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Applying for Interlibrary Loan, Waseda University Library
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[https://www.waseda.jp/library/services/interlibrary-loan/]
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If materials you wish to use are not available at the library, you can request them from other libraries both on and off-campus. The ILL-services you can apply for may
differ depending on your user status, the type of material, and the lending library/receiving place. Make sure to check the website or ask the library staff to know what
services you can apply for. [https://www.waseda.jp/library/en/services/interlibrary-loan/]

Personal information on the application form will be used only for the ILL-service.
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f you do not have access to MyWaseda, consult the library staff and apply using the form on the back of this page.

* FIAZE(EF A X /BRXTEZIFHIIFET. *The Application Form for ILL can be sent by fax/post
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[Application]
1. Fill out one application form per material you request.
2. You can submit up to 10 requests per day. (Actual materials/Photocopies: On-campus: 5, Off-campus: 5).
3. Please read “Overseas ILL Procedures” before requesting overseas ILL [http://www.wul.waseda.ac.jp/Services/overseas_ill_guide-e.pdf].
4. Once you have submitted a request it cannot be cancelled. So please consider carefully whether or not the material is needed, before requesting.
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[Duration]
1. For domestic ILL, materials usually arrive in 7-10 days after the request is processed, and an arrival notice is sent to you by e-mail.
2. Please notice that it sometimes takes a couple of months (or more) for overseas ILL.
3. The waiting duration depends on many different factors. If it is taking longer than usual and you are wondering why, please contact us.

[Period of Use]
1. Requested actual materials can be used in the library only, for about two weeks (this may differ heavily depending on the policy of the lending library).
2. Off-campus ILL materials can only be photocopied at the Microforms/Photographic Services Room (at a cost). Making copies on your own is not allowed.

[Expense]
1. Basically, off-campus ILL generates a shipping fee (one-way/both-way), and a copy fee for photocopy requests.
2. The fees charged for off-campus ILL requests will be paid as follows:
1) ILL request with a charge of up to 3,000 yen: Waseda University will pay the entire cost.
2) ILL request with a charge exceeding 3,000 yen: The full amount is paid by the user.
3. Generally, compared to domestic ILL, overseas ILL is expensive. Therefore the lowest amount when setting the cost limit is 5,000 yen.
4. Because photocopying of domestic rare books can be expensive depending on the number of copies, you can request a estimation. .
However, depending on the library, it may take some time to get an estimate.
5. The costs for ordering photocopies from on-campus libraries are as follows (the 3,000 yen subsidy system does not apply):
[B&W copies: 20 yen/page, Color copies: 60 yen/page, Copies from microforms: 20-50 yen/page (depending on the size of the printing paper)]
6. You will receive the materials you requested in exchange for the payment (if there is a fee) at the library’s counter. Payment by research funds is also
possible in some cases. However, please pay attention to the balance, especially at the end of the academic year.
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