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AHDFTE Today’s Schedule
(FTAEEBEXZR/ For all new students)

= 10:00am~11:30am (&)

FHEEEAITT—3 [INew Student Orientation
(REHEEPHE B MNEEEE | Lecture of Student Life Committee)




iEE%EFﬁéﬁd)%ﬁ Student Life Committee

[ =4 4 ;FE P9 B /Student life Committee]

A HEICEHTAFEER  Counselor on student life
-BE R EHEEZE Scholarships committee of IPS

» FFFE(REEIEY)/ Associate Dean of Student affairs
AR #Zi2  Prof HASHIMOTO

- '|%$|§7—:\:7_"7_?\" / Information Architecture
oA ZUZ  Prof. FURUZUKI

» A E AT L / Production Systems
h Z%  Prof TANAKA

» E£FF AT L/Integrated Systems
WE 32 Prof. MAKINO :




A 74AXAF7J]— Office Hours

okt EEME A ORANPEEFCET AR ERIHFET

If you have troubles of student life, please talk it over with student life committee.

FREIZTDUNTULMIFZRLY Struggling to keep up with the classes
RN EEZ Research Progress is not going well.
HR=EICEIZHE Not fit in at your laboratory
Fim. ARV DR H Worried about chronic illness or emotional imbalance
O A##Z Prof. FURUZUKI jinglu@waseda.jp
HEF Date: 587K B /Every Wednesday 12:00~13:00 iZFrPlace :N217
& Hh#EIZ Prof. TANAKA tanakae@waseda.jp
HEF Date: 58 /K€ H/Every Wednesday 12:00~13:00 5ffPlace :S201
& WEHHIE Prof. MAKINO s.makino@waseda.jp

HEf Date: S8 /KBE H/Every Wednesday 12:00~13:00 15ffPlace :N311

- FPEDEEFETIZTH L T EE LY, /Please make an appointment by Friday of the
previous week

KHARDERIE, BRIICPHEBRBLLE=LET,

Please make an appointment in advance.



ID h—FDERAIZDONT
Usage of ID (Identification) Card

= NRAR—b, EEH—F ., BERFRREE. F&ERE. v
INAN—F, BEREFEEGE
Passport, Residence Card, Health Insurance Card,
Student ID Card, Campus Card, Driver s License Card
etc

= |ID A—FIXRLTHEAICEIZLY
Never lend your ID card to the others!
s ELGWKSITER ' ELI=09 CICEITHAZL!

Don’ t lose your ID card ! Notify publisher as soon as possible
If you lose it!

5



EEYI-DLVvT/ Mail and Parcel

» EASRTEEDZDOLTIPSTITERXEZEZHWLVEH A,
BB EYIIRE], FEXTT~NIRELET,

= SMEMOERDELIFI[EEHT(R)IETHIE,

 FRIEICLI-FAMEBEDOBRFICEAL T, FRAIT—UIEE
zEHLFEEA,

= |[PS has no Mall sorting and Delivery service. If we receive
your mail or parcel at IPS, we will return it to the sender.
Do not insert Address of IPS.

= Your mail should be addressed to your dormitory or home.

= |PS doesn’t take responsibility for any damage of your
personal mail / parcel.




IPSOFAEAEFZRBEITEZS T =61

To have a comfortable school life
= BRTOIL—ILESFYELES

Let’ s follow the rules of school, communities and society.

Every organization has its own rules to be observed.

= UADBRHNIEHEBMLELELS
Let's talk with us, if there is something trouble and/or need
for help.

» SESFELZEOXE-EEEEBLELLS
It is important to understand the cultures and customs of
various countries.




B TOH%E Dormitory Life
" L—LA—EDRFYETFS,

Follow the rules between you and your roommates.
= FHC ! WEBLDEFILIEEIZTENTT—,

Don’ t be noisy! Noise at night is extremely bad manner.

FERI0FFLIBORKELFE COREE. RKEEDEBRV
BREIL—Y—.TLEXEL,

Be careful not to make loud sound after 10 PM (talk loudly,
play instrument, play music and loud TV sound, etc.)

o NKITEE! IHEGZFTLAS CTBRELELY !

Watch out for fire when you cook or smoke! Never smoke

In the dormitory or the school except for allowed place. 8



ROFAICETHEEFR!

Caution for using Dormitory

as his/her present address.

th AZH 73 DROE,

el

A7 DEDEFRZERANICESENNE,

Do not provide your address of dormitory to the others

: Fﬂﬂﬁﬁéﬁtb\:&o

Do not make the others to stay in your room over long term.
MAIZEGDE'.EEXQL,L@L\C&O

Do not sublease your dormitory’ s room to the others.

HIzHhyTILCRIELLELNCE,

Do not cohabit with your boyfriend / girlfriend.



CHHELDIL—IL

Garbage Collection
» CHHLDER LFREZESTS,

ROSNT=-CHHLIL—ILIZHS ., JL—ILEESE)

Garbage collection rules are very strict in Japan.

. 7
tation  at

Put the garbage out at designated “Gomi st

designated day and time. Please ask your resident assistant

about the manner of putting out garbage.

K ..ﬁ.':l:.'t,d)ﬂ%(d: ;3% a)l:ljé%tlb\o
Tie up the handle of garbage bag.

* CHECHESHICTRITANGL,

Do not throw garbage bag into the garbage station.

10



JEREDEWAIEZ TS
Bicycle ride accidents are increasing!
A Self damage BE{EE{E Liability of damage

B5I0& 4% bicycle registration

ZEIL—IL-
e X X X
Should obey
traffic rule of
bicycle riding o . p
B No lights Drunk ride Parallel run one har$<
)
violation >< ><
Vet
J Smart phone Earphone Ty seater

Turn right 1



BEIEmMARORA

Rules for Car Owner
EIHIBA{EVANEDY / BEEE-BIEEROEIL

Rent a parking space for your car.
Penalty for illegal parking (Observe the traffic regulations)

EEBEBERRICASIDEDHY

Purchase an automobile insurance policy for unexpected
traffic accidents.

HEIE O FEHHMEIEGETE R#&/Legal inspection)

Undergo a vehicle safety inspection at inspection station
before the expiration date of vehicle inspection. >



HEIEDOFIRICEETSEE !

To Student who intends to have a car
<BEERELEEREREDEL>

Difference between compulsory automobile liability insurance
and voluntary automobile insurance

A e o) EHRORESYR—
Enrollment compensation Insurance company
coverage support at accident
B A L IEo# | RLCEBARSITHAE)
o1y ns il Non (need to negotiate and
automobile compensate for human :
liabili must by law pay advance compensation
lability damage only by yourself)
Insurance (up to limited by law)
A& RUMEORE :
EERIR B (REREIEENICKD) FTRTREESHEH AT
voluntary Vo'luntar Compensate for human Fully supported by
insurance y damage and opposite insurance company
person’s property damage 13

(depend on contract)



HEIEOFRAICETHEE!
Caution for driving Car

- MAFEIRIIELSEIELONFET

Driving without license are punished severely
with big penalties.

- SUEEEZLAGN | ERBIIELLEIELONFET,
Never drink and drive! You will be punished very
severely with big penalties.

- EEEREREDORFEELE EOoNFET,
Fellow passengers with violator of drink driving
will be also punished.

14



F4ERREIFOF A

Campus Parking for students

Py:

FAIS(GE LN Th 2B R &R ™) BF R ESZF AT 55 RN (EMH

A5 75 ik

WETY, BAAIXIPSEHRFREOELLYET,
ML, IPSROTT7 KYUREREL TLIEELY,
https://www.waseda.p/fsci/gips/other/2023/01/23/9725/

®Application for parking permit

If you wish to use the FAIS (Kitakyushu Science and Research Park) s
student parking lot, a contract (for a fee) is required. Applications are
accepted at the IPS office. For details, please check from IPS Square.

https://www.waseda.p/fsci/gips/other-en/2023/01/24/12169/

15


https://www.waseda.jp/fsci/gips/other/2023/01/23/9725/
https://www.waseda.jp/fsci/gips/other-en/2023/01/24/12169/

FERBHEGEORLEFHRO

Prohibited matters for parking
Q1215 / The following is prohibited:

TR - —REREIEHE LA THET,

Unauthorized use or temporary parking is strictly prohibited.

BEFAIZHE VWV EEIEEGOFRAIETEERE A,
Students who don’t have parking permits are not allowed to use the parking lot.

RADEL, m0ERGE ., —FRIGEHRALREIESNTNET,

Temporary parking is prohibited, for example picking up or dropping off your
friends and carrying baggage.

Rk, REEN—FMMICFIRI AL ELESNTNET,

Your family and guardian are also not allowed to temporarily use the parking lot .

16



FERBEHEGORILEFRO

Prohibited matters for parking
Q1215 / The following is prohibited:

BHEEXEECRESATOET, (K24BRBLE x)

Long time* parking is strictly prohibited. *over 24 hours X

JRERFICEIEL-FFRICLGLN L !

Don’t leave your car when you return home country !

REBOFABMIE EBFDHIRONTNET

The purpose of using parking lot is limited to attending IPS.

RYICEZEWT, JIORBFETHRELLENIE,

Don’t go home by other means of transport, leaving your car at parking lot.
17



FERBEHEGORILEFRS

Prohibited matters for parking
Q1215 / The following is prohibited:

ERMEHFARBHRA (S<ONDRX -BREESE) OEEETFEREREE

DEYIETEFELTA,
Residents of Kitakyushu Science and Research Park (Sakura House and
Waseda Dormitory) are not allowed to sign up for student parking.

BEEAREEAELTRIRALELIE,

Parking lot is not to be used as vehicle storage.

18



FERBEHEGORILEFERGD

Prohibited matters for parking
QX IEEIF / The following is prohibited:

MEHFAREDNBRE. BRE. REXECELSATNET,

Falsification, loan or transfer of parking permits is strictly prohibited.

ERLEEENCHAIEMZEY ZIT-1581E. BE. BEFAHABAAZT
LTS,

If you get a car registered at parking from your senior who is a graduate,
you need to apply for parking permits once again.

19



<4 Scholarships

#EARYS—: Adoption Policy of recipient

* BEELTVDRYZLDAND SRR TES

We would like to provide chances of scholarship

application to students as many as possible by the
limitation on duplication of applications.

* AR -TIREFICHE O ELRA

Provide scholarship to students fairly based on their
academic performance and research achievement.

20



24 Scholarships
» BXRBOFEDEERE

Screening criteria for master degree students
AZRREEFTORE AL / Until the first half of a year
AT LB (12 H &3 + MmO )
Evaluation of entrance examination results (submitted forms and interview test)
AZRBRBIEFELIEDRZE L / After the first half of a year
REORIRFTMS LU ARICLSELA

Evaluation of grade points of lectures and entrance examination results

» ETRAARBOFEEDREESE (454 E Publications etc.)

Screening for doctor degree students
Fi i, ERDHIEFRSERZHEX (AREHSMIREDH)

Journal papers and papers for international conference with reviews

(in English or Japanese) 21



* FHE B FAE X EEBOT—EXR

(Services provided by foreign student Support organization in the campus)

W b B SR e T HE AR (FALS)

Kitakyushu Foundation for the Advancement of Industry Science and Technology

O HAEE:E 2/ Japanese Language Course

@ il

557 50775 L./ Job Hunting Support Program in Japan

O b 15l 27 5575 &/ Regional exchange and others

EH# 5/ Contact Information
Email : kokusai@ksrp.orjp Tel: 093-695-3111

facebook: http://www.facebook.com/FaisSupportOffice

=1
School

B EEEFTENPO/ R5T147 HiE

Student Support NPO/ Volunteer Group

O==HEAHEFEETIERYNT—SY FORSNET
Q= E AR T4 7 D% Gakken Volunteer Association

* 43

=2+ —47)L/ official circle

F—L\Z1H tea ceremony activity =



» = ===

FENIEIT (IPSFEMHEBME)

IPS Student Counseling Room
IPSTIXHETEIE., h oot )TN TEET (BRBEHEERT) .
Face-to-face consultations in Chinese and Japanese are also available
at the IPS campus once in a week.

IPSEEEHEMETIILUTOLSGI LB TEET,

IPS Student Counseling Room is a place where you can talk about:

~

* Have no friends or feel you don’t belong / ZZEMULVELY, BEBFAAHAGLY
* Are busy with study and feel pressured / TFZERAMELL, Ty v—ERLS
* Are frustrated and can’t relax, can’'t sleep /| 41545 LTELENELY, Bh AL
* Lack of motivation, or feel homesick, No interest in studies / B8R, m— L vD
* Worried about personal relationship with others etc. / AE1BIF& DB H
\_* Worried about clonic illness or emotional imbalance / iR, A2IILA R DA Y.

[#H8% B3A A 5 i%/How to make an appointment]
& \WebH3jA / Web registration

IPS Student Counseling (In-person) —Make an appointment— — Graduate School of Information, Production and Systems, Waseda University

* FEMIXIPSRO TP CTRERBL TSEELY
*Notice: For more detail about Counseling Room, Please visit IPS Square.
B Ar/Location: IPSHAR U 24—2BETLR—3—NTCEETT
On the 2nd floor in IPS Research Center (right next to the elevator).
ih B /MAP: https://www.waseda.jp/fsci/ipsrc/access/ =



https://www.waseda.jp/fsci/gips/other-en/2023/06/07/24908/
https://www.waseda.jp/fsci/ipsrc/access/

FEHhIE)T (D)
Student Counseling (Others)

Vs
QEREET7R/S\A AP —E X (The Single Call Advising Service)

https://www.waseda.jp/inst/hsc/en/information/counseling/call-advice

®cotree (41Ep#4ES / external counseling service)
https.//www.waseda.|p/inst/hsc/en/information/counseling/cotree

) SR EXEEn] (Legal Consultation *By Phone, talk with in Japanese only)
* FHlIXIPSROTT7 THEBL TS

*Notice: For more detail about Legal Consultation, Please visit IPS Square.

HEEFET7FN\A RS —E R écotree DY —E R IFRFEHXRXFEDFELZSVNVDTHD
FAWETET (BRFEREBETHIG) . CIERATSLY,

“The Single Call Advising Service” and “cotree” (an external counseling service)are always
available to Waseda University students (available in Japanese and English).

Please make use of these services. 24


https://www.waseda.jp/inst/hsc/en/information/counseling/call-advice
https://www.waseda.jp/inst/hsc/en/information/counseling/cotree

SREPBEIULAR—MNZET S
RIEFTAAND %A

Rules for Dealing with a Dishonest
Act on an examination/ a report

25



1. FIEfTADESRE

1)RERICEIT AAREITAS

Dho=2TEH . AX—rI1>,
2Ty EDER)

QFIEZER

QFHBRMEEIINGRVIREH
2)MNEELAR—MNRUBXEEREUND

LAR—FREICET AR ETE

DL HR—FEIZ3

QLHR—FREE

& B

26



1. Kind of dishonest act

1) Dishonest act on an examination

2)

(1) Cheating on an examination(lllegal Use of Mobile
phone, Smartphone & Tablet etc.)

(2) Taking an examination unjustly

(3) Obtaining/distributing the examination questions
prior to the examination

Dishonest act on a report

(1) Plagiarizing or imitating other people’s
reports/thesis

(2) Writing a report for other student

(3) Helping others plagiarize or imitate
other people’s reports/thesis

27



2. FEITHICKHTHU05

- [REIELTESE3LA
(EEERBIXFETAERER)
WETARI—ZEDTXTORE B
- WBERADIGE .. IRERIVEREA
W RNBEEBFT DEEHIC,
RAIELTHBRERUVERABZLDTT 5,

28



2. Penalty for the dishonest act

= In principle, the penalty is three-month suspension from
school (the starting date of the suspension from school is
the date on which the dishonest act was done)

= The student will fail all the subjects in which he/she enrolled
for the semester automatically .

= When the penalty is imposed on the student, Dean of the
graduate school will inform the student of the school's
decision. In principle, the name of the student and the
content of his/her dishonest act will be announced publicly.

29



B D5 EH

SPHEAZSA

-EF2hH A, EXFHOLE HED
P HBIA

- EF21hA . AXHEHED
SHECTA

--EF2H A, HFHO LR HES
WTHhEFRERR., RBAZLATR,

30




Prior Penalty for the dishonest act

Student A==2 months suspension from school,
all subjects were failed in the semester

Student B== 2 months suspension from school,
concerned subject was failed

Student C ==2 months suspension from school, all
subjects were failed in the semester

All the names of students and the contents of their
dishonest act were announced publicly.

31




L R—+TEIRAGEZMEADE
BRICZHDTEIEE

= ERAOER(1]1XY5IA)

1] Tl MthDF 71,%‘0)747-47 TR AE. T4
o EE R . BRI ITAEE. Y% n%‘@?ﬁﬂ%b(ldﬁ@
@]Ei?ﬁQ}lu .Tév—c‘_‘ ] ELTLVS

= [1] MEXT (Ministry of Education, etc.),
http://www.mext.go.jp/b_menu/shingi/gijyutu/gijyutul2/houko
ku/attach/1334660.htm, Access at Jan. 31, 2019.

- 5|R-BR

fthak 71.%‘0)747-47 ST -EWAE. T3 ARE
BR. WXXITHEZ., HHZBHGELTHILS

 WEDTATAT - 'Iiililj:ﬂﬂ%@%d)&lﬁ'lﬁ'é

32



Plagiarism versus
Quotation/Citation/Reference

= Definition of Plagiarism (Quoted from [1])

In [1], plagiarism is defined as “Usage of other researchers’ idea,
methods, data, results, or sentences without the agreement of the
researches or without the proper notification.”

= [1] MEXT (Ministry of Education, etc.),
http://www.mext.go.jp/b_menu/shingi/gijyutu/gijyutul2/houkoku/a
ttach/1334660.htm, Access at Jan. 31, 20109.

= Quotation/Citation/Reference

Use other researchers’ idea, methods, data, results, or sentences
with the clear notification of the source

= QOther person’s idea and information should be shown as other persons

33



EH or 5IHGERADYS—X)

ftbE . H51-B S DEEY

& L—bk
DYERK
O \ ~
L E %
XEOHHE, RO —> -
—BEEOEEER
Web >

/ﬁﬂ/

fhEDXE-FRDIAE—ITEERMIZNG,
EEEEATHEAREARILTHNIENG,
{HL. AEVEALTER,ELDIIMELZL.,

34



Typical Plagiarism

Others’ literary
works

Book

Academic
S,

Your report or paper

Plagiarism _

Sentences, /,—*’ )‘
formulas, or - -
- _9‘ -
charts is cut-and- v
paste.
Web.Info. =

/Basically, copy of other’s work is inhibited.

Copy with translation is also unacceptable.
Exception: tech term, well-known formula,

35



wHA or 5|A(BIAM7T—X)

thE. HE-BHOEED
HIET=-DLR—+ /T
*

*

K
So\“ce‘
g I m

RAWEXE., ARICH#AT, —>

X BEXMERERTET S, e
51) Hi B8 : XXX.Journal ’,a’ {
[XHRE 2] — s T
Web .

/B’ﬂ/ \)ok\

BATLLEICEBINSSTS7DREaE—IZ. 1-£Z 8|
A#RRLTHAE—ELALIN DT REHE K,
Ho BRI THHo-THII AR E,



Quotation/Citation/Reference

Others’ or your literary works

Your report or paper

SOk
\ ‘50\“ c© 3

Academic No:ethe source —_— _

na
% In sentence or chart —_— .
usedinyourreport, — > \ _.-" \)0‘\
e.g. Source: xXxxxx v
[Ref Num ]

Book

Web.Info. >

/ \)ok\

Cut-and-past over a paragraph is mostly
inhibited even if with quote. Quote a
precedent including yours or your o
colleagues’.

37



51A-21K ([2]kY5IH)

- EfE5IR
ﬂﬂ%‘d)jta"é%d)ii :| AL Iy

- THH][??77] £ELTLVS
= [ITHEA TSI ABMEZHATR, EEIEAFTA

= [227] (AIXEREB B LGEHBR LD GERERT
HBERIFIR—SOREHAWNEIXEDFEIC—ETHR
= [E#ESIFF

W@%E%@L’Cf&%d)ﬁ#ﬁé{ﬁiéiﬁA
22?2 (X [??27] CTEHT-GFEERELTLVS,
= BAD 27?7 [FADLZE, [277] (I XBRBESHHRLE
OAYDT —T 42T OFT=-LFENRESHT= [3], [4].

38
[2] http://www.juen.ac.jp/psych/nakayama/making/02.html, Access at Jan. 21, 2016.



Quotation/Reference
(Cited from [2] )

= Direct Quotation
Use other person’s sentences as it is

The author said that “..." [??7].
= Show the part of quotation using “*, and the sentence cannot be
changed

= [???] show the ID of the source of the sentence

The sources are at a footnote or at the last part of the
manuscript

= |ndirect Quotation
Contents are summarized and used
The author ??7? proposed a new method in [?7?77?].
= First ??7? is author’'s name, [??7] is the ID of the source

New clock gating methods have been proposed ([3], [4]).
[2] http://www.juen.ac.jp/psych/nakayama/making/02.html, Access at Jan. 21, 2016.

39



S5 3Bk
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HAESIA-SROFIM

s NDT7AT715RIIADELDERATRT S
-SRI 5
N RIEBEDIL—ILTT
= HIETIIFRICESD
BIRAMNHFEINDBEELHFINLGIEENDHS
%‘#&Eo)*bﬂ'_\' ‘ﬁtjh&
LiR—FREICHL T DB RZIELLSRBLEM

IEL<SIF

5. M LSE

5T

2

FEDLR—

=]

EZ BODESETE(CENE

CHLDIEEFSh 7L
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Judgement of Plagiarism and
Quotation/Citation/Reference

= Other person’s idea/sentences should be shown as other
person’s

Correctly quote or refer
This is the minimum manner
= Judgement depends on each professor

Quotation is allowed in some case and is not allowed In
another case

Please follow each professor’s direction

= On the report theme, you should think by yourself and write with
your own words based on other ideas with correct quotation
(reference)

= The report same as a senior student’s is not allowed anyway

42



& RIZEF v OB

BR-BGFIY—ILZRANSE, AR KR, A F—rybEERLT=, U
ENEHEINFT,

K, BAXHEIZS, EOFON, EOXFEL, EQEELUTLLDON, HEIZHHY
FT . RETRCOBRLGFvINBENICTHOIET .,

O

FALUEA
= L V5l



Lik—k. @ X DIERIZKOLNEZE

LR—hOMXIE, thBOXEZSBICLI-REH GIR) NABETHY . RIRITKYK
HoNDIEMNENET , RKEIEIRDZOHHYFET,

1. REZEBLELTESOSETECTEARDONDIGE,
2. BEDXEEELGHTICECENRDOONDIEE,

BETHE, EXIZEMNTUVVEZWVNEREYD (BELD) EBIREANSE, THIfE LS
F9.cDA. SIAMAEBETDERDENE. DD LIZTHENKYITY,
SIRADAEIE. . ZRICEH>TERYET,

ESTNIEOLMIBIELMES X, BIZARTAHAELLI, ENTEOMLATNIE. B
RILEL&LD.

NniE. k. HBX.ECRATERELEESNDFHM T,

<&E>

2 E  XEOFEEN—BEAVILZELRLELD, XEDIEFFEWEE A,

2 XEGEDEREL HMYPTRI L XEDIBEEYIZ, fBEZE=TT
ERBALE T,

2 R XERTELGLE S FEN—BIEALIE,

FEH XEDENTEELGRZEZIRESHLTEIRLEDLD, BXILBEH,



3. Tt : FERGDHFEHIZDLT
/Other:Prior Penalty for the dishonest act

-FHAZA
CBEFESLUVUAAENBTEES TR,
"HNE:FHRAEREANDF DG R—MNIBITHIDLEREZBA-®
RADEEKR-ZMHEH G110,
—EAEMTOEY1TAIIBARDERETELESNATNHET !

-Student A=+=A severe warning and notification of the details of
the irregularity. Description: Billing and receipt of amounts Iin
excess of the necessary expenses for transportation support
for new arrivals.

— An illegal taxi is prohibited by Japanese law!




Emergency Contact Number

BRIEB~<EHR 10:00~16:00

THEB-BER-¥A-FAKRME

Monday to Friday 10:00am to 4:00pm | Weekend/Holiday/Weekday after 5pm

R$R/ Extension line:2101
5 48/TEL :093-692-5017

EH#E/Contact : | PSEFFT IPS Office | FREERE/ Central Monitoring Room

R#R/ Extension line:3000
5\ $8/TEL : 093-692-5129

Z®2/Police : Dial 110

s8RE - ¥R/ Fire Station-Ambulance : Dial 119

MAEDIFPREBREICHRESATLET,
XAED is placed in Central Monitoring Room.




REaE#REO

Emergency Consuiltations

FHERTRIYSIIDFH BN, 2FLEE. REZEITLHIHYTLIC
ﬁr“'d‘é%n(owc ERME, AEHEE ae

consultation-style services for a variety of concerns and matters
like emergency accident, sickness and injury related to student

Life ;

Consultation for medical matters, Consultation for legal matters, etc.

* FEHIXIPSROT7 TRERBL TZ&L
*Notice: For more detail about Emergency Consultations,
please visit IPS Square.

(B ZAZE) https://mwww.waseda.jp/fsci/gips/other/2024/02/01/26015/

(English) https://www.waseda.jp/fsci/gips/other-en/2024/02/01/26058/
47



https://www.waseda.jp/fsci/gips/other/2024/02/01/26015/
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_ B -HRE&HE 5%/ Contact to

IPSE#FR/ IPS Office Email

=X ES S

gakumu-ips@list.waseda.|p

B ~% : 10am ~4pm
/From Mon. to Fri. (10am~4pm)

KA —ITOEBAEEE, DI FPEESHESIUVRAZHRLLTCES

LY, /Please write your name and Student ID number when you

email to IPS office.
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Introduction to Information Security,
“Required Seminar for All New Students'
Attendance”, and Other Related Information




To All Students

The key principles are:
“Protect your personal information by yourself”
and “Do not infringe on personal information and
copyright of others.”

Information
Security for You

WASEDA University
FREHEAE

N2
\-rr g



Case | submitted someone else’s copyrighted material
| found on a web site as my report
and | didn’t indicate the source.

To quote someone else’s work and to submit it as your own is a violation of the Copyright Act and considered
“plagiarism (theft).” Citation is permitted as long as it strictly meets the requirements for citation, such as
separating the quoted part from the main text and indicating the source of the citation. If you fail to do so,
it is regarded as an illicit act called plagiarism. Any student who is found to be engaged in such illicit act is
subject to severe punitive measures by the University, such as, disqualification of enrollment in all courses
in the semester and suspension from the University.

All students must be aware of the rules of quoting someone else's work when submitting reports. The
following acts, for example, will be regarded as plagiarism:

& To obtain someone else’s work from a Web site, a book or a report, and submit it as your own
after modifying the words partially or changing the order of the words.

& To submit a report (essay) obtained from a report (essay)-sharing web site (service) as your
own writings.

Case | opened an attached file or clicked
a link with an email that comes from
an unknown sender.

There is a risk that a computer virus is attached to the file or that an email contains a link to a fake
website. These viruses and fake websites would steal confidential information, corrupt data and even
attack on other PCs. When it happens, please remove LAN cable from the network or disconnect the
network connection if you are using Wi-Fi. Please contact Helpdesk immediately and ask directions.

Case | posted inappropriate information on social media
such as Twitter, Facebook, LINE and the university
page such as My Portfolio.

Please keep in mind that information you post on the Internet is not only accessible to the general public
of various backgrounds and locations, but also it is impossible to delete completely from the internet. This
holds true regardless of whether you are logging on to your business or to your private account. (Note that
information may be reproduced even if it is designated to be accessible only by a selected few.) Remember
that there is no complete assurance of anonymity on the Internet and that even information imparted by
an individual could provide the basis for the evaluation of the organization. Be fully responsible for your
conduct and do not let your guard down when using social media and social networking sites. There have
been many cases of inappropriate posts, such as unauthorized disclosure of information on encounter
with famous people or friends’ private information, illegal or inappropriate behavior by the person making
the post, and so forth. It is needless to say that there is no excuse for illegal or dishonest behavior itself,
including cheating, driving under the influence of alcohol, etc., but the negative effects may be exacerbated
greatly when these behaviors are exposed on the Internet, and the information may prevail in society
much more deeply than the individual expects. Inappropriate use of social media by students has caused
enormous problems in the past and in some cases resulted in corporate enterprise canceling offers of
employment to the students involved. The same applies to the "MyPortfolio" system, so please exercise
caution when publishing information on your portfolio as you are responsible for keeping your information
safe. Should you find yourself in any trouble, please consult the administration office of the University.

IT Strategies Division, Waseda University Web site for

Contact Information for consultation/inquiries "Information Security for You"

Consultation about personal information protection - il = iinj ist. i ; ;
I (Legal Affairs Section) P P E-mail kojlnIOhO@IISt waseda P https://www.waseda.jp/WIts/

| Academic Advising Office  E-mail : itc-support@list.waseda.jp data/info-sec/index.html

| inquiries and ITDesks  https://www.waseda.jp/navi/e/inquiry.html

Last Updated: 2021/4/1



Trends Related to
Information Security

Protection of Personal Information

The term “personal information,” used here, refers to any information that may be
used to identify an individual.

The main stipulations of the Act on Protection of Personal Information are: (1)
clarity about the purposes to which personal information is to be put and restrictions
on the use of personal information for purposes other than that for which it has
been collected for; (2) the fair collection of personal information and notification
of the purposes for which personal information is processed; (3) assurance of
the accuracy of personal information and security measures; (4) supervision over
workers and contractors and restrictions on the disclosure of personal information to
third parties; and (5) disclosure, revision, cease of use, etc. of personal information
at the request of the individual concerned.

Copyright

Due to revisions to the Copyright Law enacted on April 28, 2020, it is now
possible to use third-party copyrighted materials without express permission when
streaming content online if used within class. However, this is under the premises of
“Within limits as deemed necessary” and “No undue harm to the copyright holder’s
interests”, so please exercise caution and engage in appropriate usage.

Revisions to the Copyright Law enacted on January 1, 2021 expanded the
restrictions on downloading copyrighted materials illegally uploaded online
(Infringing Content) from only music and images to all copyrighted materials
(including manga, magazines, fiction, photographs, academic articles, computer
programs, etc.). Repeatedly or continuously downloading infringing content of
copyrighted materials which are being officially distributed for profit may result in
criminal punishment (Up to 2 years imprisonment or 2 million yen fine (or both)).
Downloading copyrighted materials such as music or images from illegal websites
is strictly prohibited. Please refer to the Agency for Cultural Affairs website, etc. to
acquire accurate knowledge.

. Cautions  --ccceeeeereeeeesniiiiiiii.

Cautions Concerning Protection of Personal Information

In June 2015, highly sensitive personal information in the possession of the University
was found to have been unintentionally released. Loss or theft of laptop computers and
USB flash memory devices containing personal data has also been reported.

Many other accidents involving leakage of personal information have occurred. For
example, a computer storing personal information was stolen from the owner’s house by
a burglar, and a bag for carrying a laptop computer and a USB flash memory device was
stolen while the owner moving on a train. It has been also reported that while a person
working on some data containing personal information at home, the computer leaked the
personal information through file sharing software, and it tured out that the computer had
been infected by virus. Common to these cases is that documents (paper-based / data) and
storage media containing personal information are taken out of the campus without taking
appropriate care.

There have been increasing cases of e-mails being sent to the wrong recipients.
Extra caution is advised in order to avoid unexpected abuse of potentially sensitive
personal information released unintentionally.

In order to prevent for someone from cracking your p d, set yourp ord
with more than 8 characters and mix of upper and lower casealphabetical and
numeric characters. Do not use the same password in multiple PCs and the

systems.

Please observe the following points when handling documents (paper-based / data),
storage media, etc. containing personal information:

(1) Do not take any documents (paper-based/data), storage media, etc. containing

personal information out of the University incautiously without appropriate care.

(2) Store documents (paper-based data), storage media, etc. containing personal
information in places not accessible to a third person.

(3) Use laptop computers, USB flash memory devices, external hard disk drives, etc.
with security features (encryption, user authentication, etc.) and complete the
encryption process when storing the data. Do not use file-sharing software such
as Winny, WinMX, and Share, as they can cause virus infection and information
leakage.

Social security number "My Number" is extremely sensitive personal information. If the
payment was made to you by the University, for instance if you did a part time job for the
University, the third party vendor may ask you to provide them with your social security
number (My number). There may be a risk someone would try to gain access to your social
security number (My Number) fraudulently. Please refer to" My Waseda" for how to provide
your social security number to others. Do not keep/ notate someone elses' / Friends' social
security number (My Number) information.

Cautions Concerning Computer Virus Infections

& Reference URL B

It is important to install anti-virus software to prevent computer virus (hereinafter
“virus”) infection. But installing anti-virus software alone is not enough. Please keep
your virus definition file updated to the latest version in order to protect your data from

@& Reference URL
Kl Waseda University “Privacy Policy” https://www.waseda.jp/top/en/privacy-policy

B Create or Change Waseda ID  https://www.waseda.jp/navi/e/mywaseda/wasedaid.html
H Changing your Password https://www.waseda.jp/navi/e/mywaseda/passwd.html

@ Initiatives at Waseda University

Initiatives for Protection of Personal Information

& Reference URL Kl

With the aim of promoting protection of personal information, Waseda University
established the “Personal Information Security Rules” on May 26, 1995. Waseda
University protects and manages the personal information based on the the rule and
related law and regulations.

Initiatives for Information Security

In September 2002, the University established the “Waseda University’s
Information Security Policy” (hereinafter referred to as “the Policy”) which specified
minimum rules to be complied with when information is handled via the computers
and network systems at the University. The Policy provides that all users of the
services offered by the University have the responsibility to observe the Policy and
must not engage in any unauthorized access, alteration, reproduction, destruction,
leakage, etc. of information assets both within and outside the University, even if it
is unintentionally.

Furthermore, the University established "Regulations on Information Security
measures" on January 2012, and is taking some measures to meet security
requirements.

Initiatives for Protection of Research Information

“Security Guidelines for the Protection of Research Information” was established
in January 2021, introducing “the proper mindset regarding security measures” and
“specific examples of security measures” that are useful in protecting important
research information from threats such as leakage, falsification, and loss.

Initiatives for Protection of Copyright

In addition, the University released the “Guidelines for Creating Contents Used on
the World Wide Web by WIND (Waseda’s Internet Domain)” in November 2003, with
the aim of promoting proper use of the information network among WIND users in
accordance with legislation and social norms. Moreover, in order to raise awareness
of this issue, the University issued the announcement on the “Handling Written
Materials in a Web Context for Education and Research Purposes” in March 2004 .

new virus. In addition, please collect information regularly via the Internet, etc. to check
vulnerabilities (security holes) of all software you use, including OS such as Windows
and Macintosh. If security patches are released, please install them and update
the software programs as soon as possible. Reports on vulnerabilities that require
immediate actions are issued by the Information-technology Promotion Agency (IPA), IT
Security Center Section. For more details, please refer to the reference URLs below.

Waseda University also provides an anti-virus software setvice for free available solely on its
campus network. If you have not installed any anti-virus software, or if you are using expired
anti-virus software, please consider using this service.

Cautions Concerning Appropriate Use of Licenses

Abuse of software is strictly prohibited. The abuser is subject to extremely
serious punishment decreed by law, defined as “up to ten years in prison and up to 10
million yen in fines.” No exception applies to university organizations for research and
education. As recently as the end of fiscal 2010, a national university corporation paid
an enormous amount of money to settle a software copyright infringement claim made
against it.

In addition, as in the examples below, there is a risk that some users may be
unintentionally committing abuse of software.

Examples of software abuse
- To borrow software bought by someone else in your laboratory/faculty room or
student club, and install it on your own computer
- To buy and use an illegally-copied media
- To download and use illegally-copied software from the Internet or P2 P software
+ To download software from an suspicious website or an unauthorized website and
use it
In particular, software bought for groups such as laboratories/faculty rooms and
student clubs must be used under appropriate management methods and procedures.
The following is an example of simple method for license management.

License Management Method (example)

(1) Choose a person who will be responsible for software management.

(2) Store the license certificate and the contract obtained at the time of software

purchase in a safe place.

(3) Create a License Management Register with the following categories.
- Name of the purchased software - The number of installations allowed
- Date of purchase and duration of software use

(4) Create a register of the devices in which the software has been installed. Include
the following categories in this register (as a Software Management Register).
+ Name of the software - Name of users and name of devices in which the
software has been installed
- Date of installation/uninstallation
use

(5) Compare the License Management Register with the Software Management
Register and confirm that the number of computers/devices using the same
software does not exceed the number of the purchased software licenses.

- Date of purchase and duration of software

B IT Security Center, IPA “Security Alerts”  https://www.ipa.go.jp/security/english/

securityalerts.html




Reauired Seminar for All New Students attendance

Global Education Center

All new students must take the “Required Seminar for All New Students” and successfully complete its mini-

tests. This is to ensure proper use of the information network provided by Waseda University through computers, internet,
e-mail, etc.

<Important> MyWaseda initial setting

Using the “Online Entrance Registration System”
» In order to complete your registration, you need the ID and password, which was enclosed with your notificati
acceptance or sent separately by the school office.
» Please use the ID and password to log-in to the “Online Entrance Registration System”.
» Use the initial Waseda mail address(“Waseda ID”+”@initial.waseda.jp”’) and initial password to
obtain your own Waseda mail address and password.
»  For detailed information on creating your Waseda mail address, please access the
Navigation, Waseda University Site.”
* Information Technology Service Navigation, Waseda University
[Initial Setup for MyWaseda] http://www.waseda.jp/navi/e/mywase

“in to MyWaseda and

ormation Technology Service

Initial Setup for MyWaseda] http://www.waseda.jp/navi/e/mywaseda/initial.html
XIf you have not received the Waseda ID and password, please contact your school office.

€ Taking the "Required Seminar for All New Students”
<For 2025 April Enrollees>

9:00, Thursday, April 37 to 10:00, Thursday, April 24, 2025

<For 2025 September Enrollees>

‘——‘7

9:00, Wednesday, September 24 to 10:00, Wednesday, October 15, 2025 \)\\

Note: If you do not take the seminar and complete the test before the deadline, your Waseda ID may be
suspended.

1. How to take the Seminar
(1) Log into MyWaseda, click the “Home” menu, and choose “Waseda Moodle” from “Learning Support”
(2) Find and Click “Required Seminar for All New Students” from the Course list shown in Waseda Moodle
(3) Read the “Structure of the Seminar” and watch the videos.
(4) To submit your answers to the mini-test, click the “Finish attempt” button, and then the “Submit all and finish” button.
You will be shown your test results.

In order to pass the mini-tests, you must answer all questions correctly!
Note:
+ You can retake the tests as many times as you need, so do so until you pass.

* Click whether your device satisfies the system requirements
[Link] Recommended Environments for the Systems: http://www.waseda.jp/navi/e/services/system/sys_requirements.html
Check the following web page for details on how to take the “Required Seminar for All New Students”.
[Link] Required Seminar for All New Students: https://www.waseda.jp/inst/gec/en/gec/non-degree/computer/



About Required Seminar for All New

Students attendance

How to take the Seminar



MyWaseda?

“MyWaseda” is the Web site used as the entry point to various information services provided by Waseda University.
From this MyWaseda, you can access information services, such as “Waseda Moodle,” course registration application,
class cancellation information. Since announcements from Waseda University are also posted on MyWaseda, you
should also log into the portal regularly to check them.

The main services that can be accessed from

B AAVEHER

Logout

Change password
Change Waseda D
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(2 Take a Required Seminar for All New Students

<Enrollment Period>
<For 2025 April Enrollees>

9:00, Thursday, April 3rd to 10:00, Thursday,
April 24

<For 2025 September Enrollees>

9:00, Wednesday, September 24 o 10:00,

Wednesday, October 15

If you don’t watch the video and pass the test

before the deadline,
Your Waseda ID may be suspended!




(2 Take a Required Seminar for All New Students

MYWASEDA

Home Student Affairs IT Services

Announcements

,,,,,,, ¢ Announcements

Learning Support Important Notifications from Your Department

Waseda Moodle No Announcement

Student Cour  Swvaluation
Announcements About Classes

Course M(@vi
No Announcement

_ Creste Video Content.

Log into MyWaseda, click the "Home” menu, and
choose “Waseda Moodle” from “Learning Support"




(2 Take a Required Seminar for All New Students

[ 1. Click on Required Seminar for
All New Students (either link)

FAEZRDLALIT—

Required Seminar for All New Students
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— [ZE] “Required
Seminar for All New
Students

2. (3) Readthe 3. Take mini—tests and
“Structure of the Seminar” submit your answers
and watch the videos




® Taking the mini-tests

e A web-based test to gauge your understanding of basic
information ethics

¢ |In order to pass the mini-tests, you must answer all
questions correctly!!

¢ You can retake the tests as many times as you need, so
do so until you pass.



® Taking the mini-tests

After entering your
answers, click the “Finish
attempt” button

RERE

- ‘ Click “Submit all and finish”

FEBIIED

=R AT—HA

C(DEERIS 20204 04 ST (LPEL) 2500 & C o1k L 2

Retake the tests until you pass them!




Notes on MyWaseda and Waseda email (English version)

IPS Office
1. Reference URL
MyWaseda’'s URL https://my.waseda.jp/login/login
IT Service Navi, Waseda Univ https://www.waseda.jp/navi/e/mywaseda/about.html
(About MyWaseda)
IT Service Navi, Waseda Univ https://www.waseda.jp/navi/e/waseda-mail/index.html
(About Waseda-Mail)

2. Notes, etc.
1) Your student ID number can be confirmed on your student ID card, or by clicking on the
“Profile” button (the button with three lines in the top right-hand corner of the screer

after logging in to MyWaseda. E

2) You can check your personal information such as your address and phone number in the
“View/Update Your Own Profile” section of the service menu on the left side of the screen
after logging into MyWaseda (or by pressing the three-line button in the top left corner of
the screen on your smartphone). If you want to change your personal information, the
changes will only be reflected after the IPS office has approved them.

3) The IPS office will contact you via your Waseda email address, so be sure to check it every
day. If you don't check your email, it will cause serious problems in your student life.

4) When contacting the IPS office, etc., be sure to include your student ID number and name
in the text of the email.


https://my.waseda.jp/login/login
https://www.waseda.jp/navi/e/mywaseda/about.html
https://www.waseda.jp/navi/e/waseda-mail/index.html

About the “IPS Square” website for current students (English version)

IPS Office
All information for current students of this graduate school is posted on the “IPS Square” page. If you
have any questions about student life, please check “IPS Square” first.

Also, be sure to bookmark the “IPS Square” page and check it regularly for new information.

[How to access])

1) Access the IPS top page (https://www.waseda.jp/fsci/gips/en/) and click on “For Current Students”.

2) Click on “IPS Square”. Information about issuance of certificate and student visas is available on
a separate page.

3) The “IPS Square” will be displayed. (https://www.waseda.jp/fsci/gips/en/campuslife/ipssquare/)



https://www.waseda.jp/fsci/gips/en/
https://www.waseda.jp/fsci/gips/en/campuslife/ipssquare/

H—E XF|FHZER Services navigation

& FEHARYFI—2 Wireless Network (Wi-Fi)
SSID : waseda-wpa2

User ID : Your waseda e-mail address
Password : Your password

€ Waseda IT Service Portal

Informations about waseda-network, online storage(BOX), E-mail, Office365, etc.

[URL] https://support.waseda.jp/it E%EE
[=]:

* The language can be changed to English

All of
Waseda
University’s
IT services !

® FU5(UMEEREDO  Online inquiry
[URL] https://support.waseda.jp/it/s/inquiryform

€ Download Station  University software download site.
My WASEDA (https://my.waseda.jp/)

= ITH—E X/ ITServices = Y7k 7EH/ Available Software
= Download Station (2[R #) / Download Station (intranet only)

https://www.waseda.jp/navi/rental/soft/index.html (in Japanese)

2025.03.12 EH FHREERE




¢ IAMFvYoNRIERYAFIPSXIIT] IPS SQUARE

[ B & EE] https://www.waseda.jp/fsci/gips/campuslife/ipssquare/
[English] https://www.waseda.jp/fsci/gips/en/campuslife/ipssquare/

€ VPN(Virtual Private Network)ZFlI FHL =225 hvi> D =i

Off-campus access using VPN
[URL] https://support.waseda.jp/it/s/network/ext-vpn

€ mKR=(N159) BA=RM  Computer Room(N159) Opening Time
9:00-22:00 (Mon-Sat)

¢ During vacation = (Mon-Fri)

¢ LtAMFro/ N RAEREB=(UTH—ERXENO) Kitakyushu campus Technical Help Desk
Location : N-1F N102

Operation time : 8:40-18:00 (Mon-Sat)
& During vacation = Opening Time 8:40-17:30 (Mon-Fri)

I Waseda Mail (Gmail) is not available in certain countries or regions where

access to Google services is restricted.

By using Waseda Mail (Office365), you will be able to send and receive messages with Waseda Mail address before
you visit that areas.

= “Waseda Mail (Office 365 for students/alumni)”

[URL] https://support.waseda.jp/it/s/wasedamail-02

[=]

2025.03.12 H# FHREEE
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IPSRAOIT7DUTR—I%#EZE L., BEICFHRZEDTLLESIL, F 1 ROFBEZE5KEAM
X4 A1B~3H. £F2Xx0#BZ&ZH/IE4 A8H~9HTY,
https://www.waseda.jp/fsci/gips/other/2024/03/12/26367/

About Course Registration (English version)

Please check the following page on IPS Square and make sure to proceed with the necessary
procedures.The first course registration period is from April 1st to 3rd and the second course
registration period is from April 8th to 9th.
https://www.waseda.jp/fsci/gips/other-en/2024/03/12/26368/
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