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Application Methods of the "Waseda University Student Compensation System
(Compensation for Injury/Liability Coverage)"
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1. HENIL—I, EFEHEIE Rules, Precautions, etc.

D wWENHEHY Y IS\ T Application Deadlines
EEHMEO 7 BEAMI TICHFBEIRTIETLLEI Y, FEIRVIGEIL. TEMBAEFZLER
BHIE (BEME - BERTHE) ) AT, Z64H - FEH) »NERINILEA,
SEENRRLR D 7 EEBRI B ELIFEIE. BONICHBFLIT > TLAEIW,

Application must be made at least 7 working days prior to the start of the activity (excluding Saturdays,

Sundays, holidays). If an application is not submitted, the "Waseda University Student Compensation System
(Compensation for Injury/Liability Coverage)" will not be applied.
If the application is submitted less than 7 working days prior to the start of the activity, please submit the

application as soon as possible.

@ HEAITOWT  About the applicant
EEEMEE (BIKE) »S0HBFEZIMAITET,
74— LId MyWaseda DT AT b EFOADHIHEFTRL R >TWET,

Applications will be accepted from the person responsible for the activity (faculty or staff).

*The form is only available to MyWaseda account holders.

Q HEURELIEENHARM  Period of activity for which application can be made
FHEME - FRBC LIS, FESEM GA1B~¥F3A31H) (HFexINTEd. FELE
CEBNIFE. REEICKDTHFLTILENGHY E T,
XORFENHEIL 12 AUBZIRHTE T,
XIEERAGE D 7 BAET (FELERKREB 2RC) T, £ZFOERICL Y HLEEESH
FEITINTOVRWGEIE, BZFEBSTORFERINITETS,

Applications for both “Compensation for Injury” and “Liability Coverage” are accepted on the academic year

basis (April 1 to March 31 of the following year).

*Applications for the following year will be received from December.

* If a new student ID has not been issued by seven days before the start of the activity (excluding Student
Affairs Section holidays) for reasons such as continuing on to postgraduate study, the application will be

accepted with the old student ID.

@ WENEHEICO\\T Compensation target
FHEMHE - FEBEL LIS, REVDEBRTILHIFHOLHETY, L ERTOEHNI L. B
BITHRFEATOEIHIITR LR Y TEA,

Applications for both “Compensation for Injury” and “Liability Coverage” only cover activities under the

supervision of the university. However, accidents during free time in supervised activities are not covered.

® ®WEHIRELR /XY — T2\ T Patterns requiring application
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FEBEFERT. UTOrEY BHENILER/I—20RRYFT, (REHIAZHE DM
EHIE., ZEMEIERRSEDERRANMANT 2HETH S5, )
The pattern of applications required for “Compensation for Injury” and “Liability Coverage” differ as

follows.

W2 5HE  FARBERINTOFENCRY . HEHENBETY ., (ERERATOIFEICE T 5 EKNG
G, BRUIFMIIILBELRABNICHETRL L THRVET, XBRROBEICL > TR %
2iebHY ET, )

Compensation for Injury: Only activities outside of school facilities require an application. (In the event of
an injury sustained during activities in school facilities, no prior procedures are required, and the injury will

automatically be treated as covered. * Some types of injuries may not be covered.)

WEEH  ZRERITOA 2>y T - RY - RSV T A TR EDFERICENTMAER
29 556, RENILETT,
Liability Coverage: You must apply if you wish to enroll during off-campus internships, practical training,

volunteering and other activities.

©® —EHARICEREEEN%1T53BE  When an activity is conducted more than once in a certain

period of time
—EHARA T, B CEEIGRT - SEHAE - 2hFE CTEEZTHHE. BEARNLFSHA T TER
. YFIAMETUH L THEEZITIZLHARETT,

Fl:4aR1B~RFE3A31BFTHE. AEZEDESHL LT, B LEIEH - FHAE - ShE
TERET 59, BEARNLBIIRENISGE

=EEA T IHERFT H0O TR, FEMEBBET 4 A1 8. EEETHEHLY "3A 318,
Y LT—ERFTIL, S, WOEEEH%1T->TH, HEIGRLLET,

If an activity is to be conducted within a certain period of time at the same place, with the same content,
and with the same participants, it is possible to submit an application for the entire period in question,

rather than for each specific day of the activity.

e.g.: If the same activity will be held as a laboratory activity from April 1 to March 31 of the following year
at the same location, with the same activities and participants, but the specific date has not yet been
determined.

=> Instead of filing an application for each day of activity, if you file once with "April 1" as the starting date
and "March 31" as the ending date of activity, you will be eligible for compensation no matter when or

how many times you engage in the activity during the relevant period.



@ EEELIF—/\DRTNEENIFE  For activities at the University's Seminar House
HEIIVEHY A,

This application is not required for activities at the Waseda University Seminar House.

e-Trip THIRHEEE1T> T\\%3BE  If you are applying for business trip via e-Trip

FBHOBMANT B35S e-Trip THIRFFZT> TWNITEFMICEBEHONRE LETOT,
HHFIIFTETT, L. ZRBAMANT 2358, eTrip TOHKRBHL T TR HXET
TEADBBENLATT., (ZEHEIAZREOMERE. FEMIFRRIMOKRENIMANT 5
FETHE-0,)

ce-Trip THEFEEZ L TWBIHETH, ZEMNOMNEFLDNIHEIEL, TMANEHL T 2EHE
DT M M2 WITNHEBIRL TLET W,

- DRBEEEHIRIRE ) (FBEDBERF LR DD, REMOAMANT 21546 TH. YhFIIL
BrlLFd,

-If you wish to enroll only in the “Compensation for Injury”, you are automatically covered by the

“Compensation for Injury” if you have applied for business travel through e-Trip. However, if you wish to
enroll in the “Liability Coverage”, you must submit an application for travel via e-Trip as well as the
application provided in this document. (This is because the “Compensation for Injury” is the Waseda
University's own compensation system, while the “Liability Coverage” is a system to join an insurance
company's insurance.)

-Please select either “1" or "2” in the “Compensation system you wish to register” section if you wish to
enroll in “Compensation for Injury”, even if you are applying through e-Trip.

-The "Short-distance travel report" must be applied for after the activity, so this application is required even

if you wish to enroll only in the “Compensation for Injury”.

@ BHTHFHT, XZIBEDEBINKITRMRICHANT 2388 Foractivities abroad that you register
the Waseda University's designated overseas travel insurance
FEHDLMANT 23586, REREFIMRITRRICIHA L TOVNITBEFICEEHORNR L L X
TOT, BRFIRITETY, £ L, ZFEBNNOAT 2356 RFEBEBIMRITRRNDIONTZ S
T, EXETITRANRBISATY ., (REHIRFHBOHERE. F2EHEIRR24LD
RIRNIANT BHETH S 8,)

If you wish to enroll only in the “Compensation for Injury”, you are automatically covered by the

“Compensation for Injury” if you have registered the Waseda University's designated overseas travel
insurance. However, if you wish to enroll in the “Liability Coverage”, you must register the Waseda
University's designated overseas travel insurance as well as the application provided in this document.
(This is because the “Compensation for Injury” is the Waseda University's own compensation system, while

the “Liability Coverage” is a system to join an insurance company's insurance.)

@O F§FFEAFICD\N T  About the registration certificate
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B LR K - FRERT - BAREAN FEH - FREIMNETH S L 2rd TEHAIAE,
DR/HEVVERIGE. FEEERICTRITLET, BITOFIRIIAT O THFNRN, = THERS
I,

RE. 4R 1 BURFHFBOFH S OBFIMAET X, 4 B 1 BURRICHETHBERY ET. 48
1BLYANCEITT SR> TEEEANT, TNE, FEEL L 50% - AR - RN T3
(RN

If you need to submit a "Certificate of Registration" to the company, research institute, or organization
where the activity will take place, indicating that you have already joined "Waseda University Student
Compensation System (Compensation for Injury/Liability Coverage)", the Student Affairs Section will issue
the Certificate. Please refer to the "Application Process" below for the issuance procedure.

The issuance of registration certificates for activities starting on or after April 1st will begin on or after April
1st. Please explain this to the company, institute, or organization where the activity will take place, as it

cannot be issued before April 1st.

< 8% Reference>

FEm CEMBAFZLEMERE (BEMHE) L) T2 T About “Compensation for Injury” :
https://www.waseda.jp/inst/student/support/injury

M (EREBAZZLEWESNE (BEEMEMHME) ) 220 T About “Liability Coverage” :

https://www.waseda.jp/inst/student/support/liabilitycoverage

<fWEbhtk Contact>
TR EAHY F LS, TRNFAAFRRYUET TEREE TV,

If you have any questions, please contact the following person in charge of the Student Affairs Section.

FHEAETER FEW - FEEMHIB Y Student Affairs Section

Ext. - 72-3916. e-mail : gakushouho@list.waseda.jp


https://www.waseda.jp/inst/student/support/liabilitycoverage

HEFNFN  Application Process

T A =L LBV LVEER UTORNTATHER, KR/ TRYMIEL I T,
JERDERIIUTOO~Qn/ 39 —>nnFnp iy 7,

After submitting your application via the form, we will review the contents and approve or reject your

=3
=0

application as follows.
The result of approval/rejection will be one of the following patterns (D through @ below.

BZ5 Application

l

& | JRA&/TER Primary Approval/Rejection>
SEENEEBATIC T At Department responsible for the activity
- IAEEER Confirmation of contents
« EKF/TEER BIET Approval /Rejection Decision

FADHE In case of approval / \. HiADBE In cose of rejection

HIEEANTRRm
(A=)

Notification of rejection to

applicant (e-mail)

K B#%KEE Final Primary Approval/Rejection>
FHEESERIZT At Student Affairs Section

+ AZETEE Confirmation of contents

- KEA/TE  Pler Approval /Rejection Decision

/T

C.L #IADIFE In cose of approval @ FiADIEE In cose of rejection
HEEANTREmR (LA —L)
HEHE KRB R (£ —L) Notification of rejection to applicant (e-mail)
Notification of approval to SIEBMEEBAFICHCCT A —LiEsn

kE-mail notification to the department

applicant (e-mail)
responsible for the activity via CC as well.




3. HEE A% How to apply

O UToMEERN (Excel) EAL. SMBELEEHERL TIEILW,
Please prepare a list of participants using the format below.
https://waseda.box.com/s/9u309c432cfdrxim2ipzx92tt5a7wuoh

Q@ UTOWRLYPLTILRTESE 74— LLYSBBEEEIANAL, BEFELTLLETIV, OTHERK
LEsmBELEIE, 74 —LAXRBORBTORMLTLEIV, B, REINESMELE
. BEBERET DA —ILELUVHFABTKR - TROX—ILAI, /S27— FFED Box THH
INET,
Please fill out the form accessible from the following URL and submit it. Please attach the list of
participants created in (D with the questions at the end of the form. The submitted list will be provided
with a password in the application completion email and the approval/rejection email.
https://forms.office.com/r/CpCUfPQRA6

€) $%%me—ww 74— LATEELE THEZEA LT RLR, LV THEAA LT
RLZ,) SBICEREINE T, A—ILOZEEHERL TLEIW,
An application completion e-mail will be sent to the "applicant's e-mail address" and "Email address to
share the content with" that was answered in the form. Please check the email.

® FEEEEAMHLUZEETRTOAREREZ. KA 1 TER oX—LyBRINng
T, TROFBERIZTNEHICBEHINE T, ABE THRLEIV, KR OXA-LEREL
1% eld. FEM - FREANOMAFHREINTT T,
After the activity's content has been reviewed by the department responsible for the activity and the
Student Affairs Section, you will receive an e-mail notification of "Approval" or "Rejection".

<BESFIIBAZE D RITH W EIFE If you need to issue a registration certificate >

® EEBERC%BLE - A - BEEAN, ZE#H - FEBIWANFTHS 2 L 277 TEERAHA

Z) DIRENVERIGE, FEEFTRICTRITLIET, FTHETEILEISMFEENLDHL
ANBEZIIMITZIITNOT, BMFEENREITERHLADIEEE. UTOWTNHDEHETERAY
NEFSDOBERESMFLEICHEALTLLETY,

A THERAA-LTRLZR, OEBICZEDT RLAEAAT S
B. T L TRFA ) A—ILEFH4ICE%ET 3
C. T&RE, A—ILORRIMEFEIET

If you need to submit a "Certificate of Registration" to the company, research institute, or organization

where the activity will take place, indicating that you have already joined "Waseda University Student

7


https://waseda.box.com/s/9u3o9c432cfdrxim2ipzx92tt5a7wuoh
https://forms.office.com/r/CpCUfPQRA6

Compensation System (Compensation for Injury/Liability Coverage)", the Student Affairs Section will issue
the Certificate. Applications will be accepted from the responsible person of the activity or participating
students. If a participating student requests issuance, please share information about the approved

activity with the participating student in one of the following ways.

A. Enter a student address in the field "Email address to share the content with"
B. Forward the "Approval" email received at @ to the student.

B. Give students a printed copy of the "Approval" email.

FHEAE I L IISMELEY, FALETFREOANLZABWTNAE2EFST L2 T (ANESE
WA= b 742X PCOBREBMNIBTRTOK)., BEFAMBPELRITLET,

The responsible person of the activity or a participating student can bring either A or B above to the
Student Affairs Section counter (in case of A, just show the screen of the smart phone or PC), and a

registration certificate will be issued.

W _E End



