Application for “Certificate of Eligibility” (COE) by Proxy

All international students who do not hold a current residence status in Japan need to
receive a “Certificate of Eligibility” (COE) in advance of applying for their visa ("College
Student" visa).

[Application Process for COE]
Please read “the Sample” carefully for instructions on how to fill out the application
forms and prepare the necessary submission materials.

¥ Please check the separate form [Notes for the COE] when you fill in the COE form.

If you do not follow the instructions listed in [Notes for the COE], you will be asked to resubmit
the COE form.

[Note]
* Those with "Short-Term" visas are not eligible for university enrollment.
* For those who have a visa other than "Short-term" visa (such as "Long-Term Resident",
"Dependent", etc.), you do not need to apply for a different residence status. For those
who wish to change your visa status to that of "College Student", please submit the
"Application for Change of Status of Residence” on your own.
+ If you fail to submit the required documents or submit incomplete documents, we will
be unable to process your COE application.
*If you apply for a COE or visa through another institution in addition to Waseda
University, such as another university or Japanese language school, your application
through Waseda will be considered a double application and may be rejected. If your first
choice 1s Waseda University, please do not apply through another institution. If your
application is already being processed, please cancel it.
* The Immigration Bureau of Japan may request you to submit additional documents.
* The Immigration Bureau of Japan may choose not issue the COE depending on the
content of documents prepared by the applicant. In such cases, Waseda University is not
responsible for the student’s failure to receive a COE.
*If you decline to enroll in Japanese language Program after having received your COE,
you should follow the procedure for declining enrollment and return the COE to the
Center for Japanese Language.

[Requirements for COE Application]
Regarding the COE application, it is possible for CJL to apply for a COE on your behalf if
you fulfill both of the following requirements.
1) If you do not have Japanese residence status at the time of enrollment in this program
and require a COE to obtain a "College Student" visa.
2 ) Applicants who have submitted all the required documents to apply for a COE along
with other entrance procedure documents by the deadline.

#*We cannot apply on your behalf for an “Extension of Period of Stay”/ “Change of Visa
Status of Residence” to visas other than “College Student Visa.” To apply for visa extension or
change of visa status, please consult the Immigration Bureau by yourself as soon as you
receive the acceptance notice from us. Furthermore, we cannot apply for a COE for your
family either.



[The Details of the Required Materials] ORequired ARequired if Applicable

Application for Certificate of Eligibility (Use prescribed forms) Y Attach a photo.

Written Oath for Defraying Expenses (*Use prescribed form) % Submit either Japanese
ver. or English ver.

A Photo-copy of Passport (The page listing your photo and passport number.)

> 10| 0O |0

A Photo-copy of Passport (The pages holding the immigration stamps from your past entries

into Japan.)

(1) If you plan to defray expenses by yourself

Bank Balance Certificate of applicant’s bank account (which must show sufficient

funds/assets to cover the expenses during his/her stay in Japan). [Original]

If you plan to pay expenses by yourself and submit YOUR Bank Balance Certificate ,you
do not need to submit the Written Oath for Defraying Expenses.

% If your bank does not issue a balance certificate, please submit one of the following
documents.

» A document with which we can confirm the name of the account holder, the name of the
bank, the bank account balance, and the date (the document can also be a hard copy of a
web page.)

» Certificates of any Scholarships you will receive showing the amount and the duration of
scholarship.

(2) If you will have funds sent by someone, for example, your family members

Bank Balance Certificate listing the defrayer’s name which must indicate sufficient
funds/assets to cover the expenses during the applicant’s stay in Japan). [Original]

% If the defrayer’s bank does not issue a balance certificate, please submit the following
document.
» A document with which we can confirm the name of the account holder, the name of the
bank, the bank account balance, and the date (the document can also be a hard copy of a
web page.)

If you submit a Bank Balance Certificate from your defrayer , please note that the same
person should be listed in all 3 of the documents below.

(DThe person listed on the Bank Balance Certificate as your defrayer

@The person indicated on No.26 (3) of Application For Certificate of Eligibility

@ The person indicated on Oath for Defraying Expenses as your defrayer.

If a document is written in a language other than Japanese or English, a translation must
also be attached. The translation can be supplied by you and does not have to be translated
by an Embassy or Notary Office.

*Additional documents may be required from the Immigration Bureau.

*Please submit a Bank Balance Certificate which has been issued later than September
2018.

*The amount of the bank balance must be more than 960,000JPY/year or
480,000JPY/semester.

*You do not need to freeze your bank account.




{EEEEISREHSICOVTDER / Notes for the COE

ERERREMREICOVTO TROEBZ L I HERLTEEL,
Please refer to the following guidelines for the COE forms.
XCOEMHEEHXTIHEHDFRFA. / You do not need to return these guidelines.

o FROEBICR @ b3S, EREBELTESSIHENIHDET,
If you fail to follow the guidelines below, you will be required to resubmit the COE forms.

1. BEBESERVR-IRY /A0 FERLTVEIN ?
Did you use a black ballpoint pen or black ink pen?
XEBBUSHDA>D- TV 3R SR I NE R Ao

We cannot accept forms written with an erasable pen or any colored ink other
than black.

2. REERZLUTOEIN ?
Did you print your documents using one-sided printing?

3. ETIE930F(AEIERIIMEN T, —EHRCETIELTOWEIN ?

Did you correct any mistakes with double lines? Do not white out your mistakes
[GTEHI] : LEREFESR: LB PH

[Correction Sample] Port of Entry ; Nexita Haneda

4 . COEQEFEAMIISMETEEALTRFHL TVWEIH ?

Did you fill out all 5 pages of the COE application?
Have you enclosed all 5 pages?

5. ERIDEDIHZEL. T EBBEZEFETHIEDIIEL,
E9MH 51X 2155 (& EMS, FEDEX w49 Express @ THiEDZE,
B> A (CERFEEFAN BB ULIEC COE OERFEFRZITVEID T, BEINKEGRHL
TLIZ&0N,

For those sending domestically, please use Registered Express Mail (E8BiRE(E)

For those sending internationally, please use an Express Mail service, such as,
EMS, FEDEX, or similar service. We will apply for COE from the documents we
receive first, so we recommend you to submit the documents as soon as you can.

X AFFHESEHROSTEHRER(COVTOBRIEGR(ICE. BEETEEHFADTS THELZEL,
CBEE B ZL CUVVREFILOBFEOVELET,

Inquiries regarding the confirmation of receipt your documents are not answered.
Please check delivery status of your documents by yourself.



ey |

RIEEERT D =4k (
HEANS/ERA 1

_ For applicant, part 1

Para o Y

BRG&O E

Sample

A AEBUFES &

Ministry of Justice, Government of Japan

* Print on one side of the paper.

* Applicants themselves should complete
all forms by printing in ONLY black ink /
ballpoint pen in Japnaese/English.

Do NOT use a erasable pen, and ink other
than black.

R R 2 AE M
PLICATION FOR CERTIFIC) Please place 2 c

background, and
wide.

IEHRE &

pnal Immigration Bureau

uring recent 6 months, against plain

lear photograph taken

sized 4 cm high x 3 cm

POMTEICHAX, RO EBVTRTES 1 F 1
DA HELET,

* If you make mistakes, correct them with
strike-through.
e.g.) -BeljingjunierScheel—, 12

provided forin 7, Pa
Do NOT use white out.

<{No0.3> [Important]
Please write your name in CAPITAL LETTER

migration Control and Refugee Recoanition Act. | hereby a

TR 2HTC Photo

ly for

40mm X 30mm

1 ol (alphabet) same as shown on your passport. A A
Motteein //A Family name should come first. 0 Month 20 Day
<{No.1> [Important] Given name A//—J

3 1 your passport shows you are a British National WASEDA, TARO
(Overseas), please write down “British National

7] : . ~

g (O hE _Ej@m/China Shanghak— <No.5 & No.8> \

TS 8 zﬁﬂzﬁﬂféﬁﬁfiﬂ ¢ Please write down both the city and the
Occupation [ ] Home town/city country. |

-4 <No.7> [Important o _
9 Eﬁis in| Please write your current HERAELI— EREAFBEXFEREFEE I you were born and/or are living in China,
o occupation. TPy = pl include the city, province name, and —
LS e.g) B—3142 HrEAE counrty name.
Telephone| _ Student Cellular phone No. If names of the country and the city can be
10 Jik%% | - Company employee EXXX ) B 2N R written in Chinese character, please fill in the
Passport} — Unemployed Date of expiration names both in Kanji character and in English)Z
11 AEHpRy - %ﬁij/\fcﬁ 7ZEWN, ) Purpose of entry: check one of the Tomowmgs

O 1T#E]

"Instructor”

O 1 M%)

"Professor”
O L [Nt

"Intra-company Transferee"

O JI e biEE))
"Cultural Activities"

O L TFgE

EEE=
"Artist"
O M IieE -8

"Business Manager”

O N 9] O N THEEfT - ASTHEF - EER R | ON
"Researcher” "Engineer / Specialist in Hup ill

<{No.12>
This is Date of Entry which we suggest
to you. However, we will inform you of

<No.14>
Please write the “Intended length of stay” as

One-year : 1 year

"Researcher (Transferee)"

O K T=#) O LI#5E)
"Religious Activities" "Journalist"
(#25)) )
53]
ed Labor"

<No.13>
Please specify the frist airport in
Japan to where you are landing.

follows, depending on your program duration. tivitie Orientation Date later. Therefore, please forg)" Int of EPA)"
|‘7-‘K come to Japan accordingly. FH!]?{

If you are directly coming to Tokyo,

Half- ‘6 h USE OM— - — ng Te[ write either Narita or Haneda.
SiFyear & O e B (15m) ) O B J
killed Professional(i)(by "Highly Skilled Professional(i Others
12 AETEFAR \pxx T 3 A 44 H 13 bRy Ed Narita
Date of entry Year Month Day Port of entry
14 HEAE T \ 1 year Or 6 months ™ G @
Intended length of stay <No.16> rsopait Jl,
16 LI ZETEH . Please write down the city in <No. 17>
Intended place to apply for visa Shanghai your country where you will Please write down the EXACT DATES of your most
17 lﬂf@t’j]\ﬁ% apply for a visa to Japan. recent entry to Japan.
= . = M o \ If you are currently staying in Japan, please write the
Past entry into / departure from Japan Yes / No rpesied) (o oF deperin T JEpen
(LRl J&@IRL72354)  (Fillin the followings when the answer is "Yes") :
[EE- =] [ERURTaRWNES] ;7S A H 76 23
2 The latest entry from 20XX Year 10 Month 10 Day to 20XX Year Month Day
18 JIREFh L IZBITALDEETe, ) Criminal record (in Japan / overseas)
H(EARR] No. 17> ) @
Yes ( Detail: Write down the number of entry to Japan. 0
N | If you are uncertain as to the exact .
19 j[);epﬁaﬁglf;ﬁzjydﬂeéo number of entiries, please wirte down s | @ <No. 18-19>
(Fc 4] “multiple” or “many”. A DS Must select either Yes/No. A A
(Fill in the followi time(s) The latest departi Year Month Day

20 1E FUBLIR (52 Rk~ BB - -+ S35 kK72 &) B ORI &

Family in Japan (Father, Mother, Spouse, Son, Daughter, Brother, Sister or others) or co-residents

AAEH B |E!l - 3 iﬁz| [FEFE |

TER I —R &
FEBIK (R RE 3535 5

\sidence card number
hent Resident Certificate number

foe K 4 S - B
Relationship Name Dat
<No.20>
None < If you have family or co—residents who have already lived in Japan and

they have obtained residence card, please fill in the information.
If you don't have any family or co—residents in Japan currently, please

write down “NONE”.

[ Yes/No ]

201 OWTHE, R TS AIERRRICREAL Tl 3528, 72088, THHE ), THRESEH IMRD OSSR AT,
Regarding item 20, if there is not enough space in the given columns to write in all of your family in Japan, fill in and attach a separate sheet.
In addition, take note that you are not required to fill in item 20 for applications pertaining to “Trainee” / “Technical Intern Training”.

() HEZ O |, HFEICLEREEZERL T RISV, Note : Please fill in forms required for application. (See notes on reverse side.)




HEANZEERA 2 P (TBZD TER B HTRERE I E A
For applicant, part 2 P ("Student") For certificate of eligibility

21 @S Place of study
W B BREAYEAERERR S

22 ERER NP~ IR AEFE)
Total period of education (from elementary school to la

23 IR (UIAEFFOFHFE)  Educati

24 HAGERES) (HEFROUIEREALICB O T A ARBEB LI OHUELZ T DL EITTEAN)
nese language ability (Fill in the followings when the applicant plans to study at advanced vocational school or vocational school
t Japanese language))

(ZLDREM

25

Name of school

QP o g R P R ARE 1 —7— 14 G/BaEE S 03—5273—3142

Address

Telonhano Nn

(DIEFRRDL

Registered enroliment  Graduated

O R%Fe (+) B KR (&

Doctor Master TrersrToTor oy g College of technology
O @S5 O e O /hEE O Zofth (
Senior high school Junior high g€hool Elementary school Others
()24 4 N () UT AR RLIA A A &£ H
Name of the school OOQunive rsity Date of graduation or expected graduation 20XX Year Month

tion and period { If you will be defraying expenses by yourself, check a box of A N &#B(self) and filled out

Period from

__| Then move to (3).

<No. 23>

Please write down the name of the last

school that you graduated from or are

expected to graduate from (apart from
schools/educational institutions in Japan)

your status and a kind of the institution . ST

m

Proof based on a Japanese language test

L (O YT Tz rwel or score

<NO 24 & NO 25> juage education
anization
[ : Leave the columns blank. T
od from B
nLiih
ers /
SRR (57 <No. 26>Must be filled out completely. \
se education hist¢{ Please write the combined monthly amount of tuition and living expenses.

11 (ex. Tuition:80,000 yen +Living expenses: 80,000 yen, Total: 160,000 yen)

amount of money per month(average).

If yvou have a defrayer, please check the appropriate place and fill out

2 HWER ORI J/
(DFFHTEROH 45 7% Method of support and an amount of support per remeraverage] |
H \'\ L H
mEYNCE 1 W TESHELACCR AR £ ler 160,000 [
Self Yen Supporter living abroad Yen
Supporte <No. 26(3)> Schalarchin Yon <
[] Z ] The supporter should be the same as the Remittance: monthly amount of tuition and
Others | Person indicated on the ~Written Oath for living expenses combined
Defraying Expenses” and the person written IVing exp ¢ ! )

(@)% on Bank Balance Certificate as your defrayer.

O SHE7

Carrying| XIf you selected “Self” on No.26 (1), please Remittances from abroad 160,000/month  Yen
- write down “Self” on (D) and provide your
(Worra own information in @—-@

|| %ﬁ‘%@%(ﬁ xmple: M

8]

<No. 26(3)®>

?;anOfcﬂ;:hin Please write down both the Do not forget to fill in\
Zy g = T e occupation (title) and the name both home and work
(3)#EE 3 Supporter of the company where your phone numbers.
OK 4 WASEDA. Hanako supporter works for. If your supporter is
Name ' currently unemployed,
OfF v , , EinE s _ he/she does not have
Address XXXX—XX—XX Shanghai, China Telephone No. 86—X to fill in the work phone
. st ok - 7 R, = number.
@K (B85 56044 FF) Manager/ QO Corporation LRI gg—xx— i /

Occupation (place of employment)

@4 IY

Annual income

Taloaal Al

<No. 26(3)@>
3,000,000 Please fill in the amount in Japanese yen. *If your supporter is currently
el unemployed or retired, please fill in “0 yen” and write down “3¢Latest bank

&balance OOQyen” next to the columm.




REBEAZFERASI P (TBZD TER AR e RE I
For applicant, part 3 P ("Student") For certificate of eligibility

(4R FENEDBIR (L) CIEANRE A A4 UTE H R R EAMARINLE A1)

Relationship with the applicant (Check one of the followings when your answer to the question 26(1) is supporter living abroad or Japan)

O% O#% Ox B OMAR  OMAF O#HK 0%

Husband ~ Wife Father Mother Grandfather Grandmother  Foster father Foster mother
O 5 2 Al OB (BsR) - fURE(ERE) O = A B HY YNT PN
Brother / Sister Uncle / Aunt Educational institution Friend / Acquaintance
O KN A DBLI% O B | LR - Bl 26 Ik B
Relative of friend / acquaintance Business connection / Personnel of local enterprise
O Hes | BEFRE - B 3650 B O Bl O 2o ( )
Relative of business connection / personnel of local enterprise Others

(G)IE e AR (LRE(D TR ZEINLIIBEIZRN)

Organization which provide scholarship (Check one of the following when the answer to the question 26(1) is scholarship)

O 4 [ BUrf O BA[E B O #h75 ZAJEE A

Foreign government Japanese government Local government
O A FE AT A S ETEA ( ) O o ( )
Public interest incorporated association / Others

Public interest incorporated foundation
27 22 DT TE  Plans after graduation

[ O AARTOREY
Return to home country Enter school of higher education in Japan
O HARTOR [ znbh ( )

Find work in Japan

28 ﬂximcj;sb‘é A

al guardia

=%
15

<No.28>

Please leave the columns blank.

TEiSss I—
phone No. \ /
29 A, TEERFRA, 1557 5o oTE |~ 48 et Z 42 | \

ant, legal representative or the

%

ne
" <No.29> I
= = .
”fhﬁﬁ Do NOT sign your name and date here.
OD‘%E%JiV‘JZL:?bi%% . c . . orrect.
A (REA) DEA, Waseda University will sign here on behalf of you. | tm
H
| Day
e HEEIFRRHFFEET 5T,
Att In cases where descriptions have : plicant
(representative) must correct the part concerned and sign their name.
D & Agent or other authorized person
4 @fF Fr
ne Address
eSS rganization to which the agent belongs e =2 elephone No.
% BE &% Organizati hich th bel EEEE = Telephone N

/




PR B F1E A 1 P (&%)

For organization, part 1 P ("Student")

TERR B R R E L M
For certificate of eligibility

1 AT 25 EADKA WASEDA, TARO

Name of the foreigner to enter school e
2 Y Place of Study <No.1>
(DAEREA

BMBXFAREHERAR LS

me of School

e
s

RE#HERAREE1—7—14

Please write your name in alphabet CAPITAL LETTER.
The spelling of your name must be the same as the
one on your passport.

J N

/

=
[ 03—5273—3142

phone No.

EJZHE  Typeofclass

AT O A& il O 4 )

Day classes Day-Evening classes Evening classes

751 M R RIS |2 2 W 3 L AR 2 50 )

Satellite program (fill in this box when attending remote cla
WEH EALO—FEZE T4 T A2
Correspondence course (including cases receivin
RN (BT
e of the resident adviser in Jap
r high school or elementary school)
EASHART R O A HE J OV Y 34 FH RO E -
e applicant participating in a student exchange program?
en the place of study is senior high school,junior high sch
[ 3 A SR RO BB O ok
National or local government Inc
PASAEETE AN ST AT EIEA

Public interest incorporated association or public interest incorporate

<No.

Please leave the columns blank.

2,3,45&6>

3 FAH 2019 &® H ;A
ntrance Year Month Day
EE
4 ‘% #Fﬁﬁ 26H:"’-fFEﬁ
ours per week
5 [4Y  Registration
b (L) O K%t (L) O R¥BE WF5E4)
or Master Graduate school (Research student)
(SR AE) W R (HEGEACHE B EEED) O K5 (WFged)
rgraduate student University (Auditor elective course student) University (Research student)
7 (BURRAR)
ersity (Japanese language course student)
IR (SERHE) O EfRs: WGEE-B R SREL) O EgRE GUIRE)
r college (Regular student) Junior college (Auditor elective course student) Junior college (Japanese language course student)
B AR
nical school
B (EPRAR) O SEFPIE (FEREE) O BB (—fRTRER)
nced vocational school (Specialized course) Advanced vocational school (Higher course) Advanced vocational school (General course)
R4
ellaneous school
FEREHE (e PR TR L) O AAFEREHE (EHEE R
nese language institution (Advanced vocational school of specialized course) Japanese language institution (Preparatory courses)
FEHE R (Zofth) O &% 54K
nese language institution (Others) Senior high school
R O /N O o ( )
lor high school Elementary school Others
6 FRLFE  Faculty / Course

he following item(s) if you selected Docto
University (Research student), Junior co

2 mf T

Economics
2 O ey
uistics Sociology

A A2 B (
cultural science/ social science)
¥ O K
riculture Fisheries

O Dl A AR (

Others(natural science)

(

FhE, K, BT (WP - B B BB E LR OFFREOS &S 1) IR IRUIEEIZREN)

r, Master, Graduate school (Research student), Undergraduate student, University (Auditor elective course
llege (Regular student) or Junior college (Auditor elective course student) as your answer to question 5)

O Btk O % O 0 e
Politics Commercial science Business administration ~ Literature
O s O DB O #EF O =
History Psychology Education Science of art
) OB O b O IT#%
Science Chemistry Engineer
O g2 O O e
Pharmacy Medicine Dentistry
) O®E? O 2 0fth ( )
Sports science Others




FTEHEEERA 2 P (T&%D TR M 5 R 3
For organization, part 2 P ("Student") For certificate of eligibility

EOWIERE (6 TRZFEFBRLIZHEAIZREA)

room (Fill in the following item(s), if yo

wer to question 5)

<{No. 7,8 & 9>

bf mentoring professor

8 BAFR (B TEHRMS Please leave the columns blank.

Na ecialized course (Check the foll ur answer to question 5)
O R
ering Agriculture
T O )
al commercial business Dress design / Home economics Culture / Education Others
9 fip & XTI (5C B ATEEE H B & A 3 e S
ediary agency or person (Fill in the following it °. ’ eas:e R t_ e ” eriod o your answer to question 5)
education until graduation™ as follows,
depending on your program duration.
. One-year :1 year(s) 0 Month(s)
e A =] g E_/\
@) i ﬁlﬁﬂ iéﬂﬁ%ﬁ(/\}\%ém%m Half-year : 0 year(s) 6 Month(s)
Registration number issued by the government (Fill in the follo
10 FETIEFA i H
Scheduled period of education until graduation Year(s) Month(s)
I EORBANRFITERLEELDERTA, I hereby declare that the statement given above is true and correct.
BRI EMES, RBRE KL OFRL L OHH/ BEEEREA R
Name of th izafi i ini e organization .~ Date of filling in this form
Ffl 2 A H
Do NOT sign your name and date here. Seal 2018 Year 12 Month 12 Day

Waseda University will sign here on behalf of you.

EREREREITEL, HEIT2ZL,

ubmission of this application, the organization must correct the part




Sample

Written Oath for Defraying Expenses

To Waseda University

Nationality:

Full Name(Applicant):
Date of Birth: / / (male / female )
( day / month [/ year )

| agree to defray all costs for the above person during his/her stay in Japan, and therefore I will explain
the circumstances of this agreement below.
1. Reason for defraying his/her expenses
Please explain in detail the circumstances where you agree to defray the applicant's costs and your

relationship to him/her:

2. Particulars of Agreement
| (the defrayer) , hereby, agree to defray the costs of the above person during
his/her stay in Japan. In order to prove that | have defrayed his/her living expenses, | also agree to
provide documents, such as copies of proof of telegraphic transfer or of his/her bank account book,
when he/she applies for an extension of period of stay.

1) Tuition: monthl annually 489,200 ,505,200 yen

2) Living Expenses: monthly amount Example:80,000 yen

3) Method of Payment (Please explain in detail, e.g. bank transfer, money orde

-

An amount of living expenses has to be

the estimated sum of all living expenses

including rent. The minimum amount is

80,000yen.
\_ J

T I

day / month / vyear

Name of Person Defraying Expenses:

(Family) (Given) (Middle)
Address: TEL
Full Name (Signature): Seal(if any)

Relationship to Applicant:




