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Collection and Use of | Waseda University manages personal information of the alumni. If you approve your personal information (Address, Phone Number and E-mail) to
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@ Checklist for those who request by postal mail
If you request certificates by postal mail, please print and send this sheet as well (double-sided printing is acceptable).

Before mailing, please check the items to be enclosed and put a checkmark in the box provided.

(1) Certificate Request Form (Page 1)

[J(2) Identity Verification Documents (attached to this form)*.

[J(3) Issuance Fees (Alumni 400 yen, Current students 300 yen per copy)
*Please enclose a Postal Money Order (EE%8/\ &% Teigaku-kogawase) with fixed amount (available at post
office).

*Please do not fill in both sides of the postal money order.

[J(4) Self-addressed Stamped Envelope
*Please refer to the <Return envelope and stamps>> below.

<When requesting by proxy >

[J(5) Letter of Proxy

[1(6) Copy of proxy's identification

*Attach a copy of your identity verification documents.

Please paste a copy of the following documents here. It can be attached separately.

* A copy of either a student ID card (for current student only), driver's license, passport, Individual Number Card
(front only; notification cards are not acceptable), resident card, or special permanent resident certificate.

* All documents must be valid.

* If your current name differs from the one you had when you were enrolled in school,

please submit the following documents in addition to these identification documents.

<Documents accepted as proof of name change>

-In principle, either a copy of the family register (koseki tohon or koseki shohon) is acceptable.

*Any date of issue is acceptable.

*Adriver's license or passport with both the old and new names on it is also acceptable. However, these must be valid.

< Return envelope and stamps> Please refer to the following information to prepare the return envelope and stamps.

B Postage

Please check the Japan Post website (https://www.post.japanpost.jp/index_en.html).

H Size and weight of certificates and envelope prescribed by the University

Size Weight
Certificate A4 (210 x 297mm) Approx. 5g/sheet
Envelope for tight sealing DL (110 x 220mm) Approx. 5g/sheet

*Please prepare an envelope of at least the maximum standard size (120mm x 235mm) with the return address
written on it and a stamp of the prescribed amount affixed.

*Overseas shipments will be sent by regular mail or EMS. Please confirm the handling conditions of the destination
country/region in advance at the Japan Post website.

*If there are any incompleteness in the mailed documents, there is a possibility that the shipment will be delayed

significantly. Please be especially careful about insufficient fees.
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