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Letter Head of Your University

[SAMPLE] Letter of Recommendation

*Letters of Recommendation do not need to follow this format. However, please make sure to

include the following items.

YYYY/MM/DD

Professor Aiji Tanaka

President, Waseda University

It is my pleasure to recommend Name in full , working as a XXX¢*1) from YYYY until

present, for a Visiting Scholar / a Visiting Research Fellow / a Research Intern research stay to
pursue his/her research at Waseda University for the period from YYYY/MM/DD to
YYYY/MM/DD(*2).

*1: Please specify your position at home institution (e.g. full professor, doctoral fellow etc.)

*2: The period should be up to lyear (365days). For Research Intern, it should be up to 90 days.

Name in Full, Signature or Seal . )
gt *The signer needs to be the head of the applicant’s

Position/Title of the Department/Home Institution
Contact:(Tel/E-mail):

home institution or home department.
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