
Guide for submitting Letter of Recommendation 
 

Request letter of recommendation form to your recommender 

*Applicants who is exempted from submitting this document do not need to take care of this. 

① To request your letter of recommend form to recommender, make your request from "Request". 
 

 
 

② Enter your recommender’s e-mail address and click "Request" to send an e-mail to your 

recommender. Your recommender will receive the request email from TAO. Follow the 

instructions in the email and have your evaluation form submit on TAO. 

 

 

 



NOTE 

· The format can be downloaded from our website. 

· Recommender also need to create TAO account. 

 

  ③  After your recommender uploaded recommendation letter on TAO, e-mail notifying that 

recommendation letter is submitted will be sent to applicants. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


