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There are several things that you need to do after you have received a job offer. If you receive 

multiple job offers, you will have to consider which company you should join. In order to make a 

sound decision, think about how you want to work, how you can contribute to the company and 

what you wish to achieve in life. 

 

5-1 After Receiving a Job Offer 

In most cases, you will be informed of a job offer by phone or e-mail. At this point, the offer is 

considered to be “semi-formal (内々定, nainaitei).” It is not until you receive an official job offer 

slip for the company’s job offer confirmation ceremony—which will take place on or after 

October 1 of your final year—that the job offer is considered to be “formal (内定, naitei).” 

 

Once you receive a job offer from the company of your first choice and you do decide to officially 

accept the offer, please contact immediately the other companies to which you have submitted 

your application or which scheduled an interview for you, and notify that you will withdraw from 

the screening process. 

 

Avoid the following: 

1. Failing to submit the signed job-offer agreement to the company by the stipulated deadline. 

2. Ignoring the company (not answering e-mails or phone calls, not responding to letters), 

without any notification of rejecting the job offer. 

 

These are acts of irresponsibility. It is dishonesty toward the company, and, what is more, it will 

inadvertently affect the job-seeking activities of other Waseda University students. 

 

The University has requested companies to keep to the job-seeking schedule (selection from June 

and formal job offer from October) and not to restrict students from job seeking under the 

semi-formal job offer before October 1st. In reality, many companies begin their selection earlier 

and issue informal job offers. Sometimes, you may be asked to submit an employment agreement 

form（入社誓約書・承諾書）. Even after the submission of the form, you can continue job seeking, 

if the company is not your first choice. You are not obligated to work for the company to which 

you have submitted the form. 

 

👉 Points in visa screening  

Once you receive the official job offer（内定通知）and submit an employment agreement form 

 (入社誓約書）, a labor contract is concluded between the company and you. If you are a new 

employee, the contract means that you will start work at the company on April 1st, or on another 

date, after graduating from the University. 

It is still possible for you to turn down the formal job offer after concluding the labor contract. To 

terminate the contract, two-week prior notice is required by law. You have the right to choose the 

most suitable job. Companies cannot refuse your decision. 
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5-2 Be Sincere When Turning Down an Offer 

A job offer to a student is a de facto agreement that a company will regard the student as an 

employee after her/his graduation. Be sincere in your dealings at all times and pay close attention 

to the following points. 

・Make sure you turn down companies in a polite way. With courtesy and trustworthiness, 

express your gratitude for the offer and apologize for your decision to decline it. 

・Start with a phone call to the relevant person since he/she might not notice if an e-mail from 

you is automatically sent to her/his spam folder. 

 

■ If you are in trouble with a job offer... 

Don't hesitate to contact the Career Center.  

Email: career@list.waseda.jp 

You can also consult with Tokyo Labor Consultation Center. All consultation services are 

available free of charge, and confidentiality concerning consultation will be strictly kept. For more 

details, check here. 

 

 

 

 

 

5-3 Career Path Determination Report  

Once you have accepted a job offer, or plan to proceed to a graduate school, or remain undecided 

even upon graduation, please update your graduation record on MyWaseda before you graduate. 

To learn more about the updating process, please refer to the Career Compass (Career Path 

Determination Report). 

 

For students who have received official job offers as full-time employees, the Career Center 

would greatly appreciate it if you could share your job-seeking experiences when you update your 

graduation records. We may also invite you to speak about your experiences at our seminars and 

workshops. 

 

 

5-4 Transcripts & Certificate of Expected Graduation 

When you accept a job offer from a company, you may be asked to submit a transcript and a 

certificate of expected graduation. You may be able to obtain them from vending machines on 

campus, however, you need to confirm the available issuing date with your school office 

beforehand. 
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5-5 Certificate of Medical Examination 

A certificate of medical examination will be issued to a student after they take a medical 

examination at the beginning of each academic year. Students will have to pay for medical 

examinations at hospitals and clinics outside the University. Time will be needed for the certificate 

to be issued. Students who are not preparing for job seeking are also encouraged to take the 

medical examination.  

 

The medical examination will focus on seven categories: Height, weight, eyesight, blood pressure, 

urinalysis, X-ray, and general observation. Should you need other analysis, please consult the 

Health Support Center. The certificates can be obtained from automated machines on the various 

campuses. The medical examination will be held in April/September, and the certificate will be 

issued from early June. For more details, please contact the Health Support Center. 

 

 

5-6 Advising New Job Seekers 

For full-time students who have received official job offers, the Career Center would greatly 

appreciate if you could contribute to the following: 

・Sharing your job-hunting experiences with our junior students by writing a career report for our 

publications such as “Job-Hunting Handbook” and “Design Your Future Guidebook.” 

・Joining us in some of our seminars, to speak directly with new job seekers. 

・Be a student career adviser (volunteer to give advice for new job seekers at the Career Center) 

 

Please e-mail (career@list.waseda.jp) us if you are willing to contribute to new job seekers! 

 

 


