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Application Form for Donating Materials to Waseda University Central Library
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We are sincerely grateful for your generous donation.

Books and materials donated to Waseda University Central Library are accepted based on the terms and
conditions on the reverse side. Please read them carefully before completing this form.
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Name of Donor
. BB/ Faculty 2 4iBE/School
R/ &/ Alumnus FZE - {&T [Year Graduated
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Address TEL E-mail
REDFH/ C K4/ Name FHaE & O &R/ Relationship to donor
Representative
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If space is insufficient, please attach a separate sheet
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Title of book(s)

£t/ Total R /book(s)
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Message Column

%ﬁﬁ%/ If you require a receipt for donated materials, please check below.
Receipt O ZEEH L/ I require a receipt.
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STRRH T Normally, the name of the donor is recorded on the inside of the donated book, but if you

Recognition would prefer to remain anonymous, please check below.
O FE LALY I would prefer to remain anonymous.
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Personal information on this sheet is recorded in the library system, but will not be used for any other purpose.
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Terms and Conditions for Donating Materials to
Waseda University Central Library
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We kindly ask donors to understand the following terms and conditions:

1. FREBOBRBROITEEIC S ELEIN

Donors transfer all rights to the materials to Waseda University Library.
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Donations that fall within our collection development guidelines will be added to our collection.
In principle, donated materials not added to our collection cannot be returned to donors. It is not our policy

to inform donors whether donated materials have been accepted or not.
When in the Library’s view there are compelling reasons for returning materials, donors must cover the

expenses that may be incurred.
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Cataloging and Shelving
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It may take some time to catalogue and shelve donated materials. In principle, materials are shelved

according to their library classifications, not by their donors.
Donated materials may be shelved in a different library or reading room within Waseda University.
Regarding the use of donated materials, the rules of the library or reading room shall apply.

3. BRI LT, ZARTER2WVWbH DX, Tt EBv T,

The following materials cannot be accepted:

(1) FTITAELR DD H D HFENRICEET D HDEFRS)
Materials already held by the Library (except for multiple copies in course reserves).
(2) b, BHR. Ve, BRI E VR - AR 2 R0ER, BLOEZIALDH L5 EE
Damaged materials which cannot be preserved or used; materials with notes and highlights.
@) RrZly b, V—=TlLyh at— BIOHEHEY (2bt—) 28ALEZHLO
Brochures, leaflets, and photocopies (including bound photocopies).
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Self-published literary materials such as novels, collections of poetry, haiku, and essays.
(5) —MRABHAZRHRE LRWNIER TH Y | 23D, —EERERTHRNE D
Internal materials which cannot be disclosed to the public.
(6) CD, DVD | EF AT —7HDOFH « BEGERIC, MEH TOMEMICH Tz > THIEEE D
KRN FRLENTHRNE D
Audio-visual materials not approved for library use.
(1) —firy7ei8m, =3Iy 7 A
Comic books in general.
(8) Zoft, KFEXFHOKE L L THIG L Zen & B2 &k

Other materials not appropriate for the Library’s collection.
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