[WASEDA University 12-3］

 Grading Sheet for Internship 
Dear Instructors/ Supervisors,
Please kindly complete this form and mail it to the Career Center of WASEDA University.
	Name of Student

	
	


1. Details of Internship Institution/ Company
	Name of

Company
	

	Address
	

	Phone
	
	F A X
	

	Position/ Title
	
	Name
	


2. Attendance
	Internship Period
	From                       Till 

	Attendance
	days
	Absence
	days

	Numbers of Days Late
	
	Number of Leaving Early
	


3. Contents of Internship
	


4. Grades
	
	Very

Satisfied
5
	Satisfied
4
	Neutral
3
	Dissatisfied
2
	Very

Dissatisfied
1

	1. Positive Attitude
	
	
	
	
	

	2. Sense of Purpose
	
	
	
	
	

	3. Cooperativeness
	
	
	
	
	

	4. Sense of Responsibility
	
	
	
	
	

	5. Business Manners
	
	
	
	
	

	6. General Knowledge
	
	
	
	
	

	7. Specialised Knowledge
	
	
	
	
	

	In All
	
	
	
	
	


5. Other Suggestions（problems, request to students, room for improvement, etc.）
	


Date   _________                     
Signature                                 
