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Precautions for set up MyWaseda

Note for previously enrolled students

4 A

Please set up MyWaseda after September 17.

If you login to MyWaseda with initial ID/password prior to September 17,
you may not be able to reinstate WasedalD, which may cause a problem

with system operations and registrations.
Therefore, please be sure to login and reinstate your WasedalD after

\Septem ber 17. /




WASEDA UNIVERSITY

How to set up MyWaseda

Waseda ID : User Copy

Waseda Universaty

First, please prepare “Waseda ID: User —

Please be sure o keap this User Copy. You will need this copy for your course registratson and

Copy” provided in the email with the Were hi e regetration e
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#Tour Wazada 1D and initial password

Waseda 1D _
Refer to “Waseda ID” and Intial Password _—
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“Initial Password”.
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| How to set up MyWaseda

Please set up your MyWaseda account in the following order.
4 )
STEP1. Reinstate your Waseda Mail address and password

STEP2. Confirm your Student ID and Waseda Mail address
STEP3. Check your personal information

- J

*From 2:00 am to 4:00 am, the function cannot be used due to daily
maintenance.

*This manual explains how to set up MyWaseda for those who already
have a Waseda mail address. If you are new student, please refer to the
< How to set up MyWaseda > sent by email.
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Precautions for set up MyWaseda

Note for previously enrolled students

m‘you continue your Waseda mail address during March or September fom
further study, you may not be able to use some services/systems (Notice
of Academic Record, Automatic Certificate-Issuing Machines, etc.)

Please complete the necessary procedures before setting up for the
reinstatement of your Waseda mail address.

For more information, please refer to the link below.
\https://support.waseda.jp/it/s/mywaseda/entrance-typeZ?Ianguage:en US /



https://support.waseda.jp/it/s/mywaseda/entrance-type2?language=en_US

Start your Web browser, enter the following URL to display the
MyWaseda login page.

@Change Language.
< O (9  https://my.waseda.jp/!Qai ' -

@Enter https://my.waseda.jp/

MY WASEDA

Z NEW [Important]Change of login procedure (authentication method) for MyWas
System 07/15/2021

©Click [Login].

Z New Important: For Waseda Moodle, click here and login to Waseda Moodle insteaa oT via Mywaseda
System 04/27/2020

| Important: For course registration and grade report, click here and login to “Grades & Course registration” website
instead of via MyWaseda

System 03/25/2016

Recommended Environments for the Systems Provided by IT Strategies Division


https://my.waseda.jp/

WASEDA UNIVERSITY

2. MyWaseda Login

WASEDA University | Enter
“Waseda ID"+*@initial.waseda.jp”

and click [Next] .

Can't access your account?
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2. MyWaseda Login

WASEDA University

& 00ox@initial.waseda.jp Enter your initial password
and click [Signin] .

Enter password

Forgot my password
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3. Reinstate Waseda Mail address and password

Read the following carefully before you starn

« After sign in, the screen as shown on the right

will appear. Instructions
° Y r r H 1 > Verify 1 ) )
ou are equired to complete the step below in el @Make sure if your Waseda mail
this screen. Enter ¢ — .
»roo) address you are using Is displayed
STEP1. Reinstate your Waseda Mail address In the "Your Waseda Mail address
You c4 . e
and password | vund YOU WiSh to use”.
‘ progra

i”;irhWaw Waseda ID for each student ID
@Enter the password you wish to
reinstate (not the Initial password). B
: X000 @akane waseda jp
\:; Enter the password for the above Waseda 9 C|IC|( [Review]

If the Waseda Mail address you wish to use is not Password *
displayed, please check the link below. L

https://support.waseda.jp/it/s/mywaseda/reinstatement?language=en US —“—
- . 3 9



https://support.waseda.jp/it/s/mywaseda/reinstatement?language=en_US

WASEDA UNIVERSITY

“4 Confirm Student ID and Waseda I\/Iall address

When your password is successfully authenticated,
the screen as shown on the right will appear.

You are required to complete the step below in this
screen.

STEP2. Confirm your Student ID and Waseda Mall
address

@ Read the instructions on the screen
carefully and verify the information below are
correct.

-Old Student ID Number
New Student ID Number
Waseda Mail address to Be Reinstates

efully read the i
Su:_mm
Instructions

To continue, ca
the emall address

restarn the v
Once you

iIf you sull use the
User Copy” change the pa

procedure

efully

chck the Submnt
with MyWaseda

will switch 10 the reu
or pre-teinstated 1D mformation cant
default

erify the information displayed below Click

new the old student 10, the new student 1D, and

s nk rections, close all browser windows and
Naseda 1D remsiat

ement procedure

button, any student 1D information registered
nstated 1D From that point, previous
10t be used 10 access MyWaseda
ded n document, "Waseda 1D
omplete the 1D remsiatement

password prov
ssword after you «

If yOu use a Computer room on Campus on the me day that you submin
the IDremstarement reqi e the default Waseda 1D and password
provided in "Waseda 1D Us opy” in the n screen when you start the
computer Begir g on lomorrow, use the reinstated Waseda Mail
address and i1s associated pas ]

If you have used a Waseda 1D only as an alumni, you can use the Waseda
mailbx nd address book beginnng on the first weekday after 1oday

New Student 1D Nu

XXXX2222

Waseda Mail address

X000 Dakane ¥

mbes

vaseda jp

10 Be Reinsta

AClick [Submit]
L

ted

10
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5. Complete the Reinstate Waseda Mail address

Waseda Mail address Creation or Reinstatement: Su...

 “Waseda Mail address
reinstatement succeeded.” is Waseda Mail address reinstatement succeeded.
diSpIayEd In this screen. Your Waseda Mail address is XxXXXXX@ruri.waseda_jp

* Please make sure if the Waseda
Mall address you are using 1s How to log in to MyWaseda with the reinstated Waseda ID:
d |Sp|ayed : 1. Note the Waseda ID.

2. Click the Close button at the bottom of this screen.

3. Open the MyWaseda login screen: https://my.waseda. jp

4._In the login screen, enter the reinstated Waseda ID and its associated
password (not the default password). Click Login.

Click [Close]

\
~——
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6. Login to MyWaseda again

@Close MyWaseda, then open Web browser and
enter the following URL, and open MyWaseda again.
https://my.waseda.|p/

ttps://my.waseda.jp/|c

/ New [Important]Change of login procedure (authentication method) for MyWaseda and other sg
System 07/15/2021

@Click [Login]

Z NEw Important: For Waseda Moodle, click here and login to Waseda Moodle instead of via MyWaseda

System 04/27/2020

M Important: For course registration and grade report, click here and login to “Grades & Course registration” website
| instead of via MyWaseda

System 03/25/2016

| Recommended Environments for the Systems Provided by IT Strategies Division

Svstem 10/22/2014
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https://my.waseda.jp/

Log in with your Reinstated Waseda
Mail address and password.

(not the Initial ID and password)

Can't access your account?

13



WASEDA UNIVERSITY

6. Login to MyWaseda again

WASEDA University
Enter your password, then
€ 0000 @Initial.waseda,jp SIS EIem I N
(Do not enter the Initial
password)

Enter password

3'555 Jora

Forgot my password

>If you cannot sign in MyWaseda, please refer to the link below.
https://support.waseda.|p/it/s/login-trouble?language=en_US gnin

14


https://support.waseda.jp/it/s/login-trouble?language=en_US

_ MYWASEDA Date Last U
* You are required to complete the step

below in this screen.

Home Classes Research Student Affairs IT Se

Announcements

Email

STEP3. Check your personal information

Waseds-net Email ©® Announcements

Messages

o @ View/Update Your Own Profile I
s = Update Student Profile

/ \ Online Storage I 1/ )

@ Check your personal information. Work Management System (EE; _,;} S H_ in —@1; Eﬁ;g: By
If you Want to CorreCt your personal e C:lic f'..i' '3’.1_ 2016/03/01 Z_Ef;’ _-':"I_'E;'_—?__H o
|nf0rmat|0n, Please update on the ::::r?::lsmnlmmip | Research grants offered by various DF;E".II-?;EI_DFS” -
“Edit Personal Information” page. Upsdate Shadent Proflie BN 216/2/M 1607 ~ NG 2N FERIEE
K A (H18] [WASEDAEDGE] TEIRZEFIURSHSETD _::f%'
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8.Update your personal information

*English follows Japanese

* For details about
confirmation * update of your
personal information, please
refer to

“Change of Personal
Information” User Manual
posted on the

Orientation webpage.

PEEAFRETHE Af~v=a7n
“Change of Personal Information” User Manual

16



9. PC-+Network User Guide

* For more information on setting up MyWaseda,
please also refer to the following information.
< How to perform the Waseda Mail address Reinstatement >

https://support.waseda.p/it/s/Imywaseda/reinstatement?lanquage=en US

* For information about computers and network usage
at Waseda University, please refer to the
Information Technology Service Navigation website.
https://support.waseda.jp/it/s/?language=en_US

17
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