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How to set up MyWaseda
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| How to set up MyWaseda

Please set up your MyWaseda account in the following order.
4 _ )
STEP1. Create your Waseda Mail address
STEP2. Change the initial password

L STEP3. Check your personal information y

*From 2:00 am to 4:00 am, the function cannot be used due to
daily maintenance.

*For students who already have a Waseda Mail address, please
refer to the <How to set up MyWaseda for previously enrolled
students> sent by email.




« Start your Web browser, enter the following URL to display the
MyWaseda login page.

@ Enter
https://my.waseda.|p/

Z New [Important]Change of login procedure (authentication method) for My
System 07/15/2021

© Click [Login].

Z New |mportant: For Waseda Moodle, click here and login to Waseda Moo
System 04/27/2020

| Important: For course registration and grade report, click here and login to “Grades & Course registration” website
instead of via MyWaseda

System 03/25/2016

Recommended Environments for the Systems Provided by IT Strategies Division


https://my.waseda.jp/
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2. MyWaseda Login

WASEDA University | Enter
“Waseda ID"+"@initial.waseda.jp”

and click [Next] .

Can't access your account?




% WASEDA UNIVERSITY
2. MyWaseda Lodgin

WASEDA University

« yooox@initial.wasedajp | Enter your initial password
and click [Signin] .

Enter password

Forgot my password
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3. Initial setur

Waseda Mail address Creation and Reinstatement

« After sign in, the screen
as shown on the right
will appear.

*Required field

Dear SEIKISEl Tarc002,

If you need a new Waseda Mail address:
If you have not obtained a Waseda Mail address before (e.g., you are enrolling for
the first time), click Initial Setup

If you already have a Waseda Mail address:

If you have a Waseda Mail address and have graduated or completed the
course(s), you may request 1o reinstate your Waseda Mail address.

Enter your Waseda Mail address below and click Reinstatement.

I need a new Waseda Mail address.

| already have a Waseda Mail address.

Waseda Mail address: *



WASEDA UNIVERSITY

4. Obtain Waseda Mail address and Change password

You are required to complete the 2 steps
below in this screen.

STEPL. Create your Waseda Mail address
STEPZ2. Change the initial password

Before starting the setup, read through the
Instructions at the top of the webpage.

Create Your Email Address

Waseda email address is used for communicationg
with your instructors and school administrators, and
also used for job search and other professional
purposes. This email address can be used after
graduation. It cannot be changed once created, so
please read the instructions carefully

How to Choose Your Email Account Name

e Email Account Name must be between 3 and
16 characters in length

e Choose a name that makes a good impression
no matter who the recipient is.

e Do not include your personal information other
than your name. Do not use your student ID,
alumni membership number, phone number,
date of birth, gender, or password.

Choosing a Subdomain

You can choose one of the following as your own
subdomain:

akane asagi fuyji moegi ruri suou
T10Ki
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4. Obtain Waseda Mail address and Change password

Choosing a Subdomain

 After reading the instructions, fill out

¥You can choose one of the following as your own subdomain:

the form and get your Waseda mall akane asagi fuji moegi ruri suou toki
address and new password. Email Address *
@ akane waseda. p -
¢ After entenng eaCh |tem, Change Password
C“Ck [REVIEW] Password Rules

A password must be between 8 and 14 characters in length.
Must contain at least one lowercase letter, at least one uppercase letter,
and at least one number

New password *

Make sure to take a note of
your Waseda Mail address and Re-enter new password *
password.




4. Obtain Waseda Mail address and Change password

 If the error message is displayed, there is a problem with the input character
string. Try a different character string then.

* Also, please refer to “Notes on input and error case” from the link below.
https://support.waseda.jp/it/s/mywaseda/initial-s?lanquage=en US#03-2

2253 You cannot use this 1D. Jump to the field.

the field.

2P assword length must be between 8 10 14
characters. Jump to the field.

10


https://support.waseda.jp/it/s/mywaseda/initial-s?language=en_US#03-2

4. Obtain Waseda Mail address and Change password
* Check your Waseda Mall address.

Initial Setup

Your Waseda ID, email address, and password will be as below. Please confirm
and click the Submit button.

Email Address

samplel.taro@ruri.waseda jp

Password If there is no problem with the
A address, click [Submit].

ﬁ
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5. Close the Initial Setup webpage

Initial Setup

Initial setup process completed.
Close all browser windows and restart your browser to log in.

(oo )
~——

Click [Close] and close all browser windows.

12
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6. Use the obtained Waseda Malil address

@ Close MyWaseda, then open Web browser and enter
the following URL, and open MyWaseda again.
https://my.waseda.jp/

https://my.waseda,jp/login/loc

_________

/ New [Important]Change of login procedure (authentication method) for MyWaseda and other services
System 07/15/2021

@ Click [Login]

Z NEW Important: For Waseda Moodle, click here and login to Waseda Moodle instead of via MyWaseda
System 04/27/2020

§ Important: For course registration and grade report, click here and login to “Grades & Course registration” website
instead of via MyWaseda

System 03/25/2016

Recommended Environments for the Systems Provided by IT Strategies Division
Svstem 10/22/2014
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https://my.waseda.jp/

Log in with
new Waseda Mail address and
password you gained.

Can't access your account?

Next

*If "This username may be incorrect. ..." is displayed
MyWaseda will be available in up to 30 minutes after completing the initial settings.
Please try again later.

14
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/. Login to MyWaseda again
WASEDA University

— wooooi@initial waseda/~

Enter your new password,
Enter password |inen click [Sign in].

Password //

> If you cannot sign in MyWaseda, please refer to the link below.

https://support.waseda.|p/it/s/login-trouble?language=en US

15


https://support.waseda.jp/it/s/login-trouble?language=en_US

/ \-—_ _-_.....

When you login MyWaseda using

your obtained Waseda mail address e
for the first time, * RGN LA
the screen as shown on the right will

appear.
: (

Place a check in the checkbox before

“I have read the Waseda University
information System Terms of Use”,

and click [Acknowledged].




Please close the window if
the screen as shown on the
right will appear.

You can see the start up
guide for MyWaseda
whenever you want.

\_ J
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[Please watch the movie later.

MyWaseda [C DT
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* You are required to complete the step

below In this screen.

STEP3. Check your
personal information

-

@ Check your personal information.
If you want to correct your personal
iInformation, please update on the
“Edit Personal Information” page.

o

MYWASEDA

Home Classes Research Student Affairs

Announcements

Email

s ] © Announcements

Second Email \
Messages @ View/Update Your Own Profile |
Couseney = Update Student Profile

Create Video Content

onine Sioregs /_ 03 00:00 ~ 2016/07/2223:50 BT AT+ PHE5-

Work Management System

View/Update Your Own Profile (F3E)

Individual Scholarship

Inquiries
Research grants offered by various organizations

Update Student Profile Rescarch Groups  2016/02/01 16:07 ~ 2016/02/26 23:39 SR ESFE=EF

e (18] [WASEDAEDGE] TESZREFIURSRIETOSS
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10.Update your personal information

*English follows Japanese

* For details about
confirmation * update of your
personal information, please
refer to

“Change of Personal
Information” User Manual
posted on the

Orientation webpage.

PEEAFRETHE Af~v=a7n
“Change of Personal Information” User Manual
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11. Waseda Mail Startup Guide

* Important notice may be sent to Waseda A—JL (Gmail)
your Waseda Mail address from TR
AR EA M

the university office.

Please refer to the “Waseda
Mail (Gmail) Startup Guide”
posted on the Orientation
webpage and complete the
necessary setting to use
your Waseda Mail address.

* You can set up forwarding email
service.

SR
EHBE ] E¥ER EWER
20
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11. Waseda Mail Startup Guide

It takes up to about 3 hours to activate your
Waseda Mail address.

Move on to Waseda Mall settings after 3 hours.

~

J
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12. PC-+Network User Guide

« For more information on setting up MyWaseda, please also refer
to the following information.

< Starting to Use MyWaseda (for Student) >
https://support.waseda.ip/it/s/mywaseda/initial-s?language=en US#03

* For information about computers and network usage at Waseda

University, please refer to the Information Technology Service
Navigation website.

https://support.waseda.jp/it/s/?language=en_US

22
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