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Before applying, please read carefully the important notes on the reverse side. Then, before submitting this form, please make a
copy of both sides for your reference.

(2017.5)
2 (Year) 1 (Month) H (Date)
REBHIC X HIRFHE
Application for Military Leave of Absence (MLOA)
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To the Dean of the School of Political Science and Economics, Waseda University
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Please attach a copy of the official order from the military authorities as evidence. If the above-mentioned certificate is
not written in English or Japanese, please translateit into English or Japanese by yourself and submit the
translation along with the certificate.
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The student and guardian must fill out each relevant section and affix separate seals or signatures.
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Please put a check mark in one of the boxes below if you agree to having your registered information updated.
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[ I agree to have my registered profile data updated to the above information.
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Length of Leave (Please specify the years and indicate the length of leave by checking & the applicable boxes.)
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Important Notes

1. Anapplicationfor MLOA must reach the Office no later than May 31 for the following spring semesterand no later
than November 30 for the following fall semester. If the office is closed for a school or public holiday on the dates above,
the documents must be submitted during business hours on the previous day or earlier. Please submit the documents
as far in advance as possible.

2.  Students from countries and regions where conscientious objection to military service is recognized may submit this
application form to request leave of absence from Waseda University in order to conduct community service in their
home countries in lieu of fulfilling military obligations.

3. Scholarship recipients may be asked to suspend their scholarship award or return all or a portion of the award to the
University. Please contact the Scholarships and Financial Assistance Section in advance.

The MLOA period will not be counted toward the total time allowed for a leave of absence for other reasons.

5.  An MLOA is extended for the duration of the period of active service. The MLOA period will not be counted towards
the applicant’s enrollment period designated by Waseda University.

6. Studentson an MLOA are exempted from tuition, Campus Development Contribution or Educational Environment
Improvement Fee, Global Education Fee, Student Health Promotion Mutual Aid Association Fee, Library Fee, and
Faculty Fee.

7. Students of the undergraduate schools which require payments of the Basic Education Enhancement Fee and Alumni
Association Membership Fees are exempted from those payments while on MLLOA. Unpaid fees will be collected along
with tuition and other fees incurred for the first semester after the period of the MLOA.

8.  The Office will send the result of your application for an MLOA and documents for the procedures required prior to the
conclusion of an MLOA to your guardian’s address.If your guardian’s address changes during your MLLOA, please
inform the Office.

9. Students must return to study at Waseda University immediately after the completion of the period of active service.
10. Students must newly acquire a “College Student” residence status visa upon returning to study at Waseda University.
Failure to recover their visa ahead of time will hinder them from entering Japanin time for the start of the new
semester. Regarding the regaining of your “College Student” residence status visa upon your return to the university,

please ensure that you contact the Center for International Education (TEL : 03-3203-9806 / Email:
cie-zairyu@list.waseda.jp) approximately 3 months before your return.

11. Ifit appearsthat you have not met the conditions agreed upon through the MLOA application procedures, the MLOA
may be canceled retroactively.

12. We use the personal information of applicants to manage the registration status of students only. The personal
information obtained will not be used for any other purpose.
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