School of Political Science and Economics
Certificate Request Form *Graduation after March 1986 or later
Please fill in the items within the areas in bold.  ※Office use only
	Student ID:
	Date of Birth (year/month/day):

	Name:
	
	Proxy Name(if applicable)

	Date of Admission (year/month/day):

	Date of Graduation (Expected) / Completion, or Withdrawal
(year/month/day):

	Contact Information
(applicant・proxy)


	〒
Tel:                            E-mail:

	Delivery Address

 (if different from above)
	〒
Tel:

	Collection and Use of Personal Information
※Alumni only
	Waseda University manages personal information of the alumni. If you wish your personal information (Address and Phone Number) to be updated to the alumni database, please check the following form. The database is used for sending notices or making announcements.
	□
I approve


	Certificates
	Japanese 
(No. of Copies)
	
	English 
(No. of Copies)
	

	Certificate of Enrollment
	sheet(s)
	※№
	sheet(s)
	※№

	Transcript
	sheet(s)
	※№
	sheet(s)
	※№

	Certificate of Graduation
	sheet(s)
	※№
	sheet(s)
	※№

	Certificate of Expected Graduation
	sheet(s)
	※№
	sheet(s)
	※№

	Certificate of GPA       
	sheet(s)
	※№
	sheet(s)
	※№

	Certificate of Withdrawal of Enrollment
	sheet(s)
	※№
	sheet(s
	※№

	Transcript & Certificate of Graduation
	sheet(s)
	※№
	sheet(s)
	※№

	Transcript & Certificate of Expected Graduation
	sheet(s)
	※№
	sheet(s)
	※№

	（　　　　　　　　　）Certificate
	sheet(s)
	※№
	sheet(s)
	※№

	*If you need sealed envelopes, please describe below how you wish them to be sealed.

	e.g.) One transcript and one certificate in one envelope

	*For office use
	Please enclose following documents.

□Copy of your ID( student ID, passport, driver license, etc.)
(Please attach it to the back.)

□Self-addressed envelope (Required if delivery address is inside Japan. Please make sure to put appropriate amount of stamps)
□Handling Fees(Alumni \300, Current students \200 per a certificate) *For payment method, please see below.
Payment method (Please tick one of the followings)
□Application in Japan / 定額小為替（teigaku-kogawase)

□Application outside Japan /International Postal Money Order

※NON ACCEPTABLE – Cash, International Reply Coupon, Bank Check


