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Instructions for the Recommenders

Graduate school of Information, Production and Systems, Waseda University, uses an
online application system, “The Admissions Office (TAO)"”. In order for our applicants to
complete their applications, we would appreciate your cooperation with submitting
“Recommendation Letter” online as instructed below.

®Request E-mail from TAO

You will receive a request e-mail from TAO (no-reply@admissions-office.net), when our
applicant sends a request for “Recommendation Letter” on the online application system.
Please access the link provided in the e-mail to proceed.

*Please add the sending domain(admissions-office.net) to your list of accepted e-mail
senders to ensure that you receive the messages sent from TAO.

@Create an account

Choose “Recommender” tab and click “Create a new account”. Please use the same e-
mail address at which you have received the request message. A confirmation e-mail
will be sent to you once you create a new account.

®Complete “Recommendation Letter”

Click the applicant’s request and enter required information either in English or Japanese.
Please upload PDF file of your recommendation letter. Your recommendation letter will NOT
be disclosed to the applicant.

@Submit “Recommendation Letter”
Click “Submit” to submit the completed “Recommendation Letter”. Please confirm that the
status is changed [Entered| to |Submitted| after you finalize your letter.




