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How to set up MyWaseda
First, please prepare “Waseda ID: User 

Copy” provided in the email with the 

subject “MyWaseda ID Notification 

/Orientation Materials”.

Refer to “Waseda ID” and 

“Initial Password”.

※ Please note that the system 

recognizes capital letter and lowercase 

when you register. 
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STEP1. Create your Waseda Mail address 

STEP2. Change the initial password

STEP3. Check your personal information

How to set up MyWaseda

Please set up your MyWaseda account in the following order.

*From 2:00 am to 4:00 am, the function cannot be used due to 

daily maintenance.

*For students who already have a Waseda Mail address, please 

refer to the <How to set up MyWaseda for previously enrolled 

students> sent by email.
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1. MyWaseda Login Page

❶ Enter

https://my.waseda.jp/

❸ Click [Login].

• Start your Web browser, enter the following URL to display the 

MyWaseda login page. 
❷ Change Language.

https://my.waseda.jp/
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2. MyWaseda Login

Enter 

“Waseda ID”+“@initial.waseda.jp”   

and click［Next］.
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2. MyWaseda Login

Enter your initial password

and click［Sign in］.
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3. Initial setup

Click [Initial Setup]

• After sign in, the screen 

as shown  on the right 

will appear.
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4. Obtain Waseda Mail address and Change password

Before starting the setup, read through the 

instructions at the top of the webpage. 

• You are required to complete the 2 steps 

below in this screen. 

STEP1. Create your Waseda Mail address

 STEP2. Change the initial password
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• After reading the instructions, fill out 

the form and get your Waseda mail 

address and new password. 

• After entering each item, 

click [Review]. 

Make sure to take a note of 

your Waseda Mail address and 

password. 

4. Obtain Waseda Mail address and Change password
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• If the error message is displayed, there is a problem with the input character 

string. Try a different character string then.

• Also, please refer to “Notes on input and error case” from the link below.  
https://support.waseda.jp/it/s/mywaseda/initial-s?language=en_US#03-2

4. Obtain Waseda Mail address and Change password

https://support.waseda.jp/it/s/mywaseda/initial-s?language=en_US#03-2
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If there is no problem with the 

address, click [Submit].

• Check your Waseda Mail address. 

4. Obtain Waseda Mail address and Change password
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5. Close the Initial Setup webpage

Click [Close] and close all browser windows.
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6. Use the obtained Waseda Mail address

❶ Close MyWaseda, then open Web browser and enter 

the following URL, and open MyWaseda again. 

  https://my.waseda.jp/

❷ Click [Login]

https://my.waseda.jp/
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7. Login to MyWaseda again

Log in with 

new Waseda Mail address and 

password you gained. 
Enter new Waseda Mail address

*If "This username may be incorrect. …" is displayed

MyWaseda will be available in up to 30 minutes after completing the initial settings.

Please try again later.
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7. Login to MyWaseda again

Enter your new password, 

then click [Sign in]. 

※If you cannot sign in MyWaseda, please refer to the link below.

https://support.waseda.jp/it/s/login-trouble?language=en_US

https://support.waseda.jp/it/s/login-trouble?language=en_US
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8. After logging into MyWaseda

When you login MyWaseda using 

your obtained Waseda mail address 

for the first time, 

the screen as shown on the right will 

appear.

Place a check in the checkbox before 

“I have read the Waseda University 

information System Terms of Use”, 

and click [Acknowledged].
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8. After logging into MyWaseda

Please watch the movie later. 

Please close the window if

the screen as shown on the 

right will appear. 

You can see the start up 

guide for MyWaseda

whenever you want. 
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9. Check your personal information

❶ View/Update Your Own Profile

  ⇒ Update Student Profile

• You are required to complete the step  

below in this screen. 

STEP3. Check your 

personal information

❷ Check your personal information.  

If you want to correct your personal 

information, please update on the 

“Edit Personal Information” page.  
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10.Update your personal information

• For details about 

confirmation ・ update of your 

personal information, please 

refer to 

“Change of Personal 

Information” User Manual

posted on the 

Orientation webpage. 
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11. Waseda Mail Startup Guide

• Important notice may be sent to 

your Waseda Mail address from 

the university office. 

 Please refer to the “Waseda

Mail (Gmail) Startup Guide” 

posted on the Orientation  

webpage and complete the 

necessary setting to use 

your Waseda Mail address.

• You can set up forwarding email 

service. 
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11. Waseda Mail Startup Guide

It takes up to about 3 hours to activate your 

Waseda Mail address.

Move on to Waseda Mail settings after 3 hours.
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12. PC・Network User Guide

• For more information on setting up MyWaseda, please also refer 

to the following information.

 < Starting to Use MyWaseda (for Student) >

https://support.waseda.jp/it/s/mywaseda/initial-s?language=en_US#03

• For information about computers and network usage at Waseda

University, please refer to the Information Technology Service 

Navigation website.  

https://support.waseda.jp/it/s/?language=en_US

https://support.waseda.jp/it/s/mywaseda/initial-s?language=en_US#03
https://support.waseda.jp/it/s/?language=en_US
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