Course Registration

* Note

using the Web System

--Main Procedures. Numbers
indicate operational sequence

1. Sequence for Course Registration using the Web System
Log in to the Menu for course guidance week Registration screen

O Click "Grades & Course registration” on the MyWaseda login

screen, select "Course Registration."
O Check courses in the Current Schedule.

® Course Search

O Click the "Course Search" button
and the course search screen will
be displayed.

O Select School, designate Course
Category and enter Search
Keyword.

Click the "Search" button.

O Courses permitted for registration
that match the Search Keyword
will be displayed.

(Other courses will not be
displayed.)

@ Select course
O Click the Check Box. (Status will
be Tentative Selection when you
continue the search for the next
course or return to the first page)
* Repeat this process.

® Course Registration
O You must click the "Course Add"
button for the tentatively selected
courses to register.

[Important]

- =

Confirm Course Registration List

2

Search for
desired course

v

Course
Cancellation

@

Registration

Course

"Select" course

Confirm registered course list

O Selecting from Search Results will not complete the

registration. Make sure to click the "Course Add"

button to register your course.

Registered

O If "Reqgistered" is displayed on the status column,

the registration has been completed.

O AIll courses with registered status have completed

N

Drawing/
Registration Check

O Drawing/Registration
Check will be done by
the University

the registration process. Confirm registration results

for drawing result.

O For courses where checks are not made at the time

of the reqistration, the result will be shown along

Error

O When "Error" appears, check
the type of error and make
appropriate corrections

Cancellation

O Click the "Course Drop"
button on Course Registration
Screen.

Confirm

O A list will be displayed,
showing the courses that you
may drop. Select the "Check
Box" for the course you wish
to cancel then click "Drop."

with registration results.

Registration results

Confirmed
Registration
Completedd

[y

Over enrolled/
Not Accepted
To Next Registration




2. Explanation of Course Registration using the Web System

All course registration begins from this screen (screen displayed after you log in and select “course
registration™).

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.

(2) To select additional courses use "Course Search.” After selecting courses, please click "Course Add”

to make changes to the class schedule. Prirt Screen |

(3) Click "Course Drop” to the "Course Drop” page.

(4)

(4) Click "Course Change” to the "Course Change” page.

()

F |k k=] L4

Current schedule of your school
First Reaistration

2013-03-30 10:00 - 2013-04-02 17-00 Course Registration Schedule I

@)

Course Search

Ciourse Add |
Coursa Drop |

Course Change |

@

Courses with "Fee” mark charge a special enrollment fee. ST Fall
CERGEGIEClick "URL" for more information. Click "Apply™ for =p ﬂt? _ ot

additional application. Click Course Title for syllabus. SEmMeESter SEMESter
| _Term [ Day | Period | Schl _[Note] Course Title | Instructor [Campus|Classroom Category [CreditlStatus/Order]

Schl Introduction to

Credits EE Full year [ 18

spring . — - TANIFUIIL, . Reqgistration
Man. 3 Palitical Paolitical Science : waseda 15-202  Other Major 2 :
semester SaifEcono 03 Etsushi submitted
: Schi Introduction to : :
spring == = : TAMIFUIL, - Registration
Man. 3 Political Political Science : waseda 15-202  Other Major 2 -
semester SaifEcono 03 Etsushi submitted
Introductory
: Schi Introductory : : :
spring == FUMAKI, Subject-Non- Registration
Wed. 2 Paolitical Game Theory == waseda 15-401 : 2 :
semester Sci/Econo 03 Yukihiko gﬁgjmreg submitted

(1) Registration period

Registration deadlines differ by school. Please check the registration period for your school.

(2) Schedule

Status of courses is displayed according to course title. Courses with a ¥ mark in the Note column
require a special enrollment fee. (If the enrollment fee is not paid by the designated date, registration
will be cancelled.)

(3) Function Buttons
"Course Search,” "Course Add," and " Course Drop" are available.

® "Course Search”
Press the "Search" button and the screen will change to the "Course Search Screen." Select
School, press OK and select Course Category. Fill in at least one item in the Search Keyword
window. When you press the "Search™ button, a list of courses you may register for will be
displayed. (Any course that you are not able to register for will not appear.)

@ "Course Add"
When you press the "Course Add" button, the confirmation screen for registration of tentatively
selected courses will be displayed.

® "Course Drop"
When you press the "Course Drop" button, the confirmation screen for course cancellation will be
displayed. Courses that you are able to cancel are those whose status is either registered or
tentatively selected.

(4) Print Screen Button

When the PC is connected to a printer, the screen image can be printed out by pressing this button.
Please utilize this function to print out a record of your registered courses.




3. Procedure for Course Registration using Web System

Menu for course
guidance week

https://my.waseda.jp/ !3

Access the URL above and select
"Grades & Course registration". MY WASEDA

® The menu is displayed on the S
R # new Recommended Environments for the Systems Provided by IT Strategies Division

MyWaseda login screen.
® During the course registration
period, use this menu.

\ _
{ Grades & Course registration Safety Report Form S

Grades & Course registration "

Copyright (C), Waseda University 2015-. All rights reserved.

Login

) WASEDA University
Enter Waseda Mail Address ID and WASEDA University

Password, and click the "Login" Sign in & X000000(@waseda.jp

button. | Waseda Mail Address ! Ente_b’ assword
Can't access your account? # -

Next - m

[Note] Please note that from August 21, 2021, in [Note] Please note that from August 21, 2021, in
addition to the login screen, the Login ID has been addition to the login screen, the Login ID has been
changed to your Waseda email address. For details, changed to your Waseda email address. For
please refer to here. If you cannot login (forgot your detalls, pleasa refsr to here. I you cannot login

(forgot your password, etc.), please click here. If you

password, etc), please click here. If you are logging are logging in for the first time, please click here.

in for the first time, please click here.

Menu for course
guidance week

Select "Course Registration” from

the "Menu for course guidance
week."

<Menu for course guidance weeko:

> Course Registration
O If you would like to make an
inquiry, click the "Inquiry" button,

> iraceda—ret mail

and enter your question and
necessary information in the
IanIry WlndOW Return to the Waseds-net-portal login screen
* Inquiries concerning grade Pl s 1 v s ko o v o b atmut “Gradk rerort”
reports are not accepted on this WGrade ot
inquiry form. o

~ieh course registration (spanese oni)
~ilieb course registration correspondence loe.



https://my.waseda.jp/

Course Registration
Schedule

Click "Course Registration" and the
"Course Registration Schedule
Screen” will be displayed.

Confirm the schedule and status of
registered courses, including
automatically registered courses.

O "Credits" tell you how many
required credits for graduation
were added. Make sure credits
are within the credit limits when
registering. (“Credits” will be the
total of Full year, Spring semester
and Fall semester).

Course Search

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.
(2) To select additional courses use "Course Search.” After selecting courses, please click "Course Add" |
to make changes to the class schedule.
(3) Click "Course Drop™ to the "Course Drop” page.
(4) Click "Course Change" to the "Course Change" page.
(5) Be sure to print a copy of this page for your records.
[Current schedule of your school

First Registration

Coursa Search

Prink Screan |

2013-03-30 10:00 - 2013-04-02 17:00 Course Regstration Schedule |

Course Add |
| Course Drop l

| Course Change
[Courses with "Fee” mark charge a spedal enroliment fee. e Fall
Click "URL" for more information. Click "Apply™ for Credits % Full year [i] serﬁes?er S Aemaster b
additional application. Click Course Title for syllabus.

[_Term [ Day |Period | _Schl _[Note] Course Title [Campus]Classrooml _Category KCreditiStatus/Orde:

spring TANIFUII, % . Registration
Mon. 3 PoImcaI Eg litical Science Etsushi waseda15-202 Other Major 2 Submitted
g Schi Introdumon to . :
spring ey Battiral cransa TANIFUIL o s Registration
Mon. 3 Po_lgcal ;ghucal Science Etsushi 2 waseda15-202  Other Major 2 sUbiattad
Introductory
: Schi Introductor:
spring o) INAKI, Subject-Non- Registration
Wed. 2 Political mggme Theory vy uihike waseda15-401 o quired 2 ubmitted
Subjects
Schi Introductory

Subject-Non- 2 Registration

Spring wed. 2 Political waseda15-401 USR] Pyl

Infrodudtory  mnakr
SameTheoy yyjihiko

The function searches for desired
courses.

1. Select School and click OK.

2. Next, select the desired Course
Category.

O There must be at least one
keyword in order to make a
search. After entering, press the
"Search" button.

O If unable to find the desired
course, reconsider your search
keywords. Try deleting some
keywords, such as Day and
Period.

Select Course

'Schl Letters 1

| [ex]

Search methods

V¥ Course title
Find partical matches for search.

2. Course Categaory
{4MNo course categories are listedy> (v
V¥ Days * Period

Term, Day and Period can be
specified with pull-down menus.

3. Search Keyword

To select a course from the search
result, click the Check Box to the left
of the course title.

You may select more than one
course at a time.

When you close the page and click
"Return to the first page" after
placing a check in the Check Box,
selected courses will appear as
tentative selections.

Course Title
Term b
Day -
Period b
Search
Suoiaeaistration 2016081320222
Spring Semester 3rd LCE eI 2014-04-12 09:00 - 2014-04-14 17:00
CEAE - Special enroliment fees must be paid for the courses with "Fee” mark. Click "URL" for more information.
et "Chck Box” o select courses R e T
— spring
3. Search Keyword semester TUSS: Tamoty  Waseda 9201
spring GS. A MATSUMURA, e
Course Title semester U5 2 Gy " 16 Wazunon | Waseda 9202 2
Term S0 Tues | 120 || 5 sum‘i TONAMI, Koji  waseda 9-204 2
lnlemannn_i
by . S 2 8 RERNRC MG o -
Period
spring G.S. on Anglo- ;
Search| [ sopnag Tues. 2 Oo  S0A0MKS | ROSEN, Daniel waseda 9-203; 2
6ilecure |
— Insolvency Law.
Check (B0 Tues 3 05, AOCODORNS wuro ersuo waseda 9 >
Lecture [
Box
e

Return to the first page




Course Add

After making your selection, return to
the first page. The selected course
will be displayed as a tentative
selection.

Press the Course Add button to
register for the course.

O Repeat Course Search. You may
register for more than one course
at a time.

O When there are tentatively
selected courses on the list, the
following message will be
displayed. Please press "Course
Add" to complete the registration
process.

Confirmation

Current schedule of your schoel
Spring Semester 3rd Registration

2014-04-12 09:00 - 2014-04-14 17:00 Course Registration Schedule

Tentative Selection course is available on the list. Please click "Course Add” to complete the registration.|

Courss Change
Courses with "Fee” mark charge 3 spedial enrollment fee. Click "URL” — =
or more information. Click "Apply” for additional application. Click Credits FB Full year E’E‘E gy i B
Course ma for syuanus L SEmes
[_Term [ Day period Schl_INotel Course Title | Campus | Status/Order
spring 1S Tentative
capnagey Tues. 2 Law Civil Law: Lecture T ISOMURA.  waseda 9201 2 e
spring £ KOHARA,
s Mon. 2 gglmcal Local Government A e rmiren waseda 2 Registered
. G.S. B
spring R Academic Writing in YOSHINO,
o atny Thur. 2 gculllhcal [ Takaehi waseda 2 Registered

When you click the "OK" button, a
registration check will be executed
and a determination will be made as
to whether you can or cannot take
the course.

O If there is no error, the status will
change from “tentative selection”
to “Registration submitted.”

O If there is an error, the status will
change and an error message will
be displayed. Delete the course,
resolve the problem and press
"Course Add" once again.

Course Drop

I : coUrse registration. 2014-04-13 10:12:36

You have selected the following courses. To complete the registration process click "OK.” You can add mare courses by returning to the first |

registrac-n Return to first page
Day [Period| Schl [Note| Course Title | Instructor |  Campus | Classroom | Categurv |Credit| Status/Order |

spring G.5. ISOMURA, Tentative
semester Law i it Tamotsu 2 selection

R G Click "OK" button, to complete the registration.

Tues. 2 waseda 9-201

During the registration period,
"Tentative Selection" and
"Registered" courses can be
cancelled.

To cancel a course, click the "Course
Drop" button.

*About "Registered" course Drop
After you cancel "Registered"
course, you cannot select the course
again.

Current schedule of your school
Spring Semester 3rd Registration

Ciourse Add

Course Drop ’
Course Change
Courses with "Fee” mark charge a special enroliment fee. Click "URL"
or more information. Click "Apply” for additional application. Click credits  fl§ Full year
iCourse Title for syllabus

[ Term [ Day Jperiod Schl_INote] Course Title

2014-04-12 09:00 - 2014-04-14 17:00 [ Caurse Regstration Schedule

Tentative Selection course is available on the list. Please click "Course Add” to complete the registration.

7/ \

A problem has occurred in the course registration process. (e.g. chose conflicting courses) Please click "Course
Drop” to adjust your registration and try again.

Spring 6 0
emester emester

Status/Order

Tentative

[ Classroom |

spring G.S. Commercial Law: EGASHIRA, X selection:Duplication
semester )z Law Lecture [ Kenjiro el EpZeE errors in a day of
(e week or period
SO0 \on 2 pojiical  Local Governmenta  KOMARA  oiogy legistered
semester Sdi [ Takaharu L

Status/Order
Tentative
selection:Duplication
errors in a day of
the week or period




Confirm Course Drop

A list of courses you may cancel will
be displayed. Click the Check Box of
the course you want to cancel and
press the "Drop" button.

O You may not cancel courses with
a status of "Confirmed" or
"Processing"

O When you press the "Drop"
button, a cancellation
confirmation message will appear.

Print Screen

2014-04-13 10:12:36

s course registration.

fina course(s). PAQU do not cancel them return to the first page. |

Select the " Check Box" for the course you wish to cancel |
then dlick "Drop.”

spring Commercial Law: EGASHIRA,
semester MO 2 G.S.Law Lecture [ Kenjiro

You may cancel the follg

Return to first page |

Tentative
selection:Duplication

CESEiE 8-203 errors in a day of

the week or period

If the PC you are using is connected
to a printer, please print out the
course registration screen for your
records after you have completed
the registration process.

O Courses with a status of
"Registered" have been
registered. Courses with a status
of "Tentative selection" will be
deleted when the screen is
closed, so make sure to register
with "Course Add" before closing.

O If a printer is not connected, write
out the registered courses for
your records.

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can

\J

review the class schedule of courses you are currently registered for below. ,_\
(2) To select additional courses use "Course Search.” After selecting courses, please click "Course .
to make changes to the class schedule. Prirt Screen |
(3) Click "Course Drop™ to the "Course Drop” page.
(4) Click "Course Change" to the "Course Change" page. \/
(5) Be sure to print a copy of this page for your records.
[Current schedule of your school -

First Registration 2013-03-30 10:00 - 2013-04-02 17:00 Course Regstration Schadule |

Coursa Ssarch

Course Add |

| Course Drop

| Coursa Change
[Courses with "Fee” mark charge a spedal enroliment fee. Sprin Fall
IClick "URL" for more information. Click "Apply” for Credits EE Full year [i] semes?er S aaatar 18
ladditional application. Click Course Title for syllabus

[_Term [ Day [Period | _Schl _[Note] CourseTstIe | _Instructor _ICampus{Classrooml_Category KCreditiStatus/Orde:

TANIFUII, 2 Registration

spring Mon. 3 Polmcal waseda15-202  Other Major

semester Sci/Econo E.QINS.BLEI:DSQ Etsushi submitted
sesfe\:';?er Mon. 3 gﬁgzzlno %%Eﬂ?m’l' waseda15-202  Other Major 2 ssgl;%ae%on
r Introducts
s:.';:'s‘ger wed. 2 Ecg/'l‘lngzglm %tﬁgm vmumé waseda 15-401 :Ezieigg‘%rz- 2 lsl:g:'s‘_tnrtaet;on
sty
D0 wed 2 ot Ganathesn L wasedaisaoy Fiblthon  fegraton




Status of courses on the Registration Screen will be displayed as follows:

Status Explanation Status Explanation
Tentative Status of Course Search "Tentative Not Course that was not accepted after "Tentative
Selection Selection.” If you close the screen, the Accepted Selection™ or "Registered" status, due to

tentatively selected course will be

invalidated.

Possible to cancel.

some problem. (Displayed during the
announcement period.)

Registration

Permitted to register by pressing the

Registration

State of processing after registration period.

Submitted "Course Add" button. Possible to cancel. under Not possible to cancel. (Display after
review registration period until announcement.)
Registered | Course that has completed registration. Over Course with more applicants than the
Not possible to cancel. (Displayed after Enrolled capacity, and for which the student was not

the announcement).

selected during a random drawing.
(Displayed during the announcement period)

* About restrictions on the display.

When performing a keyword search for a course, if the research result exceeds 100, an error message will
be displayed on the Search Result Display. If this message appears, add more conditions, such as day,
period and the first letter of the course you are seeking and redo the search.

Registration Methods

Order:

Category Change:

Order registration is a method in which
multiple registrations are made for
courses that are likely to fill beyond
capacity and require a drawing. You may
list courses in the order of desire in a
pull-down menu. When you select an
order for the courses, always begin with
01 (first choice). If you select only 02
(second choice), the drawing for this
choice will be held after the drawing for
the first choice students has been
completed, meaning that the possibility
for registering for the course will be
extremely low.

When choices of category are available
in a pull-down menu, you may change
the Category for your course
registration. For example, you may
cancel a course that has exceeded the
credit limit and change the category to
one not included in the credit limit,
enabling you to register for the course
you desire.

® Try registering for a different school.

Change the School, and click the OK button.

Next, specify your choice of Course Category. Make a
search in the same manner as you would within your own
school. After making your selection, press the "Course Add"
button to register.

Introduction
to Information
Processing

Information
Processing

Elective Subjects

1. School
Global -

2. Course Category

fonrequired Courzes -




® Confirm the registration result.

Registration results for the courses you wish to register for
will be announced after drawings and registration checks. All
courses that you have successfully registered for will be
marked "Confirmed." Those not available after drawings will
be marked "Over enrolled,” and those courses that you failed
to register for due to a "registration error”" will show "Not
accepted" in the status column.

_Category Status/Order
E'ﬁﬁgfﬁm 2 Registered
ISrLthj;m.;deiate 3 Registered
Iszt}?j;mcfgdiate 3 Registered
EEE&:E?EM 2 Registered
BHIy 2 Over enrolled
Languages
éﬂ;;::::tory 2 !glt:ented:Errurs in

Sex registration

4. Notes for Course Registration Using the Web System
About the check function for registered courses

The following checks are done at the time of course registration using the Web System. An error message

will be displayed.

[Major registration errors]

Error Display

Type of Error

Resolution

Duplicate registration error

Trying to add courses already registered for.

Unable to add. Cancel the course.

Duplicate Order error

Same order number is designated for different
courses

Delete one of the courses with the same
order

Duplicate in a day of the
week or period

Days and periods overlap in two or more
courses

Delete either course

Prerequisite check error

Not meet the prerequisite for registering the
course

Unable to add. Cancel the course.

Traveling time error

Not enough time for traveling from campus to
campus between classes

Delete either course

Credit-limitation error

Trying to add more courses than can be
registered regarding the credit limitation.

Delete either course, or just ignore the
error and register [*].

There are possible errors other than the above. Please refer to the Course Registration booklet to resolve

any problems.

[*TYou can finish the course registration without fixing a credit-limitation error. If you do not fix this
error, courses that are randomly chosen will be an error at the time of Registration results.

5. Other functions

® Links to related websites

When "URL" button is displayed in the Note column
on the Search Result screen, there are websites
available that are related to the course.

Click "Check" button and you will be linked to the

related website.

® Special enrollment fees

When "Fee" is displayed in the Note column on the
Search Result screen, special enrollment fees must
be paid for the courses .

® Course Summary

When you click the Course Title on the First Page,
you will see a summary of the course.

Course Title

German Video
Conference

{language and
culture)

Fee

Course Title

General
Tutarial

English (Basic
o1

Introduction
o
Information
Processing
40

MAEMD,
Joji




6. Error Message

® \When service cannot be provided,

If the following message is displayed on the screen, press the "Inquiry form" button, and enter all
necessary information.

<} Gourse Reeistration — Microsoft Internet Explorer

T LE REE FTLA BREADE V- s

Q- Q [x] @ & Lr= sesrcn @57 @ 12 o Jid 3

PRLAD @ http/fkazyo-hyouka testwaseda jp/kyomudepb1 110 ktm V| fagh ULh P m\' - »

R~ +| @] Course Registration I— -
WASEDA Web Service

Welcomeback student

Date: 2006-03-07 15:19:20
& problem has ocourred, Error Code: 1122-03.5

Please fill out and send a "Question Form" to our support desk,

Cluestion Farrm |

Support Desk of Information Technology Center will reply to your gquestion via e-mail.

Copyright (C ) Med|a I\Ietwurk Center, Waseda University 2002-2006. All rights reserved.
4/ {EA B EE e[l o oL T (webdh)

&) m-unETENELE

& Aubshst

® \When an operation is not accepted,

Close all browsers, and login again from the "Login page for course registration period."

A Course Reeistration — Microsoft Internet Explorer

JefE REE FLN BRCOANGE w-LD sLTH

O © B @G| Pw deomoo @ @3 % @-0H B
T"Fbl@”@ httpes 172,22 37 41 Aevomu_woukadepbl 110_error_emphp V|?§§h b ? mepgd - »

- +| @] Course Resistration I— -
PREAFSERET-EA

Welcomeback Z4,

If you are still using temporary Waseda 1Dt Initial Login 1D, please acquire your Waseda-net E-
mail address, Then your Waseda-net E-mail address becomes your login ID for Waseda-net
partal,

Please enter once again from the menu for course guidance week of Waseda-net portal, The
browser has been idle for twenty four minute or you have not properly logged in.

Copyright (C) Media Network Center Waseda University 2002-2006. all rights reserved.
SR (FRTESM [ {EA BER RS eI C2LT (kyogaku-deyd)

E] A-UhETENELE

LT B SEETS




® To optimize the Course Registration System, a time has been set for daily maintenance. The following
message will be displayed during maintenance.

During Course Registration: 2:00AM to 8:00AM

A Course Registration — Microsoft Internet Explorer FEx

LD REE #®TAW BRCADE VeI ALFH "
ol . ~ e i a T

O - O KM@K Pux gosmow @vr @ o Bl 3

FELAID ] hitpd fhasyo-hyouka testnaseda jn/kyomadeph1 11 0htm v Bns 10 mept - »

..% T '} +| @ Course Registration
SED Service

welcomeback student

l—v

Service is not available due to perindic maintenance.

We are very sorry for your inconvenience,
Please try again later,

Maintenance hour: 02:00 — 08:00

Copyright {C) Media Network Center, Waseda University 2002-2008, all rights reserved,
Copyright / Personal information protection / Unavailable characters (webdhb)

&) A-UiRTENLE 8 {utStet

® If you press the same button more than once,

press the "OK" button and wait until the process finishes.

Microsoft Internet Explorer

' MHow processing.
- Click “OK" return to Gourse Registration.

7. Recommended Environment

Please refer to the URL below for the recommended environment of the course registration system.

http://www.waseda.jp/navi/services/system/sys requirements.html

10



http://www.waseda.jp/navi/services/system/sys_requirements.html
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