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[IMPORTANT] For Applicants from Universities in Mainland China

Important Notes on Submitting Academic Transcripts

Applicants who graduated from or are currently enrolled at universities in mainland China must submit their

academic transcripts using one of the following methods.

@D Direct Submission from CSSD (CHESICC) [Strongly Recommended]

As a general rule, please arrange for CSSD (CHESICC) to send the English version of the "Verification Report of
China Higher Education Student’s Academic Transcript” directly to the IPS Office.

Email address: koho-ips@list.waseda.jp

Academic transcripts issued by universities often do not meet the requirements specified in our Graduate School's
Application Guidelines. Transcripts that do not meet these requirements will not be accepted as application

documents. Therefore, we strongly recommend submitting your academic transcript directly through CSSD.

@ Original Academic Transcripts Issued by Universities
Original transcripts issued by the university will be accepted only if it is impossible to complete direct submission

from CSSD by the application deadline.lHowever, all of the following requirements must be met.

[Transcript Requirements]

+ Current students: The transcript must be the most recently issued version available at the time of application.

+ Graduates: The transcript must include all courses taken and grades received up to graduation, including
courses completed in the final semester, and must have been issued on or after the graduation date.

+ The applicant's name must appear on every page of the transcript.

- The date of issuance must be clearly indicated.

[Original Documents and Official University Seals]

- Copies and scanned documents are not accepted. Only original transcripts bearing an official university seal
physically stamped directly on every page will be accepted.

+ Transcripts with printed or digitally reproduced university seals will not be accepted as original documents.

- If a certificate is issued by an automated certificate-issuing machine or a similar system and bears a printed
university seal, an additional university seal must be physically stamped directly onto the certificate by the
issuing university. Please contact the relevant department, such as the academic affairs office of your university,
and request that an official university seal be stamped directly onto the certificate, for example, next to the

printed seal.

[Important Reminders]

+ Transcripts that fail to meet any of the above requirements will not be accepted as application documents.

+ We do not provide individual confirmation or respond to inquiries regarding whether a transcript meets these
requirements before submission.

- If you are unsure whether your university-issued transcript meets the requirements or have any questions about

the submission method, please be sure to arrange for direct submission from CSSD as described in (D.

To avoid issues with your application documents, we strongly encourage you to use the direct submission service
provided by CSSD.
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