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Dear Successful Applicants

For 2016 Winter Course Admission

October 7th, 2016

Center for Japanese Language, Waseda University

Regarding the Entrance Procedure for Short-term Japanese Program

We are glad to announce you that your application for Short-term Japanese Program for the Winter
Course of 2016 has been successfully accepted. Please read the following instructions and prepare for the
short term admission.

<Schedule and Necessary Procedure>
Note that you must complete the following steps by the designated date.

$¢The failure to complete each step may result in your admission cancellation.

#¢ Admission Documents must be postmarked on or before the deadline.

& =All Enrollees

Date Things to do Procedure
As soon as Those who do not DApply for P ¢ Apply for a passport at your
. or Passpor country as soon as you receive
possible possess the passport PPy p this letter.

October 21st
(Fri.), 2016

& All Enrollees

@ Transfer Tuition Fees
¥ See p.11

Use the each bank’s
predetermined payment sheet
for domestic transfer.

Remit the fee through
overseas’ banks or use the
designated credit card for
international transfer.

& All Enrollees

3 Admission Document

Submission See p.16

Download the prescribed forms
from the designated URL.

& All Enrollees

@Register Guarantor's

Information 3See p.17

Register via the designated

URL.

<Due date ®Register Necessary

ONLY for Enrollees . Register via the designated

> gister v e g

adhered from overseas who Information for

need to apply visa Invitation Letter URL.

(if applicable) 3 See p.17

ONLY for those high ®Send Certificate of If applicable, please send the

Students who applied | Graduation of your high | SEREC NG Y U bY

with the Certificate of | ¢chool for submitting the certificates

Prospective . . 8 by the due date, please contact

Graduation (if applicable) ¢See p.17 us individually.

Once the admission procedure

From the . is completed, "Certificate of

ONLY for Enrollees ®Obtam VISA Admission" and “Invitation
middle of from overseas who letter” will be sent. (middle of

November 2016

need to apply visa

(if applicable) 3 See p.17

November) Prepare all
necessary documents and apply
for visa.

December 5th
(Mon.), 2016

@ For the all participants
of 6weeks and first
3weeks

January 10th
(Tue.), 2016

@ For the all participants
of second 3weeks

(® Attend the orientation

The details will be sent with
the "Certificate of Admission".
Be sure to make necessary
arrangements to attend the
orientation.
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https://www.wnp.waseda.jp/portal/services/Application/module/Application.php?mode=preview&enq_id=4dd52ec5f7db8e2ee8c8bc
https://www.wnp.waseda.jp/portal/services/Application/module/Application.php?mode=preview&enq_id=4dd52ec5f7db8e2ee8c8bc

O Apply for Passport

Those who do not possess a passport must proceed to apply it immediately according to the

regulations in your country. The delay may affect the completion of the procedure and it may result
in the admission cancellation.

@ Transfer Program Fees Complete the payment by the due date below.

(1) Due Date for Payment: October 21st (Fri.), 2016

(2) Program Fees
The total amount differs depending on the course duration.

Please check the amount you need to pay carefully.

First three weeks Second three weeks Six weeks
Course Duration | (December 5 (January 10 (December 5
~December 22) ~January 30) ~January 30)
Program Fees ¥ 85,000 ¥ 85,000 ¥165,000

(3) How to transfer the fees
You can transfer the fees within or outside Japan
The payment by ATM, Internet Banking. or Check is not accepted.

Use each bank’s
Make the payment

The amount listed above (Refer to (2)above) designated

within Japan payment sheet

The amount listed above (Refer to (2)above)
+¥2.500 (The bank transfer charge)

Overseas
#¢ Note that the additional handling fee may also Remittance
be charged.
Make the payment
from overseas The amount listed above (Refer to (2)above) Credit Card

+¥2.370 (The handling fee for 3 week students)

(Only VISA card

or or Master card

+¥4.630 (The handling fee for 6 week students)

users)
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|Make the payment within Japan ‘

Please fill out a payment slip (#RIA{KEZEE ) and transfer tuition fee from the bank near you.

[ You may be requested the handling charge of the bank.]

(D Most of banks in Japan are closed at 15:00 on weekdays and not operated on Saturdays, Sundays, and
Holidays

@) Please provide the applicant’s name for the name section on the payment slip when the payment is made
by proxy.

(@ If the total amount exceeds ¥100,000, you are requested to present a valid identification document at the
bank.

(@ Submit the copy of the receipt of the payment slip (YRIAFEURE) to the CIL office, by the closing date of
the admission document submission.

(® For details, please refer the “Sample” on the website

[The fee required to pay by October 21, 2016])

First and Second 3 weeks program: ¥85.,000
6 weeks program: ¥165,000

* Please enter 90164+ [ Application No.(5 digit)] | using payer’s code section or 7 U 7
(FURIGANA) section, and send the money to the following account.

Beneficiary's Information:
Bank Name : The Bank of Tokyo-Mitsubishi UFJ, Ltd (=2 ¥ UFJ $R17)
Branch : Edogawabashi Branch (JTLF)II &3 JE)
Branch Address : 1-48-13, Sekiguchi Bunkyo-ku, Tokyo 1120014 Japan
(T112-0014 FR#IORXRIO 1-48-13)
Account number : A/C No. 0026282 (% iEFE4E 0026282)
Name of Payee  : Waseda University (% EAN  BiEAKZE)
Furigana S HY) VR XA T
Address of Payee :T169-8050 MREHHfEXERMEA 1-7-14
(1-7-14 Nishi-Waseda Shinjuku-ku Tokyo 1698050, Japan)
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|Make the payment from overseas

(1) Overseas Remittance

Please follow the instruction below and complete the overseas transfer by the closing date. Also, submit
the copy of the Application for Remittance to the CJL office, by the closing date of the admission
document submission.

[The fee required to pay by October 21, 2016]
First and Second 3weeks program: ¥85,000
6 weeks program: ¥165,000

Directions for Making the Bank Transfer:

Transfers should be Telegraphic Transfer

Method of Payment : Advice Payment

The bank commission fee for transfer charged at the Japanese bank is the responsibility of the

Paying Bank.

Amount to be remitted : Tuition Fee+ Handling Fee at Mitsubishi Tokyo UFJ Bank
(2,500yen)+Handling fee at the local bank in your country

Purpose of Remittance : Tuition

Message to the beneficiary : Must include Applicant's name and Application No.

Transfer Amount

Beneficiary's Information:
Bank Name : The Bank of Tokyo-Mitsubishi UFJ, Ltd Tuifon Tee

. Handling Fee at Mitsubishi
Branch : Edogawabashi Branch Tokyo UFJ Bank (+¥2,500)
Branch Address : 1-48-13, Sekiguchi Bunkyo-ku, |:|'H‘|:|

Tokyo 1120014 Japan Handling Fee at your Bank

Account number : A/C No. 0026282YXF (e.g. - ¥2,000. ¥3,000)
Name of Payee : Waseda University
Payee Address : 1-7-14 Nishi-Waseda Shinjuku-ku Tokyo 1698050, Japan
SWIFT/BIC code : BOTKJPJT
(NOTE)

D In principle, we cannot return the documents nor the tuition. However, under the applicant’s
unavoidable circumstances, Waseda University may refund only the tuition fee. Please refer to
Page 18 for the procedure for the refusal of enrollment.

@ The enrollment procedure is fully completed only when you send all necessary documents as
well as making the payment. Please complete all the enrollment procedure by the due date.

(@ Note that an extra handling fee may be required by the bank when you remit the payment from
overseas. In case of deficit of the total amount, you will need to compensate the difference after
the school entrance. In case of surplus, we will refund the excess.

@ Please keep the original documents of “Application for Remittance Form” or “Receipt of Bank
Transfer of Tuition and Fees” until you enroll the university. You may be requested to submit
the original documents to confirm your payment.
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(2) Payment by Credit Card (only for VISA card or Master card)

To make a payment by credit card (only VISA or Master card), please access the online payment

website (https://e-shiharai.net/ecard/) and complete the required procedure.

The following handling fee is required for the credit card payment method.

¥2,370 for 3 week students and ¥4,630 for 6 week students.

Only VISA and MasterCard can be used.

After completing the transaction, scan the “Result” page and submit it. The detail of the payment
method, please refer to P.15 “Tuition and Fee Payment by Credit Card”.

Be sure to make payment during the payment period. The payment can be made 24 hours a day,
seven days a week, including Saturdays, Sundays, holidays. However, on the last day of the payment
period, please complete the transaction by 23:00 Japan time.

The payment can be made with a credit card held in the name of a person other than the applicant.

However, the applicant with a credit card held in the name of a person other than the applicants.

Please select the information as follows;

Choose [Entrance Fee Application |
» School Selection : [Waseda University Tuition and Fee ( Other PG / e-school ) |

» First Selection : [ Center for Japanese Language |

« Second Selection : [ Short-term Winter course 2016 Admission |

» Third Selection : [ Short-term Japanese Program (3weeks)| or [ Short-term Japanese Program (6weeks) |

* Fourth Selection :  [Program Fee JPY 85,000) or [Program Fee JPY 165,000 ]

* Application Number : Please enter the application number to the “Application Number” field.
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Waseda University
Tuition and Fee Payment by Credit Card

24 hours a day, 365 days a year, you can pay anytime! Easy, Convenient and Simple!

You can pay the Tuition and Fee by using Credit Card. VISA @L

m ‘ ' You can acce;s
https://e-shiharai.net/ecard/ el
.

1. Top Page Click "Entrance Fee".

2, Terms of Useand ) Please read the Terms of use and Personal Information Management.
Personal Information Click "Agree”, located in the lower part of this page, if you agree with these terms.
Management Click “Not agree”, located in the lower part of this page, if you do not agree with these terms.

3. School Selection Click "Waseda University".

4. School Information Read the information carefully and click "Next".
5. Category Selection Select your First to Fourth choices and click “Add to Basket”

6. Basket Contents Check the contents and if they are OK, click Next.

uoljoesuel] auljug - uonesijddy qap

7. Basic Information Input the applicant's basic information. Choose your credit card and click "Next".

8. Credit Card Information Input Credit Card number (16-digits), expiration date and security code.
9. Payment Result All of your application information is displayed. Click "Confirm" to verify.

10, Credi Card Payment Complered Your payment has been completed.
To print a copy, go to the "Application Result page” on the e-shiharai site and input the "Receipt Number”,

which was given to you when your payment was completed, and your “Birth Date”,

Once this process has been completed, please follow the guidelines as stated by your department/graduate school.
Any inquiries should be addressed to the administration office of your department/graduate school.

[NOTICE/FAQ] MPayment Commission

.gg;:ﬂixgnﬁ?ﬁ:nt periods specified in the enrollment guidelines, you can make T P T

Please consult the enrollment guidelines and complete payment in time for the Iod0Lyen =~ B 10000180 2370 en

application perind, 100,001yen ~ 200,000 yen 4630 yen

200,001yen =~ 300,000 yen 7,000 yen

@0n the last date of the payment period, please complete the transaction by 300,001yen ~ 400,000 yen 9,160 yen

11:00pm Japan time. 400,001yen ~  500,000yen 11,420 yen

3 ! ; : 500,001yen ~ __ 600,000yen 13,690 yen

@1t is possible to use a card which carries a name different from that of the applicant. i mem = T T

However, please make sure that the information entered in the Basic Information mu’nm i = auolaon o wslzwy -

page is the applicant's infarmation. 001 yer 000 y 210 ye

800,001yen ~ _ 800,600yen 20,370 yen

@7To check your application result, go to the"Application Result page“on the e-shiharai 900,001yen -~ 1.000,000 yen 22,740 yen

site and input the"Receipt Number"which was given when your application was 1,000,007yen ~ 1,100,000 yan 25,000 yan

completed and your “Birth Date” The result will be displayed. 1,100,001yen ~ 1,200,000 yen 27,220 yen

; ) y 1,200001yen ~ 1,300,000 yer, 29,490 yen

@Flease contact the credit card company if your card is not accepted. 1,300,001 yen ~ 1,400,000 yen 31,760 yen

@There is a fee for this payment transfer service, which applicants must pay in addition UL AL T 2NN

to the tuition and fee.

For questions or problems not mentioned here, please contact :

E-Service Support Center Tel : +81-3-3267-6663 (24 hours everyday)
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@ Admission Documents > Please use the Waseda University prescribed forms.

Admission Documents
1 |*| Written Oath and Guarantee

2 | % | Consent for the Treatment of Personal Data

A photo-copy of the Receipt of Bank Transfer,

A photo-copy of the Application for Remittance Form, Please send by a

3 .
or A photo-copy of “Result” page of the payment by > registered

credit card mail.(EMS etc.)

Color Photographs(4cm x 3cm : 2 Pieces)

4 K please write your name and Application Number on the back of J

Photographs by permanent marker

{How to fill in the Admission Document)

1.

2.
3

1)

2)

3)

4)

The applicant should fill in the document with a black ink pen.
Do NOT use a friction pen, a pencil or ink that is other than black to fill out the form.
Refer to the details below and fill in each section carefully.

. To make corrections, cross out the word with double lines and provide either a seal or a

signature and write the correct word in the blank space. Do not use whiteout to make
corrections.

Written Oath and Guarantee

Go to the website that was informed to you in the email, print and fill out the Waseda University
prescribed form(One side Printing). Fill out the form by the applicant’s self-writing and the
guarantee’s self-writing. Provide a seal or a signature. »¢An applicant’s seal and a guarantee’s
seal must differ.

Consent for the Treatment of Personal Data

Go to the website that was informed to you in the email, print and fill in the Waseda University
prescribed form(One side Printing).

*¢Please refer “Waseda University Personal Data Treatment Policy”.

A photo-copy of the Receipt of Bank Transfer, A photo-copy of the Application for
Remittance Form, or A photo-copy of “Result” page of the payment by credit card

Please submit a photo-copy of the receipt of Bank Transfer with the Bank’s stamp properly
provided or a photo-copy of the Application for Remittance Form, Receipt of Bank Transfer, or
“Result” page of the payment by credit card.

Color Photographs

4cm x 3cm in width (with no frame, from the chest up, taken against a plain background, you should
be looking straight ahead with your head uncovered) color photos taken in 3 months. Do not submit
a picture that might cause difficulty in identifying yourself, including your hairstyle, glasses etc. Color
photocopies of the photographs cannot be accepted. Photos taken at a photo shop are high recommended.

Use a gloss or matte photo paper if you were to print out the photos yourself. And please write your name and

Application Number on the back of Photographs by permanent marker.

Please send these documents by registered express mail (EMS or Federal Express etc. which

you can track) by the deadline. Please note that we cannot receive them through Email nor

online form.
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@ Register Guarantor's Information
® Register Necessary Information for Invitation Letter

Please register your Guarantor's information or Necessary Information for Invitation Letter thorough
CJL website. There are 8 questionnaire entries. All enrollees need to answer 1~6entries and 8th entry,
7th entry is ONLY for the person who needs to apply VISA.

[Instruction for entering the information]

Access to the following URL and enter the necessary information.
<URL> http://www.waseda.jp/cjl/html/register short-term.html

[Important note for Guarantor’s information registration] (All Applicants)
2% All students need to have the guarantor regardless of your age.
2% Guarantor does not have to be Japanese.

#¢ Guarantor does not have to reside in Japan.

[Important note for necessary information for invitation letter registration] (If applicable)

#¢ Only the applicant from overseas who needs to apply VISA is required to submit the information.

#¢ The applicants from within Japan or the applicant who does not apply VISA is not necessary to
submit the information.

*XIf you need an invitation letter to obtain a VISA, you need to enter Japan within a week before the
program starts and leave within a week after the program ends. Please book your flights accordingly.
(If your orientation is held before the program starts, then, you can enter Japan within a week before

the orientation day.)

® Send original Certificate of Graduation of your high school (If applicable)
If you applied with the Certificate of Prospective Graduation of high school, please send us the copy
of the original Certificate of Graduation of your high school.

2% If your latest Academic background is University or Graduate School, you do NOT need to submit
this.

@ Obtain VISA (if applicable)
After completing the admission procedures, CJL will send “Certificate of Admission” and
invitation letter (if applicable). It is scheduled around the middle of November, 2016.
Prepare other necessary documents and apply for visa on your own. CJL cannot be responsible for

your VISA acquisition.
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< The procedure for refusal of enrollment >
The procedure for refusal of enrollment after the payment.

Bl Waseda University will refund the program fees under the student’s unavoidable
circumstances. If you decide not to enroll after the payment completion, please contact CJL
immediately according to the following procedure.

B If the payment of the program fee is not completed by the deadline, your admission will be

canceled automatically

The procedure for refusal of enrollment

|

1.Send the e-mail to CJL E-mail : cjl-ao@list.waseda.jp

1. Applicant’s name
2. The application number
3. Date of birth

The title : [Refusal of Enrollment]+Applicant’s name

(Application No.)

]
2. CJL will send the form for refusal of enrollment by e-mail.
!
3. Submit the form for refusal of | The documents must be delivered
enrollment. by December 2 (Fri.) for First three weeks or six weeks

applicants

by January 6 (Fri.) for Second three weeks applicants

#¢ Please submit the document to CJL office by mail. (EMS or
registered mail)

We can’t accept the document submitted by e-mail.

!

4. Complete the procedure. CJL will return the program fee.

2 It will take time for refunding.

Center for Japanese Language, Waseda University
1-7-14 1F, Nishi-Waseda Shinjuku-ku, Tokyo 169-8050, JAPAN

Tel: +81-3-3208-0477 Fax: +81-3-3203-6405 E-mail: cjl-ao@list.waseda.jp

*For further information or inquiries, please contact us (see above) by Email. (Email subject must begin with
[[inquiry]+ Application number.)
*Inquiries should be made either in English or Japanese.

*Be sure to write your name and the Application number.
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