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For Applicants Whose Only Document to Be Submitted by Postal Mail Is the Checklist

If the checklist is the only document you need to submit by postal mail, for example because your
certificates are issued only in electronic format, you may submit the checklist as an email attachment
instead.

*For information on how to submit certificates, please refer to the following instructions, which are also

provided in the FAQ (Application Documents).

Q My certificate is issued only in electronic format, and it is difficult to submit an original paper copy. What should I
do?

Certificates must be sent directly to the IPS Admissions Office by the issuing university or an authorized certificate
issuing or verification service, either by email or postal mail. Submission of electronic certificates is accepted only if the
issuing institution provides certificates exclusively in electronic format. In such cases, please arrange for the certificates
to be sent directly to the email address below by the issuing university or an authorized certificate verification service
(such as Parchment or My eQuals).

koho-ips@list.waseda.jp

Certificates submitted directly by applicants will not be accepted. If paper certificates are available, applicants may not
choose to submit electronic certificates instead.
*Applicants who have attended or are currently attending a university in mainland China must arrange for their

certificates to be sent directly from CSSD.

In this case, after arranging for all other application documents to be sent to the IPS Admissions Office,

please copy the following template and send an email with the checklist attached.

Email Address | koho-ips@list.waseda.jp

Subject Submission of Checklist (TAO ID: XXXXXX)
Email Body Name (in Roman letters): XXXXXX

TAO ID: XXXXXX

I have already arranged for all other application documents to be sent to the IPS

Admissions Office. Please find my checklist attached.

Attachment Checklist

Please note that you may check “Mailed” in the list of required documents to be mailed on The Admissions

Office (TAO) if you have already arranged for the documents to be sent by email or other means.



