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Support Anywhere

HhIi—

Support Anywhere is designed to help WASEDA students get the

information they need online Anytime, Anywhere.

For example, you will find information about course registration, such as below!

What should I be aware of when registering for courses?
How do I register for courses using the Web Course Registration system?
Where can I ask for help with course registration?

What are University-wide Open Courses? How are they different from Courses Offered

at Other Undergraduate Schools ?
Why is there an error in my course registration?

I want to know about Minor Programs! -

X For details regarding the courses and curriculum for each school or center, please refer to the
course registration documents (study guides, course registration guides, course lists, etc.)

provided by the respective school or center.

On Support Anywhere you will find information on---
#Course Registration #Tuition and Scholarships #Grades #Facility
#Campus Life

---and morel!

Support Anywhere, and if you still can’t find a solution, please

contact us/book an appointment to visit us.

Bookmark this page! !
> URL: https://wnpspt.waseda.jp/student_en/supportanywhere/



2023 Fall Semester Schedule

Following dates are subject to change. All changes will be announced on the website of the School of Political Science and

Economics.

Event

Date

Course Registration Periods (for Fall semester)

Middle of September - Middle October

(*Details on the next page)

Fall Semester Class Period

October 5 (Thu.) — February 3 (Sat.)

Fall Quarter Class Period

October 5 (Thu.) — November 25 (Sat.)

Winter Quarter Class Period

November 26 (Sun.) — January 27 (Sat.)

National Holidays (Classes will be held)

October 9 (Mon.)

Anniversary of the University Founding (Classes will be held)

October 21 (Sat.)

Waseda Festival, etc. (No Classes)

November 3 (Fri.) — 5 (Sun.), November 23 (Thu.),
January 8 (Mon.)

Absentee Examination for Fall Quarter Courses

November 28 (Tue.)

Announcement of Fall Examination Schedule

December 15 (Fri.)

Winter Vacation

December 26 (Tue.) — January 6 (Sat.)

Announcement of Academic Results

March 1 (Fri.)

Absentee Examination for Winter Quarter and Fall Semester

Coutses

Match 5 (Tue.), March 6 (Wed.)

Announcement of the results of absentee examination

March 12 (Tue.)

Schedule of other schools may differ from that of SPSE. Please be sure to check the schedule when

registering for the courses offered by other schools.




Course registration Dates: Fall Semester

Following dates are subject to change. All changes will be announced on the website of the School of Political Science and

Economics.

The Web-based registration system is not available every day between 2:00 AM-8:00 AM due to the system maintenance.

Registration Type

Registrable Courses

Registration Period

Result Announcement Date

First Course

<O Courses offered by School of Political
Science and Economics (SPSE)

< Courses offered by Global Education
Center (GEC)

< Courses offered by Center for Japanese

9:00 AM
September 20 (Wed.)

from

8:00 AM

Registration Language (CJL) - September 27 (Wed.)
@) OIC(zurseiiOffelrEC(liby Sentiéfgg 5:00 PM (The result will be available on the
nternational Education
OTeacher Training Courses September 22(Fri.) Web Course Registration System)
<> Open Courses offered by other
undergraduate schools
9:00 AM from
< Courses offered by SPSE
Second Course O Courses offered by GEC September 28(Thu.) 8:00 AM
Registration O Courses offered by CJL - October 4 (Wed.)
1) O Courses offered by CIE 5:00 PM (The result will be available on the

O 'Teacher Training Courses

September 29 (Fri.)

Web Course Registration System)

Start of Fall Semester : October 5 (Thu.)

*Be sure to attend all the courses that you are planning to register during the Third Course Registration Period. (*5)

Third Course

Registration (1)

<> Courses offered by SPSE
<> Courses offered by GEC
< Courses offered by CJL
< Courses offered by CIE
O'Teacher Training Courses

O Courses offered by other undergraduate
schools (*3)

Course Dropping

O Courses offered by SPSE
< Courses offered by CJL. (*4)

Course Category

Changes ("2)

< Courses offered by other
undergraduate schools
(Only for Category changes)

9:00 AM
October 11 (Wed.)
5:00 PM
October 12 (Thu.)

from
8:00 AM
October 17 (Tue.)
(The result will be available on the

Web Course Registration System)

1. Course categories for courses offered by other schools can be selected.

2. Course categories for courses offered by other schools can be selected. Also, course categories for courses offered by other
schools, which you have already registered, can be changed. For details, please refer to the Course Registration Guide.

3. With regard to courses offered by School of International Liberal Studies, only one course can be registered.

4. Courses offered by CJL can be dropped during the second registration period, as well.
*5. Students will be able to access the course information and other features on Waseda Moodle for the courses they have registered
for during the 3 course registration period on following day after the conclusion of that period, so students might not
attend 1%t (and 279) classes of online courses. First, please do not miss out on the 1% and the 24 course registration periods.
“‘SPSE-EDP students can register SPSE-JDP courses also as voluntary course during the 15t and 2°d course registration period.
Additionally, course categories for them can be changed from voluntary course to elective course (but, not vice-versa) during
the 3t course registration period.



Important Notices from SPSE Office

v'Waseda ID and Initial Password required.

Waseda ID is the most important ID with which students can access such services as Waseda
Mail, the course registration system, and the learning management system, Waseda Moodle .

v Understand the course registration rules by the time the
registration period begins.

Please read this booklet thoroughly. Unless you understand the course registration rules when
you register for courses, there may be cases where you cannot enroll in your desired classes
because of procedural failures.

v/ Check the latest information.

For the latest information regarding course registration, check MyWaseda, and the SPSE website
regularly.

SPSE Website (course registration)
https://www.waseda.jp/fpse/pse/en/students/enrollment/

v/ Check the registration periods.

Course registration after the designated registration period will NOT be accepted under any
circumstances. Make sure of the course registration periods.

v Confirm your registration results.

The results of course registration will be sent to your Waseda Mail. You must check your results by
yourself.

v/ Carry your student ID card at all times.

You will be asked to present your student ID card when taking any actions at the Office. You are
also required to present your student ID when taking examinations.



https://www.waseda.jp/fpse/pse/en/students/enrollment/
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If you have any questions about course registration, please feel free to ask at the SPSE
Administrative Office (10F, Building No. 3).

SPSE Administrative Office
Monday to Friday, 9 a.m. to 5 p.m.

Opening Hours: Mon.-Fri. 10 a.m. to 4 p.m.
Phone Reception Hours: Mon.-Fri. 9 a.m. to 5 p.m.

*The Admin Office is open on even National Holydays if classes are held on those days.




1. Course Registration Timeline

*For the course registration schedule for AY 2023 Fall semester, please see P4.

[Only for students entering this semester] Acquisition of Waseda ID

Obtain your personal Waseda ID. The initial ID and Password will be notified by the SPSE Admin Office.

[Voluntary] CJL Level Check Test

CJL Level Check Test is a web-based test used to determine your Japanese proficiency level (according to Waseda
standards). It is highly recommended that you take the test if you wish to register for Japanese language courses offered by
the Center for Japanese Language. For more details, please refer to the brochure “Registration Guidebook & Syllabus”
issued by CJL. Note that students are able to register up to 8 credits of Japanese Language courses per semester and 32

credits of them until graduation.

First Course Registration Period

After designing their own schedules and study plans, students need to register for courses during the designated period. In
addition to this semester courses offered by SPSE, it is also possible to register courses offered by GEC and CJL and open

courses offered by other Schools. Once registered, no courses offered by other departments/schools can be dropped after

this period (SPSE courses and CJL courses are allowed to be dropped. For details, please see p.4). Please choose courses

carefully depending on your progress in your study. Be sure to check the results of course registration on your course

registration page.

Second Course Registration Period

If course registration is not completed during the first registration period, students can register courses during the second
registration period. Courses that can be added during this period are those that have vacancies after the first registration
period. The “Available Course List” will be posted on the SPSE website before the second registration period begins. Note
that only CJL courses can be dropped during this period; no other courses are allowed to be dropped. Be sure to check the

results of course registration on your web course registration page by the date Fall-semester classes begins.

' ' ', If you have registered for courses that require audit/course enrollment fees during the first and/or second

registration periods, it will be necessary to make a payment within the specified period. Details will be sent by
e-mail individually. Also, refer to the following website.

URL: https://www.waseda.jp/inst/gec/en/undergraduate/registration



https://www.waseda.jp/inst/gec/en/undergraduate/registration/

Third Course Registration Period

If the course registration is not completed during the second registration period, students can register for courses during
the third registration period. Courses that can be added during this period are those that have vacancies after the second
registration period. The “Available Course List” will be posted on the SPSE website before the third registration period
begins.

Students are also able to drop courses that have been registered. Note that only CJL. courses and SPSE courses can be
dropped.

Students must check the results of the course registration on their web course registration page by the designated period.

|| Y 4 S If you have registered for courses that require audit/course enrollment fees during the third registration period,
it will be necessary to make a payment within the specified period. Details will be sent by e-mail individually.
Also, refer to the following website.
s:/ /www.waseda.jp/inst/gec/en/undergraduate/registration

Announcement of Course Registration Results

All students will be informed of their course registration results by Waseda Mail. Make sure to check whether all the courses

have been successfully registered.


https://www.waseda.jp/inst/gec/en/undergraduate/registration/

Terminology

Explanation

Course Registration

In principle, students design their own schedules in order to graduate. Students must decide
which courses to take and attend classes by themselves. Course registration is therefore an
essential procedure for all students to design their study.

MyWaseda

MyWaseda is a portal site for various services offered by Waseda University. With MyWaseda,
students can use services necessary for campus life, such as checking announcements from
the university, using Waseda Mail, registering for courses online, and accessing the learning
management system called Waseda Moodle.

Waseda Moodle

This is a learning management system where students can submit their essays, contact
instructors individually, etc. As instructions regarding courses may be given through it, make
sure to check it frequently. It can be found on the left side menu at the top page of MyWaseda.

Error

During course registration, an error occurs when students violate the rules prescribed by the
School. Refer to page 16 for more details.

Class Modality Category

Class Modality Category indicates whether the method of delivery for each class is on-campus,
on-demand or real-time streaming. The types and meanings of Class Modality Category and the
category of each course can be checked on Web Syllabus Search System.

Seminars

Seminars are often conducted in smaller-sized classes, where lively interactions with professors
and peers are expected.

Semester courses

Courses held once a week for two credits or twice a week for four credits, respectively, during a
semester.

Quarter courses

Courses held once or twice a week during a quarter (either half of the spring/fall semester:
spring quarter and summer quarter / fall quarter and winter quarter, respectively).

Summer Intensive (Winter
Intensive, Spring Intensive)

Collective name for the period during which classes are held in an intensive manner during
summer vacation (or winter/spring vacation). If you wish to take these courses, you will need to
check the class schedule yourself to make sure they do not interfere with your other course
schedule since these courses will not be automatically checked for errors when there is
duplicated registration.

The course list provides course information, including dates, periods, and credits. The latest

Course list information will be provided on the SPSE website. See the Web Syllabus for details of each
course.
Reenroll Refers to students re-registering and re-enrolling in course that they did not pass in previous

semesters.

Audit/Course Enrollment Fees

Some courses—often courses involving fieldwork—require payment of audit/course enrollment
fees. If not paid by the deadline, registrations for the courses are cancelled automatically.

Lottery system

If the number of students who wish to register exceeds the prescribed quota, permission to
register will be decided by lottery.

Prerequisite course

A course for which students must have acquired the credits by the previous semester in order to
enroll in a subsequent course.

Capacity

Maximum number of students that can be allocated to a course depending on the nature of the
course and the size of the classroom.

Other departments

Refers to the departments outside SPSE, such as other Schools, Graduate Schools, or
Centers. Example: School of International Liberal Studies, Global Education Center, etc.

Registration results confirmation
e-mail

E-mail that contains “registration results” for each registration period that is sent after
completing procedures for course registration. (Not sent to students who did not register for any
courses)

Courses to be taken during a
specific year

It is possible to enroll courses which are offered by SPSE and intended to be taken by students
in later years. Please choose courses carefully depending on your progress in your study.

*Please note that this rule may not apply for courses conducted by other school/centers.

Available course list after the
registration period

The available course list after the registration period will be posted on the website. After the
registration period, some courses will not be open due to the limited number of available seats.




1. Class Modality Category

Class Modality Category indicates whether the method of delivery for each class is on-campus, on-demand or

real-time streaming. The types and meanings of Class Modality Category and the category of each course can be

checked on Web Syllabus Search System. Please be sure to attain all necessary information to select your

ideal course depending on your studying environment.

Web Syllabus Search Page: https://www.wsl.waseda.jp/syllabus/JAA101.php?pLng=en

2. Maximum Number of Credits per Semester

The number of credits per semester for which is allowed to register is NOT limited for exchange students and

double degree students. Please schedule depending on your progress in your study and be careful not to over

schedule.

The number of credits for each course at Waseda University is standardized in accordance with F-fig H 22 52HI

(RRaH K= RKFkEe2 ) |, where one credit is to be comprised of course content that requires 45 hours of study.

The number of class hours is determined according to the teaching method, as shown in the table below. The

number of class hours of 14 weeks with 1 class period each week is regarded as 30 hours at the University (15

hours for 7 weeks).

Type Class hours required for 1 credit
Lecture, Seminar Number of hours determined by the undergraduate school,
within 15 to 30 hours
Laboratory work, Field work, Practical Number of hours determined by the undergraduate school,
skills within 30 to 45 hours

A 2-credit course is to be comprised of course content that requires 90 hours of study. For example, to earn 2

credits in a lecture course (1 class period per week for 14 weeks), in addition to the 30 hours of class time, study

outside of class hours is to be comprised of course content that requires approximately 60 hours of study.

3. Course Name with Symbols

Course names often include symbols such as “A”, “I.” As these symbols have the following meanings, take
sufficient care when registering for such courses. Also, make sure to refer to the web syllabus of each course.

Symbol

Notes

Courses with “A/ B”

They are different and can be taken separately and in either order.

Courses with “I /

They are related and should be taken in the order of | then Il. However, Il can be
taken even if credits for | are not obtained, as it is not set as a prerequisite in the
course registration system.

*For language courses at SPSE and Advanced Seminars, | is a prerequisite for 1l and credits for | need to be

obtained in order to take Il. For language courses at SPSE, courses must be taken also in the order of the level.

*’Introduction to Microeconomics” is a prerequisite for “Microeconomics A” and “Introduction to Macroeconomics”


https://www.wsl.waseda.jp/syllabus/JAA101.php?pLng=en

is a prerequisite for “Macroeconomics A”.

*For preconditions of each course, please refer to the syllabus.

4. Prohibition on Duplicate Enrollment in Courses

You cannot take courses with the same name. Also, you cannot register for a course with the same name as one

for which students have registered or obtained credits up to the previous semester. However, it is possible to

register in multiple courses when the themes of the courses differ.

Some courses are offered in both Japanese and English with the same contents. If the student has already

registered or passed one of the courses (e.g. World literature), students cannot register another course (e.g. 4=

¥ [the same course offered in Japanese]).

The following list shows the courses offered in both Japanese and English. Courses shown in the same row teach

the same content. The number of credits may differ in the Japanese course and English course.

BAEINISLHB4A

REIDTSLHEA

SEXE (2)

World Literature (2)

I ST B TE (2)

Area and Cultural Studies (2)

=ffTEm (2)

Drama and Society (2)

BURSTHT AR (4)

Introduction to Political Analysis (4)

BRRBUARHT (4)

Japanese Politics (4)

BGAaza=4—i3> (2)

Political Communication (2)

LBBURRES N (2

Comparative Political Economy (2)

BUATTEIR (2)

Political Behavior (2)

BUATHF AN (2)

Political Text Analysis (2)

AR (2

Political Institutions (2)

LEEBUEE (4)

Comparative Politics (4)

R7OT7DELERBUE (2)

Comparative Politics of East Asia (2)

FEREEE D LLEREBUE (2)

Comparative Politics of Western Europe (2)

LB BURER (2)

Theories in Comparative Politics (2)

HEBEELR 2

Comparative Democratization (2)

HEBCE (2)

Chinese Politics in Chinese (2)

EFRERERARM (2

Introduction to International Relations (2)

EfRBUEE (4)

International Politics (4)

EFRERE T (2

International History 1 (2)

EREER (2

International Organization (2)

ERR=BE&RR (2

Transnational Relations (2)

BASN R (2)

International Relations of Japan (2)

ERRBUAREE (2

International Political Economy (2)
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BABI/OJSLHES

REIDTSLHEA

EFREREDT (2)

International History II (2)

i SR (2

Regional Integration (2)

ERCEHIER (2

International Law and Organization (2)

DNHBEKR 4)

Public Policy (4)

THE 4

Public Administration (2)

BIAREE (2)

Local Government I (2)

ERITHEZE (2

International Public Administration (2)

A BAFE (2

Local Government II (2)

B AR (2

Comparative Public Policy (2)

NPO.”NGOif (2)

NPOs and NGOs (2)

NHRTZ(BUR) (2)

Public Philosophy (Political Perspectives) (2)

BURIEERSE (4)

History of Political Thought (4)

Fzik @

Japanese Constitutional Law (2)

BABUARE 4

Japanese Political History (2)

FEFBUARE 4

Western Political History (2)

e E RS (2)

Constitutionalism (2)

RABURERT (2

Contemporary Political Theory 1(2)

RABURERDT (2

Contemporary Political Theory II (2)

BABAREE 4)

Japanese Political Thought A (2)

Japanese Political Thought B (2)

BUAATATH (2)

History of Media and Politics (2)

UOREFEFEAM 2

Introduction to Microeconomics (2)

TUORFEFEAM 2

Introduction to Macroeconomics (2)

UOREFA (2

Microeconomics A (2)

T/AREEB (2)

Microeconomics B (2)

THOOFEA (2)

Macroeconomics A (2)

T/OFEB (2)

Macroeconomics B (2)

BARZFSR 2

Japanese Economy (2)

LERIUOREFFA (2)

Advanced Microeconomics A (2)

E#RHOFFFEB (2)

Advanced Microeconomics B (2)

LR OOBEFA )

Advanced Macroeconomics A (2)

L=</ OBREEB (2)

Advanced Macroeconomics B (2)

ERBARFR 2

Advanced Japanese Economy (2)

HEFER (2)

Welfare Economics (2)

EEREFZE 2

Welfare Economics (2)

BELEAMA (2

Global Economic History (Introductory) (2)

BELEAMB (2

Japanese Economic History (Introductory) (2)

NHRTZEF) )

Public Philosophy (Economic Perspectives) (2)

BAEERE 4

Japanese Economic History (Intermediate) (4)
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BABI/OJSLHES

REIDTSLHEA

Ta—NILERE @)

Global Economics History (Intermediate) (4)

BEEEI (2

History of Economic Thought I (2)

HERRFEFIES T (2)

Comparative Institutional Analysis (2)

BREFLI (2)

History of Economic Thought I (2)

REBK (2

Economic Policy (2)

TR I (2

Money and Banking I (2)

MEEF A ()

BB B (2)

Public Finance (2)

FERFFELD (2

Labor Economics 1(2)

EERFF )

Law and Economics (2)

EXMERR 2

Industrial Organization (2)

DIERGE (2)

Public Choice (2)

74+ 2R (2)

Finance (2)

EEERI (2)

Money and Banking II (2)

FHEEFFET (2

Labor Economics 1I (2)

AMEREER 2

Economics of Human Resource Management (2)

EErooo— (2)

Industrial Ecology (2)

ABREZ (2

Personnel Economics (2)

DHEREFE 2

Public Economics (2)

BURRFZE (2)

Political Economics (2)

A EAEGR (2)

Local Public Finance (2)

HERER 2

Social Security (2)

EREEE 2

Health Economics (2)

REREZ 2

Environmental Economics (2)

HEREE O

Education Economics (2)

BR-BHEEF 2

Economics of Resources and Food (2)

AOREZ (2

Population Economics (2)

EfRFZ (2

International Economics (2)

REREFEIT 2

Development Economics I (2)

TOTEREE (2

Asian Economics (2)

ERE S (2)

International Trade (2)

EFR=oOEEF (2)

International Macroeconomics (2)

ZEMRFE 2

Spatial Economics (2)

FRREEFZET (2)

Development Economics II (2)

hEEER (2

Chinese Economy (2)

FRERBEOREEFE (2

Economics of Development and Environment (2)

WEHE 1 (2) %2021 EERTEL

Statistics 1 (2)

HEt)TIo—a (1) XGEC HEHB

HEHUTS—B (1) XGEC HER B

Statistics 1 (2)

13




BABI/OJSLHES

REIDTSLHEA

#HEt=2 I (2)

Statistics 11 (2)

HEREZIQ

Econometrics 1 (2)

HERFFEILQ

Econometrics 1 (2)

BURS A EDERE (2)

Fundamentals of Political Science Research (2)

tE2H (BUs) (2

ol

Quantitative Analysis (2)

#HRHE 2

Survey Research (2)

ISR ERFF REREFE) 2

Applied Econometrics (Development Economics) (2)

ISR EREY (R EFEAVEHERER-T—49H) @

Applied Econometrics (Econometrics and Data Analysis using R) (2)

LIREERFE EIE -/ ARILT—E2H) ()

Advanced Econometrics (Cross—Section and Panel Data Analysis) (2)

ERETERFZ (FRISH) 2

Advanced Econometrics (Time Series Analysis) (2)

T—LERAM (2)

Introduction to Game Theory (2)

7T—LE#w 4

Game Theory I (2)

Game Theory II (2)

KEREFFEI 2

Experimental Economics 1 (2)

REREFFI (2

Experimental Economics 1I (2)

TEREE

Behavioral Economics (2)

LT —LEER (2)

Advanced Game Theory (2)

BREHFAM (2

Introduction to Mathematical Analysis B (Calculus) (2)

BIEHRBAM (2

Introduction to Mathematical Analysis A (Linear Algebra) (2)

fRITE (B EHME) (2

Calculus (Multivariable Calculus) (2)

HIEBHEE (2

Mathematical Statistics (2)

BREHE 2

Mathematical Economics (2)

EfRRRAE 2

Advanced Linear Algebra (2)

LIRFEE (2)

Advanced Calculus (2)

FYRT—=O0H (2)

Network Analysis (2)

14




5. Class Capacity

Waseda course registration is NOT conducted on a first-come, first-served basis. Each course has its assigned
capacity, and if the number of applicants exceeds its capacity, the computer system randomly chooses the

students to be registered. Although the order of priority differs for each course, the priority of registering for EDP

courses comes before Japanese-based degree students, and vice versa.

6. Registering for Foreign Language Courses Offered by SPSE

Foreign language courses run by SPSE cannot be registered through the course registration system. A screening
by a professor in charge of the language is required in order to have a student’s language proficiency checked.
There is a possibility we ask a student to attend the interview to check their language proficiency. To be reviewed,
students are required to apply through the following application form before course registration begins. In

principle, to take those courses, the proficiency of Japanese language is required since those language courses

are conducted in Japanese.

Application Form for Foreign Language Courses Offered by SPSE:

https://forms.office.com/r/AmgNrmFjCZ

Please refer to the following table regarding the deadline and the date to reflect of your application.

Application Period Date to reflect after screening
September 20 (Wed.) ~ September 22 (Fri.) 5:00 PM September 27 (Wed.) 8AM
September 22 (Fri.) 5:01 PM ~ September 29 (Fri.) 5:00 PM October 4 (Wed.) 8AM
September 29 (Fri.) 5:01 PM ~ October 12 (Thur.) 5:00PM October 17 (Tue.) 8AM

15
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#

There are cases in which students fail to register for courses successfully due to registration errors. If an error
occurs, it will show up on the course registration page, preventing students from registering those courses. The
following chart describes the major errors that students may encounter. Unless students eliminate the errors, the
course registration will not be carried out properly.

Major Errors Details

Maximum number of credits for CJL courses in which students can enroll is

Credits-Limitation Error .
8 credits per semester.

Students are not allowed to register for a course that they have already

Duplicate Registration Error taken.

Students are required to take a prerequisite course in order to register for

Prerequisite Check Error the course. Check the web syllabus.

School Year Course Selection Error | Some courses are intended to be taken during a specific school year.

Enough time should be allowed for transit when students try to register for
courses at different campuses. At least 90 min. will be needed between

Traveling Time Error Waseda Campus and Tokorozawa campus, and at least 50 min. will be
needed between Waseda Campus and Higashifushimi / Kamishakujii
Campus.

Note on Registration for SILS courses

Students are able to register for more than two SILS courses during the first registration period; however, only
one SILS course can be registered during the third registration period. Although any error message does not
appear on the course registration page when students try to register for more than two SILS courses during the
third registration period, there may be cases where you cannot enroll in your desired courses because of
procedural failures.

16




1. What does it mean to drop a course?

During the designated period, it is possible for students to drop courses for which they have successfully

registered. Although it is possible for students to drop as many courses as they wish, there will be no opportunities
for additional course registration after the third registration period. Note that SPSE courses and CJL courses can

be dropped, whereas no open courses can be dropped. Once students drop a course, the registered course

will no longer be displayed on the Web screen. If students wish to register for a course which conflicts with an

already registered course, they must first drop the course in which they are registered, then register for the new

course during the same time. Adding/dropping courses after the designated reqistration period will not be

accepted under any circumstances.

2. Courses and Periods for Dropping

Course Category / Period to : : : : : _
: 15t Registration 2"9 Registration 3'Y Registration
Register
SPSE Courses @) @) [ )
Japanese Language Courses
O o o
Offered by CJL
GEC @) ) O
University-Wide | CIE O O O
Open Courses
O
Other o 5 *For list of available
courses, please refer to
Schools each school/center’s
Web page.

O: Add Only @: Add & Drop

Note:
(1) Open courses cannot be dropped.

(2) Required courses cannot be dropped.

3. Web Operation Method

The Web operation method for dropping courses will be described on page 22.



Course Registration

* Note

using the Web System

- Main Procedures.

1. Sequence for Course Registration using the Web System
Log in to the Menu for course guidance week Registration screen

O Click "Grades & Course registration” on the MyWaseda login

screen, select "Course Registration."

O Check courses in the Current Schedule.

@® Course Search

O Click the "Course Search™ button
and the course search screen will
be displayed.

O Select School, designate Course
Category and enter Search
Keyword.

Click the "Search" button.

O Courses permitted for registration
that match the Search Keyword
will be displayed.

(Other courses will not be
displayed.)

@ Select course
O Click the Check Box. (Status will
be Tentative Selection when you
continue the search for the next
course or return to the first page)
* Repeat this process.

® Course Registration
O You must click the "Course Add"
button for the tentatively selected
courses to register.

[Important]

- =

Confirm Course Registration List

3

Search for
desired course

v

Course
Cancellation

@

Course
Registration

"Select" course

Confirm registered course list

O Selecting from Search Results will not complete the

registration. Make sure to click the "Course Add"

button to register your course.

Registered

O If "Reqgistered" is displayed on the status column,

the registration has been completed.

O AIll courses with registered status have completed

N

Drawing/
Registration Check

O Drawing/Registration
Check will be done by
the University

the registration process. Confirm registration results

for drawing result.

O For courses where checks are not made at the time

of the reqistration, the result will be shown along

Error

O When "Error" appears, check
the type of error and make
appropriate corrections

Cancellation

O Click the "Course Drop" button
on Course Registration
Screen.

Confirm

O Alist will be displayed,
showing the courses that you
may drop. Select the "Check
Box" for the course you wish
to cancel then click "Drop."

with registration results.

Registration results

Confirmed
Registration
Completedd

Over enrolled/
Not Accepted
To Next Registration




2. Explanation of Course Registration using the Web System

All course registration begins from this screen (screen displayed after you log in and select “course
registration™).

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.

(2) To select additional courses use "Course Search.” After selecting courses, please click "Course Add”
to make changes to the class schedule. Prirt Screen |
(3) Click "Course Drop” to the "Course Drop” page.

(4) Click "Course Change” to the "Course Change” page.
(o) Be cyre to print 3 cony of this page for vour recards

(1)

(3)

(2)

Current schedule of your school

First Registration 2013-03-30 10:00 - 2013-04-02 17:00 Course Regstration Scheduls |

Ciourse Add |
Coursa Drop |

[_Term | Day [Period | _Schl__|Note| Course Title | _Instructor _JCampus|Classroom| _Category [CreditlStatus/Orde

spring . — - TANIFUIIL, . Reqgistration
Man. 3 Palitical Paolitical Science : waseda 15-202  Other Major 2 :
semester SaifEcono 03 Etsushi submitted
: Schi Introduction to : :
spring == = : TAMIFUIL, - Registration
Man. 3 Political Political Science : waseda 15-202  Other Major 2 -
semester SaifEcono 03 Etsushi submitted
Introductory
: Schi Introductory : : :
spring == FUMAKI, Subject-Non- Registration
Wed. 2 Paolitical Game Theory == waseda 15-401 : 2 :
semester Sci/Econo 03 Yukihiko gﬁgjmreg submitted

Spring 20 Fall

2Lidl 2 U I .
Click "URL" for more information. Click "Apply” for Credits Full year o e

additional application. Click Course Title for syllabus.

Schl Introduction to

TrnEradiirbnns

(1) Registration period

Registration deadlines differ by school. Please check the registration period for your school.
(2) Schedule

Status of courses is displayed according to course title. Courses with a ¥ mark in the Note column
require a special enrollment fee. (If the enrollment fee is not paid by the designated date, registration
will be cancelled.)

(3) Function Buttons

"Course Search,"” "Course Add," and " Course Drop" are available.

@

"Course Search"

Press the "Search" button and the screen will change to the "Course Search Screen." Select
School, press OK and select Course Category. Fill in at least one item in the Search Keyword
window. When you press the “Search™ button, a list of courses you may register for will be
displayed. (Any course that you are not able to register for will not appear.)

"Course Add"
When you press the "Course Add" button, the confirmation screen for registration of tentatively
selected courses will be displayed.

"Course Drop"

When you press the "Course Drop™ button, the confirmation screen for course cancellation will be
displayed. Courses that you are able to cancel are those whose status is either registered or
tentatively selected. In addition, courses which the status is "Registration Submitted* are also
allowed to cancel during each registration period.

(4) Print Screen Button

When the PC is connected to a printer, the screen image can be printed out by pressing this button.
Please utilize this function to print out a record of your registered courses.
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3. Procedure for Course Registration using Web System

Menu for course
guidance week

https://my.waseda.jp/ !3

Access the URL above and select
"Grades & Course registration". MY WASEDA

® The menu is displayed on the S
R # new Recommended Environments for the Systems Provided by IT Strategies Division

MyWaseda login screen.
® During the course registration
period, use this menu.

\ _
{ Grades & Course registration Safety Report Form S

Grades & Course registration "

Copyright (C), Waseda University 2015-. All rights reserved.

WASEDA University
WASEDA University

Slgﬂ n & 00000 @waseda.jp

| Waseda Mail Address ! Enter password
Can't access your account? - '
Next I

[Note] Please note that from August 21, 2021, in [Note] Please note that from August 21, 2021, in

addition to the login screen, the Login ID has been addition to the login screen, the Login ID has been
i . For details, changed to your Waseda email address. For

please refer to here. If you cannot login (forgot your detalls, please refer to here. If you cannot login

(forgot your password, etc.), please click here. If you

password, etc), please click here. If you are logging are logging in for the first time, please click here.

in for the first time, please click here.

Menu for course
guidance week

Select "Course Registration” from

the "Menu for course guidance
week."

<Menu for course guidance weeko:

> Course Registration
O If you would like to make an
inquiry, click the "Inquiry" button,

> iraceda—ret mail

and enter your question and
necessary information in the
IanIry WlndOW Return to the Waseds-net-portal login screen
* Inquiries concerning grade Pl s 1 v s ko o v o b atmut “Gradk rerort”
reports are not accepted on this WGrade ot
inquiry form. o

~ieh course registration (spanese oni)
~ilieb course registration correspondence loe.
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Course Registration
Schedule

Click "Course Registration" and the
"Course Registration Schedule
Screen” will be displayed.

Confirm the schedule and status of
registered courses, including
automatically registered courses.

O "Credits" tell you how many
required credits for graduation
were added. Make sure credits
are within the credit limits when
registering. (“Credits” will be the
total of Full year, Spring semester
and Fall semester).

Course Search

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.

(2) To select additional courses use "Course Search.” After selecting courses, please click "Course Add"
to make changes to the class schedule,

(3) Click "Course Drop™ to the "Course Drop” page.

(4) Click "Course Change” to the "Course Change” page.

(5) Be sure to print a copy of this page for your records.

Current schedule of your school
First Registration
Caursa Saarch

Prink Scresl

2013-03-30 10:00 - 2013-04-02 17:00 Course Regstration Schadule |

Course Add |
| Couree Drop

| Course Change
[Courses with "Fee” mark charge a spedal enrolimentfee. Sprin Fall
Click "URL" for more information. Click "Apply” for Credits J Full year [ sergesger semester
ladditional application. Click Course Title for syllabus.

............ e e

| Term [ Day [Period Schl Course Title

spring Mon. 3 Poltucal TN, wasedal5-202  Other Major 2 253‘"5‘:{:%0"

semester Sci/Econo 03 Etsushi

Schi Introduction to . .

spring TANIFUJI, . - Registration
semester MON- 3 Political Qahncal Science Etsushi waseda15-202  Other Major 2 Sibrater

Sci/Econo
Introductory
Schi Introductory :
Sci/Econo 03 Subjects
Introductory
spring o FUNAKI, Subject-Non- Registration
Wed. 2 Political Game Theory i waseda 15-401 2
: 03 Yukihiko Regy_irf«_:l submitted

The function searches for desired
courses.

1. Select School and click OK.

2. Next, select the desired Course
Category.

O There must be at least one
keyword in order to make a
search. After entering, press the
"Search" button.

O If unable to find the desired
course, reconsider your search
keywords. Try deleting some
keywords, such as Day and
Period.

Select Course

Schl Letters 1 v m
2 Search methods

2. Course Categaory

V¥ Course title

¢<Mo course categories are listeds> |w Find partical matches for search.

V¥ Days * Period
Term, Day and Period can be
specified with pull-down menus.

3. Search Keyword

To select a course from the search
result, click the Check Box to the left
of the course title.

You may select more than one
course at a time.

When you close the page and click
"Return to the first page" after
placing a check in the Check Box,
selected courses will appear as
tentative selections.

Course Title
Term M
Day w
Period b
Search
Spring Semester 3rd | LCE eI 2014-04-12 09:00 - 2014-04-14 17:00
CEAE - Spedial enrollment fees must be paid for the courses with “Fee” mark. Click "URL" for more information.
select “Check Box” to select courses Retur to the first page
spring
3. Search Keyword semester TUS: ISOMURS,  waseda 9-201
spring Gs. A MaTSUMURA, =
Course Title semester U5 2 gy " IS azunon | aseda 9-202 2
Term SIN0C Tues, (ol = m‘i TONAMI, Koji  waseda 9-204 2
mLema:mal
Day. % S 2ong L ves: |2l G2 S JANAKA. waseda 9-207 2
Period !
search| () oS0 tues. 2 O onAndlo- - rosen, Daniel waseda 9203 2
6iledure]
Insolvency Law
—‘h a i-.k: oping Tues. 3 05 30dComoRNe o, Tetsuo waseda 9 2
= = Lecture [

Box
I ]

Return to the first page |

Z1



Course Add

After making your selection, return to
the first page. The selected course
will be displayed as a tentative
selection.

Press the Course Add button to
register for the course.

O Repeat Course Search. You may
register for more than one course
at a time.

O When there are tentatively
selected courses on the list, the
following message will be
displayed. Please press "Course
Add" to complete the registration
process.

Confirmation

Current =chadule of your school
Spring Semes. - 2rd Registration

| Gouree Search Y|

2014-04-12 09:00 - 2014-04-14 17:00 Cowres Regkiaion Satizs

Tentative Selection course is available on the list. Please click "Course Add" to complete the registration.

Course Drop

Gourse Chang

Courses with "Fee” mark charge a special enroliment fee. Click "URL" p— =
or more information. Click "Apply” for additional application. Click 8

Course Title for syuanus sEmEai HETERiE
[_Term [ Day JperiodSchl_Note] Course Title | Instructor | __Campus [ _Classroom | Category [Credit] Status/Order
spring G.S. 1SOMURA, Tentative

Credits

BBl Full year

ooty Tues. 2 LEW Civil Law: Lecture 1 Tomotey Waseda 9-201 2 e

spring G5 KOHARA,

o agey Mon. 2 ;\;Ilhcal Local Government A oty waseda 2 Registered
G.S. T

spring % Academic Writing in YOSHINO,

oo anger THUE. 2 »;cnllmcal e s waseda 2 Registerad

When you click the "OK" button, a
registration check will be executed
and a determination will be made as
to whether you can or cannot take
the course.

O If there is no error, the status will
change from “tentative selection”
to “Registration submitted.”

O If there is an error, the status will
change and an error message will
be displayed. Delete the course,
resolve the problem and press
"Course Add" once again.

Course Drop

2014-04-13 10:12:36

I = course registration.

You have selected tha ina courses. To complete the registration process dlick "OK." You can add more courses by returning to the first |

Return to first page

List of cow rses for

registrati.~ Click "OK" button, to complete the registration.

Doy perod] son Course Tt Careoory Sretusroraer
spring G.5. ISOMURA, Tentative
e Tues. 2 Law Civil Law: Lecture [ e waseda 9-201 2 eeera

During the registration period,
"Tentative Selection" and
"Registered" courses can be
cancelled.

To cancel a course, click the "Course
Drop" button.

*About "Registered" course Drop
After you cancel "Registered"
course, you cannot select the course
again. In addition, courses which the
status is "Registration Submitted” are
also allowed to cancel during each
registration period.

Current schedule of your school
Spring Semester 3rd Registration

Course Add

2014-04-12 09:00 - 2014-04-14 17:00 sz Reg=ieiln SeiEsuls

Tentative Selection course is available on the list. Please click "Course Add” to complete the registration. |

Courss Drop

A problem has occurred in the course registration process. (e.g. chose conflicting courses) Please click "Course
Drop” to adjust your registration and try again.

GCourss Change

[Courses with "Fee” mark charge a spedial enrollment fee. Click "URL"
‘or more information. Click "Apply” for additional application. Click Credits  fl§ Full year - - - z
iCourse Title for syllabus. s s
Course Title Status/Order
Tentative
spring G EGASHIRA, selection:Duplication
semester MO 2 oy Lecture I Kenjiro waseda [zl rrors in a day of

e week or period
55 KOHARA, -
Political Local Government A Takahar waseda egistered
Sa akaharu

Spring Ell

Commercial Law:

spring
semester MO 2

Status/Order
Tentative
selection:Duplication
errors in a day of
the week or period
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Confirm Course Drop

A list of courses you may cancel will
be displayed. Click the Check Box of
the course you want to cancel and
press the "Drop" button.

O You may not cancel courses with
a status of "Confirmed" or
"Processing"

O When you press the "Drop"
button, a cancellation confirmation
message will appear.

Print Screen

2014-04-13 10:12:36

S course regiMgtion.

You may cancel the fdJowing course(s). If yo do not cancel them return to the first page. \

Select the "Check Box” for the course you wish to cancel |
then dlick “Drop.”

Tentative

Returm to first page

spring Commercial Law: EGASHIRA,
semester ST 2 [Es LA Lecture T Kenjiro

selection: Duplication
errors in a day of
the week or period

waseda 9-203

If the PC you are using is connected
to a printer, please print out the
course registration screen for your
records after you have completed the
registration process.

O Courses with a status of
"Registered" have been
registered. Courses with a status
of "Tentative selection" will be
deleted when the screen is
closed, so make sure to register
with "Course Add" before closing.

O If a printer is not connected, write
out the registered courses for your
records.

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.
(2) To select additional courses use "Course Search.” After selecting courses, please click "Course 4dd"

to make changes to the class schedule. Prirk Screan
(3) Click "Course Drop™ to the "Course Drop” page.
(4) Click "Course Change" to the "Course Change" page.
(5) Be sure to print a copy of this page for your records.
[Current schedule of your school -
First Registration 2013-03-30 10:00 - 2013-04-02 17:00 Course Regstration Schadule |
Coursa Ssarch
Course Add |
| Course Drop I
| Coursa Change
[Courses with "Fee” mark charge a spedal enroliment fee. Che Fall
IClick "URL" for more information. Click "Apply” for Credits Full year [i] sev?lestoer Semaater 18
addmonal application. Click Course Title for syllabus

Courseme | __Instructor _[Campus|Classrooml _Category [reditfStatus/Orde:

spring TANIFUII, Registration
Semaster Mon. 3 Polmc:!m 29 litical Science Etsushi waseda15-202  Other Major SUbTRCtED
Schi lntrodumon to
Joring Mon. 3 Poitical Political Science eniil  waseda1s-202 OtherMajor 2 Registration
Sci/Econo
Introductory
Schi Introductor: sl 3 7
comester Wed. 2 Poliical | GameTheory [UWNG  wasedaisaon peontale™ 2 GafRTEON
Sci/Econo 03 Subjects
Introductory
spring L& FUNAKI Subject-Non- Registration
i litic eory i 2 g :
semester Wed- 2 ZgilEcglno ggme Theoty  yyjihiko WeEsia L Required 2 submitted
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Status of courses on the Registration Screen will be displayed as follows:

Status Explanation Status Explanation
Tentative Status of Course Search "Tentative Not Course that was not accepted after "Tentative
Selection Selection." If you close the screen, the Accepted Selection™ or "Registered" status, due to

tentatively selected course will be

invalidated.

Possible to cancel.

some problem. (Displayed during the
announcement period.)

Registration

Permitted to register by pressing the

Registration

State of processing after registration period.

Submitted "Course Add" button. Possible to cancel. under Not possible to cancel. (Display after
review registration period until announcement.)
Registered | Course that has completed registration. Over Course with more applicants than the
Not possible to cancel. (Displayed after Enrolled capacity, and for which the student was not

the announcement).

selected during a random drawing.
(Displayed during the announcement period)

* About restrictions on the display.

When performing a keyword search for a course, if the research result exceeds 100, an error message will
be displayed on the Search Result Display. If this message appears, add more conditions, such as day,
period and the first letter of the course you are seeking and redo the search.

Registration Methods

Order:

Category Change:

Order registration is a method in which
multiple registrations are made for
courses that are likely to fill beyond
capacity and require a drawing. You may
list courses in the order of desire in a
pull-down menu. When you select an
order for the courses, always begin with
01 (first choice). If you select only 02
(second choice), the drawing for this
choice will be held after the drawing for
the first choice students has been
completed, meaning that the possibility
for registering for the course will be
extremely low.

When choices of category are available
in a pull-down menu, you may change
the  Category for your course
registration. For example, you may
cancel a course that has exceeded the
credit limit and change the category to
one not included in the credit limit,
enabling you to register for the course
you desire.

® Try registering for a different school.

Change the School, and click the OK button.

Next, specify your choice of Course Category. Make a
search in the same manner as you would within your own
school. After making your selection, press the "Course Add"
button to register.
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® Confirm the registration result. Category Status/Order

First ¥ear
- _ \ . Seminar I1R
will be announced after drawings and registration checks. All  Irtermediate

courses that you have successfully registered for will be Subjects
marked "Confirmed.” Those not available after drawings will ~InEermediate = o oo i g

Registration results for the courses you wish to register for 2 Registerad

3 Reagistered

" " . Subjects
be marked "Over enrolled,” and those courses that you failed  girer vaar

to register for due to a "registration error" will show "Not  Seminar I14 2 |renlsire
accepted" in the status column.

Other Foreien 5 gyer enrol led

Not
Introductory ~ accepted:Errors in
Sex registration

4. Notes for Course Registration Using the Web System
About the check function for registered courses

The following checks are done at the time of course registration using the Web System. An error message
will be displayed.

[Major registration errors]

Error Display Type of Error Resolution

Duplicate registration error | Trying to add courses already registered for. Unable to add. Cancel the course.

Same order number is designated for different | Delete one of the courses with the same

Duplicate Order error
courses order

Duplicate in a day of the | Days and periods overlap in two or more

. Delete either course
week or period courses

Not meet the prerequisite for registering the

Prerequisite check error
course

Unable to add. Cancel the course.

Not enough time for traveling from campus to

Traveling time error
campus between classes

Delete either course

Trying to add more courses than can be Delete either course, or just ignore the

Credit-limitation error registered regarding the credit limitation. error and register [*].

There are possible errors other than the above. Please refer to the Course Registration booklet to resolve
any problems.

[*TYou can finish the course registration without fixing a credit-limitation error. If you do not fix this
error, courses that are randomly chosen will be an error at the time of Registration results.

5. Other functions

® Links to related websites

When "URL" button is displayed in the Note column

on the Search Result screen, there are websites e

i Conference
available that are related to the course. gonference
Click "Check" button and you will be linked to the culture)

related website.

® Special enrollment fees Course Tite

When "Fee" is displayed in the Note column on the Senerel

- F - .
Search Result screen, special enrollment fees must == JET lish (Basic
be paid for the courses. =
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® Course Summary

When you click the Course Title on the First Page,

. Introduction
you will see a summary of the course. to .
Information
Processing
40

MAEMO,
Joji
6. Error Message

® \When service cannot be provided,

If the following message is displayed on the screen, press the "Inquiry form™ button, and enter all
necessary information.

7} Gourse Reeistration — Microsoft Internet Explorer

JpE REER FTW BREANE

W= AL
@ - © (A () Pus ronow @re @ -5 B LIE B
T"FW\@)@http:f"fkaSy0-hyouka.test.waseda.jpfkyomu;"epb‘l11D.htm V| fagh ULh ? m\' - »
R~ 3 4 | &] Course Registration v

WASEDS Web Service

welcomeback student

Date: 2006-03-07 15:19:20
& problem has occurred, Error Code: 1129-03.5

Please fill out and send a "Question Form" to our support desk.

Cluestion Forrm |

Support Desk of Information Technology Center will reply to your question via e-mail.

Copyright {C) Media Metwork Center, Waseda University 2002-2006. all rights reserved.
EEE (ERER [ {AA ERIEE R C2L T (webdb)

.H-

&) H-TnETENRLE Q {5t
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® \When an operation is not accepted,

Close all browsers, and login again from the "Login page for course registration period."

A Course Reeistration — Microsoft Internet Explorer

FrLE) REE HTW BERLNE V- ALt ar
Q= -Q XA G LPnrseam @ur @ - & - B

Bus 0 ment <[

v x

FRELAD |@ http://172.22:3741 Akyomu_hyouka/epb1110_error_enphp A
v 3 4 [ €] Cowse Reeistration
FHEAFSEET LR

welcomeback 24

If you are still using temporary 'y 725777t Initial Login I0, please acquire your Waseda-net E-
mail address, Then your Waseta-o. c-nall address becomes your login 1D for Waseda-net
partal,

Please enter once again from the menu for course guidance week of Waseda-net portal, The
browser has been idle for twenty four minute or you have not properly logged in.

L Waseda University 2002-2006. all rights reserved.

Copyright (C) Media Network Center
EEE (FRPTEEE S iz a[ 3 o2 T (kyogaku-dey3)

AN

&) P-InRTENELE & (otsreh

® To optimize the Course Registration System, a time has been set for daily maintenance. The following
message will be displayed during maintenance.

During Course Registration: 2:00AM to 8:00AM

3 Course Registration — Microsaft Internet Explorer.

LD REE H®TAW BRCAE VLD AT

QF - Q x| @G LOn= sesrn @0 @ i B @A 3

71120 ] httpis kasyo-hyouka test waseda jo/k yomu/ephil 11 0htm v Bus Y mept - »
B:_I‘ T [E + a Course Registration

> X

ieh Service

welcomeback student

Service is not availahle due to perindic maintenance.

We are very sorry for your inconvenience,
Please try again later,

Maintenance hour:

02:00 - 08:00

Copyright {C) Media Network Center, Waseda University 2002-2008, all rights reserved,
Copyright / Personal information protection / Unavailable characters (webdhb)

&) -UETENELE D {utShet
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® |f you press the same button more than once,

press the "OK" button and wait until the process finishes.

Microsoft Internet Explorer

' MHow processing.
. Click “OK" return to Gourse Registration.

7. Recommended Environment

Please refer to the URL below for the recommended environment of the course registration system.

https://www. waseda. jp/navi/e/index. html
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_ DATE: YYYY / MM /DD
BRERXZE ( ) FELHRERE B
To Dean of ( ), Waseda University
Z F£ R
Proxy Form
FEES -
Student ID No. AKZFEDIBEDH (Students Only)
ZHEERL
Applicant’s Name El Sign/Seal
Eigh (BFESE)
Phone No.
i, (ZEEH) D=,
(REAKA] EFRIBAELT

TENZREFRIIODVWTEDOFHREZEVNELEY, 8. ZEICLYFHRS LONR. TOHOTFHZ
EBFVELEBEE. ZEEETHIMNLETOREEEZESILDELET,

Due to the reason of

, | hereby appoint

act as my proxy and to undertake on my behalf the following procedure. I shall bear full responsibility for any and all

administrative mishaps or adverse consequences arising from this proxy appointment.

(EEE FAHRRBES I E—REAH / Copy of D]

- EEE  FEIIOOE—
C O FAEREEOIE—
GESGRRFFAL. NAR—, RERRKRIE. CREXSERI—F)
- Student : Photocopy of Student ID card
- Others : Photocopy of ID (e.g. Driver” s license, passport,
health insurance card, Basic Resident Registration Card.)

¥ BRY DB hAEVNESE. O E—%ERATL
* You may enclose the document if it cannot be pasted
onto this space.

FF4 5H=IF | authorize my proxy to:
YT IEBEIZFIvI LTLESL,

(Please indicate the appropriate box below with a tick.)

RRANEORTHE
Request for certificates

Z Dt (Other)

K RRICFRABTETLALESL,
* Please describe in detail.

[(REALAM]

[Proxy Information]

R T

Address

FAFLEDEBY, REAE LTEESIEFREETEVET,

| shall act as the proxy for the above Applicant and undertake the procedure | have been authorized to perform on his/her behalf.

EREES

Phone No.

(BFEE F-E EE)

FEES
Student ID

(Cel or Home)
(REZFEDH)
(Students Only)

REBAKA

Name of Proxy

E sign/seal

Relationship to the Applicant

(ZEEFBLOBRMELIEZER

[Important]

1)The Applicant will bear full responsibility for any and all administrative mishaps or adverse consequences arising from this proxy

appointment. In any event, neither the University nor the administrative office processing the procedure in question will be held
2) This document is invalid if the name and seal/sign of BOTH the Applicant and the Proxy are not included.

3) Use a pen to complete the entire form
4) A photocopy of the Applicant's ID MUST be included
5) The Proxy MUST present ID. (Student ID card in the case of a student)

6) Submit a separate Proxy Form for each instance of proxy appointment. Proxy forms received will not be returned.

to
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