For April 2026 Entry
Waseda University
Guide for Admission

Procedures
(English Version)

Complete all the following admission procedures by the deadline to gain
admission to Waseda University.

@ Online Submission of Admission Information <UCARO>
February 2", 2026 (Mon) ~ March 2", 2026 (Mon) 23:59 (JST)

@ Submission of Admission Documents <By Post>

February 2", 2026 (Mon) ~ March 2", 2026 (Mon) (JST)
<Postmark of the Deadline Date is Valid>

©This Guide for Admission Procedures is for successful applicants admitted
through the graduate school entrance examinations, as given below.
- Doctoral Program (April Admission)
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1. Overview of Admission Procedures

The admission procedures must be completed within the designated period.
If even one of the following items remains incomplete after the deadline, you will not
be admitted to the University. So please be very careful.

1. Online Submission of Admission Information <UCARQ> = = - Page3

+ Please enter all the admission procedure information on the examination portal site (UCARO). (The information
can be entered after February 2, 2026.)

2. Submission of Admission Documents <By Post>* = = Page 17
* Please submit the required documents in an envelope and send them via a registered international mail service
(such as EMS, FedEx, etc.), express mail, or Simplified Registered Mail (f& % E48) from a post office in Japan.

* All applicants must complete all of the above procedures by the deadline.

* Ensure that you do not lose your bank transfer receipt and postage receipt even after completing the
transfer and submitting the documents.

+ We have a dedicated site for all information necessary for the admission procedures and student life after
admission. Please check the following website.

https://www.waseda.jp/fsps/gsps/en/applicants/admission-procedure/

2. List of Admission Procedure Deadlines

The admission procedures involve (D Online Submission of Admission Information <UCARO>, and ©
Submission of Admission Procedures Documents <By Post>; the deadlines for each are given below.

Details of procedure Application period (JST)

(DOnline Submission of
Admission Information <UCARO>

@Submission of Admission February 2 ~ March 2, 2026
Documents <By Post> (Postmark of the Deadline Date is Valid)

February 2 ~ March 2, 2026, 23:59

3. Admission Procedures 1:
Online Submission of Admission Information <UCARO

1. How to Login to UCARO and Register Information

The admission procedures to the university are used by the examination portal site "UCARQ". The deadline for
entering information is as above.
Regarding login ID and password, we would inform you by email.


https://www.waseda.jp/fsps/gsps/en/applicants/admission-procedure/

How to login “UCARQO”

Please visit “ https://www.ucaro.net/ ”

: UCARD
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Log in and New
member
registration
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Please click the “O074 > | &8
Zi%x(Log in and New member

registration)” button.
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@ PAGE TOP

Please enter your email
address and password and
click the “O07 - >~
(Login)” button.

*Your login ID (e-mail
address) and password for
UCARO will be sent from
your enrolling school

[Mote] The actual display may diffes from what & shown here.
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How to login “UCARQO”
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Once you have
successfully logged in,
the screen shown as

left will appear.

[Mote] The actual display may diffes from what & shown here.



Registration of Information for the
Entrance Procedures <UCARO>
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[Mote] The actual display may diffes from what & shown here.




T HFEI] Registration of Information for the
Entrance Procedures <UCARO>
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When all information has been entered,
you will be able to click the “"Submit all of

the information above” button at the

bottom of the page.

[Mote] The actual display may diffes from what & shown here.



L] E H E n Registration of Information for the
Entrance Procedures <UCARO>

BEM—-R

* IIHRT

Le 2 LY aFmm L LA Ll ]
Fiem ot Praues [ feess i Srmcnmen i Eerwtasat finsamern Enemuat e

§ PTARDA BRELL BN AR Fag e -
1 8 = IRINE AR A

BANERTFEL T30 L= SeENTIOCELLET.
Wb ER eery (3 cormplete, Ui loon changes from  @ray 98 & dslonnd

UERTIATRRL N G T SERRRC WL TEAD VBT 0 v e s
read wad agree 1 the Terms of Seroce epwdeg the LWIIRD saraliment pocsdes spmen

Fillin each field in order from the top.

First, select “UCAROAZEEH ICHITSFIAR
YICES T AEERIE (Terms of Service
regarding the UCARO enrollment procedure
system)”

* If you do not agree to this, you will not
be able to proceed to enter any

information for the procedure.

BHE-—N
“ s

UCAROAF P RG S HARG- BT EMEES
Ugars Endallment Procedure Syitem Terms of Servide Comient Clauie
FRCABvardeddia. YolRfeadcARTA)Z 9 »Cra s IR T,

[FNTRIFF - EWLT ORI
If yru agres o the foliewing, phmme chel bhe “Agree” bulan and click the “Tawe” Bution below.

UCARGAS D mEE
Terms of Service Regarding the Ucaro I Sysiem

“aghih verian bfams fapese s

[CL T
SARDATEMN L AFLEHMIALEAL. CoHERne TATOREE BRI RELOEAULET.
THECEIRCaTIoHEERT ERACER S, FHESENVER VR AT ZFLRCEALE
e,

(L

» s RHENRG, PARCAWENLIFL (AT TEV-EX; Eved Tl RHELT. A¥aRilE
ToE (T RN Evne T cEREARREAY (GF (AW zuveT) comTHsEdy
EOTeRT,

[Agrerment an Jursdoian]

<O IREE i 5 A Bt TR0 BN TRt ATeRANT B0 UhE URICEPLAY 7 B DR ETRINN, The
Tk ph DAL i Conart SAAN Do e Couer? o Rtk imsRance with caciutove jeriidiction

OtRes Maties |
VTR WM E A APl S0 ThELE TRemg 5F Srvird ShES Bd hetd b i@ B0 esd# with Chi
e dn e ity Guite b [ stranoe Frocedunet.

DONTRET

WELEAR L 1Ty LR CanE

el 034553 4802

Cpen: B AN - SEIFM (oo pd Far Seiurdary, Semdarn, andgublis baleday)

* BERECTRTEL A

AR ECTE L &L Daapr

After checking the Terms of Use, select
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[Mote] The actual display may diffes from what & shown here.




n Registration of Information for the
Entrance Procedures <UCARO>
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ROBFEREOS A, FELTIRIL.
Please read the following and agree.
“English version follows Japanese

FEAGHE - "AAREOREVICHT ZFAEE)
Written Dath & Consent Form Regarding the Treatment of Personal Data <for Students>
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To the President of Waseda University

Upan enrolling at Waseda University, | hereby agree to comply with all of the rules and regulations
by Waseda University, follow any given, and act in accordance with my

duties as a student.

Additionally, I fully understand the purpose of callecting personal data, the pol

management of personal data, and other such matters as specified in the *

Privacy Policy”™ and hereby consent to the University's handling of my personal data.

TERRARICE W) CELRMBEE - —ANSIREAREOS)
Oath of Academic Integrity <Only for students admitted to the Doctoral Programs/5 year
Doctoral Program>

PHEXYHEE R
BRICASOLR. R BXERCSLTIE. RELHS. HREDFEETORVI LEEHULL
=7,

To the President of Waseda University
Upon enrolling at Waseda University, | hereby pledge ta be diligent in my study and research
and uphold the highest standards of academic integrity throughout my work

PEFAER/Student's Name

usd HOs

{ ® WHKICFET 5/Agree

S — [EE(CEE Y 3/Agree] and clickon
[EHEd35/Savel .

] Review the information, then select

BT 3/save

[Mote] The actual display may dilfer fnoam wihal & shown here,



I_l E H E n Registration of Information for the

Entrance Procedures <UCARO>
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Please read the following and obtain your guardian's consent.

“English version follows Japanese
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To the President of Waseda University

During the period which the student is enrolled at Waseda University, | ensure that they will

comply with the rules and regulations described in the “Written Oath”. | will take responsibility

ta provide guidance and supervision to the student to prevent any breach of their dutiesas a
student. Additionally, 1 fully understand the purpose of collecting personal data, the policies on
management of personal data, and ather such matters as specified in the “Waseda University  w

2EXNES/Student's Name
Jvd 409

@ REEHICFEE &P/ have obtained my guardian's consent

HEES|ZHBEBTLLLY have not yet obtained my guardian’s consent
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Next, select [REEHEFEFE - ENEHROER
T|NCE T BEEE . Written Oath &
Consent Form Regarding the Treatment of

Personal Data <for Guardians= |

After your guardian has reviewed this,
select [FEEZF(CEE%EE/Z/1have obtained
my guardian'sconsent] and click on

[Z#E9 5 /Savel .

[Mote] The actual display may diller from what & shown here,




u E H E n Registration of Information for the
Entrance Procedures <UCARO>
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[Mote] The actual display may dilfer from what i shown here.
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u E H E n Registration of Information for the
Entrance Procedures <UCARO>
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After completing the information, select
[Z$37 3/Save] atthe bottom of the

page to save the entered information.
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Return to the Enrollment Procedures top
page, and confirm that the icon for the

information you have completed now

displays

[Note] The actual display may dilfer from what is shown here.




j_ H E D Registration of Information for the
Entrance Procedures <UCARO>

T A Click the button highlighted in the
e e screenshot on the left to upload a picture
T for your student ID card.
RE—N Prepare a photo image for the studentID
(the same one used for the application in
. 2 s principle) in advance, and after reviewing
ER7 27O

Upload a Photo for Your Student 1D Card

"English vavsion folliens Japassis
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at thee timee of application. i1 you use o different photo, please make sure that you look identscsl in the
Awo phaion

The phats that can be uploaded it aniy 1he phote created by the follswing ™10 photo crestisn
LN PLEREE Create 3 i ated phota from (e Sellewing butten
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U t0 uolodd vous ohold
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1B phots crestion servios

the given information, select "Photo

Creation Service.”

For detailed instructions, please refer to

the link on the page.
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After creating a photo ID, return to the
photo upload screen, click on “Selecta File

to Upload” and upload your photo.

A preview of the uploaded photo will be
displayed in the center of the screen. After
confirming that you are completely visible
in the photo, clickon &89 35/Save] .

[Mote] The actual display may diffes from what & shown here.




U E H E n Registration of Information for the

Entrance Procedures <UCARO>
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After all information has been filled in, you

will be able to click on [ AIL=2£TOIER
FAFICIEH(Submit all of the Information

above)] atthe bottom of the page. Select
it.

Once you do this, the following message
will be displayed. Clickon [£T93
/Complete]

LTEEGihd. "WTTE #5080

BT T & {omplete

This concludes the registration of

information for your enrollment procedures.

[Mote] The actual display may diffes from what & shown here.




2. Supplementary information about the details of entry

1) "Student"
Name in Kanji:
Enter the same kanji characters as on your family register (certificate of residence) in the "Family Name" and
"Given Name" fields. If you are unable to enter the kanji characters from your family register, please enter an
alternate kanji (from the joyo kanji). If you cannot enter an alternative kanji either, you do not have to enter it.
If you have a middle name, please omit it, or write it before your "Given Name."
The kanji characters entered here will appear on your certificates and degree records after admission; thus, if you
encounter any issues, please consult with the Administrative Office of your graduate school after admission.

Name in Katakana:

Enter your name in katakana according to its pronunciation. If you have a middle name, please omit it, or write it
before your "Given Name." Please do not enter it if you are unable (in this case, the University will register the
katakana name that represents the pronunciation of your romaji name in the University's system).

Name in English:
Write your name according to your passport. If you have a middle name, please omit it, or write it before your
"Given Name."

On use of an Alias Name (Preferred Name):
If you wish to use an Alias Name (Preferred Name) (e.g., in case where a foreign national has an alias recorded
on their Certificate of Residence), you may do so only after receiving approval from the University. Therefore,
please promptly apply for permission to use a preferred name to the Tokorozawa Administrative Office.
Until approval is granted, please register your legal name in UCARO. The same applies even if you used a
preferred name at the time of application.
When applying for permission to use a preferred name with the Tokorozawa Administrative Office, the
following documents are required:
* Request for Use of Preferred Name
(The designated form can be downloaded from the website below.)
https://wnpspt.waseda.jp/student_en/supportanywhere
Certificate & Application Procedures > Application and Procedures for Changing Information >
01 _Application and Procedures for Changing Information > Name change and use of Preferred Name
* Supporting documents stated in the Request for Use of Preferred Name
(e.g., a Certificate of Residence)

2) "Guardian"

"Guardian" refers to the person providing guidance and support to the student in cooperation with the school for
the student to smoothly perform academic and research activities. A homemaker or unemployed person is also
acceptable. Foreign nationals and those living abroad are also acceptable (though Japanese residents are
preferable). The enrolling student himself/herself cannot be set up as a Guardian. Please be aware that the student's
graduate school may send score reports and other information to "Guardian.”

3) "Tuition Payer"

At Waseda University, students are required to pay tuition and other fees for each semester determined for the
spring and fall semesters. Payment for the semester immediately following admission is to be completed by the
"bank transfer" as part of the admission procedures. For the subsequent semesters, the payment will be conducted
through "direct debit," the procedure for which will be conducted after admission. For details, please refer to
“Admissions procedure" on the Graduate School website
( https://www.waseda.jp/fsps/gsps/en/applicants/admission-procedure/ ).

Under "Tuition Payer," please enter the information of the person who will bear the tuition expenses after
admission. Please note the following points when setting up the "Tuition Payer."

+ The Tuition Payer must be a resident of Japan (The "Transfer Notification Letter" sent by post to the Tuition
Payer approximately 10 days before the date of transfer cannot be sent to addresses outside of Japan).

+ If the person who is actually paying the tuition fees is an overseas resident, please select "Student".

+ The Tuition Payer needs not to be the same person as the Account Holder of the Bank Account for Tuition
Payment (procedure after admission) or the Guardian, etc.
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https://wnpspt.waseda.jp/student_en/supportanywhere
https://www.waseda.jp/fsps/gsps/en/applicants/admission-procedure/

4) "Student's Bank Account Information"

The account registered in the student's name will be used as the bank account to which Waseda University will
transfer any money that needs to be transferred to the student (e.g., scholarships and payments for part-time work at
the University). Please ensure that you register the student's bank account with the University. If the name on the
bank account differs from the student's name, the University will not be able to make the transfer.

If there is no account in the student's name, please select " No bank account in Japan yet." Please register your
account through Waseda University's dedicated portal site "My Waseda" as soon as possible after admission.

* All new Waseda University students are required to register two bank accounts: "Student's Bank Account" and
"Bank Account for Tuition Payment." The registration of the bank account with the student's name here is
different from the procedure for the payment of tuition fees (direct debit) after admission. The procedures for
direct debit for payment of tuition fees (registration of "bank account for debit of tuition and other fees") will
be conducted after admission. For details, please refer to “Admissions procedure" on the Graduate School
website ( https://www.waseda.jp/fsps/gsps/en/applicants/admission-procedure/ ). It is possible to register the
same account as the "Student's Bank Account" and the "Bank Account for Tuition Payment," but even in this
case, you have to carry out the procedures for the direct debit of payment of tuition fees (registration of the
bank account for debit of tuition and other fees) after admission.

* Japan Post Bank (Yucho Bank accounts may also be used.) When entering the account number, please exclude
the final digit "1". If the number of digits after removing "1" is fewer than seven, please add leading zeros
("0") at the beginning so that the account number contains seven digits.

* Please note that transfers may fail if a name that should be registered in katakana is incorrectly entered in
roman letters. Please be sure to check your bank passbook (not your cash card) and register your name using
the correct notation.
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https://www.waseda.jp/fsps/gsps/en/applicants/admission-procedure/

4. Admission Procedures 2:
Submission of Admission Documents <By Post>]

1. Required Documents
(O:Submission required A\ :Submission required only when applicable)

Documents necessary
for admission procedure

Points to check

Submission

Admission Procedure Documents Checklist

Use Format issued by Graduate School.

O

Certificate of Residence

Submit an original (paper) document issued by a municipal
office in Japan.

*Copies are not acceptable.

Certificate of Graduation
(Bachelor's degree)

Submit an original (paper) certificate issued by your school.
*Those who have graduated from a Chinese university or have
passed an educational background assessment are not

required.

Certificate of Graduation
(Master's degree)

Submit an original (paper) certificate issued by your school.

*Those who are expected to complete a degree at our
university' s graduate school, or those who have completed or
are expected to complete a degree at a graduate school in
China, or those who have passed an educational background

assessment, are not required.

Final Academic Transcript
(Bachelor's degree)

*All grades during your time at school are shown

Submit an original (paper) certificate issued by your school.
*Those who have graduated from a Chinese university or have
passed an educational background assessment are not

required.

Final Academic Transcript
(Master's degree)

*All grades during your time at school are shown

Submit an original (paper) certificate issued by your school.

*Those who are expected to complete a degree at our
university' s graduate school, or those who have completed or
are expected to complete a degree at a graduate school in
China, or those who have passed an educational background

assessment, are not required.

Sending CSSD

Required only for those who have graduated from a Chinese
university, or who have completed (or are expected to

complete) a degree at a graduate school in China.

Certificate of payment of Admission Fee, School

Expenses, and Other Fees

Submit documents printed on A4 paper to prove that Admission

Fee, School Expenses, and Other Fees have been paid.

Certificate of individual Registered Matters

Required only if current name and name on certificate are

different.
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2. Submission Method

1) Deadline for submission
February 2, 2026 ~ March 2, 2026 <Postmark of the Deadline Date is Valid> (JST)

2) Method of Postage

Please enclose the required documents in an envelope (A4-sized square-shaped No. 2 (240%332mm) envelope),
seal it, use the "Invoice for submitting documents for admission procedure" specified by the graduate school, and
mail it from a post office by Registered international mail service (such as EMS and FedEx) or Simplified
Registered Mail (f& 5, £44) from a post office in Japan or through Express Delivery. Please ensure that you write
your postal code, address, and name as the sender's information on the envelope.
(We will not accept mail with insufficient postage.)

3. Document Preparation Precautions

suonnelaad

@Please download the formats for the documents required for the admission procedure from our Graduate
School website.

@Please read the following notes carefully and fill out the form accurately in block letters using a black
ballpoint pen (pencils and erasable pens cannot be used).

@1f you make a mistake, do not use correction fluid, but instead draw a double line through the incorrect
part, stamp it with a correction stamp, and then fill in the correct part in the blank space. If you don't
have a correction stamp, your signature next to the correction is also acceptable.

@If you are unable to submit the submission deadline due to circumstances such as when certificates are
to be issued, please notify us using the "Application for delay in submission of Admission Procedure
Documents Form" below. If you have something that confirms your graduation (web system screen,
notice board announcing graduates, etc.), please submit it using the form below prior to submitting your
certificate.

Application for delay in submission of Admission Procedure Documents Form

*Even if you submit the notification using the above form, you will still need to submit the documents.
Please note that this is not an exemption. Please submit the documents as soon as possible they are
ready.

@ Once submitted, the admission documents will not be returned. Please do not submit documents that
cannot be reissued.

@If you have any questions about preparing the documents for admission procedures, please check the
"9. FAQs on the Admission Procedures" on pages 23-24. If you are still unsure, please contact the
Admission Procedures Section at the Administrative Office, Tokorozawa Campus through the Inquiry
Form (Faculty of Human Sciences and Faculty of Sport Sciences).

A. Admission Procedure Documents Checklist

* Please use the format issued by this graduate school.
* Please check () the box for procedural documents you have created and prepared.
* Please check (/) the box for "Entry of Admission Information at UCARQO" and enter the date of completion.

B. Certificate of Residence

* Please submit the original copy of the certificate of residence issued at the time of submission of the admission
procedures documents (It does not need to be your new address after moving).

* Please submit the Original "Certificate of Residence" issued by a Japanese municipal office (Please note that
Certificates of Residence is not student card). You may also use the convenience store issuance service.
* Copies are not allowed.

<Notes>
+ Please submit an original (not a photocopy) of a "Certificate of Residence" issued after April 1st, 2025, with all
the required information (address, name, date of birth, and sex) (permanent address not required). Please
note that some municipal offices may omit some of the required information unless specifically requested. In
addition to the above prescribed matters, foreign nationals should apply at the municipal office for a "Copy of
Certificate of Residence" that includes "Nationality," "Status of Residence," "Period of Stay," "Expiration Date
of Residence," and "Resident Card Number."
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* Please do not submit a " Certificate of Residence' that includes the Personal Number (MyNumber).

+ If the prospective student's name is listed, either an "Excerpt from the Certificate of Residence" or "Certified Copy
of the Certificate of Residence" will be accepted. However, in case of a "Certified Copy of the Certificate of
Residence", please submit all copies issued by the municipal office.

+ If you are currently residing overseas, please submit the documents as soon as you decide your address in Japan
after your arrival. However, please submit your application using the "Application for delay in submission of
Admission Procedure Documents Form" listed in the "Precautions"” section of page 18.

C. Certificate of Graduation (Bachelor's degree)

* Please be sure to submit the original (paper) copies of the certificates you submitted when applying. If you
submitted a certificate of expected graduation, please submit a certificate of graduation.

* Please submit the certificate in Japanese or English. If the certificate is only issued in a language other than
Japanese or English, in addition to the original, please also submit the original Japanese or English translation
(certified by the embassy or other appropriate organization).

+ If you submit a certificate that is not identical to the one submitted at the time of application, you may be denied
admission.

* Those who have graduated from a Chinese university or have passed an Assessment of Educational background
do not need to submit these documents. However, please be sure to check the appropriate box in "Admission
Procedure Documents Checklist".

* In the case the academic transcripts include the "date of completion" and "name of the conferred degree", no
need to submit this document.

D. Certificate of Graduation (Master's degree)

+ Please be sure to submit the original (paper) copies of the certificates you submitted when applying. If you
submitted a certificate of expected completion, please submit a certificate of completion.

+ Please submit the certificate in Japanese or English. If the certificate is only issued in a language other than
Japanese or English, in addition to the original, please also submit the original Japanese or English translation
(certified by the embassy or other appropriate organization).

+ If you submit a certificate that is not identical to the one submitted at the time of application, you may be denied
admission.

+ Those who are expected to complete a degree at our university's Graduate School of Sport Sciences, or those
who have completed or are expected to complete a degree at a graduate school in China, or those who have
passed an Assessment of Educational background do not need to submit these documents. However, please be
sure to check the appropriate box in the "Admission Procedure Documents Checklist".

(Applicants who have already graduated from our university's Graduate School of Sport Sciences at the
time of application are required to submit this document.)

+ In the case the academic transcripts include the "date of completion" and "name of the conferred degree", no
need to submit this document.

E. Final Academic Transcript (Bachelor's degree)

* Please be sure to submit the original (paper) copies of the certificates you submitted when applying. If you
submitted a certificate of expected academic transcript, please submit a certificate of academic transcript.

* Please submit the certificate in Japanese or English. If the certificate is only issued in a language other than
Japanese or English, in addition to the original, please also submit the original Japanese or English translation
(certified by the embassy or other appropriate organization).

+ If you submit a certificate that is not identical to the one submitted at the time of application, you may be denied
admission.

* Those who have graduated from a Chinese university or have passed an Assessment of Educational background
do not need to submit these documents. However, please be sure to check the appropriate box in "Admission
Procedure Documents Checklist".

F. Final Academic Transcript (Master's degree)
* Please be sure to submit the original (paper) copies of the certificates you submitted when applying. If you
submitted a certificate of expected academic transcript, please submit a certificate of academic transcript.
+ Please submit the certificate in Japanese or English. If the certificate is only issued in a language other than
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Japanese or English, in addition to the original, please also submit the original Japanese or English translation
(certified by the embassy or other appropriate organization).

+ If you submit a certificate that is not identical to the one submitted at the time of application, you may be denied
admission.

* Those who are expected to complete a degree at our university's Graduate School of Sport Sciences, or those
who have completed or are expected to complete a degree at a graduate school in China, or those who have
passed an Assessment of Educational background do not need to submit these documents. However, please be
sure to check the appropriate box in the "Admission Procedure Documents Checklist".

(Applicants who have already graduated from our university's Graduate School of Sport Sciences at the
time of application are required to submit this document.)

G. Sending CSSD

* Required only for those who have graduated from a Chinese university, or who have completed a degree at a
graduate school in China (excluding Hong Kong, Taiwan and Macau).

* Please apply through CSSD (Center for Student Services and Development, Ministry of Education, P.R. China)
and arrange for the following documents to be sent directly by email from CSSD (CHESICC) to the Admission
Procedures Section at the Administrative Office, Tokorozawa Campus (toko-nt20@list.waseda.jp).

*Regarding the certificate of graduation/completion/degree, only applicants who submitted a Certificate of
Expected Graduation/Completion (Online Verification Reports of Student Record) at the time of application are
required to submit it. Transcripts are required in all cases.

* Only the English version of the certificate sent directly by CSSD via email will be valid.

Certificate of Graduation / Completion / Degree

[Required for:
Applicants who submitted a Certificate of Expected Graduation/Completion at the time of application ]

+ as a certificate of graduation/completion:

Online Verification Report of Higher Education Qualification Certificate
+ as a certificate of degree:

Online Verification Report of Higher Education Degree Certificate

Academic Transcripts

[Required for: All graduates/completers]
Verification Report of China Higher Education Student’s Academic Transcript

* For details, please check the CSSD website (https://www.chsi.com.cn/en/). Please be sure to prepare well in
advance so that your certificate will be delivered to our university during the admission procedure period.

H. Certificate of payment of Admission Fee, School Expenses, and Other Fees
* Please submit a copy of the certificate that confirms that the payment of admission fee, school expenses, and
other fees has been completed on A4 size paper. There is no need for enlarged copy.

L. Certificate of individual Registered Matters
* Please submit only if there is a change in the name on the certificate you have submitted.
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5. Checking the Admission Procedures Status

Check whether you have completed each of these steps as follows:

Procedures Confirmation Method
Online Submission of Admission Confirm that the UCARO List of Applications (= [ 55— | ) displays
Information <UCARO> "F: Web Admission Procedures Documents Completed." (= [F:Web A
FFRGARHE ] )
40101
40101 ERAF
AFRAF-—vHPHARHE EL2R 2A-—v
IF:\ﬁ.'eb}‘\ﬁ%%,‘.E:ﬂ;‘Ea 2 | HeEEE

Submission of Admission Documents | Please check the arrival status from the tracking service of your chosen
<By Post> mail service using the "Contact number" listed on the shipment
registration.

6. Other Important Information Available on UCARO

On UCARO, various important pieces of information required after enrollment (such as the Waseda ID User
Information Sheet and login information for the scholarship application system) will be made available
sequentially. As these are essential for post-enrollment procedures and scholarship applications, please be sure to
check, download, and keep them in a safe place via the UCARO admissions result page.

For details regarding the availability period and procedures for obtaining each item, please be sure to refer to the
information provided on the Graduate School's website:
https://www.waseda.jp/fsps/gsps/en/applicants/admission-procedure/
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7. Refund of School Expenses and Other Fees (First Semester) due to Withdrawal

1. In case of declining admission
If you wish to decline admission, please follow the procedure below. Only "tuition and fees (for the first semester)"
will be refunded through a bank transfer (the payment is expected to be made by mid-May).

2. Refund procedure

Please notify the Admission Procedures Section at the Administrative Office,
Tokorozawa Campus in advance by email of your intention to withdraw from admission.
At that time, we will send you the format of the documents required for the procedure.
Procedure Please fill out the necessary documents and submit them.

As a general rule, the person declining admission must bring the documents listed below
D to @, along with a personal seal and the bankbook for the bank account to which
tuition and other fees will be refunded.

Choose either A. or B.

A. Send the documents by post by:
March 19th, 2026 (Must arrive by this date)

Send to:
Admission Procedures Section at the Administrative Office, Tokorozawa Campus,
How to submit Graduate School of Sport Sciences, Waseda University
and deadline 2-579-15 Mikajima, Tokorozawa, 359-1192, Japan

B. Directly hand in to the Administrative Office, 4th floor, Building No. 100, Tokorozawa
Campus by:
15:00 March 25th, 2026
* Administrative Office opening hours: 10:00-16:00 (excluding Saturdays, Sundays
and national holidays)
(D Application form for the refund of tuition and fees (original) (*Please request the
prescribed format by e-mail. Fill in the necessary information and stamp it.)
@ A copy (on A4 sized paper) of the result announcement page of "The Admissions
Office"(TAO)
@ A receipt of the payment of school expenses and other fees (original)
@ A letter of consent by your guardian (original) (Includes the guardian's address, phone
number, and signature/stamp. Free format)
€ Documents submitted after the deadline will not be acceptable under any circumstances.
@ Once the applicant withdraws the admission, they cannot cancel the withdrawal under any circumstances.
@ In the case the procedure is done by a proxy, a proxy form (free format), the proxy's ID and a copy of the
enrollee's ID will also be required.

Required
Documents

8. For Those Who Have Previously Enrolled

1. Return of the Registration Fee
If a student who has graduated, completed, or withdrawn from an undergraduate, graduate, or postgraduate course
at Waseda University re-enrolls in Waseda University, registration fee will be refunded.
* The registration fee will be credited toward the enrollment fee for students who enroll.

2. Admission Procedure for Students Eligible for Refund of Registration Fee
* For those whose past admission history has been confirmed at the time of application, we will inform you of the
amount waived from the registration fee in advance, so please pay the amount stated.
* If you have been enrolled at Waseda University in the past and have mistakenly paid the registration fee, please
contact the Admission Procedures Section at the Administrative Office, Tokorozawa Campus.
We will check your past admission history.
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9. FAQs on the Admission Procedures

Regarding the Payment

Q: Is it possible check whether my payment has been received by the University correctly?

A: We cannot answer inquiries regarding confirmation of payment. Please keep your credit card statement safe
as it is your proof of payment.

Q: Can the university issue a receipt for my payment?
A: No, we cannot. Your credit card statement will serve as your payment receipt.

Online Submission of Admission Information <UCARO>
Q: I understand that the Student's Name and the Name in Romaji must be filled in as written in the passport. How
should I write it if I don't have a passport?
A: Passports use the Hepburn Romaji system, so please write it accordingly. Please refer to the Passport Center's
website for more information on Hepburn romanization.

Q: I haven't yet decided where I will live after admission at the time of filling this form. How should I fill the
Prospective Student's Address?
If you do not yet know where you will live, please select "Undecided" in the residential status for the
Prospective Student's Address after admission. However, use the Waseda University Portal site MyWaseda
to update your address as soon as possible after admission.

Q: For the Tuition Payer field, my parents or guardians who will actually bear the expenses live overseas. The
page for entering information on the Tuition Payer reads, "Tuition payer must currently reside in Japan." What
should I do?

A: Please select "Student."

Q: I plan to use a student loan to pay for school expenses. The payment will be directly from the institution to
where I am receiving the loan. How should I fill in the Tuition Payer field?

Please enter the information of the person who entered in the contract with the financial institution. Please do
not complete the "Procedure for Registration of Bank Account for Tuition Payment" after admission. In this
case, instead of "Sending a Notice for Account Transfer of Tuition and Other Fees," we will mail the bank
transfer form to the Tuition Payer. Thus, please share the form with the financial institution with which you
have the loan contract (For detailed procedures, please contact the financial institution with which you have
a loan agreement).

Regarding the Certificate of Residence
Q: I'm not sure where I will live after admission. Will you accept a "Certificate of Residence" of my current
residence as an admission procedures document?
A:  Yes, we will. Please submit a Certificate of Residence (Original, not a copy) as of the time of submission of
the admission procedures documents.

Regarding the Certificate of Graduation
Q: I will not be able to submit by Certificate of Graduation until after the graduation ceremony takes place, so I
cannot submit it before the deadline for submitting the admission procedures documents. What should I do?
A: By applying using the "Application for delay in submission of Admission Procedure Documents Form," we
will accept late submissions (For details, please refer to page 18). Please check the application form for the
extended deadline and submission method.
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Other

Q: As I am sending my Admission Procedures Documents from overseas, how should I send them?
A: Please refer to "2. Submission Method" on page 18.

Q: If I forget to submit any of the documents required for admission, how should I submit them?
A: Please submit the documents as soon as possible after contacting the Admission Procedures Section at the
Administrative Office, Tokorozawa Campus.

Q: What should I do if [ am unable to submit documents that are not permitted to be submitted late by the deadline
for mailing admission procedures documents?
A: Please contact the Admission Procedures Section at the Administrative Office, Tokorozawa Campus directly.

Q: If all admission procedures are completed, will something like a "notification of completion" be issued?
A: No documents such as "Notice of Completion" or "Proof of Admission" will be issued.

If the above "FAQs on the Admission Procedures" does not resolve your issue, please contact the Admission
Procedures Section at the Administrative Office, Tokorozawa Campus through the Inquiry Form below.
Inquiry Form (Faculty of Human Sciences and Faculty of Sport Sciences)

*When contacting us by email, please make sure to write "Inquiries regarding admission procedures for
April 2026" in the title, be sure to include the name of the graduate school you plan to enroll in, your
examination number, the name of the student you plan to enroll in, and (if you are a guardian or
representative, the name of the contact person and their relationship to the student) in the body of the form.
We may not be able to answer inquiries that do not include these details. Please note that we cannot extend
the admission procedure period even if it takes several days for us to respond.

Reasonable Accommodations for Students with Disabilities After Enrollment

Based on the Basic principles of Waseda University in relation to the support of students with
disabilities,

Waseda University provides necessary academic accommodations (reasonable accommodations) to ensure
that students who face difficulties due to disabilities or other reasons have equal access to learning
opportunities with other students.

If you require reasonable accommodations for your studies, please review the application procedures on
the website of the Accessibility Resource Center (ARC) (https://www.waseda.jp/inst/dsso/en/) and submit
an application accordingly.
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