The Admission Office (TAO) Application Guide

Submit your application via The Admission Office (TAO). No need to send application documents
by mail.
TAO : https://admissions-office.net/

1. Create your TAO Account

@® You must create a TAO account first with the legal name written in alphabet on your
passport from “Account registration”.

@ After filling in the necessary information, registration confirmation mail will be sent. Account
creating process is completed to click the link in the email.

on The Admissions Office  Search schools 0" Profile Applicatior worite Message  ForEducator

Create an applicant's account  fnelsh
* Required fields

tO apply Email address «

| WyouTill out the "pi ¥ uu!y application,
common fields will be automatically " B ly for multiple admission schemes.

Password «

Q  waseda Allschools »  All admission schemes ~

WASEDA University

Last name * First name *
Waseda University
Middle name
Date of birth/gender *
Male Female Other

Display language «

Japanese English

Agree with the terms and conditions

Agree with the Handling of personal information

Creating an account




2. Application

NOTE

on during the application period.

Outside of the application period, our admission page will not appear in the search. Please work

@ After logging in TAO, enter “Waseda University” and “Graduate school of Sport Sciences”

from“Search Schools” menu.

*Application form is displayed only during our application period.
@ Please select your preferable program and proceed with “start my Application”.

Copen | Pricie

Waseda University | Graduate School of Sport Sciences | XAR—YHZEHZTH
| 2024 April Admission Waseda University Graduate School of Sport
Sciences(autumn)-English-based Doctoral Program-D 7T €

—— Application details

Beginning of application

Days left before the deadline

Maximum guota

Month and year of entrance

07-05-2023 13:08:00

0 days left

2023/09

"E’-’\f Favorites

4 Startmy application



® Follow the instructions shown on TAO, fill in and upload your application materials. You can
see the details to click on each item (red frame).

ﬁﬁ E]‘lﬁ_ ﬁgmgisjgl"}fgfﬁce Search schools A;;;:;::; Profile Applications Favorites Message
Waseda University | Graduate School .
of Sport Sciences | AF—VHPHR ERRIICTIAUE TS
# | 2024 April Admission Wased . . . . .
University Graduate School o Sport 2024 April Admission Waseda University Graduate School of Sport
Sciences(autumn)-English based Sciences(autumn)-English-based Doctoral Program-® HiEET £
Doctoral Program-0 @7 £

Progress
0/9

Deadline naotification

+ You have 0 days left before the Application Deadline.
» To start online application by PC, please click the left sidebar.
To start online application by smartphone, please click the menu at the top.

Progress of required fields
0/8

* indicates a required field

Prepared by applicant

— Cancel my application B Message
Applicant Information *

@ Confirmation of Application
= Fee Payment *

Application details
Essay "
Statement of purpose * Beginning of application 07-05-2023 13:08:00
[5] Graduation Certificates *
Academic Transcripts Application Deadline 07-06-2023 00:00:00
— Certificate of English
Maonth and year of entrance 2023/09

NOTE
Be sure to submit the documents in PDF format. No other format expect for PDF cannot be
accepted (Expect for the face photograph and some other documents).




3. Request letter of recommendation form to your recommender

*Applicants who is exempted from submitting this document do not need to take care of this.
@® To request your letter of recommend form to recommender, make your request from "Request”.

of Sport Sciences | ZR—YFPHHE Letter of Recommendation

# | 2024 April Admission Waseda
University Graduate School of Sport
Sciences{autumn)-English-based

Doctoral Program-0 HET £ B Request
Progress Requirements set by the university
1/9 eem
Progress of required fields
1/8 emm Type of Recommender / Requestee Faculty member of an institution from which the applicant was graduated from / Other
j O
* indicates a required field
Required number 2
Prepared by applicant
Applicant Information * .
Maximum number allowed 3
El Confirmation of Application
Fee Payment ™
e Request status
[4] sStatement of purpose *
Completion status Open status Email address

[5] Graduation Certificates *

E| Academic Transcripts ®
Mo data to display
— Certificate of English

@ Enter your recommender’s e-mail address and click "Request" to send an e-mail to your
recommender. Your recommender will receive the request email from TAO. Follow the
instructions in the email and have your evaluation form submit on TAO.

#l | 2024 April Admission Waseda Letter of Recommendation

University Graduate School of Sport
Sciences{autumn)-English-based * Required
Doctoral Program-O @7 £

Type of
Progress R der / — .
) lecommender | Faculty member of an institution from which the applicant was graduated from
1/9 wem Requestee *

Progress of required fields
1/8 omm
Email address of the

dicates a required field. requestee *

Prepared by applicant

Applicant Information *

[2] Graduation Certificates *
g of personal information help center

Academic Transcripts *

\1‘ Certificate of English

Proficiency *

5 Confirmation of Application
Fee Payment *

Essay *



NOTE
- The format can be downloaded from our website.
- Recommender also need to create TAO account.

(3 After your recommender uploaded recommendation letter on TAO, e-mail notifying that
recommendation letter is submitted will be sent to applicants.

[The Admissions Office] Naotification: Letter of Recommendation submitted
“ EE | € 2BIEE =
no-reply@admissions-office.net D EE ) 2BI0EE | > T2
585t @ UEHARA Hayate 2023/07,

Dear

has submitted the following document for yvour application to Waseda University \ Graduate School of Sport Sciences | 8 el B | 2024 April Admission Waseda University Graduate School of Spot
Scienceslautumn)-English—based Doctoral Program- HFET T

- Document: Letter of Recommendation

You may check the request status by clicking on the link below:
https //ad missions—office net/en/applicant/entries /64347 /recruitment recommendation steps/3214

*f your email client does not allow you to click the link, please copy and paste the link inte vour weh hrowser address bar and press enter.

This is an automated emall from “The Admissions Office” (TAO)
If vou are not the intended recipient or if you have any questions about this email,
please contact the Inquiry on admission to the English—based Doctoral Program

Inguiries should be directed to:

Inguiry on admission to the English—based Doctoral Program

{supcken—eng®listwaseda jo>

@ After you submitted all of the documents including “letter of recommendation”, please
proceed with “content confirmation”.



4. Complete your application

@ Please check “Yes, I have checked” and please complete application by selecting “complete

my application”.

Waseda University | Graduate School
of Sport Sciences | RF—"VHFHE
# | 2024 April Admission Waseda
University Graduate School of Sport
Sciences{autumn)-English-based
Doctoral Program-@Q HET €

Progress
8/9

Progress of required fields
8/8

Prepared by applicant
Applicant Information *

Confirmation of Application
; o
Fee Payment

Essay *
Statement of purpose *
Graduation Certificates *

Academic Transcripts

A - Admission
[l[] The Admissions Office Search schools fsser Profile Applications Favorites

Message

Schemes

Applicant Information
Confirmation of Application Fee Payment
Essay

Graduation Certificates
Academic Transcripts
Certificate of English Proficiency

.
.

.

* Statement of purpose
.

.

.

* Photo

Documentation Request Form

Please check your application documents again

* Letter of Recommendation

Please check all the documents again.

Yes, | have checked.

@ After the completion of application, e-mail will be sent from TAO to the registered e-mail
address. And you can check your application from “Applications” screen on TAO.

NOTE

If you do not select “complete my application” in application period, your application will not

admitted.

After you completed your application, you will not be able to fix your documents.
We may contact the applicants regarding the application, so please check the e-mail or TAO

messages regularly.




