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The class time per period at Waseda University has
changed from 90 to 100 minutes from AY2023.
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Introduction

Welcome to Center for Japanese Language (CJL) !

This guidebook provides important information for students who wish to take Japanese
language courses, including the course registration schedule, registration policies, or
procedures. Please be sure to read this quide carefully and understand the contents before
you register for courses.

If you have any questions or concerns, please feel free to contact our office on the 4th
Floor of Building No.22.

ii Course Registration is Online !

MyWaseda and WASEDA Mail are necessary for course registration. New students must obtain
a WASEDA ID and Password beforehand. Regarding your ID, please check with your school
office.

Make sure you fully understand the course registration rules !
Please note that if you register for courses without understanding the rules of course
registration, you may not be able to take the courses you want.

iz Observe the registration period !

Adding and dropping courses is not permitted after the registration period under any
circumstances with regards to equality and data processing issues. Please make sure you add
and/or drop courses during the designated period.

A Try to avoid registering right before the deadline !
We recommend that you register during the first half of the registration period, as access can
be concentrated just before the registration deadline.
No application after the registration period is allowed for any reason, including computer and
network failures.

A Check the latest information frequently !
Information regarding course registration may be updated or changed.
Please bookmark the following links and check them carefully.

m CJL Website
https://www.waseda.jp/inst/cjl/en/ %

m Course Registration page s
https://www.waseda.jp/inst/cjl/en/students/registration/download/

m \Web Syllabus Search
https://www.wsl.waseda.jp/syllabus/JAA101.php?pLng=en %

The following links are also useful for course registration, so we recommend bookmarking them.

m MyWaseda https://my.waseda.jp

m \Waseda Moodle Manual https://wnpspt.waseda.jp/student_en/wsdmoodle/

M Learn Anywhere https://wnpspt.waseda.jp/student_en/learnanywhere/

m Support Anywhere https://wnpspt.waseda.jp/student_en/supportanywhere/
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Glossary

The following is a list of typical terms for course registration. Please refer to the list when reading this guide.

Terms Description
Waseda ID is a user ID required to use various IT services in Waseda University such
Waseda ID as MyWaseda.
This is a portal site that provides various information about student life, such as
MyWaseda announcements from the university, class, events, etc. It is also used for Course

Registration, Grade Report, Waseda Mail, and Waseda Moodle.
https://my.waseda.jp/

Waseda Moodle

The Official Learning Management System of Waseda University. There are many
courses that are taught using Waseda Moodle, such as quizzes and report submission,
so please pay attention to the syllabus and the instructions of the instructor.

Web Syllabus

Web Syllabus allows you to search for course information (day of week, time, instructor,
classroom, class modality category, lecture outline and plan). Be sure to check before
registering for courses.

Class Modality Category

Class Modality Category indicates whether the method of delivery for each class is on-
campus, on-demand or real-time streaming. The types and meanings of Class Modality
Category and the category of each course can be checked on Web Syllabus Search
System.

Maximum number of
credits for registration

The maximum number of credits that can be registered for per year, semester, course
group.

Class Capacity

The maximum number of students who can enroll in a course which is determined by
the characteristics of the course, the size of the classroom, and the evaluation method.

Lottery

If the number of applicants exceeds the class capacity, the computer system will
randomly select the students to be registered.

Registered

A state in which a student is allowed to take a course.

Over Enrolled

A status in which a student is NOT allowed to take a course as a result of the lottery.

Error / Not Acceppted

A status in which a student is NOT allowed to apply for a course if it is not in compliance
with the course registration rules.

Available Seats Lift

A list of courses available for registration and the number of seats remaining for each
course. After the registration results for each registration period are announced, the list
will be posted on the CJL website.

Registration Closed

The status of a course for which registration has been closed because the number of
registrants has reached the maximum for that course. Closed courses can be checked
in the Available course list.

Web Course Registration
Daily Mail

A notification email sent the day after the Web Course Registration application and
containing the application details. Please note that this is only for the “application stage”,
not the finalized “registration result”.

Course Registration
Result Confirmation
Email

This is the email that notifies you of the result of your registration after the Web Course
Registration application, checking of course requirements, lottery, etc. Students who do
not register for courses during the registration period will not receive an email.

All Japanese courses are categorized by levels.

Level The level of each course is indicated by the number at the end of the course name.
e.g.) Comprehensive Japanesemlm = Level 1
Some Japanese language courses has multiple classes.
Each class is indicated by the alphabet at the end of the course name.
e.g.) Comprehensive Japanese1l A = ClassA
Class

After the course registration results have been announced, check your class on Waseda
Moodle or the Web registration system.

X Please do not add the alphabet when searching for the Web syllabus.
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Individual Consultation Room
for Japanese Course Registration

/

If you have any questions about Japanese language courses
registration, CJL Research Assistants or Assistant professor
directly assist with your course registration in this Consultation
Room.

For example, you can ask for advice on what courses you can take at
your Japanese level or how to design your study plan, and much more!
Please feel free to contact the Consultation Room.

Please check the following link for details on dates and how the event

i

will be held. %ﬁ
https://www.waseda.jp/inst/cjl/en/students/registration/orientation/ EIME

|
Z‘X In principle, in this consultation room, the questions are not \

accepted about the basic information in this guidebook (the
number of credits required, course registration schedule, how to
take the CJL Level Check Test, etc.).

First of all, please check the guidebook carefully by yourself.
(The FAQ page will be helpful.)

Only if you still have questions, we will accept questions about

K them.
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1. Course Registration Flow

E
E

STEP1 Create a Waseda ID account (Only New Students)
Course registration will be done online. If you do not have a WASEDA ID, you CANNOT register #

' for courses. New students must obtain one before the start of course registration. E
STEP2 Watch “Academic Orientation Video” %
= Watch “Academic Orientation Video™ to get an overview of course registration.  mazm E

4 @D

https://www.waseda.jp/inst/cjl/en/students/registration/download/ s B

4

STEP3 Check the registration schedule and number of credits you need H
= For the detailed schedule and the credits required for you, please check this guidebook or the ;%
’ guidebook sent by your school. EO
STEP4 Take “CJL Level Check Test” and find out your Japanese level z5
Take “CJL Level Check Test” before course registration.  gaym ) 4 ll;

All Japanese courses are categorized by levels. o é \@P.41 ) Appendix@) ;,f;t

‘ Please choose your courses based on your test score. .
https://www.waseda.jp/inst/cjl/en/students/registration/placementtest/

|_H_m

> &k
b3

STEP5 Design your Own Study Plan

There are more than 200 Japanese language courses, which are largely categorized into

_ Eels
“Comprehensive Course (level 0-6)" and “Theme Course (level 1-8)". 5_3%
Generally, you are free to register for any of the courses available that match your level and ;:f%
interests. However, for undergraduate students there may be recommendations on the types of R
courses to take. Please check with your school. &8

~Hiragana & Katakana Pre-Study for Beginners in Japanese~ =i

At Waseda University, all Japanese Language Courses are taught in Japanese, not 5

]

English, even at the beginner’s level. Without basic knowledge of Japanese, you may PN

H

find it very difficult to follow the classes. We strongly recommend that you learn to read €

and write all Hiragana & Katakana characters before class starts. Note that it is F
expected to take about one month to learn them. A
Check the CJL website out for useful learning sites. Q

\ https://www.waseda.jp/inst/cjl/en/students/registration/download/ . ?E‘j

§ z
3
! N\ | i
J\'For Undergraduate/Graduate Students ~

Be sure to give priority to courses offered by your undergraduate/graduate school and %‘2’

)
to ensure that the workload will not interfere with your research or required courses. g%

\. /| g
| +h
Z'\S Be sure to check “Syllabus”! ) #E
]
Syllabus contains a lot of important information on class modality, course content, and ng
grading. So, check the syllabus in advance for courses you want to take. -

There are several types of class modality, “Face-to-Face”, “Hybrid (Face-to-Face & ﬂ«f

Online)”, “On-demand”, or “Realtime Streaming”. You can also check them by the “List 7

\ of Japanese Language Courses” on the CJL website. ) >
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The 1st Course Registration

Based on your study plan, register for courses through the Web Course Registration System .

< Appendix®@

<Announcement of the 1st Course Registration Results>

The result of the 1st course registration will be announced through “Registration Result

S

FiE

m 2

Confirmation Email” sent to Waseda Mail address and “Web Course Registration System”.
Confirm your course registration status there, and then proceed to the 2nd course registration %t
stage if necessary. If there are no more adds and drops after the 1st registration, confirm the =
final registration result. )
2
= [Important] The 1st Registration is essential, so don’t miss it! EEL
You have three chances to register for courses, from the 1st to 3rd registration. ;g
However, there are restrictions on the 2nd and 3rd registration: you can ONLY IE%
register for courses for which there are available seats at that time, and you
CANNOT register for courses that is “Closed” due to the class capacity over. Fc
TJ
e
n - S
The 2nd Course Registration [ADD and DROP] kv
If the registration is not completed during the 1st registration, you can ADD and DROP courses *45':
during the 2nd registration period. m§§
Courses that can be added in the 2nd registration period are the ones that have openings after A
the 1st registration period. The “Available Seats List” will be posted on the CJL website at night
. . . B H
on the day before the 2nd registration period starts. =t
et
<Announcement of the 2nd Course Registration Results> ;;f%
The result of the 2nd course registration will be announced through “Registration Result R
Confirmation email” sent to Waseda Mail address and “Web Course Registration System”. =R
Confirm your course registration status there, and then proceed to the 3rd course registration g;gg
stage if necessary. If there are no more adds and drops after the 2nd registration, confirm the %EL
final registration resuilt. HiE
5
Attend a class f
A ‘
— ! Class Participation in the First Week of Classes (Orientation Week) \ n
- In principle, students may attend classes during the first week of courses for which
they have successfully registered for the 1st or 2nd registration. A
Q

- Orientation will be held during the first week of classes. Be sure to attend the orientation to
check if the course matches your Japanese level.

- You can change or cancel a course during the 3rd registration period after attending the first
week of classes. /

\.
A Participation in Face-to-face Classes before Finalization of Course Registratioh
(For Japanese language courses)
Regarding participation in face-to-face classes that you plan to register during the upcoming
3rd course registration, measures are being taken for social distancing during COVID-19.

<Spring Semester> Due to limited classroom capacity, DO NOT attend a face-to-face class until
your registration has been officially approved.

< Fall Semester> Attendance policy may change from the spring semester. Details will be posted
\ on the CJL website and follow the instruction. /
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[Fe========================================================

” Courses for which registration has been completed will appear on the Waseda Moodle screen.
I Check the class contents and instructions from the teachers before class. For face-to-face lessons,
H also check the classrooms.

”N How to Login to Waseda Moodle ~ 0
I @ Logging in to My Waseda.

I @ Click “Waseda Moodle” in “Leaning Support” of the “Home” menu

! (3 Waseda Moodle screen will be displayed.

I XWaseda Moodle Manual : https://wnpspt.waseda.jp/student_en/wsdmoodle/

I .

I~ Classroom Information ~

” mClassroom for face-to-face classes

I <After the Announcement of Registration Results >

” You can check them through the Web Syllabus, Web Course Registration System, and
l Registration Result Confirmation Email.

I <After the day before the start of classes >

I You can check them the CJL website, Bulletin Boards on the 1st and 4th floors of Bldg. 22
* Be sure to check them regularly as the classrooms may change immediately after the start
l of classes.

” mClassrooms Open for Students to Attend Online Classes

I + Study room on the first basement floor of Bldg. 22

I - Other study rooms

I Support Anywhere (https://wnpspt.waseda.jp/student_en/supportanywhere)

I Facility — Basic Information — 00_General Campus Information

I —Classroom (Information on Classrooms Open for Students to Attend Online Classes)

| f the registration is not completed during the 1st & 2nd registration, or if you want to change a
registered course after taking the first class, you can ADD and DROP courses during the 3rd
registration period.

Courses that can be added in the 3rd registration period are the ones that have openings

after the 2nd registration period. The “Available Seats List” will be posted on the CJL
website at night on the day before the 3rd registration period starts.

<Announcement of the 3rd Course Registration Results>
The result of the 3rd course registration will be announced through “Registration Result
Confirmation email” sent to Waseda Mail address and “Web Course Registration System”

[IMPORTANT])
Requests to add or drop courses after the 3rd reqgistration
will NOT be accepted for any reason.
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Pay Tuition Fee for Japanese Language Courses

Refer to “6. Tuition Fee for Japanese Language Course” in this guidebook to confirm if you
need to pay. CJL office will send the payment instruction to applicable students/ faculty/
researchers via Waseda Mail address. Pay tuition fee within the payment period.

If you do not pay by the due date, all of your Japanese language courses will be cancelled.
*CJL students and some other school students do not need to pay.
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2. Offered Courses

A. Objective for Taking Japanese Language Courses

Your Objective for taking Japanese Language Courses may differ depending on your affiliation or enroliment
status. Please refer to the table below. Undergraduate and graduate students should first read and understand
the materials distributed by their own school before reading this guide, as the registration rules (*) differ by each

Shm=Y

£
E

3

school.
*e.g. Number of foreign language credits required for graduation,
Maximum number of credits you may register in each semester.

Category Objective Reference
Earn the prescribed number .
Center for Japanese . . Refer to “Program Handbook” and this “Japanese Language
of credits for completion of ] ) ) o
Language Students Course Registration Guidebook” distributed by the CJL.

your courses.

Earn the prescribed number For Information about the required number of credits for graduation

Undergraduate . , . . .
Students of credits for graduation of and other rules, refer to the Course Guide and Course Registration

your courses. Guidebook distributed by your Undergraduate School.
Improve your Japanese For detailed rules, refer to the Course Guide and Course

Graduate Students . ) . . . o
skills. Not required to earn Registration Guidebook distributed by your Graduate School.
credits or to complete your For detailed course registration rules and schedules, refer to “ 3 -C

Faculty/Researchers
program. Faculty/Researchers” page.

B. Structure of Japanese Language Courses

Japanese language courses offered by CJL consist of “Comprehensive Course” and “Theme Course”.
In the Comprehensive Course, students are able to comprehensively study the four skills of reading, writing,
listening, and speaking. "Kanji" and "Conversation" courses are also offered to complement the four key skills.
In the Theme Course, teachers offer courses in a variety of categories based on their expertise.

Comprehensive Course Group Theme Course Group

Beginner Advanced

Starter Advanced Level 1 —_— 8
level) — 6

Oral Expression

Comprehensive
Japanese

Written Expression

Listening Comprehension

Reading Comprehension

Japanese
for ‘zero’
Beginners

Grammar

Vocabulary

Nihongo
1
Intensive
Japanese 1-2
Conversation
(1to 2)

Society and Culture

Academic Japanese

:

Kaniji Business Japanese

(1to5)
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C. Course Level

All Japanese courses are categorized by levels. “Comprehensive Courses” are offered from Level 0 to 6,
and “Theme Courses” are offered from Level 1 to 8.
Be sure to take “CJL Level Check Test” and select the courses that matches your Japanese level.

The level of each course is also indicated by the number after the course name.

e.g. Comprehensive Japanese 1 = Level 1 = P.41
Pronunciation of Japanese IanguageMZW—wi = Level 2 to 3 AppendIX(D

D. Course Category

The Comprehensive Course and Theme Course are divided into the following categories.

[Comprehensive Course] 1 class period=100min.
CRUES CEIEEE Summary Level |Credit(s) CIassN'::;:’d(s)

Learn Japanese comprehensively and develop the reading,
” . . . . o ) 1to4 5 5
writing, listening and speaking skills required in academic
and daily-life activities.

*There are 3 to 5 class periods per week in this course, the | 5to 6 3 3

number of lessons per week differs by the level.

Comprehensive
Japanese

Learn basic Japanese intensively.

Intensive Japanese *This course has 10 class periods per week.

1-2 10 10
%NO CLASS in AY2023 *This course caters to the students who belong to Center for
Japanese Language.
Japanese for A Japanese Language course for absolute beginners. 0 2 2
‘Zero’ Beginners *This course has 2 Class periods per week.

Learn simple Japanese grammar and vocabulary and
Nihongo practice listening, speaking, reading, and writing. 1 2 2
*This course has 2 class periods per week.

Learn skill-focused Japanese and develop the basic
Japanese language proficiency required in daily-life 1to 5 1 1
activities.

Skill-based Japanese
(Kanji / Conversation)

“CLASS” of Comprehensive Courses

* Each comprehensive course has several classes. All classes are the same level, offer

the same content, and are held on the same day and period.

% The alphabet at the end of the course name indicates each class.

e.g.
Comprehensive Japanesel A |

Comprehensive Japanese 1 B
Comprehensive Japanese 1 g — The Same Level, Contents, Day & PeriOd

~

Comprehensive Japanesel H _
* Classes are randomly assigned by the system, so you CANNOT choose your own.

% Your class will be announced through “Course Registration Result Confirmation Email” and
“Web Course Registration System” after the registration result is announced.
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|| List of Japanese Language Course

[(Theme Course]

1 class period=100min.

| -
Course Category Summary Level | Credit(s) ¢ assvf:g;f sy
+ Improve speaking competence by learning
. conversational expression and pronunciation
Oral Expression . P P . .
+ Improve speaking competence through discussions,
presentations and other oral activities
+ Improve writing competence by studying the methods of
. . written expression, including phrasing and construction
Written Expression p, i 9P g
+ Improve writing competence through essays, reports
and other writing tasks
Listening - Master listening comprehension strategies and improve
Comprehension listening comprehension ability
Reading - Master reading comprehension strategies and improve
Comprehension reading comprehension ability
1t08 | 1to3 1to 3
Grammar + Master grammar and improve expressiveness
Vocabulary « Master a robust lexicon and improve expressiveness

Society and Culture

+ Study socio-cultural elements of Japan and learn, as

well as be able to utilize, the Japanese words and
expressions associated with them

Academic Japanese

+ Learn and be able to utilize Japanese suited to

undergraduate and graduate student life and research
activities at a Japanese university

Business Japanese

+ Learn and be able to utilize Japanese required for

business contexts

There are a lot of Japanese language courses and I'm not
sure which ones | should register for.
What should | choose based on?

= irr

Web Syllabus =

https://www.wsl.waseda.jp/syllabus/JAA101.php?pLng=en

First of all, you should look at the course names and
syllabi, and check the courses that interest you. From among
them, choose the courses you really want to register for.

It is important to consider your goals of learning Japanese,

schedule and Japanese level.

The "List of Japanese Lanqguage Course" on the CJL

website will help you!

-according to your schedule

-according to your interests and goals
= Let’s sort the list by Category !
-according to your Japanese level
= Let’s sort the list by Level !

= Let’s sort the list by Day and Period or Class !

https://www.waseda.jp/inst/cjl/en/students/registration/download/
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[Reference] Basic Course Selection Model

In principle, everyone is free to choose the courses they want to take. However, for
undergraduate students, there may be recommendations on the types of courses to take.

Please check with the registration guidebook and website of your own school.

m If you need 13 credits

Credit
Lo ™1 | 2|3 4 5 6 7 8 | 9 |10 | 11 12 13

Intensive Japanese 1-2 %NO CLASS in AY2023 Kanji | Conv.

1to?2 : .
Comprehensive Japanese 1 or 2 | Kanji | Conv.

3to4 Comprehensive Japanese 3 or 4 | Kanji
Comprehensive
5 Japanese 5
Comprehensive
6 Japanese 6

108 )%

* “Kanji” = Kanji Course (Level1 to 5), “Conv.” = Conversation Course (Level1 to 2), “Theme” = Theme Courses

Kanji

W If you need 6 credits
Credits

Level 1 2 3 4 5 6
Introductor Japanese for ‘zero’| Kanji | Conv.
Y Beginners Nihongo 1 (1) Nihongo 1 (2) --- Comprehensive Course
e [
1to2 Comprehensive Japanese 1 or 2 'é?)rr?\'/ //////} - Theme Course
3to4 Comprehens ive Japanese 3 or 4 Kanji
Comprehensive .
5 Japanese 5 REI]
6 Comprehensive
Japanese 6
7t08

W For students in introductory-Level 6, it is relatively common to take a mix of comprehensive
and theme courses. (It is also possible to take only theme courses.)
m For students in level 7-8, courses that match their level are the theme courses of level 7-8, since
the maximum level of comprehensive courses is 6 .
W For students in introductory-Level 6 who want a program of all-round Japanese study, they may
choose a course from the comprehensive course group.
m “Intensive Japanese” is conducted through 10 lessons across five days each week. Please be
aware that this is a fast-paced course. (3¢NO CLASS in AY2023)
B Kanji Courses (Level 1-2) are divided into Kaniji (For Native Kanji Learners) and Kaniji (For
Nonnative Kanji Learners). Please note that the course titles are similar to each other.
® Themed courses may vary in the content of classes and the amount of testing and homework.
Be sure to check the syllabi and attend the class orientation to confirm the details.
m Consider the balance of the courses you are taking and avoid taking too much.
w- (e.g.) Courses with a lot of homework and tests + courses focusing mainly on class activities
Courses with more input + Courses with less input
Courses with more output + Courses with less output
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3. Japanese Course Registration Schedule

A. Spring Semester

To Current Graduate Students
The 1st course registration period for graduate students is
Thursday, March 30, 9:00 a.m. — Saturday, April 1, 5:00 p.m..

Date C:l::vnétsut:::tr:s Faculty/Researchers Remarks
313 | Mon Pre-registration[Faculty/Researchers ONLY]3/13 ~3/17
Register your personal information via CJL website. (see p.29)
3/14 | Tue N ; e .
3/15 | Wed - H i q q
for Current Students Pre-registration J[1st Course Registration] (Current students ONLY)
el e | 1St Course 3/15 9:00~3/17 17:00
Regi stration ggg:::gt:‘grr] ?yr;etxgrise language courses through the Web Course
317 | Fri ~3/17 17:00 :
N\
L~
3/30 | Thu . .
for New Students [1st Course Registration] (New students ONLY)
331 | Fri 1st Course 3/30 9:00~4/1 17:00
Registration Ezgzztfart;‘grr] JSapS?g;se language courses through the Web Course
4n | sat ~4/1 17:00 yEE
4/2 | Sun
4/3 | Mon
4/4 | Tue
X - one - e ere o) e Web Co e Registratio e
4/5 | Wed
2nd Course Registration [2nd Course Registration]4/5 9:00~4/6 17:00
If necessary, register for Japanese language courses through the Web Course
<ADD and DROP > Registration System. You can ADD a new Japanese language course and DROP a
4/6 | Thu ~4/6 17:00 course that has been registered in the 1st registration.
4/7 | Fri
. Once your registration for the courses offered
4/8 | Sat by other schools /centers and University-wide
4/9 | Sun Open Courses are “Registered”, you may hot drop
them anymore for any reason. (see p.39)
4/10 | Mon
O O O <. Ol
4/11 | Tue = = e ere 0 e eb Co e Reg atio e
O < 20 d O <.
412 | Wed Class Starts Stuldentls are encouraged to register for courses during the 1st and 2nd registration
periods in order to attend classes from the first day of class.
4/13 | Thu o
@]
4/14 | Fri
4115 | sat C°“'s‘z‘f,’1' '2":2",‘1'3;' Week Open Courses are “Registered”, you may not drop
4/16 | Sun them anymore for any reason. (see p.39)
4/17 | Mon
4118 | Tue 3rd Course Registration + [3rd Course Registration]4/18 9:00~4/19 17:00
If necessary, register for Japanese language courses through the Web Course
<ADD and DROP > Registration System. You can ADD a new Japanese language course and DROP a
4119 | Wed ~4/19 17:00 course that has been registered in the 1st and 2nd registration.
[Waseda Moodle Guest-user Period]4/20~4/21
4/20 | Thu . If the course for which you have applied in the 3rd registration is an online class, you will be
Waseda Moodle Guest-user Period provisionally registered as a guest (external user) on Waseda Moodle and will be able to attend
the class.
*Theme Courses ONLY X|If your course registration results in “Not Accepted” or “Over-Enrolled”, your course will
4/21 Fri disappear in Waseda Moodle on the day of the result notification.
For Comprehensive Courses, Guest-user is not available.
O O O < o
4/22 | Sat = = e ere 0 e eb Co e Reg atio e
O < 20 O <
L~ 7
L~
51 | Mon Payment Period for Japanese Language Course 3
Tuition Fee (S%for eligible people only) [Payment Period]5/1~5/11
F~_
S *CJL students are NOT included. Refer to "6. Tuition Fee for Japanese Language Course" in this guidebook to
Their Japanese language tuition has been paid. confirm |flyou negd to pay. CJL will contact those who need to pay later with
payment instructions. (see p.43, 45)
5111 | Thu
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B. Fall Semester

Current Students
Date New Students Faculty/Researchers Remarks
9/4 | Mon
915 | Tue . . Pre-registration[Faculty/Researchers ONLY]-3/43—-3/479/4 9/8
9/6 | Wed Pre-reglstratlon Register your personal information via CJL website.(see p.29)
9/7 | Thu *Pre-registrationis NOTrequired-for-undergraduategraduate
9/8 | Fri
N N\
b~
9/20 | Wed 1 t c
st Lourse [1st Course Registration]9/20 9:00~9/22 17:00
9/21 | Thu Registration Register for Japanese language courses through the Web Course Registration
System.
o2z | i | ~922 17:00
9/23 | Sat
9/24 | Sun
9/25 | Mon
9/26 | Tue
9/27 | Wed |IGRRSREad Check the result on the Web Course Registration System.
9128 | Thu 2nd Course Registration [2nd Course Registration]9/28 9:00~9/29 17:00
If necessary, register for Japanese language courses through the Web Course
. <ADD and DROP > Registration System. You can ADD a new Japanese language course and DROP a
9/29 | Fri ~9/29 17:00 course that has been registered in the 1st registration.
9/30 | Sat 5 .
Once your registration for the courses offered
10/1 | Sun by other schools /centers and University-wide
10/2 | Mon Open Courses ar i 4", you may not drop
them anymore for any reason. (see p.39)
10/3 | Tue
O O O < o
10/4 | Wed _ _ e 3 rEEnih em (e W Conies e =i -
O < U O <
1055 | Thu Class Starts Stu_dent_s are encouraged to register for courses during the 1st and 2nd registration
periods in order to attend classes from the first day of class.
10/6 | Fri
o ° Once your registration for the courses offered
10/7 | Sat by other schools /centers and University-wide
10/8 | Sun Course Orientation Week ", you may not drop A
10/9 | Mon (10/5~10/11) ., (see p.39)
10/10| Tue
10/11| Wed 3rd Course Registration ¢ [3rd Course Registration]10/11 9:00~10/12 17:00
If necessary, register for Japanese language courses through the Web Course
<ADD and DROP > Registration System. You can ADD a new Japanese language course and DROP a
10/12| Thu ~10/12 17:00 course that has been registered in the 1st and 2nd registration.
10/13| Fri i
[Waseda Moodle Guest-user Period]10/13~10/16
If the course for which you have applied for in the 3rd registration is an online class,
10114 sat Waseda Moodle Guest-user Period you will be provisionally registered as a guest (external user) on Waseda Moodle
and will be able to attend the class.
*Theme Courses ONLY XIf your course registration results in “Not Accepted” or “Over-Enrolled”, your course
10/15| Sun
will disappear in Waseda Moodle on the day of the result notification.
For Comprehensive Courses, Guest-user is not available.
10/16| Mon
O O O < Ul
10/17| Tue n _ e = rEall: o e Wislh Crirss FessiEtic -
O < 10 O <
/\/\\/
10/25| Wed
Paymerlit. Period for Japa_nt.ese Language Course [Payment Period] 10/25~10/31
/\/\/ Tuition Fee (¥for eligible people only)
/\/\\/ . Refer to "6. Tuition Fee for Japanese Language Course" in this guidebook to
*CJL students are NOT included. confirm if you need to pay. CJL will contact those who need to pay later with
Their Japanese language tuition has been paid. payment instructions. (see p.43, 45)
10/31| Tue
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C. Note for Faculty / Researchers and Their Family

This page is ONLY for those who are enrolled at Waseda University as faculty/researchers

and their family.

The procedure for faculty/researchers and their family members differs from the registration

procedure for students, so please follow the instructions below to register for courses.

STEP 1 Pre-registration

During the pre-registration period, please register for your personal information in advance via the CJL
website such as your name, status in Waseda, contact email-address, etc. However, you CANNOT yet

apply for courses at this time.

*You must belong to Waseda University during the entire class period.

*Pre-registration must be done each semester.

*Office staff will contact you if your registered information is incomplete.

* While being a graduate student, if you are also assigned as an assistant/assistant professor, please
register after considering which of the statuses you want to register for a Japanese course as. For
details, please check the registration schedule, procedure and the tuition fee for each status.

https://www.waseda.jp/inst/cjl/en/students/registration/download/

STEP 2 Waseda ID setup

1. Before the 2nd registration, the CJL office will inform you of your Waseda ID, which is exclusively used
to take Japanese language courses. Please note that this Waseda ID is different from the one you use

as a faculty member or researcher.

2. Please set up your Waseda ID within the specified period. Details will be sent to the e-mail address
you registered in STEP 1. You will not be able to register for courses in STEP 3 until this setup is

completed.

STEP 3 Course Registration

1. You may reqister for courses that have available seats in the 2nd and 3rd registration.

*Please note that faculty/researchers and.their family CANNOT register for courses.in the 1st registration.

(The 1st registration is ONLY for students.)

*Available Seats List” will be posted on the CJL website during the 2" and 3™ course registration period.
Please choose the courses you want to register for from that list. (up to 8 credits)

2. Apply for courses which you want to register for via the Web course registration system.

*No _applications will be accepted under any circumstances from those who have not completed pre-

registration in STEP 1 and those who have turned in the late applications after the registration period.

STEP4 Pay Tuition Fee

7

= Appendix®

Refer to " 6. Tuition Fee for Japanese Language Course " in this guidebook to confirm if you need to pay.

CJL will contact those who need to pay later with payment instructions.
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4. Course Registration Precautions

A. Maximum Number of Credits for Registration

There is a limit to the number of credits you can register for Japanese language courses per semester, so
please register for courses within this limit.

It It Facult
CJL Students Undergraduate/ Graduate aculty/
Students Researchers
Maxi Number of . . .
aximum umbero Up to 14 credits Up to 8 credits Up to 8 credits
Credits that can be
. per semester per semester per semester
Registered
Maximum Number of .
Courses ximm Up to 32 credits
Credits that can be — . 1 —
offered Acquired during your enroliment
by CJL 4
NON
Minimum of Credits (Students with Student VISA are Check the guidebook and
that can be Registered | required to take at least 10 hours of website of your school.
courses.)
[Completion Requirements] "2
Required Acquired 13 credits or more
, = , 9 Check the guidebook and
Credits for Completion/ / Half year program website of vour school —
Graduation Acquired 26 credits or more y '
/ One year program

*1: Previous courses from which you were unable to earn credits will not be counted.

*2: The credits you earn from other schools / centers are not counted towards the completion of your program.
However, only T B A&:E% & % B | offered at Global Education Center are counted as credits for completion.

. (See P.39)

CJL students and Non-degree students from other schools are required to take_athasj:JD

hours (3X) of courses per week in order to maintain their Student VISA. (Courses are not limited to

Japanese language courses.)

- The required hours for Japanese language courses differs by your school. Please contact your
school office or the Center of International Education to confirm how many courses you need to
take. 10 hours (600min.),” 100min. per class period = 6 class periods per week. Y,

If you apply for courses exceeding the credit limit B
If the number of credits you apply for exceeds the maximum number of credits that can be registered,
some of the courses are randomly chosen to be cancelled so that the number of registered credits will
not exceed the maximum limit. Please note that in this case, a course that you consider to be high

priority may be selected as an error. )
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{ ! S Completion Requirements for CJL Students (One-Year Program) \
st

CJL students who are enrolled in the One-Year program must earn at least 12 credits in the 1
semester to meet the completion requirement (Acquired 26 credits).

Case A) If you earn 13 credits in the 1st semester
In the 2nd semester, you can register for up to 14 credits. Therefore, if you earn 13 or 14
credits, you will fulfill the completion requirement.
1st semester: 13 credits + 2nd semester: 14 credits or 13 credits = 26 credits

Case B) If you earn 12 credits in the 1st semester
In the 2nd semester, you can register for up to 14 credits. Therefore, if you earn all 14 credits,
you will fulfill the completion requirement.
1st semester: 12 credits + 2nd semester: 14 credits = 26 credits

Case C) If you earn 11 credits in the 1st semester
In the 2nd semester, you can only register for up to 14 credits. Therefore, even if you earn all

14 credits, you will not be able to fulfill the completion requirement.
\ 1st semester: 11 credits + 2nd semester: 14 credits = 26 credits /
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B. Class Modality Categories

Be sure to check the class modality, or how a course is offered by the instructor, via web syllabus before course

registration. Some courses may be subject to the "Duplicate error" or "Traveling time error" depending on their

class modalities.

realtime streaming.

Subject to Subject to gg%fecéito the
Class Modality Category Name Description Duplication Traveling time regulation of
error error online courses

Courses that are conducted face-

[On-campus] to-face for all classes. YES YES (NO)
Courses that are conducted
using a combination of face-to-

[On-campus] Hybrid (Over 50% In-person)*1 | face and online classes, with YES YES (NO)
more than half of the classes
conducted face-to-face.
Courses that are conducted
using a combination of face-to-
face classes and online classes,

[Online] Hybrid (Under 50% In-person)*1 | | . ¢ o to-face classes YES YES YES
accounting for less than half of
the total number of classes.
Courses that are conducted On-

[Online] Full On-demand demand for all classes. (NO) (NO) YES
Course that are conducted online
for all classes, and some or all of

[Online] Realtime Streaming *2 the classes are conducted via YES (NO) YES

*1 : Hybrid courses has both face-to-face and online classes. Face-to-face classes must be taken in the

classroom.

*2 : [Online] Realtime Streaming courses are all conducted online. Some or all of the classes are held in real

time on a set day and period.

| ~ Notes on the Regulation of Online Courses for Undergraduate Students ~ I

| Class Modalities starting with “[Online]", such as “[Online] Hybrid (Under 50% In-person)”,

I “[Online] Full On-demand” and “[Online] Realtime Streaming”, mean that the credits earned from I

I these courses can be counted for graduation only up to 60 credits. Even if you obtain more than I

I
I undergraduate school.

I *The above maximum number of credits (60 credits) may vary depending

I on the department, so be sure to check the guidebook distributed by your

” *If you have any questions about this matter, please contact the office

! of your own school.

" 60 credits from online courses, the excess credits will NOT be counted towards graduation.

9
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C. Rules in Enrollement

(1) Schedule (Day and Period) must not overlap.

You may not register for multiple courses taking place on the same day and period. This rule applies to

On-demand courses supplied with fixed schedules as well.

(2) Courses with many applicants may be subject to a “Lottery”.
Registration is NOT on a “First come, First served” basis. If the number of applicants exceeds the

class capacity, the computer system will randomly select the students to be registered. If you were not
selected to be registered for a class, “Over Enrolled” will be displayed on the Web course registration
screen. Once the enroliment has reached the maximum number, the course will be “Closed” and it
will not be available during the next registration period. HOWEVER, even if a course reaches
maximum enrollment during the 1st registration period and is “Closed” during the 2nd registration,
students who enrolled during the 1st registration period can still drop the course. In this case, the
course will be reopened during the 3rd registration period.

XThe “Available Seats List” will be uploaded at night on the notification date of the 1st and 2nd

registration on the CJL website.
https://www.waseda.jp/inst/cjl/en/students/registration/download/

- If your course is “Over-Enrolled”, you may register for other course(s) with available seats during

the next registration period. (Try to choose courses with many available seats.)

(3) No registration allowed for courses from which you have already
acquired credits in previous semesters.

(4) Ensure you have sufficient time between classes to move to different

campuses.
You need to have sufficient time to move between classes if you register for courses on Waseda
Campus and the other campuses.

B Waseda < Higashifushimi Campus --------- Interval of one class (90 minutes)
or lunch break (50 minutes)

B Waseda < Tokorozawa Campus ==:«==ex-:- Interval of one class (90 minutes)

B Waseda < Toyama Campus:::r:rroerreeees No interval required

B Waseda < Nishiwaseda Campus -««-+--«:-- No interval required

Be careful when you try to “DROP” a Japanese language course!
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% You can drop your registered courses during the 2nd and 3rd registration period. Be sure to drop the
course(s) that you do not intend to take during this period. Requests to drop courses after the 3rd
course registration period will NOT be accepted for any reason.

% Please carefully consider whether to drop courses or not. In the 2nd and 3rd registration period, the
courses you applied for are more likely to be “Over Endrolled” than the 1st period. Also, if you drop a
registered course that has reached maximum enrollment, you won’t be able to register again for
the same course.

% Once you drop a course, the registered course will no longer be displayed on the screen of Web Course
Registration system.

% If students who are required to pay tuition fee for Japanese lanquage course do not drop
course(s) by the deadline, they will be charged full tuition fee for all registered Japanese
language courses. If they do not attend their registered courses, they will receive a failing grade which
might hurt their GPA.

% Textbooks are non-refundable once you buy them even if you drop the course(s) later on.
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D. Registration Errors

There are cases in which students fail to register for courses properly due to registration errors. If there is an
error, it will show up on both your course registration result confirmation email and the “status” column on the
Web course registration screen. For details, refer to the Appendix@.

= Appendix@ |

(Main Registration Errors])

Errors Description Resolution
Trying to add more courses than Delete either course. or iust
Credit-limitation error can be registered regarding the ’ J

credit limitation ignore the error and register (*)

Duplication errors in a
day of the week or
period

Days and periods overlap in two
Or more courses

Delete either course

Not enough time for traveling
Traveling time error from campus to campus between | Delete either course
classes

Duplicate registration/ | Trying to add courses already | Unable to add. Cancel the
acquisition error registered for / acquired course.

B

(*)You can finish the course registration without fixing a credit-limitation error. If you do not fix this error, courses
that are randomly chosen will be an error at the time of registration results.

There are possible errors other than the above. When registering for courses, please check the rules and
precautions in advance and follow them carefully to avoid errors.

E. Course Registration Results

The results of the course registration will be announced on both your Course Registration Result
Confirmation Email sent to Waseda Mail address and the Web course registration system. Please be sure
to check the result, and make sure that the courses you chose have been registered correctly. If there is any
course which is not registered, please confirm the cause and continue registering if necessary.

Status Result Description
You can
Registered attend the The course is successfully enrolled. E:
course. “

You CANNOT The course is NOT registered because of a
attend the registration error.

Over Enrolled | course. The course is NOT registered as a result of a lottery.

Not accepted
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“Course Registration Result Confirmation Email” will not be sent to students who have not applied
for any courses.
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F. Note for Taking Courses Offered by Other Undergraduate Schools/Centers for CJL

Students

This page is ONLY for CIL students. Undergraduate & Graduate students and

Faculty/Researchers should skip this page.

Center for Japanese Language students may register for the courses offered by other undergraduate

schools and centers “up to 4 credits” and “up to 2 courses” per semester.

B You may register for courses that are offered by other schools and centers, but the credits
you earn from those courses are not counted as the ones to complete the program. However,

only [HAGEHERIE] at Global Education Center are counted as the credits for the completion.

|

KI Once your registration for the courses offered at other schools and centers is
“Registered”, you may not drop them anymore for any reason.

HIn the courses offered by other schools/centers, you will attend the class with

Japanese students. If you are not confident with your Japanese level, it may be

difficult for you to keep up with the classes. Please make a careful decision

K whether to register for courses. /

m If you register for the courses from other undergraduate schools and centers, you need to read the
“University-wide Open Courses Guidebook” (only in Japanese) issued by Global Education Center in
advance, and understand the registration system. The guidebook is available on the GEC website
(https://www.waseda.jp/inst/gec/undergraduate/registration/) or at CJL office on the 4" floor of Building
No.22.

For details, visit the CJL Course Registration Website.

https://www.waseda.jp/inst/cjl/len/students/registration/download/

X Tuition Fee
Please note that courses offered by other schools may require a tuition fee.
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5. CIL Level Check Test

“CJL Level Check Test” is a web-based test that is used to determine your Japanese proficiency level

(according to Waseda’s standard). Japanese Language courses are categorized by levels. Please choose your
courses based on your test score.

|
- Your CJL Level Check Test score reflects your Japanese Level as determined by Waseda
standards, and resulting score cannot be compared with those of other
universities/schools or with other test.
e.g.) Your CJL Level Check Test score cannot be compared to the results of the JLPT.
[Test Typel

Waseda University offers the following two types of Japanese level check tests.
@CJL Level Check Test_Grammer and Vocabulary =This test is designed to assess Grammar and

Vocabulary skills.
@CJL Level Check Test KANJI =This test is designed to assess your skill in Kanji.

[How to take CJL Level Check Test] f = A dix® )
Please check the Appendix®. L ppenaixiy |

Issuing an ID and password may take up to 48 hours (excluding Saturdays, Sundays and holidays).

[Table for Level Criterial

Total Soore of O | 00 Unversty | | Total Scoreof @ | el fover

0-13 1 0-20 1

14-27 2 21-43 2

28-43 3 44-59 3

44-57 4 60-73 4

58-71 5 74-90 )

72-85 6 XKANJI Level is from 1 to 5.

86-90 7

Course
Level

\T—_— =

Your level determined by the CJL Level Check Test is the "Recommended Level”. PIeaA
consider your CJL Level Check Test score when determining which course you will take.
However, it is possible to take a course that is higher or lower than your proficiency level.

m If you wish to take a course that is higher than your proficiency level

If there is a level that you are working towards to achieve, it is possible to take a course beyond your
proficiency level. However, after the registration period, you may not drop the higher-level course
even if you find it too advanced for you.

B If you wish to take a course that is lower than your proficiency level

The CJL Level Check Test reports only your total score of Japanese level. If you find that one of your
Japanese skills is lower, you may take a low-proficiency level course that matches the skill you wish
to improve. Please note that intentionally taking courses below your proficiency level will not

Knecessarily result in a good grade. /
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6. Tuition Fee for Japanese Language Courses

A. Requirements for Paying Tuition Fee

Your tuition fees for Japanese Language Courses are determined by your status at Waseda University and/or

the number of credits. Confirm your status by referring to the table below.
If you do not know your status, please refer to your school office.
(The CJL office cannot confirm your status.)

Regardless of whether you have to pay or not, a “Fee” mark will be shown on the “Note”
column on the Web course registration system. (Even if you do not have to pay the tuition, the

“Fee” mark will appear.)

[List of statuses and their Japanese language course tuition fees)
(1) Undergraduate Students

Status Tuition Fee Remarks
Regular Student Free TL.Jij[ion is included with in your school
tuition fee.
Exchange Students Exchange students unde'r depa'rtmente'al
) ) ) Free agreement should confirm with their
(University-wide Agreement) school office whether or not to pay.
Double Degree Student Free

Non-degree Student 36,400 yen per credit

(1) Graduate Students

Status Tuition Fee

Remarks
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Regular Student (Master, Doctor) 5,000 yen per credit

Non-degree Student 36,400 yen per credit

MEXT Student Free

Excluding Domestic Applicants

MEXT Student (Domestic Applicant) who is a

5,000 yen per credit
Regular Student (Master, Doctor)

MEXT Student (Domestic Applicant) who is a

36,400 yen per credit
Non-degree Student

Exchange Students
(University-wide Agreement - Departmental Free

Agreement)

Double Degree Student 5,000 yen per credit

Other students Inquire at your office.

(3) Faculty/Researchers

Status

Tuition Fee

Professor, Associate Professor, Assistant Professor, Professor(tenure-track), Associate
Professor(tenure-track), Assistant Professor(tenure-track), Professor (non-tenure-track), Associate
Professor (non-tenure-track), Assistant Professor (non-tenure-track), Senior Researcher,
Researcher, Junior Researcher, Research Associate, Visiting Professor, Visiting Associate
Professor, Visiting Assistant Professor, Visiting Senior Researcher, Visiting Researcher, Visiting
Junior Researcher

Free

Guest Professor, Guest Associate Professor, Guest Assistant Professor, Part-time Lecturer, Guest
Senior Researcher, Guest Researcher, Guest Junior Researcher, Distinguished Guest Research
Professor, Adjunct Researcher, Visiting Scholar, Visiting Research Fellow, Research Intern

36,400 yen per credit

Faculty/Researcher’s family (*1)

36,400 yen per credit

*1) This applies to those who are recognized as possessing scholastic ability equivalent to or greater than that of a Japanese

senior high school graduate
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#
B. Instructions for Paying Tuition Fee -}
3
(1) Receive the Payment Sheet 7
After the registration period, the Center for Japanese Language office will send the instruction to
applicable students / researchers / faculty via Waseda email. Please receive the payment sheet at the B
Center for Japanese Language office (4™" floor, Building 22) and pay at a bank counter within the payment ﬂ
period. g
(2) Pay at a Bank Counter o
W Bring the payment sheet to a bank counter and pay the indicated amount (in one installment) within the £
payment period. §§
B You cannot pay by ATM or online banking. =
AR
/1< L
® You cannot add or drop courses after the 3™ course registration period for any reason. E%
M You are required to pay for all registered courses even if you decide not to attend them. A
You cannot pay for part of the registered courses. a;cJ:
u [f you do not pay the tuition fee by the due date, you will not be accepted to attend any registered Japanese 5 5
. . . 0 z S
Language courses. To avoid this, be sure that you drop courses during the course drop period. 7 T
W Tuition fee payment after the due date is unavailable for any reason. Also, tuition fee is non-
\ refundable. j

7 . How to Apply for Certificate of Japanese Course Registration

If you need to extend your student visa, you are required to submit the Certificate of Japanese Language
Course Registration to the Immigration Bureau. To apply for the certificate, bring a receipt of tuition fee payment
to the CJL office. After payment is confirmed, the certificate will be issued within 3 or 4 days.

A handling fee of 200 yen is charged for each certificate.

8. Important Notes for Taking Japanese Courses i
(A

H

A. Textbook €
Purchase your textbooks after all course registrations are completed. Textbooks are available at “Waseda F
University COOP”. They are non-refundable. A
*For information on how to purchase from overseas, please check the News section of the CJL website Q

(https://www.waseda.jp/inst/cjl/news-en).

B. Timetables, Classroom, Class Cancellations and Makeup Class Notifications

TASTNYNGHY
SoCre0n

Notifications regarding the above will be announced in the following ways.

m Timetables: The CJL website (https://www.waseda.jp/inst/cjl/en/students/class) and bulletin board of g\g
Center for Japanese Language (located on 15t and 4™ floor of Building No.22) j%]p

m Classroom: By the entrance of the old Classroom, on the CJL website, and on the bulletin board of Center m*;g

for Japanese Language (located on 15t and 4™ floor of Building No.22)

W Class Cancellations(individual classes): MyWaseda, and bulletin board of Center for Japanese *’E

Language (located on 15t and 4" floor of Building No.22) TE

B Class Cancellations(University-wide) due to inclement weather or pandemic diseases such as b%g

Influenza: Waseda University’s website

Note: Classrooms are subject to change even after the start of classes. ﬂf
Please check the latest classroom information on the CJL website. ’::{:

Z
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C. Attendance

Attendance is a very important part of your grade in language classes. Absences, tardiness, and leaving early
will affect your grade. The School Regulations of CJL obligate students to attend at least 2/3 of classes and

failure to do so will result in a failing grade. Some instructors may treat tardiness and leaving early as an

absence.

Also, please take the commute time into account when you register for courses. For example, if you have a
18t period class outside Waseda campus, we do not recommend you register for a 2" period class held on
Waseda Campus.

D. Designated Infectious Diseases

If you have any symptoms of an infectious disease such as fever, cough, or breathing difficulty, please avoid
coming on campus. If you are absent from classes due to a designated infectious disease, you may request for
considerations by completing certain procedures at your affiliated school after you recover from the illness. For
details, please ask your school office.

X Attendance considerations will be decided by the instructors in each class. The office cannot guarantee an

excused absence.

E. Bereavement Leave

If you are absent from classes due to bereavement, you may ask for considerations by completing certain
procedures at your affiliated school. For details, please ask your school office.
X Attendance considerations will be decided by the instructors in each class. The office cannot guarantee an
excused absence.

F. Academic Integrity Policy (Courses Offered by CJL)

The Center for Japanese Language (CJL) maintains policies to assess penalties for students who have
performed a dishonest act for test-taking and the submission of assignments. Students who have performed a
dishonest act may receive a grading penalty. Be cautious and take time to look over these guidelines carefully
before taking a test or submitting an assignment.

Definition of dishonest act

(1) Taking the place of another student or having another student take your place in an exam.

(2) Bringing documents for the purpose of cheating to the classroom.

(3) Referring to reference books or notebooks you are not allowed to refer to.

(4) licitly writing notes on a desk or other places before the exam

(5) Exchanging answer sheets with another student

(6) Looking at the answer sheet or assignments of another student for copying or allowing another student to
copy yours.

(7) Trying to communicate illicitly with other students by talking or in other ways.

(8) Trying to interfere with a supervisor of collecting the answer sheets by discarding the sheet or filling in a
false name.

(9) Writing papers, etc. by plagiarizing.

(10) Other activities that are regarded as dishonest actions.

Grading penalty for dishonest act
A fail will be given for the course on which a dishonest act is performed. Furthermore, it will be reported to
the relevant undergraduate or graduate school office.
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G. Submitting Papers and Assignments
Please draft and submit all term papers in accordance with the instructions given by each instructor. Papers

submitted for evaluation must be an expression of the author’s original research, thoughts and ideas. For this
reason, any use of ideas, graphs or designs created by a third party, whether circulated in print or on the Internet,
must be clearly marked as such and the original source must be properly cited.

Example: Ruth Benedict wrote in “The Chrysanthemum and the Sword” (1946) that “The arc of life in Japan is plotted in opposite

fashion to that in the United States” (p. 310).

Papers that obfuscate of do not properly cite their sources will be considered as plagiarism and a violation of
copyright law. Students who are judged to have plagiarized the work of others may be subject to disciplinary
punishment such as receiving a failing grade for their paper and possibly for the entire course. Please take due
care to cite your sources before submitting term papers.

Please be aware that CJL office cannot forward papers and/or home works from students to instructors under

any circumstance.

Your Japanese language courses grade will be announced by your school/center. Check the grade criteria in

the Course Guide or Course Registration Guide distributed from your school.

I. Japanese Language Class Volunteers
Waseda students (mostly Japanese) might attend Japanese language classes as native partners to support

your studies through conversation practice, discussion, group activities, etc.

15
=t
=
i

J . Classroom Visit and Photography
Staff from Center for Japanese Language and the Graduate School of Japanese Applied Linguistics may visit

your class for observation, and to shoot photos of your class to post on their brochures and/or website.

GIHCBHT

K. Guidelines for taking online classes
In order to take an online class, you must comply with the following. Please note that the contents of these

guidelines may be updated in the future.

m It is illegal under copyright law to provide online class handouts or video recordings (screen shots, recorded
files, etc.) to a third party, to upload them to a social networking service or YouTube for viewing by a third
party, or to provide links to such files to a third party or to make them accessible to an unspecified number of
people. Such actions will be subject to disciplinary action in accordance with the school regulations and the
regulations of each faculty and graduate school.

m If you wish to send a video of yourself (so-called “showing your face”) in a real-time delivery class, please
follow the instructions from the instructor. For example, you may be asked to turn on video transmission if
you want to attend or speak individually. Also, when you turn on video transmission, we recommend that you
make sure that your privacy is not affected by what is going on in your room. Unless instructed to do so by a
faculty member, please turn off your own video transmission for the sake of data transmission volume and
personal information.

M In the case of real-time delivery, the faculty member may record the class and upload it to Waseda Moodle
for those who are absent. If you do not want to be reflected in the recording, please turn off the video
transmission.
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9. Grades Inquiries

If you have questions about a grade you have received, you can submit a grade inquiry.
Please note that inquiries without a substantial basis will NOT be accepted.

m Only inquiries related to courses offered by Center for Japanese Language will be accepted.

W Please read through the evaluation criteria of the Web syllabus and the inquiry application instructions
before submitting.

W Late applications will not be accepted.

W Inquiries arising from personal issues will not be accepted.

W Inquiries arising from an obvious reason for course failure (including missed exams, un-submitted term
papers, or poor attendance) will not be accepted.

m Only application form submissions will be accepted.

W An automatic reply email will be sent after the submission. Please keep this auto-replay email message as
proof of submission.

B All Dates and Times are listed in Japan Standard Time (JST).

(Spring Semester]

-Application period: August 30, 2023 (Wed.), 9:00 a.m. - September 5, 2023 (Tue.), 5:00 p.m.
-Procedure: Fill in the required information on the MyWaseda application form

-Application form name: Grade Inquiries [Spring Semester 2023]

[Fall Semester]

-Application period: February 21, 2024 (Wed.), 9:00 a.m. - March 4, 2024 (Mon.), 5:00 p.m.
-Procedure: Fill in the required information on the MyWaseda application form

-Application form name:  Grade Inquiries [Fall Semester 2023]

B The application form link is posted on the CJL website before the grade announcement in each semester.
Please check the following link for more details.

Center for Japanese Language Website

https://www.waseda.jp/inst/cjl/en/students/grade/

- [Reports, Exams and Grades] w1
-- [Announcement]

- [Grade Inquiries]
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10. FAQ i
51”1'2":‘
General questions on Course Registration Ba
Q | What should | do first for course registration? "FEJr
Read "1. Course Registration Flow" in this guidebook to understand the course registration
A overview. H
If you are an undergraduate or graduate student, be sure to check the registration guidebook %
distributed by your school. g
. A
Q | How many Japanese language courses should | register for? =H
First, be sure to check the number of credits you need. $§
<CJL students> RO
In order to complete the Japanese Language Program, students must earn the following Fc
A credits. ;ﬂ
Acquired 13 credits or more / Half year program ;K
Acquired 26 credits or more / One year program R
<Undergraduate/ Graduate Students> A
Check the guidebook of your school. 0)§7§
Q | don't understand how to register for courses through the Web course registration system. What AR
should | do? HE
A | Please refer to Appendix @*“Course Registration Using the Web System” in this guidebook. Z_g?g;
Q | Where can | find the syllabi of the Japanese language courses? -
You can find the syllabi via the URL below. %gg
A Web Syllabus Search https://www.wsl.waseda.jp/syllabus/JAA101.php?pLng=en E*i
Be sure to check the Web syllabus for the latest information. =
Q | applied for all the Japanese courses | want to take and | received an error message saying "Credit- %
Limitation error”. What should | do? PN
There is a limit to the number of credits that can be registered per semester and that can be acquired £
during your enrollment. .
A If the number of credits you apply for exceeds this maximum limit, some of the courses are randomly
chosen to be cancelled so that the number of registered credits will not exceed the limit. A
Please note that in this case, a course that you consider to be high priority may be selected as an Q
error. Try to resolve the error before you register for courses. o
Q | Can | register again for a course | have already taken? zz-,'(
You are NOT allowed to register for the courses which you have already earned the credits. i
However, you may retake courses that you failed (Grade F/G) and did not earned credit for. %Vg
Q | Can | register for courses that are “Closed” in the 1st or 2nd course registration? g
Once the enrollment has reached the class capacity, the course will be “Closed” and it will not be Hb
available during the next registration period. If someone drop the course during the 2nd period, *E
A there is a possibility that you will be able to register for the course during the 3rd period, but it is not I ,‘f';
guaranteed. In the 3rd registration, more courses will be "Closed" and the available seats will be b &
reduced. To avoid being "Over Enrolled," please be sure to check the "Available Seats List" and x
register for courses with many available seats. 7
S
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| got “over enrolled” but | need more credits to meet the requirements. What should | do?

Be sure to check the "Available Seats List", select courses from the list, and add courses during the
next registration period.

Please note that you will not be able to add courses after the 3rd reqistration period for any
reason.

The Japanese language course | want to take overlaps with another Japanese language course or
the course offered by my school. What should | do?

You CANNOT register for multiple courses taking place on the same day and period.
For undergraduate/ graduate students, the courses offered by your own school must be given
priority over the Japanese language courses.

Is course registration on a first-come, first-served basis?

No, it is not. If the number of applicants exceeds the class capacity, the computer system will
randomly select the students to be registered. If you were not selected to be registered for a class,
“Over Enrolled” will be displayed on the Web registration screen. So, please confirm your
registration result.

Do | have to do the 2nd or 3rd course registration?

You have three chances to register for Japanese language courses, from the 1st to 3rd course
registration. If all the courses you applied for result in “Registered” in the 1st registration and fulfill
your required number of credits, you do not need to register in the 2nd and 3rd registration.
Please note that you will not be able to add and drop any courses after the 3rd registration
period.

Course Drop

Is it possible to drop a course that has been “Registered”?

After attending the first class, if you find that your “Registered” course does not meet your level or
learning objectives, you may drop the course during the course registration period.

However, once the course is dropped, it cannot be reverted to its original status. So please think
carefully before dropping a course.

When can | drop a course?

Japanese language courses can be cancelled only during the 2nd & 3rd registration period. Please
note that you will not be able to drop any courses after the 3rd reqgistration period.

Web Registration System

Where can | log in to 4athe Web Course Registration System?

Please access from the |Grades & Course registration| button on the bottom left of the screen
before logging in to MyWaseda. This button will not appear once you have logged in to MyWaseda,
in which case you need to log out and access the top page again. https://my.waseda.jp/

Please refer to Appendix@ for the access procedure.
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| cannot search for Japanese courses on the web course registration screen. What should | do?

There are several possible causes.
[Case()] Searching outside the course registration period
=You can search for courses ONLY during the registration periods(from 1st to 3rd). Searching is
not available outside of these periods.
[Case(@)] Setting search conditions wrongly
=0n the Course search screen, if you do not press the “OK” button in "1. After selecting the
School, please click OK. You cannot operate "2. Select a course category."
Make sure you click the OK button.
[Case(@)] Entering the wrong course title
=If the subject name you enter is spelled incorrectly, it will not appear in the search results. Try
searching for the correct course title in the Web syllabus.
[Case@)] Searching for courses that have been “Closed” due to overcapacity
=Courses that have reached the maximum number of students in the 1st and 2nd registration
period and have been "closed" cannot be registered, and will not appear in the search results.
Please check the Available Seats List on the CJL webpage.
https://www.waseda.jp/inst/cjl/students/registration/download/
[Case®)] Searching for cancelled courses
=Courses that have been canceled cannot be registered, and will not appear in the search
results. Please check the CJL webpage.
https://www.waseda.jp/inst/cjl/students/registration/download/

I’'m worried it my application is submitted.

Close all the windows or tabs of your web browser, and login again to the course registration system.
If you can find the courses you applied for, that means your application is submitted successfully.

CJL Level Check Test

| have applied for an ID and Password, but have not received any notification email.

Your ID and Password will be sent to the email address you entered within 48 hours (excluding
Weekends and Holidays) after approval. It may take some time to issue ID and Password, so you
are supposed to apply for them in advance. Also, if your e-mail address is incorrect, you will not
receive a notification email. In this case, please apply again.

I CANNOT log in with my ID and Password.

There is a possibility that the test login URL was incorrect. Please log in to the following URL.
https://etesting.waseda.jp/etesting/index/login
Please be sure to access the site from a “Computer”’. Smartphones and tablets may not be able to

access this site. Also, please use “Internet Explorer”, “Edge”, and “Firefox” as your browser. You
may not be able to access the site from other browsers.

Is it mandatory to take the CJL Level Check Test?

It is not mandatory to take the CJL level check test. However, since all Japanese language courses
are categorized by levels, it is recommended that you take the test in order to register for courses
that match your level during the course registration period. Please note that dropping courses
after the course registration period due to unsuitable level is NOT allowed at all.
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| have already taken an external test such as the JLPT, so do | need to take the CJL Level Check
Test?

Even if you have taken another test, we recommend that you take the CJL level check test. This
test is Waseda University’s own test. Therefore, its results cannot be comparable to a level rated by
other tests.

Can | take a course at a higher or lower level than the level indicated by the result of the CJL Level
Check Test?

Yes, you can. Your level determined by the CJL level check test is the "Recommended Level”.
However, there are precautions when taking courses above or below your test result, so please
check “5. CJL Level Check Test” and Appendix@® in this guidebook carefully.

“"Fee” Tuition Fee for Japanese Lanquage Course

| am an undergraduate (graduate) student, do | need to pay tuition?

To find out if you are required to pay tuition, please refer to "6. Tuition Fee for Japanese Language
Courses " in this guidebook. If you do not know your status, please check with your school.

What does the "Fee" mark mean for Japanese language courses on the web course registration
screen?

Regardless of whether you have to pay or not, a “Fee” mark will be shown on the “Note” column on
the Web course registration system.

*CJL students do not have to pay any additional tuition fee since they have paid the program fee in
advance (Textbook fee is not included.). However, please note that courses offered by other schools
may require a tuition fee.

When and how should | pay the Japanese language tuition fee?

For those who need to pay tuition, the CJL office will send a email for instructions on how and when
to pay to your Waseda email address during the course registration period. Please follow the
instructions and pay the tuition within the designated period.

Class * Classroom

How do | contact my teacher?

You can contact your teacher of the course you’ve registered for through Waseda Moodle. If you
could not participate in some classes before the registration result was announced, you can contact
your teacher directly about the missing course content or alternative arrangements.
Waseda Moodle Manual—3.Messages—3.1 Sending Message
https://wnpspt.waseda.jp/student_en/wsdmoodle/2020/03/03/3-1/

Is it possible to change the class of the Comprehensive courses to which | belong?

No, it is not. Classes are determined randomly by the computer and cannot be changed.
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ggg Q | BERESOTHRELIESLWTIN?
§gr w=E (@) BE. [\ Ty K] NEONEREE CEAENET.

- BB L ERBORED. NESHROBRRERESC. [BIHERENA—IL . [Web HEEES X541,
Eﬁ; § [Web S5/{R] THARTEET.

68 A | FEE2TOBKRENEORE=—EE. FFH - WEINBIAT B T3 CUTICBHLET.

5 - 22 B 1 BEILA—F—7K—ILIBR ,
S . 4 BEAERENR L 5 —BEHEIET = P14
o CIL OTR—LR—S0 [HE - 8] R—> ) ’
gé% Q | ERBEES P> THALESLWTI A ?
%2 | | BEEBACOLTE CILODITYA ko [T2—X | BTHBL TR

o5 https://www.waseda.jp/inst/cjl/news
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Where can | see classroom information?

Classrooms will be used for “In-person” courses and In-person lessons of “Hybrid” courses.
You will be able to check the classrooms of the courses you have registered for via the “Registration
Result Confirmation Email”’, “Web Course Registration System”, and “Web Syllabus” after the
course registration results are announced.
The list of classrooms for all Japanese language courses will be posted below around the start of
the spring and fall semesters
* The elevator hall on the 1st floor of bldg.22 1 3
+ In front of CJL office on the 4th floor of bldg.22 < P15

- “Classroom & Classes” page on the CJL webpage

How can | buy the textbook?

Regarding purchasing textbooks, please check from the News section of the CJL website.
https://www.waseda.jp/inst/cjl/news-en/
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{182 Appendix @
CJL LRAIWVFIVDTAL HAF
CJL Level Check Test GUIDE

Course
Registration
Flow

Offered
Courses

istration
hedule

8!
Cl

UTOFRICHWZERL TSV, b, TRAMIIZPICIEILAIZETEEH A,
[7 X FZEHAM] F¥H/3A1B~3REFRKBAET
WEH /98 1 BH~3REFRKREET
Take the test as the following steps. Note that you can only take the test once per semester.

Re;
S

Japanese Course

Course
Registration
Precautions

[Test-taking period]
Spring semester/ March 1st to the last day of 3rd registration period

CJL Level
Check Test

Fall semester/September 1st to the last day of 3rd registration period

Courses

Stepl CJIJLLRILFzyZ7TRXMIZDOWT / Aboutthe CIL Level Check Test
Step 2 ID - Password EBiEF#H / Apply for ID & Password
Step3 7 X 3Bk / Take the Test
Step 4 BBEEFO-HDHEFEY X | /Check List for Course Registration

Tuition Fee for
Japanese Language

tration

) ply for
cate of Japanese

How to A

Cert

@
£
=1
3
(&)

Japanese
urses

Stepl CJLLRILFzyvITXPIZDWT /Aboutthe CIL Level Check Test

ortant Notes for

=3

8% | BERHEAFIMEHITIALRBEOLARLF v /T MIUTO 2EETT,

@ Waseda University offers the following two types of Japanese level check tests.

0.2

O.=

g § @OCILLRLVF v VTR _Xi% - 55F / CIL Level Check Test_ Grammar & Vocabulary

S SENEEENERB-HDT X b/ Tests to measure grammar and vocabulary skills

g @CIL LRIV F vy TR P_EF /CIL Level check test_ KANJI
L

SHEFHEBB-HDT R K/ Tests to measure Kanji skill.
KOIFUTORERBEHOEFREBZEET 2HEG0H. TA N 2ZT2HELHY £,
(EFRBZzEELAVGERZIT2LEEIHY £HA.)
XIf you register for the following Kanji Courses of Comprehensive Course Category, you are
supposed to take the @CJL Level Check Test KANJI.

-
(%]
()

o

x
(3]
()

<

(]

GUIDE

©
>
)
—
-
o
O

2t
%é% (If you do not take Kanji courses, you do not need to take this test.)
Sgs
22 - #F GEEZFZR) 1,Kanji (For Nonnative Kanji Learners) 1
2ot EF (C£¥%) 1.Kanji (For Native Kanji Learners) 1
<Z>§§ - EF GEEZFZR) 2 .Kanji (For Nonnative Kanji Learners) 2
== - EF ((EF%) 2 /Kanji (For Native Kanji Learners) 2
g - EF 3 /Kanji 3
é - EZF 4 Kanji 4
S - %5 /Kanji b




Step 2 ID - Password FBiEF#H / Apply for ID & Password
(1) ID - Password 55 / Apply for ID & Password

QCILDT 79 A FEIZHD, [CILLRILFzvITRM] DR=JEFNTLEE W,
Visit the “CJL Level Check Test” page on the CJL website.

<HZA&EE URL> https://www.waseda.jp/inst/cjl/students/registration/placementtest/
Top R—Y = HEFEDH~N = BEEH = CILLRLFzvITRE
<English URL> https://www.waseda.jp/inst/cjl/en/students/registration/placementtest/
Top Page = For Current Students = Course Registration = CJL Level Check Test

@ [ID & Password OHEE| f#hH. 7X MZERICHER ID & Password ZHEL TL AT,
Apply for ID and Password for the test from “ID & Password Application” section.

@ BHFE7+—LICHRI-OZFL. FIE. E-mail HEZZEHL TS,
TROAyE—IhERRINED, BFEIETT T,
Register your name, affiliation, e-mail, etc. on the application form.

When the message below is displayed on the screen, you have completed the application.

HH5E

(2) ID - Password #71T / Receive ID + Password

HEE%. 4 SEMUA (B, MB%KR<) IZ [Your CIL Level Check Test ID & Password] & L
SBEDA—NLD, BELIA—LWTFLRIBEET, ZOXA—LIFREFELTLEI L,

You will receive an email titled " Your CJL Level Check Test ID & Password " to your email address
within 48 hours (excluding Weekends and Holidays). Save this e-mail when you receive it.

REZFRKAHN S 4 8KE (£B. HA%ZKRL) 22U 7HBEDOHFIL.
BMEZEFEXTICIDAELAVWBELHY EITDT, HOALHITTHELIIZI L,

The application within less than 48 hours (excluding Weekends and
Holidays) prior to the final registration may result not gaining the ID.

\_ J
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Step3 TR IEE / Take the Test

(1) BJA4vE@ICTZEZXT 3 /Access the login page
<URL> https://etesting.waseda.jp/etesting/index/login

! *nd /8 V] TToERALTLEEE L] \
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AR—FEYPRTLyYy bTRTI7ERTERVWZELHY £,
You can take this test with your “Computer”.
You CANNOT take this test with smart phone and tablet.

* 7' 7 7% Internet Explorer. Edge. Firefox R L T &L,
INUNDTZ IO BIET /X TERWI LD Y £T,
Use “Internet Explorer”, “Edge”, or “Firefox” to access the login page. If
you access the website from other browsers, the login screen may not be
displayed.

(2) ID&/R7—F#%#AAT 3B /Enteryour ID and password.

< C @ @ & https://etesting.w
: IDENRRAT—=FZAHDLTLIEET L,
eTestingSystem
Enter your ID and Password.
I oJd4 >
Smgs
<RI~ R

@ Waseda University All Rights Reserved

(3) FTRboEBA%5:T / Read the instruction for the test.

eTestingSystem testk001 |  Language :

AARBHIEEBZENET,
You can choose “Japanese’

4

T Erm S oA s o By A (R )
Sectiont e 18 or “English” here.
Section2 Ban 1ia 3o
Section3 B8 18 30 18
Sectiond B3R 18 ao 18
Sectiont (SF 5 .1 18 a0 18

Sectiont =B S . a4

Z@F R - O ESSMIENS05 T T .

© Waseda University All Rights Resorved

M@l avichornTnwET, [(RANELG| 27Uy o LT TRAMZBOTLEI L,
2EDE I a VIR TLEE L, Click the “Next” button to start the test.

Questions are divided into some sections.

Answer all sections.

| A DU el L CEREE




l Section1 SR ETETET T
ERE0 Yy o LTLES W,
| KO DT — 5 TEBY £t A %Y ORISR RENET,
p#em/ o Click the answer itself. You can check the remaining time. ]
L IS Not “©” mark.
. i
®

R—: B8z

EZHhbh ol T,

[hh)EHAl 27Uy LTLES N,

@i If you do not know the answer, click the fifth answer [ H W) £HA])
(=1 do not know).

®:s

BENFEDODELES TRABE] APEPVy2LTARESY,

Waseda University All Rights Reserved.

(4)

(5)

\
. 5 BRNMINIZY LTERPTT A MDY R by T LT5E. BRY 2 EBEFORME

\ turned off, you can start answering again from where you left. )

hoTXEWHREY £9,
If the test is stopped in the middle, for example because the PC is suddenly

T X M&T / Finish the test.

| FAMTRE

et BOUILTFI FMERREEL T S,

[RAED] #7 Vv o LTLIEEL,
Click “Next” button.

Msmtt) KPR IV ZLTFA FEREMEL T L KE

ER%EMEZT 5 / Check your result.

EitE LRI avDBEEERLTLKEEI W, B 7 avy0BElF. LRIL1I~6 DX

&

EEE ECOREEBEBTETCWEILIERLTVWET, AEtELA TR, &L avD

BRLHERL T, BROHEABELRLIZES BB ZEATLIZIL,
Check your total score and the score of each section. Each score indicates your

understanding of grammar and vocabulary for Levels 1-6. Therefore, check not only your

total score, but also each score to choose courses that match your Japanese level.
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eTestingSystem tosti001

COMBABFAETEMETS LN TARZY, AL, MREEBELBE2NETOTIERMCEE WL,

| memmz
| =mme Ag_l_
FAF WFL~LFzvTFRAR wmme 3 RAl/m™
WERW T tostkDO1 WEE 2019912
-t Your Total Score
| =m=mem
tm 2 e e Section1 Section2 Section3 Sectiond Section5 Sectiont ot
= BN B = 5 =E S B =E 3 ] :
A2aF 18/18 18/18 18/18 18/18 1818 o4 S0/04

| BERERY - rELYYO—FLTLEE,

1818

Download your result information sheet.

WMWWWMM

o avZEBRBERLTIEEN,

o a v 1IELRILIEYE, £33 2 LRIV 2EBHOMETY,
Check the scores for each section.

Section 1 is equivalent to Level 1, and Section 2 is equivalent to Level 2.

(6) BHPDAXZELRILEHERT S / Confirm your Japanese language level.
TALOGFRHERL. LANLVHERTEDOBEARBEL NLERERL TS L,

gég Check the Total Score and find your Japanese language level from the Table for Level
%"g Criteria below.
; LARIVEITFESR Table for Level Criteria
=t CULLALFIYITR Ok - B CILLALF Ty D72 BT
&= CJL Level Check Test__ Grammar & Vocabulary CJL Level Check Test KANJ |
. EREAECOEAELNIL
23 T H A A Japanese Language Level . BREXETOEFLAN
3= otal Score ; . AEtH ..
®3 at Waseda University Total Score Kanji Level
O] ‘_é 0-13 1 ° © at Waseda University
0-20 1
g 14-27 2
- 28-43 3 21-43 2
5% 44-57 4 44-59 3
E’EE 58-71 5
ks 60-73 4
72-85 6
86-90 7 74-90 5

Lt
w
=71
d)c >
LsN
3&8
B=
a0
D
T

g0
upport

WASEDA
lgihon

Campus Map

(7) THREESRE>— ] o& 70— F /Download your result information sheet.
[Z7A4NVEN] Re2ryz0 )y LT, RiE#ZREY— b (PDF) 2% 7 >»a—FL T2
W, BABEEMR L X —ICHRETIHILERHY FHA,
Click “Export” button to download your result information sheet (PDF). It is not necessary to

report your score to Center for Japanese Language.




E
%i{
n
CILLRLFzyITXITHEINIZLNILIE THEELANL] TF, -
HEINZLARILEY EXRTOLRIVEBET AL TEET,
Your level determined by the CJL Level Check Test is the E
"Recommended Level”. You can take a course that is higher or lower -
than your proficiency level. %
@D
MESOLARLLYBBLLARLEBELEVES 2
BoABERICLTWAEAELALEZZRBL O HELNLEY 3EVWLNLOREB ZEE R
FHILATEET, L. BEIEONTIC Z LA TEAWEA T, FHE IR =
BICBBZEZRYBELT B Z LIETEEHA, =10
B If you want to take a course that is higher than your proficiency level s;cd:
If there is a level that you are working towards to achieve, it is possible to take a course él';
beyond your proficiency level. However, after the registration period, you may not drop ;ﬁ;t
the higher-level course even if you find it too advanced for you. Pors|
BESOLANLEY HEVLRLEBELEVGE g%
CIL LRLF v I TRETIE, [AFER] BRRSNES, FEDOKEE (R, FE. A%

ZE—XVTHRE) DLRLAREVEBSBAIC, ZORECEDELLALONEEE Tomm
BT EAAETT, 1eEL. BIETHA TRV REB 5720 ICERIIC L NILOENR st
BEEELTH. BUIHEES 523 LIXBY £ A, 75
MIf you wish to take a course that is lower than your proficiency level =a
The CJL Level Check Test reports only your total score of Japanese level. If you find J;Sr
that one of your Japanese skills (listening, reading, speaking, etc.) is lower, you may %E

take a low-proficiency level course that matches the skill you want to improve. Note "
that intentionally taking courses below your proficiency level will not necessarily result Ef%
in a good grade. §
F
~RANBEEL T —YHEROBEOHS~ :

- How to take “Comprehensive Course” and “Theme Course” -

BHRARIBERE: 0~6 LNLECREARBEIATWET,
ST 2 R THEINALANLESEICL T, BERBEEHRL TSN,

zg
% L
e
HA
9

Br—<REH: 1~8LANLEFTHEAREBEINTLET, 2w
SCILLARALFzy /TR MOHEHEITT LALETTT, Hb
BLARLDT—<RBZEELLZWVGEIE. [T LNIL] OXIERBRICIIZ T, mEF;EJr
ROR—T D STEP4 Z X KHERL TS WY, vh

B Comprehensive Courses: These courses are offered from level 0 to 6. ' ;‘?;
= Please register for courses based on your test score. N
B Theme Courses: These courses are offered from level 1 to 8. ﬂf
=|f you want to take 8-level theme courses, please check STEP 4 on the next page carefully %
Z

in addition to the results of the "7 Level".
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Step 4 RIBZFDO-H DHESY R k/Check List for Course Registration

TRAIDEbL-T=H, UTO [RBZFROHOERVXL] CEMzL. BHoOL NI
ICEL7=RIBZEHRL TSIV,

After you finish the test, mark the “Check List for Course Registration” below to register
for courses appropriate to your level.

HNEEFROIEHDOEBIUABN / “Check List for Course Registration”

[J1. CILLARIFIYVIFTAMERITFEUE. I took CIL Level Check Test.
MDOBRARZELANILIE LANILTY,
My Japanese level is

X[HEEARE1~6 - [EFERE1-2 |DEEZHLEITDIHEES. UTORZRTIIZE0,
If you want to register for “Comprehensive Japanese 1~6" or “Intensive Japanese
1-2", refer the following table.

LA 1 #BEBAGEL LN 4 #EBARES 1HE

EPHAEL1-2 HH
Level 1 is the equivalent of
Comprehensive Japanese 1 and

Level 4 is the equivalent of
Comprehensive Japanese 4.

Intensive Japanese 1-2.

LN 2 #EBAFE2 BH LANILS  #EBAES HE
Level 2 is the equivalent of Level 5 is the equivalent of
Comprehensive Japanese 2. Comprehensive Japanese 5.
LN 3 #EBAE3 BH LA 6 #BEBAES6 HY
Level 3 is the equivalent of Level 6 is the equivalent of
Comprehensive Japanese 3. Comprehensive Japanese 6.




x EF1~5] OREZHLITDHEG. UTORZETIZSL,
If you want to register for “Kanji 1~5", refer the following table.
LA 1 ZBF(GREFR) LRI 4:2F4 B3
RBFOBEEFR)L HE Level 4 is the equivalent of Kanji 4.

Level 1 is the equivalent of

Kanji (For Nonnative Kanji Learners) 1

and Kanji (For Native Kanji Learners) 1.

LA 2 ZF(EEEFR)2 LANJILS  ZF5 HE
EFOBEEFXR)2 HE Level 5 is the equivalent of Kanji 5.

Level 2 is the equivalent of

Kanji (For Nonnative Kanji Learners) 2
and Kanji (For Native Kanji Learners) 2.
LA 3 EF3 HH

Level 3 is the equivalent of Kanji 3.

[12. BEULEWBEDSS/NRZRT. BADBAFKELANILEHBDLANILDSGODTWSZ E
ZHERUELUL.
I checked the syllabus of the courses that I want to take and made sure that

my Japanese level matched that of the courses.

[13. BEULEVWBBDEREAVI>F—>3a>csml. BAOBREELANIILEHBOLANIL
BHoTWnWdezRBUE LU,
I attended the first-class orientation for the courses that I want to take and
made sure that my Japanese level matched the level of the courses.

[14. BELEVWHBOHEBEZRELE UL, (RANEHDIES)
I have checked the textbooks of the course that I want to take.
(Only for Comprehensive Courses).
XBERBRBEOERNEDOT > TV, BRBRIBERIEXRE] TRIZENTEFET,
FHHEUTO CIL DD T ITHA TR IZE 0,
https://www.waseda.jp/inst/cjl/students/registration/orientation/
*You can look over samples of the textbooks of Comprehensive Courses at the
consultation room for course registration.
For details, please check the CIL website below.

https://www.waseda.jp/inst/cjl/en/students/registration/orientation/

Sihmt

!
E

-

m ﬁ ol %

FImOEim Y

S 4tk
Sy mz

TNYINCHY
S)Cre0

TIDEHS

O > T

e
%L
L
HA
9

it}

4_“
e
Yooz

T
I

7 — % &
L auihittvg

PAE

NN




Course
Registration
Flow

Offered
Courses

gistration
Schedule

Japanese Course
Re;

Course
Registration
Precautions

CJL Level
Check Test

Tuition Fee for
Japanese Language
Courses

ply for
Japanese
Course Registration

o

How to
Certificate o

Japanese

ortant Notes for
urses

ln‘}gkirégo

Graggs
Inquiries

FAQ

CJL Level
Check Test
GUIDE

2e
% L
22
PN ED
S2ao
SES

B=
P2
T

WASEDA
Nihongo
Support

Campus Map

118%©@ Appendix @
Web ﬂ B ﬁﬁﬂﬁﬁ ?llﬁ

el BT DR, BTEL (EEIER

1. Web # B ﬁﬁid) mfn

(HERE-FEEHREAQNT 1]

BEEmNDATAY

OMyWaseda O AU HTBEEE FTO<BERS - EXHER>

V)V IOL<BHERE - *4E%‘ﬁ?iﬁﬁD’)"%D>@ﬁ7h\%ﬂ7‘4>’&ﬁb\@

<HBERZ-MEERERAZ1—>HoRBERERRLEYT.

OBRFHOHEERALET, SR B —EDHER
DHERE

OMBRRIRILEIvIT HE ©), @ G
HERREENARRINET,

O} B Bl EF RN LR BB, KeF -
BREMERELCHERE) ; BB
KA ED 9o LET HMBEDEER

ORBEMIZESBEQHTEND
HEARTESNET ®
(ZRUSNOR B ILEER). L

@F B OGER) : ;

OBIRFVIRYIRIZFTVI%H $—I— E 2 [JE*R]

AET (ROMEERET B0

BRRE—EICRASEIRALY

YE), XCDEEERYELET,
O ELE

OERPOHEE(HEBEIREE P p——
SYuHLTHRELET. FREENBIER

(2E)

ORRREEBIRLLEITIE, B == —
ETLEEFA. BT (RIEBEIREVE EREF _ I?A o e
7oL, BIRETO T OIS—NHA. I5—NEE

OBHBHE—BOREMRMIC "mEH" L HRELTIS—&MHELET,
KRS TOWAIE, BEIEETLTWET, v

sE/ ZEFEFVvY Rl B EBGH
OME BRFIviIEA OZBRHE—EE@ENSREN
HOTIELTT. HIRELEI Y ILETS,
E 2
ORETEELHED—EAKR
INETOTIRYHETHED]

OHFBERLLGLLHBIFBABENETLTVET , FiR AN

BGEF ORI RIZFIvI%
ANTEGHIREVES) w0
ia_o

ERAER CHEGREERLFT

OHEBOF Iy THEFThAEVEEREIZ DL BRERRER
TlE. 2O BEREER R T CRESNET. R EoL -]
BT D ROBEEEAN



2. Web F B & X[ H 25 A

Web Bt H X% GkIT, XTI OWE (074 %, A== bR HRERAER L72RER)
MHATVET,

I (B (R — R COBE) 40 400BE TRFANE T, BRHE R T IR EORBOREEH
(2)FBiE% S E | I BB T A T LR ARBE THREOS R T, R RIROIEENA TULASRME
oL [ B9 PR TSR AL, TR En Rl (4)
(3)—2BOH B SR FOBI L HaTaE TF, ELaTE A B 20 B B T4 TR TR
(4)-2BOHE TR EE S OEEN AT, EETHME FEFEEAEE A TR TEET,
(S)EL2 L IS 7 S S ER A A T OBEEEBL TIREL TR
1 = =: |

(1) 2013:%3A208 10:00~2013F4H28 17:00 | RS |

(3)

(2) - Bt 03 o e ThE  1s-22 5 g
FEE K FoLBRAPI02 Wk HEE TSRO 15— 401 %ﬁj;f\ﬁ% 2 D
F2E & ?E"*Mﬁ e a O HE E— =@ 15- 201 %ﬁ'mbf“ > e
w0 st@ 4 01 it w® mwm o 49070 LI o e
l:&:—:gﬂ A ‘E“E"*m.ffé EEEAFIA 03 ET= =@ E—EB101 %‘fé'”*’ﬂ‘ 2 EE

285 o

gxm A Bps BEIFE AP 01 HE B P 1-201  BEETFE ) gy

(1) BFEHRRT
BHEIC XD BEEREOIH 28 872 0 F97, BHEBEZ L ORGEHIRIZ MR L T 7E S,
(2) B#EME—K
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Course Registration

* Note

using the Web System

-+ Main Procedures. Numbers
indicate operational sequence

1. Sequence for Course Registration using the Web System
Log in to the Menu for course guidance week Registration screen

O Click "Grades & Course registration" on the MyWaseda login

screen, select "Course Registration."
O Check courses in the Current Schedule.

® Course Search

O Click the "Course Search" button
and the course search screen will
be displayed.

O Select School, designate Course
Category and enter Search
Keyword.

Click the "Search" button.

O Courses permitted for registration
that match the Search Keyword
will be displayed.

(Other courses will not be
displayed.)

@ Select course
O Click the Check Box. (Status will
be Tentative Selection when you
continue the search for the next
course or return to the first page)
* Repeat this process.

® Course Registration
O You must click the "Course Add"
button for the tentatively selected
courses to register.

[Important]

- =

Confirm Course Registration List

9

VA

O Selecting from Search Results will not complete the

registration. Make sure to click the "Course Add"

button to register your course.

O If "Registered" is displayed on the status column,

the registration has been completed.

O All courses with registered status have completed

Search for
desired course Course
Cancellation
@) Course
Registration
"Select" course
Confirm registered course list
Registered Error
O When "Error" appears, check
the type of error and make
appropriate corrections
Drawing/ e

Registration Check
O Drawing/Registration
Check will be done by
the University

the registration process. Confirm registration results

for drawing result.

O For courses where checks are not made at the time

of the registration, the result will be shown along

Cancellation

O Click the "Course Drop"
button on Course Registration
Screen.

Confirm

O Alist will be displayed,
showing the courses that you
may drop. Select the "Check
Box" for the course you wish
to cancel then click "Drop."

with registration results.

Registration results

Confirmed
Registration
Completed,

Over enrolled/
Not Accepted
To Next Registration




2. Explanation of Course Registration using the Web System

All course registration begins from this screen (screen displayed after you log in and select "course
registration").

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.

(2) To select additional courses use "Course Search.” After selecting courses, please click "Course Add”

to make changes to the class schedule. Prirt Screen |

“)

(3) Click "Course Drop” to the "Course Drop” page.
(4) Click "Course Change” to the "Course Change” page.
R £ 2 £ .|

LE o i

(M

P
5By e B L LRt
Current schedule of your school
First Renistration

5012.03.30 10:00 - 2013-04-07 17:00 | Course Registration Schedule I

)

Course Search

Ciourss Add |
Coursa Drop |

Course Change |

@

Courses with "Fee” mark charge a special enrollment fee. Error Eall
Click "URL" for more information. Click "Apply” for -"e_;'ﬁe-*t_er 30 -*emé-"ter
additional application. Click Course Title for syllabus = = = .

[_Term | Day | Period | _Schl_[Note| Course Title | _Instructor _[Campus|Classroom Category [CreditlStatus/Orde

18

Credits EE! Full year [

- Schl Introduction to : -
spring e == : TANIFUII, : Reqgistration
Mar. 3 Political Political Science : waseda 15-202  Other Major 2 -
semester SafECcono 03 Etsushi submitted
: Schl Introduction to : :
spring = = : TAMNIFUIIL, - Registration
Mar. 3 Political Political Science : waseda 15-202  Other Major 2 -
semester ScfEcono 03 Etsushi submitted
Introductory
: Schl Introductory : : :
spring == FUMAKI, Subject-Non- Registration
Wed. 2 Political Game Theory == waseda 15-401 : 2 :
semester Sci/Econo 03 Yukihiko gﬁgjmreg submitted

(1) Registration period

Registration deadlines differ by school. Please check the registration period for your school.

(2) Schedule

Status of courses is displayed according to course title. Courses with a ¥ mark in the Note column
require a special enrollment fee. (If the enrollment fee is not paid by the designated date, registration
will be cancelled.)

(3) Function Buttons
"Course Search," "Course Add," and " Course Drop" are available.

® "Course Search"
Press the "Search" button and the screen will change to the "Course Search Screen." Select
School, press OK and select Course Category. Fill in at least one item in the Search Keyword
window. When you press the "Search" button, a list of courses you may register for will be
displayed. (Any course that you are not able to register for will not appear.)

@ "Course Add"
When you press the "Course Add" button, the confirmation screen for registration of tentatively
selected courses will be displayed.

® "Course Drop"
When you press the "Course Drop" button, the confirmation screen for course cancellation will be
displayed. Courses that you are able to cancel are those whose status is either registered or
tentatively selected.

(4) Print Screen Button

When the PC is connected to a printer, the screen image can be printed out by pressing this button.
Please utilize this function to print out a record of your registered courses.
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3. Procedure for Course Registration using Web System

Menu for course
guidance week

I This is the screen before logging in to MyWasedal! I

https://my.waseda.jp/

Access the URL above and select
"Grades & Course registration".

® The menu is displayed on the
lower left hand side of the
MyWaseda login screen.

® During the course registration
period, use this menu.

Grades & Course registration

CJL Level
Check Test
GUIDE
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Login

Enter Waseda Mail Address ID and
Password, and click the "Login"
button.

Menu for course
guidance week

& TEExs

MyWASEDA

“meaded Frvd ranments far the Systoms Provided by IT

WASEDA University
WASEDA University

Slgn n  DODDDHEBWasea. [p

Enter password
o vgot my passwor

[Note] Please note that from August 21, 2021, in
addition to the login screen, the Login 1D has been

Lant access your account?

[Note] Please note that from August 21, 2021, in
addition to the login screen, the Login 1D has been

. For details, changed to your Waseda email address. For
please refer to here. If you cannot login (forgot your details, please refer to here. If you cannot login
(forgot your password, etc), please click here. If you

password, etc.), please click here. If you are logging
in for the first time, please click here.

are logging in for the first time, please click here.

Select "Course Registration" from
the "Menu for course guidance
week."

O If you would like to make an
inquiry, click the "Inquiry" button,
and enter your question and
necessary information in the
inquiry window.

* Inquiries concerning grade
reports are not accepted on this
inquiry form.

| agin page for coursa rapistration parbod

T e
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Course Registration
Schedule

Click "Course Registration" and the
"Course Registration Schedule
Screen" will be displayed.

Confirm the schedule and status of
registered courses, including
automatically registered courses.

O "Credits" tell you how many
required credits for graduation
were added. Make sure credits
are within the credit limits when
registering. (“Credits” will be the
total of Full year, Spring semester
and Fall semester).

Course Search

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
raview the class schaduls of coursas you are currantly registerad for balow. i
(2) To select additional courses use "Course Search.” After selecting courses, please dick "Course Add” |,

to make changes to the class schedule. Prirk Screen I
(3) Click "Course Drop~ to the "Course Drop™ page.
(4] Click "Course Change" to the "Course Change” page.
(5) Be sure to print a copy of this page for your records.
2013-03-20 10:00 - 2013-04-02 17:00 Course Regstration Schedule |

| Couwse Drop

Course Change
ourses with "Fee” mark charge a spedal enrollment Jee. Spri
fick "URL" for more information. Click "Apply” for Credits  =fe Full vear [ ‘Emg_r_‘l“er 18
dditional application. Click Course Title for svilabus. B

| Term [ Day |Period | Schl Course Title [CampusClassroom] _Category  Creditfstabus/Orde;
Schl i

spring R e . TANIFUIL, ) Registration
Seresar Man. a :uln:ﬂ D&; bical S;ﬂ_g” T wasedal15.202 Other Major 2 i
- Sehl Introduction to - -
spring 5 e - TANIFUIL, 5 Registration
semastar MON- 3 Pohsin Palitical Science Etsushi wased215-202  Other Major 2 submitted
Introductory
. Schl Introductor ry - B
Spring ey it Gﬁh_ia FUNAKI, Subject-Non- Registration
semester Wed 2 ;dJ'EE:'m m—ME = Yukihiko waseda 15401 Required 2 submitted
Subjects
Introductory
: Schl Inktroductory ; et
Spring . FUNAKT, Subiject-Nun- Registration
= Wed. 2 Political ggme Theary Yukihik waseda 15-401 Required 2 Submitted

SdfEcono

The function searches for desired
courses.

1. Select School and click OK.

2. Next, select the desired Course
Category.

O There must be at least one
keyword in order to make a
search. After entering, press the
"Search" button.

O If unable to find the desired
course, reconsider your search
keywords. Try deleting some
keywords, such as Day and
Period.

Select Course

<Al sl Search methods

V¥ Course title
Find partical matches for search.

2. Course Category
<<Mo course categories are listed:> %
¥ Days - Period

Term, Day and Period can be
specified with pull-down menus.

earch Keyword

Course Title

Term ™

To select a course from the search
result, click the Check Box to the left
of the course title.

You may select more than one
course at a time.

When you close the page and click
"Return to the first page" after
placing a check in the Check Box,
selected courses will appear as
tentative selections.

N—

20140413 101236

wgeitration.
2004-08-13 900 - 2014.04.14 §7:00
s Ut e paid B e Cours with “Fee” mark. Cick UKL for more information.

sabact "Chack Box” to Falert coursen o the frt g

| cours  [campus caassrom] Catogory | cro
wm ™ 2 G GEAT  nn wmesem z
St T | B ::f%‘ VATEAINRA. | waneda §-202 2
e Tk 3. RSOESESON  von, Kop | waseds 204 2
e R S et Torisa:  waveda 5307 z

semaster Liw  Amdcdanliw
far—r
Inghenc Ly

f:h Ei:'k e Tume: 2 05 m AT, Tetsuo  waseda 2
Aeluiz )

Box

Return to the first pEee
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v Course Add

After making your selection, return to
the first page. The selected course
will be displayed as a tentative
selection.

Press the Course Add button to
register for the course.

O Repeat Course Search. You may
register for more than one course
at a time.

O When there are tentatively
selected courses on the list, the
following message will be
displayed. Please press "Course
Add" to complete the registration
process.

Confirmation

Current schedule of your school

Spring Semester Ird Registration 2014-04-12 09:00 - 2014-04-14 17:00 Caurss

Course Chang
‘ourses with “Fee” mark charge a special enrollment fee. Click "URL™
for more information. Click “Apply” for addiional application. Click it
purse Title for syllabus. =
| Day percd Schi B Coursa Tale | Campus ] Classroom ] Categony Joreddl status/Order |
Tentatnoe

ikl Full year [i] 8 o

spring
somnester TVER 2|

waseda g-304

When you click the "OK" button, a
registration check will be executed
and a determination will be made as
to whether you can or cannot take
the course.

O If there is no error, the status will
change from “tentative selection”
to “Registration submitted.”

O If there is an error, the status will
change and an error message will
be displayed. Delete the course,
resolve the problem and press
"Course Add" once again.

Course Drop

Ulick "UR” Butron, 1o complete the registration. Setumito fizs s I
| instuzer | Campus | classrcom | cateqory [eredit] Stetussarder

During the registration period,
"Tentative Selection" and
"Registered" courses can be
cancelled.

To cancel a course, click the "Course
Drop" button.

*About "Registered" course Drop
After you cancel "Registered”
course, you cannot select the course
again.

7 \

spring L GE e 15CMURS, . Tenzative
semasmes 1423 E 00 Chvil Law: Lectura | e wagedz L-201 2 lestion
Current schedule of your school )
-
Ard Registration 2014.04-12 09:00 - 2014.-04-14 17:00 Cours Scheduis

Tentative Selection course Is avallable an the list. Please dick "Course Add” to complete the registration.

> A problen has. aceurred in the coure registration process. (e.g. chowe contlicling coures.) Pleass click ~Courwe
|_Couss Coup_| Drop” to adjust your registration and try again.

Courss Chorgn

Fall

ith “Fee™ mark charge a speaal enrallment fee. Chok "URL”
) semeaster

infermation. Click “Apply” for additional application. Click
- for syllabus.
e —TE— T

g G.5. Commeraal Lave: FGASHIRA, .
semester MOM- 2 | Legarel Kaito: waseda 9-203

Spring
semester

Credits [l Full year

Tentative
suelechion:Dupbeatson
errars in a day of

| e week or penod
eaisterad

e 1 —— ' '
armg KOHARA,
Eamaeres Ok 2 ;:Iiual Local Government 4 (o opon waseda

Tentative
selection:Duplication
errors in a day of
the week or neriod




Confirm Course Drop

A list of courses you may cancel will
be displayed. Click the Check Box of
the course you want to cancel and
press the "Drop" button.

O You may not cancel courses with
a status of "Confirmed" or
"Processing"

O When you press the "Drop"
button, a cancellation
confirmation message will appear.

Print Screen

I, o1 registration.

2014-04-13 10:12:36

W conarse ).

[¥ous may caneel the fol

Select the "Check Box” for the course you wish te cancel
thrn dick “Drop.” Return ta first pae I

R waseda 9203

Last of courses to . \rop

SN0 Mo, 2GS Law

e h o

Tentati

selection: Duplication
wreors in a day of
the week or period

Lommercial Law: EGASHII
chure: | Kenjirn

s o ot caancel them et to the st page. |

If the PC you are using is connected
to a printer, please print out the
course registration screen for your
records after you have completed
the registration process.

O Courses with a status of
"Registered" have been
registered. Courses with a status
of "Tentative selection" will be
deleted when the screen is
closed, so make sure to register
with "Course Add" before closing.

O If a printer is not connected, write
out the registered courses for
your records.

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
raview tha class schadule of coursas you ars currantly registerad for balow. ’\
(2) To select additional courses use "Course Search.” After seleching courses, please dick "Course

to make changes to the clase schedula. | Prirt Screan I
(3) Click "Course Drop™ to the "Course Drop™ page.

(4) Click "Course Change” to the "Course Change™ page. \/
(5] Be sure to print a copy of this page for your records.
2013-03-20 10:00 - 2013-04-02 17:00 Course Regstration Schedule |

Course Change
ourses with "Fee” mark charge aspeaal enrollment fee. sp
lick "URL" for more information. Click “Applv” for Credits T Full vear [ 20000 18
dditional application. Click Course Title for syllabus. -
mmm

spring TANIFUIL,
semester M- = :ﬁ:;’m 0 Etsushi
Sehl Introduction to
oG o 3 Political Palitical Science &PIIFUJI

Registration
wasedal15.202 Other Major 2 SebiTicEed

waseda15202 OtherMajor 2 Redistration

semester SafEcono 2 shi submitted
Introductory
. Schl Introductor ry - B
spring ed it Gﬁh_ta FUNAKI, Subject-Non- Registration
semester Wed 2 ;djigd Q.S_E—M = Yukihiko waseda 15401 Required 2 submitted
=1 Subjects
Introductory
spring : FUNAKI, Subject-Non- Regisl ativn
= Wed. 2 Political Game Theory Yukihik waseda 15-401 Required 2 Submitted

SdfEcono 03
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Status of courses on the Registration Screen will be displayed as follows:

Status Explanation Status Explanation
Tentative Status of Course Search "Tentative Not Course that was not accepted after "Tentative
Selection Selection." If you close the screen, the Accepted Selection" or "Registered" status, due to
tentatively selected course will be some problem. (Displayed during the
invalidated. Possible to cancel. announcement period.)
Registration | Permitted to register by pressing the Registration | State of processing after registration period.
Submitted "Course Add" button. Possible to cancel. under Not possible to cancel. (Display after
review registration period until announcement.)
Registered | Course that has completed registration. Over Course with more applicants than the
Not possible to cancel. (Displayed after Enrolled capacity, and for which the student was not
the announcement). selected during a random drawing.
(Displayed during the announcement period)

* About restrictions on the display.

When performing a keyword search for a course, if the research result exceeds 100, an error message will
be displayed on the Search Result Display. If this message appears, add more conditions, such as day,
period and the first letter of the course you are seeking and redo the search.

Registration Methods
Order:

Category Change:

Order registration is a method in which
multiple registrations are made for
courses that are likely to fill beyond
capacity and require a drawing. You may
list courses in the order of desire in a
pull-down menu. When you select an
order for the courses, always begin with
01 (first choice). If you select only 02
(second choice), the drawing for this
choice will be held after the drawing for
the first choice students has been
completed, meaning that the possibility
for registering for the course will be
extremely low.

When choices of category are available
in a pull-down menu, you may change
the Category for your course
registration. For example, you may
cancel a course that has exceeded the
credit limit and change the category to
one not included in the credit limit,
enabling you to register for the course
you desire.

® Try registering for a different school.

Change the School,

and click the OK button.

Next, specify your choice of Course Category. Make a

search in the same

manner as you would within your own

school. After making your selection, press the "Course Add"

button to register.

Order

Introduction
to Information
Processing

Information
Processing

Elective Subjects

1. School
Global -

2. Course Category

Monrequired Courzes -




® Confirm the registration result. Category Status/Order
. . . . First Year .
Registration results for the courses you wish to register for ggrminar 118 2 Registered

will be announced after drawings and registration checks. All  Intermediate

. . : 3 Registered
courses that you have successfully registered for will be Subjects J

m ¥ B 3R || SHORMKmY

marked "Confirmed." Those not available after drawings will ISrLtEj;ngESdiate 3 Registered
be marked "Over enrolled," and those courses that you failed  gjecf var _
to register for due to a "registration error" will show "Not Seminar [1& 2 Registered =
accepted" in the status column. Other Foreign o Over enrolled %
Languages D
Not 2
Intl:uductory 2 accepted:Errors in, ;
Subjects Sex registration SR}
=H
B
Fz
. . . I
4. Notes for Course Registration Using the Web System RO
. . ¥
About the check function for registered courses 53
: . o A
The following checks are done at the time of course registration using the Web System. An error message ;,‘(
will be displayed. ~JL
[Major registration errors] ¥R
.
Error Display Type of Error Resolution g?g
Duplicate registration error | Trying to add courses already registered for. Unable to add. Cancel the course. A%

Same order number is designated for different | Delete one of the courses with the same

Duplicate Order error
courses order

Duplicate in a day of the | Days and periods overlap in two or more

. Delete either course
week or period courses

NAmESWE
Rt

Not meet the prerequisite for registering the

Prerequisite check error
course

Unable to add. Cancel the course.

Not enough time for traveling from campus to

Delete either course
campus between classes

Traveling time error

S O @
S

T Trying to add more courses than can be Delete either course, or just ignore the
Credit-limitation error . . e e . —
registered regarding the credit limitation. error and register [*]. i
fi=t
There are possible errors other than the above. Please refer to the Course Registration booklet to resolve =
any problems. g
[*]You can finish the course registration without fixing a credit-limitation error. If you do not fix this —
error, courses that are randomly chosen will be an error at the time of Registration results. F
5. Other functions A
. . Q
® Links to related websites -
When "URL" button is displayed in the Note column _ Z]
. German Video ZL
on the Search Result screen, there are websites Conference Sy
. e ~
available that are related to the course. (language and ZN
culture) b

Click "Check" button and you will be linked to the

related website.
Mote Course Title
o

Special enrollment fees

General
When "Fee" is displayed ir} the Note column on the Fee Eﬁt— Em Bscis
Search Result screen, special enrollment fees must 01

be paid for the courses .

® (Course Summary

Course Title |Instructor

When you click the Course Title on the First Page, T
you will see a summary of the course. to  MAEND g
Information e >
Processing ~ 2
40 <
4
4
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6. Error Message

8 3 ® When service cannot be provided,
- 0
3 . . . .
£ 3 If the following message is displayed on the screen, press the "Inquiry form" button, and enter all
oo necessary information.
gc <} Gourse Reeistration — Microsoft Internet Explorer
Sg3 AU RED FRW BRONE UMD AMTH
o RRS
500 s . ( JQUmNE o 3 Vo |
585 O O HRAG Pz e @77 @ R-% B JE 4B

FELAD @ httpe/ kazyo-hyoukatestwaseda jpkyomudepb 1 110 ktm V| fsgh ULh ? l'l'lSﬂ" - i

R~ [:E +| @] Course Registration I— -

Welcomeback student

Course
Registration
Precautions

Date: 2006-03-07 15:19:20
& problem has ocourred, Error Code: 1129-03.5

Please fill out and send a "Question Form" to our support desk,
Cluestion Farm |

Support Desk of Information Technology Center will reply to your question via e-mail.

CJL Level
Check Test

Tuition Fee for
Japanese Language
Courses

Py Copyright (C ) Med|a Netwerk Center, Waseda University 2002-2006, All rights reserved,
,6_%.% SRR/ &/ <[ ST (webdb)
SEs
=8 &~ -TiiETENELE & b5tk
£5. ® When an operation is not accepted,
=2
%’;50 Close all browsers, and login again from the "Login page for course registration period."
£
» 3 Goursze Registration — Microsoft Internet Explorer
§.°:’ TAME RO R BRCADE Y-MD AL
g3 Or- O NEG P dronn @70 @ -5 3-1JE 3
T"Fb?\@”@ http:/#172.22. 3741 Akyvomu_hwoukasepbl 110_error_enphp V|?§§ﬁ b H'ISI'.I" - 5
[;.ﬁ - [:E +| @ Courze Registration
c REATBBY 2
<C =
™ Welcomeback 24,

If you are still using temporary Waseda ID o Initial Login 1D, please acquire your Waseda-net E-
mail address, Then your Waseda-net E-mail address becomes your login ID for Waseda-net
portal,

Plaase enter once again from the menu for course guidance week of Waseda-net portal. The
browser has been idle for twenty four minute or you have not properly logged in.

CJL Level
Check Test
GUIDE

oo
=
7]
QD
b =
=S
=11
L ©
Oo&
RS
50
<5}
ocC

Copyright (C) Medla Network Center, Waseda University 2002-2006. &l rights reserved,
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® To optimize the Course Registration System, a time has been set for daily maintenance. The following
message will be displayed during maintenance.

During Course Registration: 2:00AM to 8:00AM

; Gourac Reogistration — Microsoft Internct Explorer

m 3 B S5E || SHOMmY

T BREE ATW DRIADE R AT
OO RNEG Poe oo @i @ 3% 8 UE S
PELAD) [ bt/ ey byruska test wasedn i/l pnmu/ephd 11 htm VB 0" men - i =
Bl G #[ @ om revreein - =]
WAS fub Swrvice 2
Wealenmehark student aE)
=
Service is nol gvailable due W periodic maintenance ii*il'
W are very i Jur I i %E
W wery surry fur your inconvenizno. L™
Please Uy suain laler, EE
3
Maintenanca hour: 02:00 — 08:00 HD
Caopyright () Media Network Center, Wasoda University 2UUZ 20U, All rights reserved, Ty
copyrght / ['ors L on / Unavailable characters (webdb) > L
Zvu
7 .
Z N
= rJL
&l I ENELE & baiat
#tH
® [fyou press the same button more than once, §§
. . . Wis
press the "OK" button and wait until the process finishes. A§

Microsoft Internet Explorer

' MHowm processing.
- Click “OK" return to Gourse Registration.

NAmESWE
Rt

7. Recommended Environment

GIHCBHT

Please refer to the URL below for the recommended environment of the course registration system.

http://www.waseda.jp/navi/services/system/sys requirements.html
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GUIDE

x5 . BREF v > /)R 2 2 56 3 B Waseda International Learning Lounge (WILL)
%2023 fFEFA>S1> (ZOOM) THELE T, FL<EDTTHA hTITHERIZELN,

* BEIVEDE : is-leader@list.waseda.jp

*EFRIBIREUT DI T T YA b TITHRSZE),

<CILDxTTYA k> <Facebook>
https://www.waseda.jp/inst/cjl/students/support/waseda/ https://www.facebook.com/waseda.nihongo.support
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WASEDA Nihongo Support (Student Support)

In 2011, Center for Japanese Language (CJL) established “WASEDA Nihongo Support” to
help international students who are keen to develop NIHONGO proficiency and learning skills
in their disciplined learning. The staff support your Japanese learning by one-to-one assistance.

WASEDA Nihongo Support provides 5 main supports below.

1. Consultations about Learning Japanese

Students can discuss things like how to learn Japanese, and how to make study plans. International students
who are having trouble learning Japanese or want to try something new can think about solutions and
approaches together with staff. For example, they can get support when they're having difficulty improving,
can't find a learning style that suits them, or want to make an effective learning plan.

2. Questions about Japanese

Staff work together with international students to solve their problems, questions, and so on about Japanese.
For example, they can help students when they don't understand grammar or usage very well, want to check
whether they're expressing or writing something correctly, or want to check what a sentence says.

3. Providing Resources for Learning Japanese

Students can get a variety of information to help them learn Japanese. We suggest textbooks and learning
materials to international students who want to learn from a book, study online, or find out about what good
apps and Web-based materials are available.

4. Running Japanese Learning Events

We run seminars and events to support international students with their learning and careers, including
support seminars for taking the Japanese Language Proficiency Test (JLPT) and job hunting, and seminars
for discussing options after graduation. They also serve as opportunities to get to know fellow international
students and swap information, and are easy to participate in.

5. Cooperation with Organizations in the University

If students want to get information about something other than learning Japanese, we'll tell them about
suitable services and organizations within the university. For example, we can help people who want to know
about international exchange events or learn more about job hunting. By cooperating with other relevant
organizations, we support international students from every perspective.

* Please note that WASEDA Nihongo Support does not provide any "Japanese classes” or “tutorial lessons"
where a instrutor teaches Japanese.

% Place : Waseda International Learning Lounge (WILL), 3rd Floor of Building No.22

* WASEDA Nihongo Support is held online (ZOOM) in 2023. Please visit our website for more details.

% Contact: is-leader@list.waseda.jp

% For detailed information, please check the website below.

<CJL website> <Facebook>
https://www.waseda.jp/inst/cjl/en/students/support/waseda/ https://www.facebook.com/waseda.nihongo.support
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Support Anywhere

HhI=

Support Anywhere is designed to help WASEDA students get the
information they need online Anytime, Anywhere.

For example, you will find information about course registration, such as below!

What should I be aware of when registering for courses?
How do I register for courses using the Web Course Registration system?
Where can I ask for help with course registration?

What are University-wide Open Courses? How are they different from Courses Offered

at Other Undergraduate Schools ?

Why is there an error in my course registration?

I want to know about Minor Programs! te

X For details regarding the courses and curriculum for each school or center, please refer to the
course registration documents (study guides, course registration guides, course lists, etc.)

provided by the respective school or center.

On Support Anywhere you will find information on---
#Course Registration #Tuition and Scholarships #Grades #Facility
#Campus Life

---and more!

Support Anywhere, and if you still can’t find a solution, please

contact us/book an appointment to visit us.

Bookmark this page! !
» URL: https://wnpspt.waseda.jp/student_en/supportanywhere/
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B This guidebook is also available as a PDF file on
the CJL website.
Please download from the link below.

Center for Japanese Language
https://www.waseda.jp/inst/cjl/en/

=For Current Students 5 35
=Course Registration e v
=Course Registration Guides and Syllabus dlilé .
= Registration Guides -
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