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September 2025

Center for Japanese Language, Waseda University

To Faculty/Researchers and their family who have completed pre-registration

For those who are enrolled as a teacher or researcher at Waseda University and their family, pre-registration is
required to take Japanese language course(s).

Once you have applied for pre-registration, please follow the procedure below to prepare for taking course(s).
1. Take “CJL Level Check Test” to check your Japanese level.

Please read “Japanese Language Course Registration Guidebook” (p.43 and Appendix @) and take the test.
*Japanese Language Course Registration Guidebook
https://cjl-ebrochure.w.waseda.jp/guidebook/2025/index.html
*CJL Level Check Test

https://www.waseda.jp/inst/cjl/en/students/registration/placementtest/

*|t is recommended that you take the test before the 2" course registration starts.
2 . Create your study plan.

Please refer to the list of Japanese language courses and syllabus and consider which course to take according

to your interests, learning objectives and Japanese language level.

*List of Japanese Language Courses
https://www.waseda.jp/inst/cjl/en/students/registration/download/

*Web Syllabus Search
https://www.wsl.waseda.jp/syllabus/JAA101.php?pLng=en

3. Setup a Waseda ID for Japanese language course study.

1) Around Friday, September 19, the CJL office will inform you of your Waseda ID which is dedicated for taking
Japanese language courses.

*You will be contacted at the e-mail address registered on the pre-registration application form.

2) Please set up your Waseda ID and obtain Waseda email address by Wednesday, September 24.
*Please note that this Waseda ID / Waseda email address is just for taking Japanese language courses,
therefore, it is different from the one you use as a faculty member or researcher.

*If you do not complete this set-up process, you will not be able to register for course(s) in below steps.
4 . Register for Japanese language course(s).

1) You may register for courses that have available seats in the 2nd and 3rd registration period.
*2nd Registration Period : Thursday, September 25, 9:00 am — Friday, September 26, 5:00 pm
3rd Registration Period : Wednesday, October 8, 9:00 am — Thursday, October 9, 5:00 pm

*Please note that faculty/researchers and their family CANNOT register for courses in the 1%t registration

period. (The 1st registration is ONLY for students.)
*“Available Seats List” will be posted on the CJL website during the 2nd and 3rd course registration period.
Please choose the courses you want to register for from the list. (up to 8 credits)

https://www.waseda.jp/inst/cjl/en/students/registration/download/
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*Please check p.33 - p.39 of the guidebook.

2) Apply for courses which you want to register for via the Web course registration system.
*No applications will be accepted under any circumstances from those who have not completed pre-
registration and those who have turned in a late application after the registration period ends.
*Web course registration system cannot be available unless you have completed the setup of your Waseda
ID in the above step 3.

*Please check Appendix®@ of the guidebook for instructions on how to register for the course(s).

3) Check your course registration results.
* Notification of the 2nd registration result : Wednesday, October 1
Notification of the 3rd registration result : Tuesday, October 14
* The results of the course registration can be confirmed on the Web course registration system.

* Courses that are 'Over-enrolled’ or 'Not Accepted' cannot be taken.

5. Attend a class.

Fall semester classes will start on Thursday, October 2.
< Class Participation before Finalization of Course Registration >
https://www.waseda.jp/inst/cjl/en/students/registration/download/

6. Pay tuition fee for Japanese language course(s).

Please confirm if you need to pay tuition fee for Japanese language course(s) or not.
CJL office will send the payment instruction to applicable faculty/researchers via Waseda Mail address.
Please pay tuition fee within the payment period.

*Please check p.45-p.47 of the guidebook.
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