Checklist for The Application Documents of COE (Certificate of Eligibility)← Staple here.

	Name (in English, as it appears on your passport)
	School/Graduate School you are enrolling in
	email address (Please write clearly.)


	Examination Number

	Address (Please provide your complete address in English, including your country.)




	【Important】If you have any questions about filling out each documents, please use your best judgment. We cannot answer questions about the forms before you have sent them.  In case we find any information that needs confirmation, we will contact you before submitting your documents to the Immigration Services Bureau. 



· Refer to the samples when completing each document. Then carefully review each item on this checklist, place a checkmark ☑ in each box and submit it with your other COE application documents. 
· If you need to make corrections, do not use correction tape. Strike through the incorrect information with a double line and sign your name next to it.
· The following “No.” corresponds to the number on each document. →Please answer all questions including those without a number (with some exceptions).

	＜All Applicants＞
	

	No.
	☑
	Points to Check

	－
	□
	Every document is printed on A4-size (297 mm×210 mm) paper.

	－
	□
	All documents are printed on one side only.

	－
	□
	All documents are printed or written in black, indelible ink on white paper (pencil, correction fluid, or other erasable materials are not permitted).

	－
	□
	You do not hold Japanese nationality. *Holders of Japanese nationality (including those with dual nationality) are not eligible to apply for a COE.

	－
	□
	We cannot respond to inquiries regarding delivery confirmation. Please use the tracking number to confirm the delivery by yourself.

	－
	□
	When we find any deficiencies in the COE application documents or determine that the application is fully prepared, CIE will notify you via email. 

	－
	□
	The process from the application to the issuance of the COE takes up to 3 months from the time of application to the Immigration Services Bureau. 
Screening is conducted entirely by the Bureau. We cannot answer questions, including about how much longer it will take.

	－
	□
	The COE will be sent via email from the CIE after the inspection is completed. 


To confirm document inclusion, check here ☑ after attaching the required document.


	□
	Ⅰ．在留資格認定証明書交付申請書 (For APPLICATION FOR CERTIFICATE OF ELIGIBILITY)

	No.
	☑
	Item Name
	Points to Check

	－
	□
	Photo
	・It fits 3 cm×4 cm frame in the upper right corner and is glued without any edges sticking out.
・It is taken within the last 6 months.
・It clearly shows that you are the same person as in your passport photo (Do not edit the photo).

	1
	□
	Nationality / Region
	・It matches exactly what is shown on your passport. For example, use “Republic of Korea” instead of “South Korea.”

	3
	□
	Name
	・It matches your passport exactly, including the order, capitalization, commas, and spaces.

	5
	□
	Place of birth
	・It is written as shown on your passport.

	7
	□
	Occupation
	・It is written as of the application date (e.g., student).
・If you answered “Self” for “28. Method of support to pay for expenses while in Japan,” it matches the information in “(2)③ Occupation (place of employment.)”

	8
	□
	Home town / city
	・It is accurate and current, including the country name.

	10
	□
	Passport
	(1) Number
	・It matches your passport exactly.

	
	□
	
	(2) Date of expiration
	・It matches your passport exactly.
・Your passport is valid as of the scheduled date of entry.
・If your passport expires before the date of entry, leave it blank.　→Have you already applied for the renewal?　[YES / NO]

	12
	□
	Date of entry
	・The date of entry must be no more than 30 days before the enrollment date (September 21st for Fall, April 1st for Spring). 
If the date is too early, the Immigration Services Bureau may ask for an explanation.
· (Since this is an estimated date, slight variations from your actual entry date are acceptable).

	14
	□
	Intended length of stay
	・Write the standard years to graduate as follows;  Undergraduate: 4 years, Master’s: 2 years, Doctoral : 3 years

	15
	□
	Accompanying persons, if any
	・Temporary companions are not included. “Accompanying person” refers only to family members staying in Japan under long-term resident status.

	16
	□
	Intended place to apply for visa
	・The city name is written.

	17
	□
	Past entry into/departure from Japan
	・If it exceeds 4 times, write “Many”.

	18
	□
	Past history of applying for a certificate of eligibility
	・YES or NO has been selected.

	19
	□
	Criminal record
	・YES or NO has been selected.

	20
	□
	Departure by deportation/departure order
	・YES or NO has been selected.

	21
	□
	Family in Japan
	・YES or NO has been selected.
・If YES, details are provided in the table below.

	23
	□
	Total period of education
	・Undergraduate: 12 years or more; Graduate: 16 years or more

	24
	□
	Education (last school or institution) or present School

	(1) Registered enrollment
	・Both the status box and the school type box are checked.
・Information regarding Withdrawal is not required. Do not select “Withdrawal” here if applicable.

	
	□
	
	(2) Name of the school
	・If high school is your last school of education, check it and leave question of No. 25 blank.
・Do not describe high school equivalency certification here. If applicable, write the month and year you passed the exam in the margin.

	
	□
	
	(3) Date of graduation or expected graduation 
	・The accurate year and month are written.

	25
	□
	Personal history
	・Your educational background after high school is listed.
・The information must be in order from oldest to newest.

	28
	□
	－
	All applicants
	・“Written Oath for Defraying Expenses” is already prepared.

	
	□
	(1)
	Method of support and an amount of support per month (average)
	・The amount matches the total “Tuition” and “Living Expenses” shown on “Written Oath for Defraying Expenses”
・If you only selected “Scholarship” for (1) , you do not need to answer (2).

	
	□
	(2) Supporter
	① Name
	・It matches the information written on “Written Oath for Defraying Expenses”.
・If you have more than one sponsor, describe each sponsor’s details here. Prepare a blank copy of the form for each additional sponsor. A “Written Oath for Defraying Expenses” is also required for each person.

	
	□
	
	② Address
	・The full address, including country name and street number, is written without omission.

	
	□
	
	③ Occupation
 (Place of Employment) 
	・The full name of the workplace or company is provided. Listing only job title or position is not sufficient.

	
	□
	
	④ Annual Income
	・If you are unemployed or retired, strike through “年収” with a double line, enter your Balance Certificate amount in yen, and add “(Bank Balance)” after the amount as follows.
	Example: ④年収 \3,650,899 (Bank Balance)


・If you selected “Self” only, describe it as shown in the example above, regardless of your current employment status.

	
	□
	(3)
	Relationship with the applicant
	・If you selected “Self” or “Scholarship”, leave it blank.
・If there is more than one sponsor besides the applicant, check all applicable boxes.

	29
	□
	Plans after graduation
	・Your current plan is checked.



	□
	Ⅱ．【別紙】各種確認書 (申請人作成用)
	

	No.
	☑
	Item Name
	Points to Check

	1
	□
	Japanese language ability
	If no relevant information is available, leave it blank. In that case, only the school name and your name will appear at the bottom,  which is acceptable).

	2
	□
	Selection of Entrants
	Do not fill in (to be completed by Waseda).

	－
	□
	教育機関/課程等名
	Example: Waseda University, (Graduate) School of XX



	□
	Ⅲ．Passport (copy)
	

	No.
	☑
	Points to Check

	－
	□
	It is a copy of the page with your photo. If there is a separate page with notes regarding your name, include that page as well.

	－
	□
	It is not a Japanese passport. If you hold Japanese nationality, you cannot apply for a Certificate of Eligibility, even in case of dual nationality.

	－
	□
	If you have dual nationality, use the passport of the “Country/Region” you wrote in the “Nationality/Region” field on page1 of the “APPLICATION FOR CERTIFICATE OF ELIGIBILITY”. 



	□
	Ⅳ．Written Oath for defraying Expenses (Only for those applicable)



	Method of Support to pay for expenses while in Japan
	Need for Written Oath for defraying Expenses (Y/N)

	Self
	N (NOT required)

	Supporter living abroad
	Y (Required)

	Supporter in Japan
	

	Scholarship
	N (NOT required)


* If you combine multiple methods and include any marked “Y (Required)”, please prepare the “Written Oath for defraying Expenses”.
	No.
	☑
	Item Name
	
	Points to Check

	－
	□
	Particulars of Agreement
	1)Tuition
	The Tuition is listed after the total amount for the first year, including “諸費用”, has been confirmed.
* For tuition fee information, please refer to the separate guidance documents from your intended school or graduate school. The CIE cannot answer questions about this matter.
* (参考：学費などの一覧) ＊Available only in Japanese.

	－
	□
	
	
	Select and circle one option: monthly, semi-annually, or annually.

	－
	□
	
	2)Living Expenses
	Monthly living expenses are expected to be at least ¥120,000 per month.

	－
	□
	
	－
	The monthly total for “Tuition” and “Living Expenses” matches the amount listed in “28. Method of support to pay for expenses while in Japan” on APPLICATION FOR CERTIFICATE OF ELIGIBILITY.



	□
	Ⅴ．Documents related to Defraying Expenses	



【Required documents for each method】
	Method of Support to pay for expenses while in Japan
	Required documents

	Self
	“Deposit balance certificate” issued by the bank

	Supporter living abroad
	

	Supporter in Japan
	

	Scholarship
	Scholarship Recipient Certificate


* If you combine multiple methods, please prepare the required documents for each. 

	No.
	☑
	項目名
	Points to Check

	－
	□
	[All applicants]
	Funds are sufficient to cover at least six months of living expenses, including tuition.

	－
	□
	“Deposit balance certificate” issued by the bank
	The required amount is covered only by the checking account balance. Financial instruments such as stocks are not included.

	－
	□
	
	The necessary information (date, balance, account holder) is written in English or Japanese.

	－
	□
	Scholarship Recipient Certificate
	The necessary information (date, balance, name of the scholarship recipient, name of the scholarship-granting institution) is stated in English or Japanese.



	□
	Ⅵ．Tuberculosis(TB) Clearance Certificate (Only for those applicable)



Applicants who hold nationality from the Philippines / Vietnam / Indonesia / Nepal / Myanmar / China are required to submit the “Tuberculosis (TB) Clearance Certificate” in addition to the normal Certificate of Eligibility (COE) application documents to prove that you are not infected with TB. The date this rule takes effect differs depending on your nationality, so please be sure to check the details from the following document if you are eligible. 
https://www.waseda.jp/inst/cie/news/40765


	◆ If you have any matters to communicate to the office, please write it here.

	



	◆ Submission Method: Please mail to the following address.

	日本語
	〒169-0051東京都新宿区西早稲田1-7-14-4F　早稲田大学留学センター（CIE）「在留資格代理申請」係
TEL: 03-3203-9806 

	English
	Student Visa Section, Center for International Education, Waseda University  
1-7-14-4F Nishi-Waseda, Shinjuku-ku, Tokyo 169-0051, Japan
TEL: 03-3203-9806 
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