Date　　  　　/　　    /        
Request for change of registered information

· Request for change of registered information may be submitted via email attachment.
· Every change in the circle registered information requires confirmation from the "current” chairperson. Please email the completed form to chairperson, and after receiving a reply from the chairperson himself/herself stating that he/she has confirmed and approved the changes in this form, submit the e-mail (printout or screenshot data) exchanged by the circle and the chairperson together with this form. The e-mail must include the following information. (1) Circle name (2) A sentence indicating that the chairperson confirmed and approved the contents.
· If the chairperson changes, please send the data of this form to both the current chairperson and the new chairperson and ask them to confirm the contents.
· Please be sure to share all the changes among the three representatives of the circle
· Faculty-Approved Organizations should submit this form to administrative office of your faculty.


	Circle Name
	
	classification number
	　　　　　　　-

	

	Current Chairperson
	Department
	Qualifications
	Name

	
	
	
	

	

	Procedures
	Department:                                    Grade:
Student ID Number:                              Name:
E-mail:                      @          .waseda.jp  TEL:                            

	Please fill in only the changes in the bolded boxes.

	
	Department
	Qualifications
	Name

	NEW chairperson
	
	
	

	NEW secretary
general
	Department:                                    Grade:
Student ID Number:                              Name:
E-mail:                @          .waseda.jp  TEL:                             
□Approval by himself/herself (Please share the changes with him/her and check the box after sharing has completed).

	NEW   
vice secretary general
	Department:                                    Grade:
Student ID Number:                              Name:
E-mail:                @          .waseda.jp  TEL:                             
□Approval by himself/herself (Please share the changes with him/her and check the box after sharing has completed).

	NEW
account
	Department:                                    Grade:
Student ID Number:                              Name:
E-mail:                @          .waseda.jp  TEL:                             
□Approval by himself/herself (Please share the changes with him/her and check the box after sharing has completed).

	NEW
email
	<For inquiries from outside the university>
It is recommended to register your circle's address, not your personal address.
Email:                                                     (circle / other)


*When contacting the three representatives of the circle from the Student Affairs Section, we will send an email to the Waseda email address.
*The three representatives of the “official” circle (Secretary General, Vice Secretary General, and Accountant) may not concurrently serve as the three representatives of other official circles.

For official use only
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