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Procedure for changing address in the backside sticker of your Student ID card and purchasing a commuter pass for students
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If you move to a new place, you have to change your address on the backside sticker of your student ID card
in the following procedure. Otherwise, not only you cannot get a new commuter pass, but also cannot receive

important information from Waseda University.

(EPREZEDHRN) <Procedure>

@® MyWaseda (https://my.waseda.jp/login/login) (€O 1AL, ERIDAZ1—(CHBBENIEREBS -ZBE|-[¥
AERIBIREE QIR ) ILET .
Log into MyWaseda (https://my.waseda.jp/login/login)
Click [View/Update Your Own Profile] — [Update Student Profile]

*E> FREEALREZLTORWMBE, Fiy)zdiiRnae
*Note: If you do not live with your GUARANTOR, please Ieaverank
Living with Guarantor: o REEAZFEERB: o
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Change your address to the new one (be sure to include street number such as 1-2-3 as well as the flat

number) and after that, click (Change request. The confirmation screen will appear so check carefully and
if it is correct, click |OK m
@ HBB(CHRIZD Waseda X—)LFEICEGRIERDA-INEEET,
You will receive approval e-mail within a few days.
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After receiving the email, please come to the office to pick up the new backside sticker of your Student ID

card.

LBESEHIZSEEAICDUVT)  <Purchasing a commuter pass for students>
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Please check the following website for the way of purchasing commuter pass for students.
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FUR/RIRE  BIFBIZEIFRI/ Tokorozawa/Higashifushimi Office Opening hours:
BEB~%ER (EF-Z2F—-FKREHMZKRC) 10:00 - 16:00 (13:00 — 14:00 BA=E)
Monday — Friday (Excluding Summer & Winter vacation) 10:00 — 16:00 (13:00 — 14:00 closed)
128, BB, B = (Saturday, Sunday and Public holidays closed)

Tokorozawa Administrative Office
E-mail: gakuseki19@list.waseda.jp



FHEECHEIRICDUNT
Information on Student ID Card
@ XM/ Front surface @ =M/ Backside sticker

s REFRDEENKERISS(IETS.
[ @ K% /Name] 1HEHR If you need to correct your address,
\ please refer to the reverse side.
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Ll R T | &1 Before purchasing a commuter pass,

please fill in the station's name.

*Please show your student ID card when
purchasing a commuter pass at the
station.

@ F§5%5/Student ID Number

8 HTTHBRENF T, ¥)6HD 2 HTFFEPI— R RO 2HTIBIAFEFET 2 H1C.
It consists of 8 digits. The first two digits are the department code, the next two digits are the last two digits
of the year of admission,

XFIv)7ovbh (BRF5 CD) : FEESCEESINBVIZEI-INOANZIZBELEDOIIE.
Check digit (abbreviated CD): A number that is not included in the student ID number to prevent errors
when entering data into a computer.

@ K4 /Name

O EFKADZSE/ In case of a Kanji name
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As a rule, use the same Kaniji characters entered in the "Last Name" and "First Name" fields as those used in
the family register (resident registration card). If you enter data using external Kanji characters (including old
Kaniji characters) that cannot be registered in the University's system, the data may be registered in Katakana.

@ O-YFK#&DIBES/ In case of Roman or Alphabet nhame

O—XFERZOEDE. /CAR=beBE— (JCAR—MEFLRVMSEEIARI ) OFRECELTIZEL,
Please use the same spelling for your name in Roman letters as on your passport (if you do
not have a passport, use Hepburn romanization).

FAMILY, AFirstAMiddle (3£ ARZAR—R)DORZREZOI—IUAE TR,
Please follow the rules for name spelling: FAMILY, AFirstAMiddle (A is a space).

¢ EE:Important notice:
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The information registered as "EK#$4(Name)" will appear on various certificates and diploma. If you have any
inconvenience, please contact Tokorozawa Administrative office.

(E-mail] gakuseki19@list.waseda.jp




