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How to set up MyWaseda

(for previously enrolled students)

MyWaseda設定方法（継続生用）
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English version 
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Please set up MyWaseda after September 17.

If you login to MyWaseda with initial ID/password prior to September 17, 

you may not be able to reinstate WasedaID, which may cause a problem 

with system operations and registrations. 

Therefore, please be sure to login and reinstate your WasedaID after 

September 17.

Note for previously enrolled students

Precautions for set up MyWaseda
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How to set up MyWaseda
First, please prepare “Waseda ID: User 

Copy” provided in the email with the 

subject “MyWaseda ID Notification 

/Orientation Materials”.

Refer to “Waseda ID” and 

“Initial Password”.

※ Please note that the system 

recognizes capital letter and 

lowercase when you register. 
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STEP1. Reinstate your Waseda Mail address and password

STEP2. Confirm your Student ID and Waseda Mail address

STEP3. Check your personal information

Please set up your MyWaseda account in the following order.

How to set up MyWaseda

*From 2:00 am to 4:00 am, the function cannot be used due to daily 

maintenance.

*This manual explains how to set up MyWaseda for those who already 

have a Waseda mail address. If you are new student, please refer to the 

< How to set up MyWaseda > sent by email. 
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If you continue your Waseda mail address during March or September for 

further study, you may not be able to use some services/systems (Notice 

of Academic Record, Automatic Certificate-Issuing Machines, etc.) 

Please complete the necessary procedures before setting up for the 

reinstatement of your Waseda mail address. 

For more information, please refer to the link below.

https://support.waseda.jp/it/s/mywaseda/entrance-type2?language=en_US

Note for previously enrolled students

Precautions for set up MyWaseda

https://support.waseda.jp/it/s/mywaseda/entrance-type2?language=en_US


6

1. MyWaseda Login Page

❶Enter https://my.waseda.jp/

❸Click [Login].

•Start your Web browser, enter the following URL to display the 

MyWaseda login page. 
❷Change Language.

https://my.waseda.jp/
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2. MyWaseda Login

Enter 

“Waseda ID”+“@initial.waseda.jp”   

and click［Next］.
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2. MyWaseda Login

Enter your initial password

and click［Sign in］.
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3. Reinstate Waseda Mail address and password

❷Enter the password you wish to 

reinstate (not the Initial password). 

• After sign in, the screen as shown on the right 

will appear.

• You are required to complete the step below in 

this screen. 

STEP1. Reinstate your Waseda Mail address 

and password

❶Make sure if your Waseda mail 

address you are using is displayed 

in the "Your Waseda Mail address 

you wish to use“. 

❸Click [Review]
If the Waseda Mail address you wish to use is not 

displayed, please check the link below. 
https://support.waseda.jp/it/s/mywaseda/reinstatement?language=en_US

https://support.waseda.jp/it/s/mywaseda/reinstatement?language=en_US
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4. Confirm Student ID and Waseda Mail address

• When your password is successfully authenticated, 

the screen as shown on the right will appear.

• You are required to complete the step below in this 

screen.

STEP2. Confirm your Student ID and Waseda Mail 

address

❶ Read the instructions on the screen 

carefully and verify the information below are 

correct. 

・Old Student ID Number

・New Student ID Number

・Waseda Mail address to Be Reinstates

❷Click [Submit]
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5. Complete the Reinstate Waseda Mail address

Click [Close]

• “Waseda Mail address 

reinstatement succeeded.” is 

displayed in this screen. 

• Please make sure if the Waseda 

Mail address you are using is 

displayed. 
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6. Login to MyWaseda again

❶Close MyWaseda, then open Web browser and 

enter the following URL, and open MyWaseda again. 

https://my.waseda.jp/

❷Click [Login]

https://my.waseda.jp/
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Log in with your Reinstated Waseda 

Mail address and password. 

(not the Initial ID and password) 

Enter Reinstated Waseda Mail address

6. Login to MyWaseda again
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Enter your password, then 

click [Sign in]. 

(Do not enter the Initial 

password). 

※If you cannot sign in MyWaseda, please refer to the link below. 

https://support.waseda.jp/it/s/login-trouble?language=en_US

6. Login to MyWaseda again

https://support.waseda.jp/it/s/login-trouble?language=en_US
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7. Check your personal information

❶View/Update Your Own Profile

  ⇒ Update Student Profile

• You are required to complete the step 

below in this screen. 

STEP3. Check your personal information

❷Check your personal information.  

If you want to correct your personal 

information, Please update on the 

“Edit Personal Information” page.  



16

8.Update your personal information

• For details about 

confirmation ・ update of your 

personal information, please 

refer to 

“Change of Personal 

Information” User Manual

posted on the 

Orientation webpage. 



17

9. PC・Network User Guide

• For more information on setting up MyWaseda, 

please also refer to the following information.

 < How to perform the Waseda Mail address Reinstatement >

https://support.waseda.jp/it/s/mywaseda/reinstatement?language=en_US

• For information about computers and network usage 

at Waseda University, please refer to the 

Information Technology Service Navigation website.  

https://support.waseda.jp/it/s/?language=en_US

https://support.waseda.jp/it/s/mywaseda/reinstatement?language=en_US
https://support.waseda.jp/it/s/?language=en_US
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