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AY 2025 School Calendar

Semester Events Date
Entrance Ceremony (All Schools) Apr 1 (Tue)
Classes Begin (Semester, Spring Quarter) Apr 12 (Sat)
Classes End (Spring Quarter) Jun 3 (Tue)
Spring Classes Begin (Summer Quarter) Jun 4 (Wed)
Classes End (Semester, Summer Quarter) Jul 22 (Tue)
Preparatory period for classes Jul 23 (Wed) to Jul 29 (Tue)
Summer Vacation Jul 30 (Wed) to Sep 20 (Sat)
September Graduation Ceremony Sep 20 (Sat)
September Entrance Ceremony Sep 21 (Sun)
Classes Begin (Semester, Fall Quarter) Oct 2 (Thu)
Classes End (Fall Quarter) Nov 22 (Sat)
Classes Begin (Winter Quarter) Nov 24 (Mon)
Winter Vacation Dec 23 (Tue) to Jan 5 (Mon)
Fall Jan 27 (Tue)
Classes End (Semester, Winter Quarter) Only courses offered on Tuesdays will be held on
Thursday, January 29(Thu).(*3)
Preparatory period for classes Jan 28 (Wed) to Feb 3 (Tue)
Spring Vacation Feb 4 (Wed) to Mar 31 (Tue)
Graduation Ceremony Mar 25 (Wed) and 26 (Thu)
*Remarks:

1. Public holidays on which classes are held:

April 29 (Tue) — Showa Day,July 21 (Mon) —Marine Day,Oct 13 (Mon) — Sports Day,Oct 21 (Tue) — Anniversary of the

University Founding, Nov 3(Mon) — Culture Day, Nov 24 (Mon) — Substitute holiday for Labor Thanksgiving Day.
2. Special holidays (no classes held): Aug 7 (Thu), Aug 8(Fri), Nov 30(Thu), Nov 31(Fri), Dec 26(Fri), Jan 6(Tue)
3. Oral Examination for Master’'s Thesis(no classes held): Jan 22, 2026 (Thu)
*Other schools than CMS/HSS will have a class.

4. Open Campus: Aug 2 (Sat) and Aug 3 (Sun) (Scheduled)
5. Summer Vacation (school closed): Aug 12 (Tue) to Aug 15(Fri)
6. Waseda Festival (no classes held): Nov 1 (Sat) and Nov 2 (Sun)
7. Year End/New Year Vacation (school closed): Dec 29 (Mon) to Jan 5, 2026 (Mon)

8. Preparatory period for classes may be used for make-up classes.

MFor courses offered by other faculties, please follow the schedule of the relevant faculty.

Timetable
Class period Time
1st 8:50 — 10 : 30
2nd 10 : 40 — 12: 20
Lunch break 12 : 20 — 13:10
3rd 13:10 — 14 : 50
4th 15:05 — 16 : 45
5th 17 : 00 — 18 : 40
6th 18 : 55 — 20 : 35
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Chapter 0 Significant Changes for the AY 2025

Significant Changes for the AY 2025

I Significant Changes for the AY 2025

A The "Web Course Registration daily mail" will be discontinued.

Previously, the "application details" were sent the day after the web course registration application, but

this operation will be discontinued. Please check the application status each time on the Web Course
Registration screen.

JCulP



Chapter 1 Course Registration Overview

Il Course Registration Overview

I 1-1. Course Registration Flow

Step 1. Acquire your Waseda Mail address before course registration
Waseda Mail address is a very important email address required for using MyWaseda and devices in the
computer rooms, as well as for procedures including course registration and grade report.

You cannot apply for course registration if you have not acquired your Waseda Mail address.

How to acquire your Waseda Mail address:
Log onto the “UCARO” and click the "Waseda ID FIF&E#E%ZENRIF3" tab to check your Waseda ID and
initial password. Log in MyWaseda to create your Waseda Mail address.

If you have forgotten your Waseda ID, or password (for new and existing students), please contact
the MM Preparation Room (Building 36, 4t floor) or Waseda Portal Office (Waseda Campus
Building 7, 18t floor).

Step 2. Check the School of Culture Media and Society webpage

Guidance material for freshman

Make sure to check the guidance material, which will be uploaded on the CMS webpage in mid-March.
Guidance material for students in the 2"¢ year and above: E=P.15

Make sure to check the guidance material, which will be uploaded on the CMS webpage in early March.

Step 3. Read this guide and prepare for course registration
® Registration is available during the designated periods ONLY. I="PP.16-17
®  You must register the designated credits to be promoted to the second year or to graduate. I="PP.7-11

® Meet the rules of course registration, or your registration will be cancelled. I="PP.19-25

Step 4. Course Registration
IAutomatic registration| Compulsory subjects are automatically registered. Check the results on the web course
registration system.

|Pre|iminaiiiegistration| Students in the 2" year and above can register Advanced Seminars during this period.

[1st course registration] All students can register courses. Besides compulsory subjects, register courses as you
like to meet the requirement for promotion to the 2" year and graduation.
*If the category of a course can be selected from a pull-down menu in the search result,
you may change the category when applying for the course.

nd course registration| You may register for courses by checking the "Available Seats List " which will be
2nd istration] Y ister f by checking the "Available Seats List " which will b
posted on the School of Culture, Media and Society website.

-2- JCulP



Chapter 1 Course Registration Overview

Step 5. Attend a class

Classrooms will be announced on the first day of class on the web course registration system, and on the Web
Syllabus.

If you plan to apply for a course in the 3rd course registration period, you may inform the instructor and attend the
course although you may not be guaranteed a seat in the class.

As for online classes, you will be added to the Waseda Moodle as a guest user on the day after the 3 registration
period ends, so that you may attend online classes before you are officially registered. Those who are not registered
officially will be removed from Waseda Moodle on the day of the course registration results.

Step 6. Third Course Registration

If you have credits to register after the 1sY/2nd course registration, you may register courses in the 3™ course
registration. Be sure to check the Available Seats List on the website of the School of Culture, Media and Society
(CMS) before registration.

You may cancel some courses or change the course category of some courses during the 3 course
registration period. Please check which courses can be changed or cancelled. & PP.12-15

You are not allowed to change the category or make cancellation after the 3 registration period has ended for any
reason including computer and network failures. Please make any necessary category changes and cancellations via
Web Course Registration during this period.

|

° N

Q. | cannot cancel a course.

A. You can ONLY cancel Lectures (offered by the school you belong to), Elective English, Elective
Foreign Languages, Elective Core Seminars, Optional Subjects, Subject from other
school(excluding some subjects) and subjects offered by the Center for Japanese Language.
Since courses cannot be cancelled once registered, please register them after careful
consideration.

Q. What if the schedule of a compulsory subject coincides with my club activities?
A. You are not allowed to change the course and class of a compulsory subject even if the schedule
coincides with your club activities.

Step 7. Payment of Audit Fee/Course Enrollment Fee

If you are registered to courses that require Audit Fee/Course Enroliment Fee, you have to make the payment.
In"case you fail to pay the Audit Fee/Course Enroliment Fee, your registration will be cancelled. E"P.38

Inquiries regarding Web Course Registration

MyWaseda > Grades & Course registration > Login > Inquiry Form

MyWASEDA

* Inquiries can be received 24 hours a day, but replies may be sent on the following day or later
depending on the time and content of the inquiries.

-3- JCulP
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Chapter 1 Course Registration Overview

Inquiries regarding Courses and Registration

Contact the Administrative Office of the Faculty of Letters, Arts and Sciences. As a general rule,
inquiries are accepted at the office in person or via the online inquiry form. The office’s opening hours
will be irregular during Spring, Summer, and Winter periods when classes are not in session. Please
refer to the School of Culture, Media and Society website for updated information.

Administrative Office, Faculty of Letters, Arts and Sciences
(1-24-1 Toyama, Shinjuku-ku, Tokyo 162-8644)

Office Building No. 34, 1F

Mon to Fri: 10:00-16:00

Office hours Closed on Saturday Sundays and holidays (except when classes are held)

Inquiry form CMS Website > Contact > Form

I 1-2. Ryugakusha (Students who Study Abroad)

m Course registration

If you register a full-year course in Academic Year 2025 and plan to study abroad from the Fall Semester
2025 to Spring Semester 2026, you may obtain the credits by taking both Spring Semester 2025 and Fall
Semester 2026. As you need take the procedures to continue the course, make sure to check the CMS
website before the study abroad. *Written in only Japanese

Please note you may not take the latter course due to subject changes/withdrawal.
IZ" CMS Website > EZFE£0AAN > RBEEE > FERPTERFIIBSORIEOER

Course Course registration E . Period the grade | Continued
h xam period L
enrollment period is given enrollment
. . . 2025 Spring
Spring Semester | 2025 Spring Semester | 2025 Spring Semester Semester x
Fall Semester 2025 Fall Semester 2025 Fall Semester 2025 Fall X
Semester
) 2025 Spring Semester 2026 Fall
Full-year 2025 Spring Semester 2026 Fall Semester Semester O
Summer 2025 Spring Semester 2025 Summer 2025 Summer X

m Full-year course
- Contact the course instructor if you cannot take an exam during the 2025 Spring Semester
because you are studying abroad.

- You may not continue enrollment for subjects offered by other partner universities.
- You may not continue enrollment for courses terminated in 2026.
m Course enroliment in Spring semester
- Contact the course instructor if you cannot take an exam because you are studying abroad.
m Course enrollment in Summer
- Your registration will be cancelled if you are unable to enroll in a course because you are studying
abroad.

* Contact the Administrative Office of the Faculty of Letters, Arts and Sciences regarding Semester
Group-related issues.

-4 - JCulP
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Chapter 1 Course Registration Overview

mQuarter Study Abroad

If you leave for study abroad mid-semester during the Summer Quarter or the Winter Quarter, and if you have
already been approved for registration for Spring Semester, Fall Semester, and Full Year courses, you may
retain your enrollment (“retained enroliment”’) and continue enroliment for the same course the following
semester or year (“continued enroliment”). You must submit the necessary paperwork during the designated
period. For more information, please refer to the CMS website.  *Written in only Japanese

5" CMS Website > EZ40AN > REER > SFERPTEEIZIEAORBOER

m_Transfer of credits

If students have acquired credits from other universities during their study abroad (one year or half a year), a
maximum of 36 credits can be transferred as credits required for graduation. These credits must be approved
by the Faculty Committee based on the results of document screening and interview conducted by Associate
Deans. However, the combined number of (A) transferred credits and (B) credits acquired from subjects studied
in other Schools may not exceed 60 as credits required for graduation. If you wish to enroll in a specific course
during study abroad, please check with your theoretical configuration before departure to see what the credits
of the specific course can be transferred as.

Maximum number of credits Maximum number of credits that Maximum number of

that can be transferred from can be acquired from subjects credits allowed from
overseas universities (A) studied in other Schools (B) (A) + (B)
36 credits 36 credits 60 credits

Details on how to apply for credit transfer and necessary documents will be explained during the Study Abroad
Orientation Meeting (organized by the Undergraduate Schools) held before students leave for study abroad.
The application form can be downloaded from the CMS website as well.

The credits that you earn through short-term or quarter overseas study programs without changing your
registration status (study abroad) may be recognized. For further details, please check the CMS website.

*Credits acquired during study abroad will not be automatically counted. You must complete the application
within the designated period if you wish to apply for credit transfer.

m Procedures for returning to school

For procedures for returning to school after study abroad, see documents mailed to your guardian's address
one month before the scheduled date of returning to school.
If the guardian resides abroad, the documents will be sent to your Waseda Mail address.

mRegistration Upon Return from Study Abroad

When returning from study abroad (mainly applicable to long-term study abroad), students may register for
courses offered during the Summer Quarter and Winter Quarter, as well as Intensive courses offered in the
Summer and Spring when classes are not in session. In order to take advantage of this registration system, you
must submit the necessary paperwork during the designated period. For more information, please refer to the
CMS website. *Written in only Japanese

" CMS Website > EF40AN > RIEERF > REERER

B Course Registration for Departing Study Abroad Students

If your student status becomes "Study Abroad" in the spring or fall semester of AY2025, all courses
registered during the period will be cancelled. However, due to the processing, the cancellation may take place
after June for the spring semester and after December for the fall semester, and until then, the cancellation will
be indicated on the Web Course Registration screen and on Waseda Moodle. Therefore, while you are studying
abroad, you may receive announcements, etc. from your instructor, but please let it go.

-5- JCulP
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Chapter 1 Course Registration Overview

I 1-3. Enchosei (Students who Enroll beyond 4 Years)

m Course registration

Students who enroll beyond 4 years will register for courses with the same schedule as current students.

m Tuition fees

Tuition fees will be calculated based on the remaining number of credits required for graduation as of the
end of the previous semester.
For details, see the School of Culture, Media and Society website. *Written in only Japanese

I CMS Website > TZ24£0AN > F&HE-BFE > EEFDEE

I 1-4. Mishinkyusei (Students who Have Not Yet Proceeded to the Second year)

m Course registration

- Students who have not yet proceeded to the second year must enroll in courses intended for 1st year
students, and may not register for courses intended for 2nd year students and above.

- As criteria for judging whether a student should be promoted to the second year, the GPA will be
calculated based only on courses made up of credits counted for promotion (including courses they have
failed), and will not include Optional Subjects.

- The GPA used for judging whether a student should be promoted to the Second year will not include
credits for courses that the student has failed in the previous year or before, but will count credits for

courses that the student has passed.

m Tuition fees

Tuition fees will be calculated based on the remaining number of credits required for promotion as of the
end of the previous semester.
For details see the School of Culture, Media and Society website. *Written in only Japanese
" CMS Website > AZEOAAN > FH-BFE > REREOFE
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Chapter 2 Requirements for Graduation and Promotion to the Second year

n Requirements for Graduation and Promotion to the Second year

I 2-1. Requirements for Promotion to the Second year

Requirements to be promoted to the Second year are as follows:

- Japan students (JS)

1st year Minimum number

Course category of credits re_quired

SprQ | sumQ@ | Fala | win@ | for promotion to

the Second year
Required Core Seminars 2 - 2 2 2
Elective Core Seminars - O 0
Academic Skills in English 6 4 2 | 2 6
Summer Session - 6 - 0
Elective English o) 4 | 4 0

Elective Foreign Languages O

Lectures O 0

Credits required for promotion to the Second year: 28

- Overseas students (OS)

1st year Minimum number
Course category of credits reguired
FalQ | WinQ | Spr@ | sum@ | for promotion to
the Second year
Required Core Seminars 2 2 - 2
Elective Core Seminars O - 0
Japanese
(Offered by Center for Japanese O 0
Language)
Elective English 4 |a] 4]0 6
Elective Foreign Languages O 0
Lectures O 0

Credits required for promotion to the Second year: 28

- You cannot acquire 28 credits from Required Subjects alone. You should select courses from the
course categories marked O above in order to acquire 28 credits.

- Credit transfer programs are not counted as credits required for promotion to the Second year.

- If the evaluation for promotion is made in the end of the Spring Semester of AY 2025, credits acquired from
Summer Intensive Courses between August and September will not be counted as credits required for
promotion to the Second year (but they will be counted as credits required for graduation).

- If the evaluation for promotion is made in the end of the fall semester of AY 2025, credits acquired from Spring
Intensive Courses between February and March 2026 will not be counted as credits required for promotion to

the Second year (but they will be counted as credits required for graduation).

-7 - JCulP



Chapter 2 Requirements for Graduation and Promotion to the Second year

I 2-2. Requirements for Graduation

Requirements for graduation are as follows:

- Japan students (JS)

1st year 2nd year 3rd year 4th year 5
Qo
S[S|F|[W[sS|[S|F|w|s|s|F|w|s|[S|F|w]| § % 2 E @
Course category plufali|plulali|p|lulalilp|ulall -% 2 g = g
im0 fnf{r|{m|0|n|{r|{m|0|n|{r|{m[0]|n|= %"5 g
QQQjQ|QlQ|Q|QjQ|Q|QlQjQ|Q|Qla %
Required Core Seminars 2|—-12]2 - - - 6 6
Elective Core Seminars - O - - - 2 0
Academic Skills in English 6142 | 2 - - - 14 14
Summer Session -1 6| - - - - - 6"
Elective English * o [4]4]4] O o) o) - 12
Advanced Seminars (Core) %6
JCUlP - O O O - 16
Advanced Seminars (Core) - O O O - 0
Advanced Seminars (Other) - O O O - 0
Elective Foreign Languages O O O O - 0
Theqretlcal Configuration 3 3 2 2 2 5 8 8
Seminars
Graduation Thesis
(Theoretical Configuration - - - 4 4 4
Seminar)
Lectures O O O O - 0
Optional Subjects (Can be
credited as Lecture) © © © © ¢
Advgnced Specialized _ o o o o _ 8 0
Studies
Fieldwork Practicum - O O O O - 82 0
Volunteer Work Practicum - O O O O - 0
Credits required for graduation: 124

JCulP




Chapter 2 Requirements for Graduation and Promotion to the Second year

- Overseas students (OS)

1st year 2nd year 3rd year 4th year B
Flw[s|s|Flws|s|Flws|s|Flws|s|E5g B e
Course category ali|plulalilp|ulalilplulalilp]|u % 28 2 g
Mfn|rf(m{0{n|rfm{0|fn|r|m{U0|n|r|m| = %"5 g ©°
QlQiQ|Q|QlQ|Q|Q|QjQ|Q|QlaQ|Q|Q|a ©
Required Core Seminars 22| - - - - 4 4
Elective Core Seminars O - - - - 2 0
Ja
*Offif:er;ijienter for Japanese Language © © © © 30 Z0
Elective English 3 4]4]4]0 © o) o) - |12
Advanced Seminars (Core) JCulP * - O O O - 16
Advanced Seminars (Core) - O O O — 0
Advanced Seminars (Other) - O O O - 0
Elective Foreign Languages O O O O - 0
Theoretical Configuration Seminars - 2 2 2 - 8 8
Graduation Thesis (Theoretical
: : . - - - 4 4 4
Configuration Seminar)
Lectures O O O O - 0
Optional Subjects (Can be credited as o o o o B 0
Lecture)
Advanced Specialized Studies - O O O O 8 0
Fieldwork Practicum - O O ® ® - 82 0
Volunteer Work Practicum - O ®) O O - 0

Credits required for graduation: 124

- You cannot acquire 124 credits from Required Subjects alone. You should select courses from

the course categories marked O above in order to acquire 124 credits.

- (JS)Since the evaluation for graduation is made in mid-February, courses taken from other Schools that begin
in February or later (such as "Spring Intensive Course") or do not finish until early February will not be

considered for graduation.

- (OS)Since the evaluation for graduation is made in late-August, courses taken from other schools that begin in
August or later (Such as “Summer Intensive Course”) will not be considered for graduation.

-You must earn at least 64 credits of the 124 credits required for graduation in “[On-campus]” classes.

*1. (JS)Participation in a Study Abroad Program (6 credits) is required. If you fail to acquire the 6 credits, you
will need to acquire a total of 56 credits or more from Summer Session, Optional English, and JCulP

Seminars.

*2.You may acquire only up to 8 credits from Fieldwork Practicum, Volunteer Work Practicum, and Internship

(Global Education Center).

JCulP




Chapter 2 Requirements for Graduation and Promotion to the Second year

*3. Courses listed under Elective English (Required) will be a

s follows.

If you wish to take additional Elective English courses that are not automatically registered, please be sure

to apply through Web Course Registration.

; ; ; Eligible Credi Registration
Elective English (Required) 1 Term Year Retake ; method
Intensive Studies 9 (Survey of Japanese Literature 1) Fall Q 1 x 2 'I?\eugt;?:ttilg
Intensive Studies 10 (Survey of Japanese Literature 2) Win Q 1 x 2 régitgtrrg?itcl)%
Intensive Studies 11 (Survey of Japanese Literature 3) SprQ ‘(J)SSZ1 x 2 régitgtrlget]itcl)%
Intensive Studies 12 (Introduction to Japanese Culture and Fall Q 1 x 2 Automatic
Civilization 1) registration
Intensive Studies 13 (Introduction to Japanese Culture and Win Q 1 x 2 Automatic
Civilization 2) registration
Intensive Studies 14 (Introduction to Japanese Culture and SprQ JS:2 < 2 Automatic
Civilization 3) P 0S:1 registration
*4. Courses listed under Advanced Seminars (Core) JCulP will be as follows.
Advanced Seminars (Core) JCulP Term \E(I;gaifle Eeeta Credit Sq:?:%&aﬁon
Issues in English Education (TCS Advanced Seminar) A er 2-4 |x |2 ‘F’{V:;}S”act"igﬁrse
I . . . Spring Web  Course
Language Policy in the English-speaking World (TCS Advanced Seminar) Semester 2-4 X 2 Registration
. . . Web  Course
History of American Culture (TCS Advanced Seminar) Sum Q 2-4 X 2 Registration
Bilingualism (TCS Advanced Seminar) gaelrlnester 3-4 X 2 2825(:'358 [
Race and Ethnicity (TCS Advanced Seminar) SumQ 2-4 |x |2 '2"8250'353 I
The Psychology of the Language Learner (TCS Advanced Seminar) gzlrlnester 2-4 X 2 \I/?V:gt;stract:igﬁrse
) . . . . Fall No Class In
Visual Culture in the English-speaking World (TCS Advanced Seminar) SemEsEr 2-4 X 2 2025
Contemporary Japanese Fiction in English Translation (TCS Advanced SprQ >_4 % 9 Web  Course
Seminar) P Registration
Women's Coming-of-Age Narratives (TCS Advanced Seminar) Fall Q 2-4 X 2 \I/?Veeg:)istract:igﬁrse
Global Tokyo (TCS Advanced Seminar) SumQ 2-4 |x |2 ‘F’{V:;’istra%gﬁrse
Youth Culture in Modern East Asia (TCS Advanced Seminar) Withdrawal
Ghosts and the Supernatural in Japanese Culture (TCS Advanced _ Web  Course
Seminar) Sum Q 2-4 X 2 Registration
. . . . . Web  Course
Adaptations of Classical Japanese Literature (TCS Advanced Seminar) Win Q 2-4 X 2 Registration
Japan's Living Theater (TCS Advanced Seminar) SprQ 2-4 X 2 \I/RV:g;)istra(t;igzrse
Global Genre Fiction (TCS Advanced seminar) Win Q 2-4 |[x |2 l2\l(())25CIass i
. . . ) Web  Course
Storytelling and Media (TCS Advanced Seminar) Win Q 2-4 X 2 Registration
Imagination and Morality in East Asian Culture (TCS Advanced Seminar) | Sum Q 2-4 X 2 g:;stra%gzrse
-10 - JCulP




Chapter 2 Requirements for Graduation and Promotion to the Second year

Intensive Studies 51 (Seminar: Topics in Japanese Literature 1) Fall 2—-4 X 2 Web. Cpurse
Semester Registration
Intensive Studies 52 (Seminar: Topics in Japanese Literature 2) Sum Q 2-4 X 2 Web  Course
' Registration
Intensive Studies 53 (Seminar: Topics in Japanese Literature 3) Win Q 2-4 X 2 Web ~Course
’ Registration
Intensive Studies 54 (Seminar: East Asian Cultures in Global Perspective Win Q 2_4 % 5 Web  Course
1) Registration
Intensive Studies 55 (Seminar: East Asian Cultures in Global Perspective SprQ 2_4 % 9 Web  Course
2) Registration
Intensive Studies 56 (Seminar: East Asian Cultures in Global Perspective Web  Course
Fall Q 2-4 x 2 . :
3) Registration

Note : As of 2022, Campus Asia Program courses offered by Global Education Center are removed from
Advanced Seminars (Core) JCulP.

I 2-3. Minor system (Optional)

The Minor system represents an opportunity to explore areas of academic interest beyond the boundaries of
both the School of Culture Media and Society and the School of Humanities and Social Sciences in a
systematic manner. While pursuing a Major within the area of your own Theoretical Configuration or Course,
studying a Minor in another academic field not only reinforces expertise relating to that Major but also offers the
possibility of an additional, new strength. Actively pursuing a Minor is strongly advised.

Depending on the number of credits required for the designated Minor, a Minor Diploma (provisional) may be
issued. This may be of use in cases such as displaying the breadth of your learning for prospective future
employers.

For further details please refer to the following web page. *Written in only Japanese
I CMS Website > fEZ240DAN > EIFK

-11 - JCulP


https://www.waseda.jp/flas/cms/students/minor/

Chapter 3 Course Registration Schedule

n Course Registration Schedule

I 3-1. Courses Available for Registration in Each Registration Period

You can cancel
courses marked with
“O” during the 3"

5 >5 c < | 3rd registration *1 pefodiohCE
T+ | o€ =7 c >c 2 =
55 |8525| 52| 88| S| B | . c
>E | 8D o ® S| =8 @ R S 2
=3 |S8E3 S| Ex| 2| ©| % |B8 | & Remarks
st 5538 32| ¢ © 2 5 |85 D
S0 |983g <L || % i > |55 2
5 |6Q - | « 4 3
; Automatically registered for
geerq#ijg:ﬁjs Core 1st year | Counted — — — — — ] the next year if re-enroliment
is necessary.
: No application allowed for the
Eleer%tilr\]/:rgore 1st year | Counted o X O | spring semester of the 1st
year.
Academic Skills | Js 1st year | Counted — — — JAutomatically registered for
) i Tstyear the next year if re-enrollment
in English 0S| and above | Counted o X O |is necessary for JS students.
; No application allowed since it
Summer Session(JS) | 1st year | Counted X X *is a credit transfer program.
1st year Automatic registration
Elective English and Counted o) X O |courses cannot be
above cancelled.
Elective Foreign 15;3]'3” Counted o 5 o
Languages above
1st year
Lectures and Counted o X O
above
1st year Not
Optional Subjects and ) X ¢
above counted
Optional Subjects 1st year Nott g
(Can be credited as and counte ) ) )
Lecture) *2 above | counted
Adva_ncgd . 1s;r)1/§ar Counted X X X
Specialized Studies above *g
] ] 1st year No application allowed for the
Fieldwork Practicum and Counted X X x  [first semester (JS:Spring
1above semester, OS:Fall semester)
st year of the 1st year.
\P/OIU?teer Work and Counted X X X
racticum above
Subjects Offered by the
Graduate School of |4 Year|  Not See P18
Letters, Arts and above counted x x x for registration method.
Sciences
Ad d Semi o
vanced Seminars year
(Core) JCUIP and Counted O X X
above
Ad d Semi o
vanced Seminars year
(Core) and Counted ©) X X
above
Ad d Semi o
vanced Seminars year
(Other) and Counted @) X X
above
JS: Automatically registered
for the 3rd year and 4th years.
OS: Automatically registered
Theoretical 2nd for the Spring semester of the
s : year . . __I2nd year, the 3rd year, and the
ggnﬂg;::t'on and Counted Fall semester of the 4th year.
above
Automatically registered for
the following semester if
re-enrollment is necessary.
Graduation Thesis 4th
(Theoretical ot | counted I
Configuration above
Seminar)
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Chapter 3 Course Registration Schedule

*1. If you want to change the credit category, you need to change it by yourself on the Web Course Registration

page when you register for the course or during the 3rd course registration period. If you cannot make the

changes on the Web Course Registration page, please contact the Administrative Office of the Faculty of

Letters, Arts and Sciences by the end of the 3™ course registration period. No changes will be allowed after

the 3" course registration period has ended for any reason including computer and network failures.

*2. "Optional Subjects (Can be credited as Lecture)" are initially set in the system as "Not counted.” You need to
change the category to "Lectures" on the Web Course Registration page when you register for the course or
during the 3rd course registration period.

*3. See the CMS website for details of the application method. *Written in Japanese only

5" CMS Website >TEZ4EOAN  >BIEER >HPIFHIAR - J—ILREB RS> T(T7ER
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B Subject Studied in Other Schools

Timing of Registration

Catego Spring Fall Cancella
ry Course Course category*1 Reference Registration Registration ble
gt | 2na | 39 | gt | ana | 29| O
X2 X2
Offered by Global Education Center (GEC) OO NON NON NONNC
Academic Writing ) Regarding Spring or Fall
Mathematics Ssucfigf: z_oemctgg‘g quarter courses conducted
Data Science or tW|cefa W?:a(zk, th_eyt/ a;g not
i ) open for 3rd registration
Informatlgn Subjects from Other -Registration Guide of | period. ’
= Eng“Sh 3 Schools *Not counted . . .
) Language s University-Wide Open A
d guad P h Courses <Example>
o Phvsical Educati Subjects from Other\’ ) _ ple~ (*5)
Q ysica ucation Schools *Not county GEC Website Tue.2 & Fri.2
@ _ N (https://www.w Wed.4 & Wed.5
o Natural Science ased Wed.2 & On-demand
S 5 Human and Social Science - a.jp/inst/gec/en/
5 > Japanese Applied Linguistics Attention! ) X For courses that are open
a3 for the 2nd and 3rd course
2.' Self-competence registration period , please
= Development refer to the Available course
2 lists on the GEC Website.
o -University
® Consortium Manual
2 -GEC Website
2 . . ) (_htt_ps.//www.wased Please refer to the GEC
a Partner Universities Subjects from Other a.jp/inst/gec/en/) Website X
@ Schools (Lectures) >Undergraduate :
or Students
Subjects from Other >>Courses offered at
Schools *Not counted Other Universities
-Registration Guide of
Offered by Center for International University-Wide Open
Education (CIE) Courses Cl]O19]101010 O
-CIE Website Attention!
-Registration Guide of y
Offered by Schools/ Graduate ggij\:*esresslty_w'de Open <{ N > A
Schools . (*7)
-Website of each N
school
Courses offered at other undergraduate Website of each —l—lol=1=1o0 o
schools undergraduate school
ﬁ?)gn(ggg' -Japanese Language
Courses offered by Center for Japanese Language or Course Registration olololololo @
(CJL) - Subjects from Other Guidebook & Syllabus
[Attentlon! Schools *Not counted -CJL Website
Teacher-training
Teacher Qualification and Relevant < Optional Subjects course guide olololololo A
Qualification Courses *Not counted (Issued by Teacher (*6)
Education Center) /

-In spring registration, courses open in the following terms are available: Full year, Spring semester, Spring Quarter,
Summer Quarter,Summer Intensive, An intensive course(spring), An intensive course(spring /fall), Spring semester

and summer, Summer and fall semester, and Summer.

-In fall registration, courses open in the following terms are available: Fall semester, Fall Quarter, Winter Quarter,

Winter Intensive Course, Spring Intensive, An intensive course(fall), and Winter.

- 14 -

CIL courses can be
cancelled even with a
2" course registration.
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Chapter 3 Course Registration Schedule

Courses offering the option of category changes are initially set as "Subjects from Other Schools (made up of credits not counted for
graduation)” on the Web Course Registration page. You need to select "Subjects from Other Schools (Lectures)" during Web Course
Registration if you wish to acquire the credits for graduation. Make sure to contact the Administrative Office of the Faculty of Letters,
Arts and Sciences one day before classes begin at the latest if you cannot change the category on the Web Course Registration page
or if you wish to change the category after the course registration period has passed. No changes will be allowed once classes have
begun regardless of the reason.

*2. You can make changes to your registration and course category.
*3. “Tutorial English (Spring Semester and Fall Semester)” is available in the first registration only according to lesson group

arrangement.

*4. Indicates whether courses registered during the 1st and the 2nd registration periods can be canceled during the 3rd registration

period. Some courses cannot be canceled; please refer to *5~*7 for the details. Courses registered during the 3rd registration
period CANNOT be canceled under any circumstances.

*5 The following courses offered by the Global Education Center cannot be canceled.

B EDER, Courses that require audit/course enroliment fees

6 BFEETEE, HBERET and NMEAREZT#E in Teacher Qualification and Relevant Qualification Courses cannot be

canceled.

*7 In addition to the courses listed in *5 and *6, there are a few other courses that cannot be canceled. Please check the “note” of

each course on the Lists of University-wide Open Courses for more information.

IAbout registering for courses at the School of International Liberal Studies (SILS)
-Some courses available for the students from other undergraduate schools will be announced on the SILS website

(https://www.waseda.jp/fire/sils/en/students/registration/). Please make sure to check the page prior to the registration.
-One student can apply for one course only. In case two or more courses are applied by one student, only one course chosen randomly by the

system will be registered. Rest of the courses will be denied and they will show up with the error message.
-Students need to be at second year or above to apply for an Intermediate course, and at third year or above for an Advanced courses.

Although submission of the English test score is not required, the courses are targeted at the students who have a minimum TOEFL ITP score of 530.

I 3-2. Guidance material for Theoretical Configuration Studies

Make sure to check the guidance material, which will be uploaded on the CMS website in early March.

I="CMS Website > For Current Students >Course Registration >Guidance
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I 3-3. Registration Schedule for Spring Semester (Spring Quarter/Summer Quarter)

Courses held in spring semester, from April 1 to September 20, can be registered: Full Year, Spring Semester,
Spring Quarter, Summer Quarter, An intensive course(spring), Summer Intensive, An intensive course(spring
and fall), Summer, Spring semester and Summer, Summer and Fall semester, etc.

Monday Tuesday Wednesday Thursday Friday Saturday Sunday
10 11 12 13 14 15 16

<
L
5|17 22 23
24 25 26 27 28 29 30
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
31 1 2 3 4 5 6

>
2
Payment period for Audit Fee/Course Enrollment Fee (due by Apr 14) *1
14 15 16 17 18 19 20
Added to Waseda
Payment period Moodle as a guest
*q £S
21 22 23 24 25 26 27
Added to Waseda Moodle as a guest Payment period for Audit Fee/Course Enrollment Fee (due by April 28)
Payment
period *2

* 1. This payment period applies only to “Tutorial English” offered by the Global Education Center

confirmed during the 1st registration period.
* 2. This is the payment period for Audit Fee/Course Enrollment Fee for all subjects (excluding the
subject in * 1 above).
* 3. As for the 3rd course registration, you will be added to the Waseda Moodle as a guest user on the
day after each registration period ends, so that you may attend online classes before you are
officially registered. Those who are not registered officially will be removed from Waseda Moodle

on the day of the course registration results.
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I 3-4. Registration Schedule for Fall Semester (Fall Quarter/Winter Quarter)

Courses held in fall semester, from September 21 to March 31, can be registered: Fall Semester, Fall Quarter,
Winter Quarter, Winter Intensive, Winter, Spring Intensive, An intensive course(fall) etc.

Added to Waseda
Moodle *3

20

Payment

period *2

17

Monday Tuesday Wednesday Thursday Friday Saturday Sunday
8 9 10 11 12 13 14
15 16 20 21
%)
(0]
=l
@
3
o
@
22 23 27 28
Payment period for Audit Fee/Course
Enrollment Fee (due by Oct 2) *1
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
29 30 4 5
Payment period *1
10 11 12
8 Added to Waseda Moodle as a guest (due by
s October 13)*3

18

19

Payment period for Audit Fee/Cou
(due by Oct 20) *2

rse Enrollment F

ee

24

25

26

* 1. This payment period applies only to “Tutorial English” offered by the Global Education Center
confirmed during the 1st registration period.
* 2. This is the payment period for Audit Fee/Course Enrollment Fee for all subjects (excluding the
subjectin * 1 above).
* 3. As for the 3rd course registration, you will be added to the Waseda Moodle as a guest user on the
day after each registration period ends, so that you may attend online classes before you are
officially registered. Those who are not registered officially will be removed from Waseda Moodle on

the day of the course registration results.

-17 -
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I 3-5. How to Register for Subjects Offered by the Graduate School of Letters, Arts and Sciences

m Requirements for application

You should satisfy all of the following requirements:
O You should be in the 4th year or above when taking the course.
O You should have acquired 104 credits or more by the previous year.
O (If you are applying for a foreign language:) You should have acquired the required number of

credits for the relevant Second Foreign Language course by the previous year.

m Procedures for application

[ Period: As a general rule, application should be made in the spring semester for
% both spring and fall semesters.
) - Spring semester: Apr 14(Mon) to Apr 19 (Sat) 17:00
- Fall semester: Oct 2 (Thu) to Oct 8 (Wed) 17:00
Procedures: Please apply using the MyWaseda application form. See below for
details.

Application form: CMS website > For Current Students > Course Registration

> Subjects Offered by the Graduate School of Letters, Arts and Sciences

m Eligible courses

Subjects Offered by the Graduate School of Letters, Arts and Sciences and Common Subjects*
*except for the subject for both undergraduate and graduate students
m Results of screening (registration)

Registration is determined after the faculty in charge or each course has gone through your
application documents. The registration result will be announced under the following schedule. You
need to check the results on the Web Course Registration page.

*Only courses for which you have been approved will appear on the Web Course Registration page.
- Spring semester: Apr 30(Wed) (scheduled)

- Fall semester: Oct 22 (Wed) (scheduled)
= Note

O Credits acquired from the above-mentioned courses will not be counted for graduation because
the credits are acknowledged as Optional Subjects.

O Credits acquired from the above-mentioned courses—with the exception of those from
Seminars—can be counted as credits for a Master's degree in Graduate School of Letters, Arts
and Sciences if you apply for credit recognition during the specified period after entering the
Graduate School and if your credits are acknowledged to be appropriate by the Steering
Committee of the Graduate School.

Details will be posted on the website of the Graduate School of Letters, Arts and Sciences.

O You can register for up to 16 credits for Subjects Offered by the Graduate School of Letters, Arts

and Sciences while in undergraduate school.

O You are not allowed to cancel the courses for which you have already applied.
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n Course Registration Rules

I 4-1. Credits Counted or Not Counted for Graduation

Depending on the course category, credits can be “counted” or “not counted” for graduation.

The maximum number of credits that can be registered is applicable only to courses made up of

credits “counted” for graduation. The category of some courses made up of credits that are “not

counted” for graduation may be changed to "counted" by following appropriate procedures.

O Courses made up only of credits counted for graduation (not eligible to change to "Not
counted")

Subjects offered by the School of Culture, Media and Society: Required Core Seminars, Elective

Core Seminars, Academic Skills in English, Summer Session, Elective English, Elective Foreign

Languages, Lectures, Advanced Seminars, Theoretical Configuration Seminars, and Graduation

Thesis (Theoretical Configuration Seminar)

O Courses with the option of selecting credits to be counted or not counted for graduation
(initially set as "Not counted"” in registration)
Subjects offered by the School of Culture, Media and Society: Optional Subjects (Can be
credited as Lecture)
Subjects from Other Schools (excluding Health and Physical Education and Teaching Certificate

Programs)

O Courses made up only of credits not counted for graduation (not eligible to change to
"Counted")

Subjects from Other Schools: Health and Physical Education and Teaching Certificate Programs

I 4-2. Maximum Number of Credits that can be Registered

When registering courses to acquire credits for graduation, you must not exceed the limit on the total
number of credits that can be registered per year, per semester, and per course category as described
below.

A The maximum number of credits refers to credits you have registered, not acquired. Even
if you have failed to acquire credits from a course in the previous semester of the same
enrollment year, the credits will still be counted as credits you have registered.

I~ See P. 21 on how to count the total number of credits that can be registered.
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A. Maximum number of credits that can be reqistered per year

The maximum number of credits that can be registered per year differs depending on the enroliment year.

Enrollment year 1styear | 2nd year | 3rd year | 4th year and above
Maximum number of credits that can 492 40 40 44
be registered per year

*The limit does not include Advanced Specialized Studies, Fieldwork Practicum, Volunteer Work

Practicum, Optional Subjects and Summer Session.

. Maximum number of credits that can be registered per semester

The maximum number of credits that can be registered per semester differs depending on the enroliment

year.
Enrollment year 1st year 2nd year 3rd year 4th year and above
Spring Fall Spring Fall Spring Fall Spring Fall
Semester | 0s20) | Gaa4q) | (1aa20) | Gaa4q) | (10a20) | Gaa4q) | (10a20) | (aa4q)
Maximum
number of
credits that can 22 22 22 22 22 22 26 26
be registered
per semester

*The limit does not include Advanced Specialized Studies, Fieldwork Practicum, Volunteer Work
Practicum, Optional Subjects and Summer Session.

Counted as_Spring Semester

Counted as_Fall Semester

Name of Term

Full Year

Spring Semester

An intensive course (spring)

An intensive course(spring and
fall)

Spring semester and Summer
Spring Quarter

Summer Quarter

Summer Intensive

Summer

Fall Semester

Summer and Fall Semester
An intensive course (Fall)
Fall Quarter

Winter Quarter

Winter Intensive

Winter

Spring Intensive

. Maximum number of Seminar credits that can be registered per semester

The maximum number of Seminar credits that can be registered per semester differs depending on the

enrollment year.

Enrollment year 2nd year 3rd year 4th year and above
Spring Fall Spring Fall Spring Fall
Semester (1Q&2Q) | (3Q&4Q) | (1Q&2Q) | (3Q&4Q) | (1Q&2Q) | (3Q&4Q)
Maximum number of Seminar
credits that can be registered 6 6 4 4 6 6
per semester

. Maximum number of credits that can be acquired from subjects studied in other Schools

You can acquire up to 36 credits from subjects studied in other Schools during your enroliment in Waseda

University. The limit does not include courses registered as credits not counted for graduation.

- 20 -
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E. Maximum number of credits that can be reqistered/acquired from the Center for Japanese Language

You can register up to 8 credits per semester from the Center for Japanese Language. In addition to
the maximum number of credits per semester, the maximum number of credits that can be acquired
during your enrollment in Waseda University is 32 credits, regardless of whether these credits are

“counted” or “not counted” for graduation.

F. Maximum number of credits for Elective Core Seminars

You can acquire up to 2 credits from Elective Core Seminars during your enroliment in Waseda University.

G. Maximum number of credits that can be acquired from Advanced Specialized Studies

You can acquire up to 8 credits from Advanced Specialized Studies during your enroliment in Waseda

University.

H. Maximum number of credits that can be acquired from Fieldwork Practicum, Volunteer Work

Practicum, and Internship

You can acquire up to 8 credits from Fieldwork Practicum, Volunteer Work Practicum, and Internship

(Global Education Center) during your enroliment in Waseda University.

How to count the total number of credits that can be registered

E.g.) The number of credits that 1st year students are allowed to register for the fall semester:
O Total number of credits allowed per year: 42
O Total number of credits allowed per semester: 22
@ |If a 1st year student has registered 22 credits for spring semester
Fall semester in the 1st year

42 credits = 22 credit = 20 credits
(Max. number of credits allowed - (Credits registered for = (Total credits that can be registered
for registration per year) spring semester) for fall semester)

@ If a 1st year student has registered 18 credits for spring semester

Fall semester in the 1st year

42 credits = 18 credits = 24 credits — 22 credits
(Max. number of credits allowed - (Credits registered for = More than the total number — (Total credits that can
for registration per year) spring semester) of credits allowed for be registered for

registration per semester fall semester)

!

An error will occur if the number of credits registered exceeds the limit. In such a case, the category of all Optional
Subjects (as Interdisciplinary Subjects), University-wide Open Courses, and Subjects Offered by Other Schools applied
for as "Counted" will be automatically changed to "Not counted." If there is still an error after the category is changed to
"Not counted," other courses may be randomly selected as errors as previously described. After receiving the registration
results, you are required to check the category of all registered courses and change the category if necessary during the

course category change period.

*For OS students, please replace “Spring semester” with “Fall semester” and vice versa.
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About the Credit System

The credit system is a system whereby students are awarded credits for taking courses and passing
examinations in accordance with certain standards. The number of credits for each course at
Waseda University is standardized in accordance with 2FEHEAF¥E] (EFMEXFXFERZFA) |,
where one credit is to be comprised of course content that requires 45 hours of study. The number
of class hours required per credit, regardless of the teaching method (lecture, seminar, etc.), is to be
determined by each undergraduate or graduate school within the range of 15 to 45 hours. The
number of class hours of 14 weeks with 1 class period (100 minutes) each week is regarded as 30
hours at the University (15 hours for 7 weeks).

A 2-credit course is to be comprised of course content that requires 90 hours of study. For example,
to earn 2 credits in a lecture course (1 class period per week for 14 weeks), in addition to the 30
hours of class time, study outside of class hours is to be comprised of course content that requires
approximately 60 hours of study. Therefore, for 14 weeks of classes, for each class, study outside of
class hours is to be comprised of course content (preparation, review, etc.) that will amount to
approximately 4 hours.

Maximum Number of Credits Registered per Year

As described in “About the Credit System”, in order to acquire credits, it is necessary to secure the
necessary study time not only during class hours but also outside of class hours. Therefore, it is
necessary to limit the number of credits that can be registered in 1 year.

At our university, the maximum number of credits that can be registered in a year is 49, including
not only courses that count toward graduation requirements, but also courses that do not count
toward graduation requirements.

However, in order to obtain qualifications such as a teaching license, it is necessary to take many
courses that do not count toward graduation requirements, and it is easy to imagine cases in which
students are forced to take courses in excess of 49 credits.

For this reason, the Web Course Registration System does not restrict students from registering for
courses that do not count toward credits required for graduation in excess of 49 credits. Although it
is possible to register for courses that exceed 49 credits without incurring an error, please be sure to
fully understand the above credit system before taking classes.

*Please note that courses that count toward the credits required for graduation cannot be
registered for more than the prescribed registration limit (see P.20).

/N\

If you have exceeded the annual credit registration limit and your GPA is extremely low, we may
remind you about the number of credits you can register for in the following semester and we may
conduct a talk about your courses.
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I 4-3. Class Modality Categories and Regulation for Online courses

Please make sure to check the class modality, or how a course is offered by the instructor, via web
syllabus before course registration. Some courses may be subject to the "Duplicate error" or
"Traveling time error" depending on their class modality.

Duplication error: You are not allowed to register for multiple courses taking place on the same day and time.

Traveling time error: You need sufficient time to move between classes if you register for courses on different campuses.

Subject to Subject to Traveling Subject to the 60-credit
Class Modality Category Name
Duplication error time error regulation of online courses
[On-campus] YES YES NO
[On-campus] Hybrid (Over 50% In-person) YES YES NO
[Online] Hybrid (Under 50% In-person) YES YES YES
[Online] Full On-demand NO NO YES
[Online] Realtime Streaming *1 YES NO YES
[Tentative] Hybrid YES YES NO
[Tentative] Full On-demand YES YES NO
[Tentative] Realtime Streaming *1 YES YES NO

*1 “[Online] Realtime Streaming” courses are all conducted online via realtime streaming format and
on-demand format.

Notes on the regulation of online courses

Class Modalities starting with “[Online]”, such as “[Online] Hybrid (Under 50% In-person)”,
“[Online] Full On-demand” and “[Online] Realtime Streaming”, mean that the credits earned from
these courses can be counted for graduation only up to 60 credits. In other words, of the 124
credits required for graduation, at least 64 credits must be earned in “[On-campus]” courses. The
course registration system will not check this regulation, and if you mistakenly register “[Online]”
courses exceeding this limitation, the Administrative Office of Faculty of Letters, Arts and Sciences
will cancel some of them usually in mid-May after all the course registration periods end. In such
case, you will not be given an opportunity to make up for these cancelled courses. You can check the
MyWaseda web grade report page to see if courses taken in the last academic year or earlier are
eligible for the online course counting limit. Only courses with the word "Online" at the end of the
course title are eligible. However, due to the spread of COVID-19, courses taken in the 2020 and
2021 academic years will not be eligible unless they are marked [Online].

Notes on the “Tentative” class modalities

Class Modalities starting with “[Tentative]”, such as “[Tentative] Hybrid”, “[Tentative] Full
On-demand” and “[Tentative] Realtime Streaming”, mean that these courses were meant to be
conducted on-campus, but have been changed to be conducted online in a state of emergency such
as a pandemic. “[Tentative]” courses will not be subject to the regulation of online courses described
above, and thus more than 60 credits can be counted for graduation from “[Tentative]” courses.

Since “[Tentative]” courses will be conducted on-campus if the state of emergency is over,
“[Tentative]” courses are subject to "Duplicate error" and "Traveling time error".
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I 4-4. Rules in Enrollment

A. Schedule (day and time) must not overlap

You may not register for multiple courses taking place on the same day and time.

*On-demand courses with set days and times are also eligible.

B. Ensure you have sufficient time between classes to move to different campuses

You need to make sure you have sufficient time to move between classes if you register for courses
on different campuses.
m Between Toyama and Higashifushimi Campuses: Interval of one class (100 minutes) or lunch
break (50 minutes)
m Between Toyama and Tokorozawa Campuses: Interval of one class (100 minutes)
m Between Toyama and Waseda Campuses: No interval required

m Between Toyama and Nishiwaseda Campuses: No interval required

Please DO NOT register courses as in the example below though technically you can register them on
the web course registration system. If these courses should be registered, you need to give up on
attending one of them and thus you will have to accept a failing grade. Please remember that we will not
give special treatment regarding this matter.

<Example> Register a realitime streaming course between on-campus courses on distant campuses:

3" period: On-campus course on Toyama campus In the 4™ period, you need to travel from Toyama to

4 period: Realtime streaming course Tokorozawa while you are attending to a realtime
h . streaming class, which is very dangerous.

5t period On-campus course on Tokorozawa campus ) o
Please give up on registering one of them.

C. No registration allowed for courses you have already registered

You cannot register for the same course in the same semester.

D. No registration allowed for courses from which you have already acquired credits

You cannot register for courses from which you have already acquired credits in previous semesters.

E. Limitation added on registration depending on the student year and enrollment year

There is limitation on courses that can be registered depending on the student year and enroliment

year.
Student year 1 1st year | 2nd year | 3rd year | 4th year | 2nd year | 3rd year
st year
Enrollment onl and and and and and and
year y above above above above below below
1st year O @) X X X (@) (@)
2nd year x O O x x O O
3rd year x O O O X x O
4th year and above x ©) O O O x x
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I 4-5. Registration Errors

If you exceed the limit for course registration, the following steps will be executed which may prohibit

you from registering for courses you really wish to take. Make sure to avoid exceeding the limit.

(1) The category for all Optional Subjects (as Interdisciplinary Subjects), University-wide Open Courses, and
subjects offered by other Schools applied for as "Counted" will be automatically changed to "Not counted.”

(The maximum number of credits that can be registered does not include credits “not counted” for

graduation.)

After the above process is executed,
- If total credits still exceed the limit — Step (2) will be executed.

- If total credits do not exceed the limit — Step (3) will be executed.

(2) The system randomly selects a course as an error (registration not allowed) and repeats the process until
the total number of credits is within the limitation.

(In this case, a course that you consider to be high priority may be selected as an error.)

(3) After steps (1) and (2) are executed, you will have no error in registration. However, if you have registered
for a course that exceeds the maximum capacity, a lottery will be held. (Please note that some full on-demand

courses have limited registration as well.)

* When the number of credits applied on the Web Course Registration page exceeds the maximum
number of credits that can be registered, steps (1) and (2) are executed so that the total number of
credits applied will not exceed the limit. Accordingly, if you are not chosen in the lottery held in step
(3), the total number of credits you have registered may be less than the maximum number of

credits that you are allowed to register.

Example) A 1st year student (maximum number of credits that can be reqgistered per year: 42) makes the
following application via Web Course Registration:

Application Afterstep (1) Ater step (2) Afterstep ©)..
Courses Courses Courses Courses

("Counted"): ("Counted"): ("Counted"): ("Counted"): 38
44 credits 44 credits 42 credits credits

: T T S s — e roS TS T T : e e
ol

University-wide 1. University- -wide . i 1 .University-wide, 1 . University- -wide. * 3

Open Courses 1. Opén'Coursés” . 1 L*. Open-Courses. .: L*.Open Colrses. " 4

(changed to I "¢"Not ceunted®) - 1 v «("Not eounted"): ~ 4 1 - {"Not counted"): 4
M s ‘

1
1
|
[}
"Counted"): ] T credits: S
|
1
1

"",_i'"“"il

i Acredits L v Acredits,
4 credits Sy’
The category of University-wide Open A course ("Counted") is Two courses (4 credits) are not registered
Courses is changed back to "Not randomly selected as an error because the student was not chosen in
counted" because the number of credits because there is an excess of lotteries, and the total number of credits
counted for graduation exceeds the 2 credits. registered is less than the maximum number
maximum number of credits allowed for of credits allowed for registration per year.

registration per year.
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“ Structure and Types of Courses

I 5-1. Structure of Courses

Structure and type of courses School and institute offering

courses
Subjects Offered by the School : School of Culture, Media
of Culture, Media and Society i and Society (CMS)
i - Required/ Elective Core
Seminars

- Academic Skills in English

- Summer Session

- Elective English :

- Elective Foreign Languages :

- Lectures i

- Optional Subjects (Can be
credited as Lecture)

- Advanced Specialized
Studies

- Volunteer Work Practicum

- Fieldwork Practicum

- Advanced Seminars

Subjects Offered by the
Graduate School of
Letters, Arts and Sciences

: Graduate School of Letters,
¢ Arts and Sciences

Subjects Offered in Other University-wide Open

Schools Courses Other Schools
(The courses are held at ) ﬂniversity-wide Open Course ) _ Global Education Center

OIIET 8 B RTINS is a general term for courses || i ..oeeeeeeeeeeneennd

than CMS and there is a offered to all students fereesreenre e ———— .

limit on the maximum regardless of i Center for Japanese :

number of credits that can school/department and year. i Language

be counted for graduation. *Health and Physical I

(FP__zo Education Courses (including i Center for International

\_ _J sports club activities) are part || i Education :

of the University-wide Open || =7

Courses offered by the Global || . N

@ucation Center. J — Other partner universities :

Subjects Offered b :

T Othtjar Schools ’ —: Other Schools :

6tudents from other
schools/departments are
allowed to take the courses
(including University-wide
Open Courses) if there are
vacancies after the 2nd course

\

registration.

- )
Teaching Certificate Teacher Training Program, i
Programs School of Education :
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I 5-2. Courses and Classes

The following codes are used for courses and classes offered by the School of Culture, Media and

Society and the School of Humanities and Social Sciences (*Excluding Required Core Seminars).

Code Course/Class Example
[, 1, 1V

"English 1" and "English 2" are different courses.

41 I§ ?’\4_ Course codes (Students can register and attend both courses.)
A B,C.D Class codes English A" and "English B" are the same course.

(Students cannot register and attend both courses.)

5-3. Types of Courses

[Subjects Offered by the School of Culture, Media and Society|
| (Including Subjects Offered by the Graduate School of Letters, Arts and Sciences)

mRequired Core Seminars

Students are required to enroll in the seminars during Spring, Fall, and Winter Quarters of their 1st
year. Japan Students will enroll in the Spring Quarter to learn the essentials of university studies (the
basics of how to write a thesis paper and conduct research) in English. Overseas Students will join the
Japan Students in the Fall and Winter Quarters to learn the practical skills of making presentations,

developing discussions, and writing papers while dealing with specific topics.

m Academic Skills in English

Japan Students will enroll in the courses during Spring, Summer (First Half), Fall, and Winter
Quarters of their 1st year with the aim to develop necessary academic English skills required to enroll in
courses conducted in English. In the Spring Quarter, they will acquire three types of practical skills in
each course —reading, writing, and discussion and presentation. In the Summer Quarter, students will
further develop academic English skills through a two-week intensive program. During the Fall and
Winter Quarters, students will enroll in a writing course for each quarter to focus on developing
academic writing skills in English.

S Japan students (JS) are automatically registered.
Overseas students (OS) can take "Academic Skills in English 1/2/3/6/7" as lectures from 2019.

Please apply from the Web Course Registration during the course registration period.

m Summer Session (only for Japan Students)

From the second half of the Summer Quarter, students will participate in a short-term international
study program held at overseas universities for a duration of about 4 to 10 weeks. Credits will be given
depending on the details of the study and class hours. Students should acquire at least 6 credits during

the Summer Session.
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mElective English

There are two types of courses in this category: Academic Skills (AS), which aim to develop skills to
take content courses offered in English, and Intensive Studies (IS), which are content courses offered
in English. Both Japan Students and Overseas Students are required to take 6 courses (12 credits) of
Intensive Studies (IS) courses with the aim to acquire basic knowledge of Japanese culture. Japan
Students will take 2 credits in each of the fall and winter quarters of the first year, and 2 credits in the
spring quarter of the second year. Overseas Students will take 2 credits in each of the fall, winter, and
spring quarters of the first year. Students are allowed to take courses in Optional English beyond the

required 6 courses.

mLectures
These courses broadly cover liberal arts and specialized subjects, enabling students to learn a wide
range of subjects from the classics to advanced and new areas of studies in culture, humanities, and
society. Students can pursue their interests and obtain a dynamic and multifaceted approach to the

themes they wish to explore, while deepening their fundamental cultural literacy.

mAdvanced Specialized Studies

For the purpose of developing talents for the future, Advanced Specific Study courses are designed
for students who wish to pursue postgraduate studies and become researchers. They are meant to
give students the opportunity to take specialized fields of study while they are still undergraduates,
exposing them to rigorous training, advanced study sessions, lectures on research that cannot be dealt
with in general classes such as reading of modern and classic literatures, mathematics, logic,
programming, and so on.

At the beginning of each semester, students will be informed of the research theme and the format of
the study session. Classes will often be held in the office of the faculty member in charge of the study
session, rather than in classrooms. Each course offers the equivalent of 14 or more regular classes per
semester, but some courses may hold an intensive training camp during the Summer, Winter, or Spring
periods when classes are not in session. After the semester is over, credits will be given to students
who have achieved sufficient results in the study sessions that have fulfilled certain conditions.

Students will need considerable preparation and motivation to enroll in the Advanced Specific Study
courses, but ambitious students are encouraged to take the courses because they offer opportunities

to experience graduate school-level classes and methods at an early stage.
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m Fieldwork Practicum

Students may participate in Fieldwork Practicum such as domestic or overseas fieldwork programs
accompanied by faculty members; practical training programs conducted under the supervision of
reliable organizations and institutes; and internship programs offered by public and various
organizations that can provide consistent guidance. Credits acquired from the programs will be
accepted as credits required for graduation.

Students will need to submit reports and work related to the programs. Credits will be given based on

the result of reviewing the reports and interviews conducted by Associate Deans.

m Volunteer Work Practicum

Students will independently engage in volunteer activities relating to areas such as environment,
human rights, welfare, and peace. Credits will be given after submitting reports based on the
experience and knowledge obtained from the activities.

This practicum offers a system for evaluating reports and works submitted by students and accepting
them as credits for what they have learned from the independently-conducted volunteer and social
contribution activities relating to issues such as welfare, disaster relief, human rights, peace, and
environment. The Volunteer Work Practicum program encourages students to participate in volunteer
and social contribution activities inside and outside the university, to explore the meaning of the
activities while developing an awareness of issues perceived through the activities, and to use the
experience to motivate themselves in the approach to their studies. Students will write reports about
their experience and the knowledge obtained from the volunteer activities, and credits will be given
based on the reports. However, this program does not cover activities conducted as part of courses

offered by the Faculty of Letters, Arts and Sciences, or other activities related to religion and politics.

mAdvanced Seminars

These courses are designed for a small number of students to actively engage in reading and
discussion about a specific topic for the purpose of learning approaches to cultural studies and
obtaining perspectives and skills to develop their own field of research. Both Japanese and Overseas
Students in the 2nd year and above can select courses from this category to fulfill at least 16 credits.
Students also have the option of selecting Advanced Seminars courses offered in Transcultural Studies

or other Theoretical Configurations.

m Optional Subjects

Students can select and enroll in Optional Subjects regardless of the limit on the maximum number
of credits they can register per year and per semester. These include certificate courses and courses
related to the Museum Curator License. Optional Subjects are not counted as credits required to
advance to the next year or for graduation. However, some Optional Subjects may be counted as

credits required for graduation by changing their course category to Interdisciplinary Subjects.
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mTheoretical Configuration Seminars

Students will work on group research and presentations on specialized fields pursued by the
Theoretical Configuration Seminars to which they belong. Students will stimulate one another and
explore their interests through the process of engaging in thematic research, study retreats, research
reports, etc., while furthering their specialty and engaging in creative discussions.

During the Fall Semester of the 2nd year, each student will select and apply for a Theoretical
Configuration Seminars to join, and enroll in the Theoretical Configuration Seminars for four
semesters. As a culmination of their university career, 4th year students are required to write and
submit a Graduation Thesis (Theoretical Configuration Seminar) to demonstrate their specialized

studies refined through courses such as Advanced Seminars and Theoretical Configuration Seminars.

mGraduation Thesis (Theoretical Configuration Seminar)

Students in their 4th year are required to write and submit a thesis to demonstrate the
accomplishment of their specialized studies refined through courses such as Advanced Seminars and
Theoretical Configuration Seminars.

Students will spend a year (two semesters) to complete their thesis based on the expertise and
creative perspectives developed through each Theoretical Configuration Seminars under the strong
mentorship of the faculty member in charge. The deadline and method of the thesis will vary
depending on the Theoretical Configuration Seminars, which also provides a writing plan in

accordance with the research theme.

m Subjects Offered by the Graduate School of Letters, Arts and Sciences

The courses are intended for students in the School of Culture, Media and Society and the School of
Humanities and Social Sciences who wish to proceed to the Graduate School of Letters, Arts, and
Sciences or to utilize more advanced and specialized knowledge upon graduation. Such students can
enroll in courses offered by the Graduate School while they are still undergraduates.

When the students proceed to the Graduate School, credits acquired from these courses can be

transferred as credits for their Master's degree if specified conditions are fulfilled.
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'Subjects Studied in Other Schools|

A. University-wide Open Courses

Waseda University offers a large number of courses that are open to all students regardless of their major or year in
school. Generally referred to as "University-wide Open Courses," these are comprised of courses in various fields
provided by the Global Education Center (GEC), the Center for International Education (CIE), the undergraduate and
graduate schools, partner universities, and other institutions.

All students have the option of registration in University-wide Open Courses, in addition to the regular curriculums set
independently by each undergraduate school. Students who do register and receive credit for these courses can apply
them towards their credits for graduation in accordance with the regulations established by their undergraduate school.

University-wide Open Courses present opportunities to go beyond the boundaries of one’s own undergraduate field of
study by allowing students to enjoy the almost limitless array of choices that only a comprehensive university of Waseda'’s
size can offer, and by giving students the freedom to choose how to expand one’s possibilities while experiencing the joys

of learning.

Departments Offering University-wide Open Courses and How to Get Related Information

Information
Course, Syllabus, Registration Class & Examination

Courses offered by:

-Website of the department

Schools / Graduate Schools -Website of the department (school, center, etc.) (school, center, etc.) offering the

offering the course

course
Global Education Center
(GEC) -Syllabus System (web)
* Registration Guide of University-wide Open

Center for
International Education | Courses

(CIE)
Partner Universities Website of the Global Education Center Website of the university offering
(s':)cr)r:e s:g)uhrcs)r;sor:” osvnciregﬁg]\gen’ -+ BBS for University Consortium (Tadaigaku the course (*2)

registration) Kouryu System )(*1) found on MyWaseda.

< Attention >

As for how the credits you earned through the University-wide Open Courses will be handled, please refer to the

syllabus, the manual for course registration, and/or other manuals of the School you belong to.

*1 This site is provided as a one-stop site to search for and register courses offered by other universities. Regarding
how to access the site, refer to the Website of the Global Education Center.
*2 Website URLs of participating universities can be found in the Registration Guide of University-wide Open Courses

and the Website of the Global Education Center.

The organizations (excluding undergraduate and graduate schools)that offer University-wide Open
Courses

2.1 Global Education Center (GEC) (https://www.waseda.jp/inst/gec/en/)
GEC offers a tremendous variety of courses, open to all students, on subjects that go beyond the boundaries of

each student’s specializations and majors.
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As for skills required of college students, GEC provides academic writing courses ("Academic Writing" etc.),
mathematic courses (“Introduction to University Mathematics alpha (Calculating Interest)’, etc.), data science

» o«

courses (“Statistics Literacy alpha”, “Introduction to Data Science alpha’etc.), information courses (“Introduction to
Programming”, etc.), English courses (“General Tutorial English”, “Academic Writing and Disucussion in English”etc.),
all of which would make foundations of every academic field.

Moreover, GEC has had courses in rare languages that are rarely offered or not taught at other universities and a

» o

diverse number of distinctive sports training and athletics programs(“Rugby”, "Kyudo, Japanese Archery” etc.). GEC
also offers international education courses (“Global Studies” series, etc.), and Japanese applied linguistics courses
(“Japanese Education (Basic)”, etc.).

In the group of courses called “Self-Competence Development courses”, many courses emphasizing on problem
solving and hands-on experience are provided. These courses consist of trainings and workshops conducted inside

and outside Japan in collaboration with corporations and other institutions.

Besides offering such courses, GEC has provided opportunities to pursue a “Minor”. In addition to one’s major
course of study learned in each student’'s undergraduate school, students can focus on other academic fields as a
“Minor” through a systematic approach, aiming to reinforce their major, add a second string to their bow, and obtain
applicational areas of their major. Students who complete their Minor gain “Minor Certificate” issued by the University

on their graduation.

Center for International Education (CIE) (https://www.waseda.jp/inst/cie/en)

CIE offers unique courses to undergraduate students as a center of the promotion of international education
programs, in addition to providing services and assistance for international students studying at Waseda and
Waseda students intending to study abroad. The courses offered by CIE include those that can be taken at host
universities as a part of their study abroad programs; those designed for short-term study abroad programs focusing
on language learning, theme research, or cross-cultural experiences; those that can be taken with international
students during the summer sessions at Waseda; and those called “International Japanese Studies” courses taught

by professors invited from overseas universities.

Registration for a short-term study abroad program, so-called the “Foreign Language and Cultural Training
Program” , will be conducted in both Spring and Summer Terms. With this option, students who find it hard to
participate in a long-term study abroad commitment will be able to have the opportunity to experience a short-term

program while also earning credits.

Courses offered at academic partner universities

(https://www.waseda.jp/inst/gec/en/undergraduate/other_univ/)

This course is only for student who attend undergraduate school .

University-wide Open Courses are offered by Waseda University and participating universities based on academic
agreements. A large portion of these courses highlights the unique academic offerings of each university, giving
students a wide selection of choices to register. In most of the courses provided by other universities, students must
be at least in their sophomore year (some courses do allow freshmen registration) as a prerequisite for registration.
Credits received for these courses may be applied to credits for graduation in accordance with the rules of each

student’s undergraduate school.
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B. Subjects Offered by Other Schools (*Former name: Auditing a Course Offered by Other Schools)

Students are allowed to enroll in courses offered by other Schools (including University-wide Open
Courses).
Students may apply for courses if there are vacancies after the 2nd course registration is completed at

the relevant school.

C. Teaching Certificate Programs

These courses are offered by the School of Education as part of the Teacher Training Program to allow
students to obtain teaching licenses.

These courses are not counted as credits required for promotion to the Second year and graduation.
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n Starting Course Registration

I 6-1. Confirm the results of automatic registration

Please confirm the results of the automatic course registration. K=~Appendix 1

MYWASEDA

Click the green button,

"Grades & Course registration”

P e € - -
Compulsory subjects of Spring and Fall semester are automatically registered at the automatic
registration of Spring semester. The registration result will be sent to your Waseda Mail address.

Please note that the registration results will NOT be emailed if you do not have automatically registered
courses or if you have not acquired Waseda Mail by the evening on the previous day of the announcement.

\
/!\ Contact the Administrative Office Immediately if you find any error in the registration result. ||

I 6-2. Look for courses to register

CMS Course Registration web site

This website provides various types of information regarding course registration. Be sure to check the
website during the course registration period for the most up-to-date information regarding course capacity,

course name changes, revisions to the Course Registration Guide, and so on.

CMS Course Registration website
9 / Available Course List \

§ewe e Available Course List for the 3rd Registration

Course List Sewess

School of Culture, Media and Society
BHEAY XLMETY

AY 2019 CMS Course List

_ R

List of the available seats

List of the courses of courses. This list will be
. offered by CMS updated after each course
CMS Website Top
> For Current Students registration period.

> Course Reqgistration
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Web Syllabus
University Website Top > Database > Syllabus Search

The Web Syllabus allows you to search for information on

courses from all departments/schools at Waseda University,

including schedule, course description, course objectives,

. - "o et weekly topics, textbook, grading method, related URLs, and
= notes. Be sure to check the Web Syllabus before you

register for courses.

Once the semester begins, you can also check the
classroom on the Web Syllabus.

I 6-3. Register courses on the course registration webpage

Course Registration webpage allows you to submit various procedures related to course registration
such as course applications, cancellations, and category changes, as well as to confirm results of the
course registration. Please apply for courses early, preferably during the first half of the application
period, because the system will be extremely busy right before the application deadline.

MYWASEDA

Click the green button,

e Tane gt ol et

sy HOW to use this website

"Grades & Course registration”

] =" Appendix 1

Q. There is a course | cannot find on the course registration webpage.

A. You cannot search for any course on the course registration webpage outside the course
registration periods. During the registration periods, you cannot find a course if the course is
already full.

Q. What should I do if | cannot make the registration deadline?

A. No application outside the registration period is allowed for any reason, including computer and
network failures. Please apply for a proxy registration if you are unable to register during the specified
registration period. If you are registering from outside the university, you may encounter issues due to
PC and network troubles. If you are concerned about your PC environment, you are recommended to
use a PC (in a computer room) in Waseda University for the course registration.

Q. I'm worried if my application is submitted.

A.

Close all the windows or tabs of your web browser, and login again to the course registration webpage.

If you can find the courses you applied for, that means your application is submitted successfully.
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Open hours of Computer rooms on Toyama campus

Building | Floor Room Mon to Fri Sat
34 3F 356. 357
9:00-20:00 9:00-18:00
MM1, MM2
% " MM 9:00-20:115 | 9:00-18:15
preparation : : : :

‘Open hours during holidays differ
from this. Go to “Waseda IT
Service Portal” website for the
latest information.

Recommended environments for the course registration webpage

Access to Waseda IT Service Portal website for the recommended environment.

Waseda IT Service Portal

https://support.waseda.jp/it

?ﬁ, Waseda IT Service Portal

NEWS

Search "Wase

Portal"

da IT Service well.

This page provides information on the locations and opening
hours of computer rooms and automated certificate-issuing
machines, as well as on how to use MyWaseda and other
networks. Please check the page when necessary for information

such as recommended PC environment and network failure as

PC- and network-related troubles can often be resolved by checking
the "Frequently Asked Questions."

A

Session timeout

after the de

signated period.

You will automatically lose connection to the server if you have not performed any action (such as
pressing the registration button) on the Web enroliment application screen for 20 minutes or more.
Once you lose the connection, the data you have selected and entered on the screen will be
deleted, and you will be required to login again and restart the process.

*Please note that session timeout will not be accepted as a reason for applying for registration

/N

Access to

Web Course Registration

maintenance.
(2) In case stable operation is difficult due to a high concentration of users, the system may

(1) Web Course Registration is not available from 2:00 a.m. to 7:00 a.m. every day due to

designate specific hours during which a student can access the system based on the last digit of

the student's ID number. In such a case, you will be notified via MyWaseda.

Maintenance hours (service unavailable)

Web Course Registration

2:00 a.m. to 7:00 a.m. every day

Grade Report

5:00 a.m. to 8:00 a.m. every day
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I 6-4. Proxy Registration

As a general rule, course registration should be made online. However, proxy registration is
acceptable if you cannot apply for the course registration online for an unavoidable reason. The
following documents are required for proxy registration:

a) Proxy Form, b) Course Registration Application Form, c) A copy of the student's ID card, d) A
copy of the proxy's identification

The Proxy Form and the Course Registration Application Form can be downloaded from the CMS
website.

I CMS Website > For Current Students > Course Registration > Proxy Course Registration

I 6-5. Confirm the course registration results

After course registration, make sure to check your registration results on the Course Registration
webpage. & Appendix 1

The results of each course registration will be announced in a few days or more after the registration
period has ended. Be sure to check the final results on the Course Registration webpage as well. For
the specific dates of announcement, see PP.16-17.
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I 6-6. Payment of Audit Fee/Course Enrollment Fee

If your registration has been approved for a course that requires Audit Fee/Course Enroliment Fee, you
will be required to make the payments during the designated period. A payment information email will be
sent to your Waseda Mail address on the first day of the payment period for courses for which you have
been approved for registration. Necessary information for the payment will be stated in this email, so

please make sure to check it.

Registration . . ;
No. Subjects to be paid Payment period
Term

Only “Tutorial English” determined by the ) .
1 i . . . April 8 (Tue) - April 14 (Mon) 23:59
first registration of spring semester

Spring

Semester All courses eligible for Audit Fee/Course
2 Enroliment Fee determined by spring April 24 (Thu) - April 28 (Mon) 23:59
semester course registration except No. 1

Only “Tutorial English” determined by the | September 26 (Fri) - October 2 (Thu)

3
Eall first registration of fall semester 23:59
a
All courses eligible for Audit Fee/Course
Semester ) October 15 (Wed) - October 20 (Mon)
4 Enroliment Fee determined by fall

23:59

semester course registration except No. 3

If you do not receive an email on the first day of payment period, search the word “[fee-payment]”. The
email can be automatically filtered as “Junk Email.” For details on how and when to make the payments,
refer to the Global Education Center website or the “University-wide Open Course Guidebook” issued by
GEC.

Tuition Fees for Courses Offered by the Center for Japanese Language(CJL)
Please pick up the designated payment sheet at CJL Office during the payment period.

] N\

Payments before or after the designated periods will not be accepted under any

circumstances. If you fail to pay the fee, your registration for the relevant course will be

cancelled. Moreover, you may be placed in lower priority in the lottery process of

subsequent course registrations.

You cannot make the payment separately for each course. When registering

courses, please consider the total amount of Audit Fee/Course Enroliment Fee because

it could be expensive. The total amount must be paid all at once.

Once the payment method has been confirmed, you cannot make changes to

another form of payment.

If you wish to pay by credit card, make sure to check your card’s credit limit and

expiration date.
\. J
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Certificates

All students in the School of Culture, Media and Society including JCulP students are eligible to obtain
teacher’s licenses for teaching either of Japanese (EsE) , Social Studies(¥t=), Geography and History

(HBIBFESE) |, Civics (XE) and English (3E5E) at Junior high schools and High schools in Japan
irrespective of nationality. Please note that almost all subjects in the teacher’s training course at the School of
Education is conducted in Japanese and so those students who wish to obtain a teacher’s license are
required to have high level of proficiency in Japanese since they have to take many courses at the School of
Education. For details, please refer to [ZHERIZEIENDTF 51 Jprovided by the School of Education and a
course registration guidebook for JCulP students provided by the School of CMS. All instruction for teacher’s
training course is in Japanese (English version is NOT available). Also, we will offer no language support for
taking teacher’s training course.

For JCulP students who enter the school in September, it takes at least four and a half years to obtain a
teacher’s license since they have to take a mandatory subject “Advanced Program for Teaching Profession”

(HEHEREZ) on 9th semester after completing “Induction Program for Teaching Practice” (3BX%)
on 8th semester.

Also, all students in the School of CMS including JCulP students are able to obtain several qualifications
such as a librarian and a curator other than teacher’s licenses. For details, please refer to [ ZHERIZEIEDF

51Z1. No language support is available for taking these courses. Please note that some of these qualifications

are established for the civil servants in Japan. For those students whose nationality is other than Japanese,
we would recommend you to confirm your eligibility for these qualifications before taking these courses.
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ISl Course Registration using the Web

1. Sequence for Course Registration using the Web System

Log in to the Menu for course guidance week Registration screen

O Click "Grades & Course registration" on
the MyWaseda login screen, select "Course

Registration."

O Check courses in the Current Schedule.

Confirm Course Registration List

® Course Search
O Click the "Course Search" button and
the course search screen will be displayed.

O Select  School,  designate  Course
Category and enter Search Keyword.
Click the "Search" button.

O Courses permitted for registration
that match the Search Keyword will
be displayed.
(Other courses will not be displayed.)

3

VA

@ Select course
O Click the Check Box. (Status will

be Tentative Selection when you
continue the search for the next
course or return to the first page)
* Repeat this process.

® Course Registration
O You must click the "Course Add" button
for the tentatively selected courses to
register.

[Important]

O Selecting from Search Results will not complete the

Search for
desired course Course
Cancellation
@ Course
Registration
"Select" course
Confirm registered course list
Registere Error

registration. Make sure to click the "Course Add"

button to register your course.

O If "Registered" is displayed on the status column AN /
the registration has been completed.

Drawing/

Registration Check Cancellation

O Drawing/Registration
Check will be done by
the University

O All courses with registered status have completed the

registration process. Confirm registration results for

O When "Error" appears, check
the type of error and make
appropriate corrections

O Click the "Course Drop" button
on Course Registration
Screen.

Confirm

O Alist will be displayed,
showing the courses that you
may drop. Select the "Check
Box" for the course you wish
to cancel then click "Drop."

drawing result.
O For courses where checks are not made at

Registration results

the time of Confirmed

the registration, the result will be shown

along with ~ Registration

registration results.

Completed.,
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Appendix 1. Course Registration using the Web System

2. Explanation of Course Registration using the Web System

All course registration begins from this screen (screen displayed after you log in and select "course registration").

(1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.
(2) To select additional courses use "Course Search.” After selecting courses, please click "Course Add’

to make changes to the class schedule. Print Screen | (4)

(3) Click "Course Drop” to the "Course Drop” page.
(4) Click "Course Change” to the "Course Change” page.
of this page for vour records

Current schedule of your school
First Registration

OUrse oegic

(3) Course Add |
Course Drop |

Course Change

(1)

2013-03-30 10:00 - 2013-04-02 17:00 | Courss Regstration Schedule |

ecial enrollment Tee. _ e Fall
Click "URL" for more information. Click "Apply” for Credits Full year e 30 T 18
additional appllcatlon Click Course Title for syllabus.
Term | Day |Period | Schl [Note] Course Title Instructor  |[Campus|Classroom| Category [CreditiStatus/Orde:
(2)
Introduction to
spring TAMNIFUII, Registration
Man. 3 Polltlcal Political Science waseda 15-202  Other Major 2
semester ScifEcono 03 Etsushi submitted
Schl Introduction to - -
spring = = : TANIFUII, : Reqgistration
Maon. 3 Political Political Science : waseda 15-202  Other Major 2 -
semester Sci/Econo 03 Etsushi submitted
Introductory
Schl Introductory : - -
spring = FUMAKI, Subject-Non- Registration
rv e - - ;
semester Wed. = ;S#EgzLo ggme Theo Yukihiko waseda 15-401 Required = submitted
= Subjects
Trdrmd e

(1) Registration period
Registration deadlines differ by school. Please check the registration period for your school.

(2)Schedule

Status of courses is displayed according to course title. Courses with a ¥ mark in the Note column require a
special enrollment fee. (If the enrollment fee is not paid by the designated date, registration will be cancelled.)

(3) Function Buttons

"Course Search," "Course Add," and " Course Drop" are available.

® "Course Search"

Press the "Search" button and the screen will change to the "Course Search Screen." Select School,

press OK and select Course Category. Fill in at least one item in the Search Keyword window. When you
press the "Search" button, a list of courses you may register for will be displayed. (Any course that you are
not able to register for will not appear.)

@ "Course Add"

When you press the "Course Add" button, the confirmation screen for registration of tentatively selected
courses will be displayed.

® "Course Drop"
When you press the "Course Drop" button, the confirmation screen for course cancellation will be displayed.
Courses that you are able to cancel are those whose status is either registered or tentatively selected.

(4) Print Screen Button

When the PC is connected to a printer, the screen image can be printed out by pressing this button. Please utilize
this function to print out a record of your registered courses.
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3. Procedure for Course Registration using Web System

Menu for course
guidance week

https://my.waseda.jp/

Access the URL above and select

"Grades & Course registration". MY WASE DA

® The menu is displayed on the
lower left hand side of the
MyWaseda login screen.

® During the course registration
period, use this menu.

mmended Environments for the Systems Provided by IT Strategies Division

Grades & Course regislration ( Grades & Course registration .‘ Safery Repor Form e

Login

Enter Waseda Mail Address ID and WASEDA University WASEDA University
Password, and click the "Login" Sian i
button. 1gn in & X000 @waseda.jp

Waseda Mail Address Enter password
Can't access your account? # | S
— N E

[Note] Please note that from August 21, 2021, in [Note] Please note that from August 21, 2021, in
addition to the login screen, the Login ID has been addition to the login screen, the Login ID has been
changed to your Waseda email address. For details, sangadie vanr ascas emalladdias -
please refer to here. If you cannot login (forgot your detalls, pleass refer to here. If you cannot login

(forgot your password, etc.), please click here. If you

password, etc), please click here. If you are logging are logging in for the first time, please click here.

in for the first time, please click here.

Menu for course
guidance week

Select "Course Registration" from Login page for course registration period
the "Menu for course guidance
Week " <Menu for course guidance week>

P Courss Regstration

O If you would like to make an

inquiry, click the "Inquiry" button, et el
and enter your question and

necessary information in the
inquiry window.

Return 1o the Waseda-net-portal login screen

* |nquiries Concerning grade F‘zafzaee the web s F:e\dnw D‘l” Fartlauts to know about " Grads repart”
. a ourse regictration” in detail
reports are not accepted on this [T
. . *referencelapanese only}
inquiry form. Wourcs rogetration

~Wtfeh course registration (apanese only)
+Wish course registration corespondence loe
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Course Registration
Schedule

Click "Course Registration" and the
"Course Registration Schedule
Screen" will be displayed.

Confirm the schedule and status of
registered courses, including
automatically registered courses.

O "Credits" tell you how many
required credits for graduation
were added. Make sure credits
are within the credit limits when
registering. (“Credits” will be the
total of Full year, Spring semester
and Fall semester).

Course Search

(1) Course Registration congists of four pages. This is the first page of Course Registration. You can
raview the class schedule of coursas you are :urrent\y registered for below.

(2) To select additional courses use "Course Search.” After selecting courses, please click “Course Add”
to make changes to the dass schedule,

(3) Click "Course Drop™ to the "Course Drop” page.

(4) Click "Course Change" to the "Course Changa” page.
{5) Be sure to print a copy of this page for your records.

| Prirk Screan I

2013-03-30 10:00 - 2013-04-02 17:00 GCourse Regstration Schedule |

| Course Add

| Course Drop

Course Changs
(Courses with "Fee"” mark charge a special enrollment fee.
Click "URL" for more information. Click "Apply” for Credits
addltlonal aDDl\CEhDI‘I Click Course Title for syllabus.
Instrugs—- ~———

Sl:lnnu FaII

MI Course Title =T = =
" Introduction to
spring TANIFUII, . . Regusp'atlon
semester Mon. 3 :mi::m E_Q tical Science Etstshi waseda 15-202  Other Major 2 submitted
8 Inu’odumon to - -
spring Poltical Seiemca TANIFUIL, : Registration
TR Mon. 3 gg?ézz:w E;hh:al Science Etsushi wasedz15-202  Other Major 2 submitted
Introductory
- Schl Introductory
P9 wed. 2 Political Game Theory  Fuppals waseda 15-401 gggljg ohicn; I edistation
SoifEcono 03 Subjects
Introductory
Schl Introductory
spring . FUNAKI, Subject-Non- Registration
ry i - :
semester Wed- 2 :?il,?égg:m ggme Theg Yukihiko et Required 2 submitted

The function searches for desired
courses.

1. Select School and click OK.

2. Next, select the desired Course
Category.

O There must be at least one
keyword in order to make a
search. After entering, press the
"Search" button.

O If unable to find the desired
course, reconsider your search
keywords. Try deleting some
keywords, such as Day and
Period.

Select Course

, School

[Schl Lot ! ] Search methods

V¥ Course title
Find partial matches for

2. Course Category

.<<No course categories are lsteds>> v
search.

garch Keyword

¥ Days - Period
Term, Day and Period can be

Course Title specified with pull-down menus.

Term v
Day v

Period bl

To select a course from the search
result, click the Check Box to the left
of the course title.

You may select more than one
course at a time.

When you close the page and click
"Return to the first page" after
placing a check in the Check Box,
selected courses will appear as
tentative selections.

N———

1. School s course registration. 2014-04-13 10:12:36
R T P Tl 2014-04-12 09:00 - 2014-04-14 17:00
GS Law - [ Spedial enrollment fees must be paid for the courses with “Fee” mark. Click "URL” for mere information.
select “Check Box” to select courses Retum to the first s
2. Course Category
- _spring 1SOMURA, .
3. Search Keyword semester TUSS: 2 TSOMRa waseda 8201 2
Law gl Civl
- _spring G5. MATSUMURA,
Course Title opng Tues. 2 05 Brocedwer  heroUMURA waseda 9202 - z
Ledture |
| spring 6S.  Consttutionsl "
Term oohrng Tues. 2 O enstitutional - oy, Koji - waseda 9-204 2
Day 4 spring G5. TANAKA,
3 m_\_egy_e -
g Tues. 2 O It Hres waseda 9207 2
iz Somcal st
sprin GS.  ondndo-
Search | ] ooPtd Tues. 2 S QLANIC  ROSEN, Daniel waseda 9203 2
&iLecre]
Insplvency Law
— - spri 5. Comorate
Check R T Pe— :
= = Lecture T
Box

| Feturn to the first paoe
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After making your selection, return to
the first page. The selected course
will be displayed as a tentative
selection.

Press the Course Add button to
register for the course.

O Repeat Course Search. You may
register for more than one course
at a time.

O When there are tentatively
selected courses on the list, the
following message will be
displayed. Please press "Course
Add" to complete the registration
process.

Confirmation

Course Registration Schedule

Current schedule of your school
Spring Semester 3rd Registration 2014-04-12 09:00 - 2014-04-14 17:00

< Course Add

Tentative Selection course is available on the list. Please click "Course Add” to complete the registration.

Gourse Chang
Courses with "Fee” mark charge a special enrollment fee. Click "URL" g Fal
or more information. Click "Apply” for additional application. Click Credits fB Full year "”"? 8 a b
Cnurse T\t\e for synahus EEuEE T EELeb iy
[_Term [ Day Period Schl votel ___CourseTitle | Instructor | _Campus ] _Classroom | _Category [Credit

SPNO Ties. 2 G Givil Law: Lecture [ ISOMURA,  \yaseda 9-201 a DD

semester LEW Tamotsu selection
Sbing Mon. 2 pemucal (W acalCovemmanss KOHARA  waseda 2 Registered
sd
- G.5. -
spring . Academic Writing in YOSHINO,
o Thur, 2 gzillhcal | | waseda 2 Registered

When you click the "OK" button, a
registration check will be executed
and a determination will be made as
to whether you can or cannot take
the course.

O If there is no error, the status will
change from “tentative selection”
to “Registration submitted.”

O If there is an error, the status will
change and an error message will
be displayed. Delete the course,
resolve the problem and press
"Course Add" once again.

Course Drop

2014-04-13 10:12:36

I - course registration.

You have selected fia g courses. To complete the registration process dlick "OK." You can add more courses by returning to the first ‘

Return to first page

List of cot rses for

registrabi Click "OK" button, to complete the registration.

oy [period|_sci Course Tle Category Statue/order
spring G.S. ISOMURA, Tentative
semester TUEE- 2T Civil Law: Lecture e waseda 9-201 2 |\t

During the registration period,
"Tentative Selection" and
"Registered" courses can be
cancelled.

To cancel a course, click the "Course
Drop" button.

*About "Registered" course Drop
After you cancel "Registered"”
course, you cannot select the course
again.

Current schedule of your school
Spring Semester 3rd Registration

2014-04-12 09:00 - 2014-04-14 17:00 Course Registration Schedule

Tentative Selection course is available on the list. Please click "Course Add” to complete the registration.

Courss Drop

A prnhlem has occurred in the course reglstratmn process. (e.g. chose conflicting courses) Please click "Course
Drop” to adjust your registration and try again.

Course Crange

[Courses with “Fee” mark charge a spedial enroliment fee. Click "URL"
or mare information. Click "Apply” for additional application. Click Credits  fl§ Full year [) ”,
lCourse Title for syllabus. semeste
Tentative
selaction:Duplication

spring G5. Commercial Law: EGASHIRA, ’
semester MO 2 oy Lecture I Kenjiro waseda =i =

) G.5.
spring = KOHARA,
o ey Mon. 2 ;)Ihhcal Local Government s T HREY - waseda

rrors in a day of
he week or period

l-gistered

Status/Order
Tentative
selection:Duplication
errors in a day of
the weelk or neriod
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Confirm Course Drop

A list of courses you may cancel will
be displayed. Click the Check Box of
the course you want to cancel and
press the "Drop" button.

O You may not cancel courses with
a status of "Confirmed" or
"Processing"

O When you press the "Drop"
button, a cancellation confirmation
message will appear.

Print Screen

Appendix 1. Course Registration using the Web System

istration. 2014-04-13 10:12:36

‘You may cancel the foliwing course(s). IMJ do not cancel them return to the first page. |

Select the "Check Box” for the course you wish to cancel |
then dlick “Drop.”

Tentative

Return to first page

selection:Duplication
errors in a day of
the week or period

Spring oo 5 G Law Commercial Law: EGASHIRA,

semester Lecture [ Kenjirg  W3seda E=aE

If the PC you are using is connected
to a printer, please print out the
course registration screen for your
records after you have completed the
registration process.

O Courses with a status of
"Registered" have been
registered. Courses with a status
of "Tentative selection" will be
deleted when the screen is
closed, so make sure to register
with "Course Add" before closing.

O If a printer is not connected, write
out the registered courses for your
records.

{1) Course Registration consists of four pages. This is the first page of Course Registration. You can
review the class schedule of courses you are currently registered for below.

(2) To select additional courses use "Course Search.” After selecting courses, please click "Course

to make changes to the dass schedule,

(3) Click "Course Drop” to the "Course Drop” page.
(4] Click "Course Change" to the "Course Change” page.
(5) Be sure to print a copy of this page for your records.

Prirk Screan

[Current schedule of your school - -
2013-03-30 10:00 - 2013-04-02 17:00 Course Registration Schedule |

| Course Add

| Course Drop
Spring =0

Coursz Change
(Courses with "Fee"” mark charge a spadal enrollment fae.
Click "URL" for more information. Click “Apply” for Cradits PR
addlt\onal aDDIlcahon Click Course Title for svllabus somes

Course Tile | _Instructor _JCampuslClassroonl _Category Kredi!

Full year [4]

 Introduction to
spring TANIFUII, Registration
sermester Mon. 3 ;o_lmg::m Eg tical Science Etsushi wasedal5-202  Other Major 2 submitted
- Schl Inu’odumon to
spring i i S TANIFUIL, s Registration
Mon. 3 Political Paolitical Science : wasedal5-202  Other Major 2
semester SdifEcone 03 Etsushi submitted
Introductory
. Sehl Introductory h . .
spring FUNAKI, Subject-Non- Registration
. re > -
semester Wed 2 23}222:—» g;'"e Theory vy ihiko waseda15-401 Required 2 submitted
Subjects
Introductory
Schl Introductory
spring FLUNAKI, Subject-Non- Registration
. ry : - = :
st Wed. 2 ;olhz:lﬁo g;me Theo Yukihiko waseda15-401 F."esl-‘"A i 2 B d
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Appendix 1. Course Registration using the Web System

Status of courses on the Registration Screen will be displayed as follows:

Status Explanation Status Explanation

Tentative Status of Course Search "Tentative Not Course that was not accepted after

Selection Selection." If you close the screen, the Accepted "Tentative Selection" or "Registered"
tentatively selected course will be status, due to some problem. (Displayed
invalidated. Possible to cancel. during the announcement period.)

Registration | Permitted to register by pressing the Registration | State of processing after registration

Submitted "Course Add" button. Possible to under period. Not possible to cancel. (Display
cancel. review after registration period until

announcement.)

Registered | Course that has completed registration. Over Course with more applicants than the
Not possible to cancel. (Displayed after Enrolled capacity, and for which the student was
the announcement). not selected during a random drawing.

(Displayed during the announcement
period)

* About restrictions on the display.

When performing a keyword search for a course, if the research result exceeds 100, an error message will be
displayed on the Search Result Display. If this message appears, add more conditions, such as day, period and the
first letter of the course you are seeking and redo the search.

Registration Methods

Order: Order registration is a method in which
multiple registrations are made for
courses that are likely to fill beyond
capacity and require a drawing. You may
list courses in the order of desire in a I”tr':"jUCtiDr_"
pull-down menu. When you select an  Infarmatian to Information
order for the courses, always begin with ~ Processing Processing
01 (first choice). If you select only 02
(second choice), the drawing for this
choice will be held after the drawing for
the first choice students has been
completed, meaning that the possibility
for registering for the course will be
extremely low.

Category Change: When choices of category are available
in a pull-down menu, you may change
the Category for your course
registration. For example, you may
cancel a course that has exceeded the
credit limit and change the category to I —— !
one not included in the credit limit, '
enabling you to register for the course
you desire.

® Try registering for a different school. 1. School

Change the School, and click the OK button. Global -

Next, specify your choice of Course Category. Make a
school. After making your selection, press the "Course Add"  PESIF] ={=R=1d=Ts (4] g1

search in the same manner as you would within your own
button to register.

Elective Subjects

Monrequired Courzses -
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® Confirm the registration result. Category  |credit] Status/Order
. . . . First Year .
Registration results for the courses you wish to register for  sarinar 1B 2 Registered

will be announced after drawings and registration checks. All  Intermediate

courses that you have successfully registered for will be Subjects

marked "Confirmed." Those not available after drawings will Linizermm e Eis
" 8 . Subjects

be marked "Over enrolled," and those courses that you failed  Fjret vaar

to register for due to a "registration error" will show "Not Seminar II&

accepted" in the status column.

3 Registered
3 Registered

2 Registered

Other Foreien 5 gyer enrolled

Not
Introductory ~ accepted:Errors in
Sex registration

4. Notes for Course Registration Using the Web System

About the check function for registered courses

The following checks are done at the time of course registration using the Web System. An error message will be
displayed.

[Major registration errors]

Error Display Type of Error Resolution

Duplicate  registration | Trying to add courses already registered

Unable to add. Cancel the course.
error for.

Same order number is designated for | Delete one of the courses with the

Duplicate Order error .
P different courses same order

Duplicate in a day of the | Days and periods overlap in two or more

. Delete either course
week or period courses

Not meet the prerequisite for registering

Prerequisite check error
the course

Unable to add. Cancel the course.

Not enough time for traveling from

Delete either course
campus to campus between classes

Traveling time error

Trying to add more courses than can be | Delete either course, or just ignore

Credit-limitation error registered regarding the credit limitation. | the error and register [*].

There are possible errors other than the above. Please refer to the Course Registration booklet to resolve any
problems.

[*]You can finish the course registration without fixing a credit-limitation error. If you do not fix this error, courses
that are randomly chosen will be an error at the time of Registration results.

5. Other functions

® Links to related websites

When "URL" button is displayed in the Note column

on the Search Result screen, there are websites German Video
: Conference

available that are related to the course. {angusge and

Click "Check" button and you will be linked to the e

related website.

® Special enrollment fees

When "Fee" is displayed in the Note column on the %‘ﬂ
Search Result screen, special enrollment fees must Fee Enaglish (Basic
be paid for the courses . i
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® Course Summary

When you click the Course Title on the First Page,
you will see a summary of the course.

6. Error Message

® When service cannot be provided,

Course Title |Instructor

Introduction
to
Information
Processing
40

MAEMO,
Joji

If the following message is displayed on the screen, press the "Inquiry form" button, and enter all

necessary information.

a Course Registration — Microsoft Internet Explorer

B REE ST BREADE U-LD ANFH

Q- O X @G Pun feomn @ro @ Q- L

PRELAD @ http:/ fk azyo-hyouka test waseda jp/kyomu/epb1 110 ktm

NASEDA Web Service

Welcomeback student

Date: 2006-03-07 15:19:20
Error Code: 1122-03.5

A problem has occurred,

Please fill out and send a "Question Form" to our support desk,

Cluestion Form |

Jid 3

v BB V0 ” ment |
Eﬂ T [}j + | @ Course Registration A

Support Desk of Information Technology Center will reply to your question via e-mail.

Copyright (C) Media Metwork Center, Waseda University 2002-2006. &l rights reserved.,
FIEE (ER TR [ {EAEIRIEE / Floo T (webdb)

&) -unETENELE

L WIS ESTS
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® When an operation is not accepted,

Close all browsers, and login again from the "Login page for course registration
period."

2} Course Reeistration — Microsoft Internet Explorer

M REE RTW  BREANG

WIS

Q- ©Q HNREAG L= desnrn @50 @ -2 B-JH B

TELAD |@ bttpes 172,22 37 41 Aevamu_hwouka/eph1110_error_enphp v iggh UMY mep¥ - »
E‘ﬂ v [:E + @ Course Reeistration r X

welcomeback 24,

If you are still using temporary '\;vE'sEd- ==t Initial Login ID, please acguire your \Waseda-net E-
mail address, Then your Wasetas isw c-all address becomes your login ID for Waseda-net
portal,

Please enter once again from the menu for course guidance week of Waseda-net portal, The
browser has been idle for twenty four minute or you have not properly logged in.

Copyright (C) Media Network Center Waseda University 2002-2006. all rights reserved.
EEE- (ERRTIRS / E 3 a3 C oL AT (kyogaku-dev3)

& A -UETENELE

o R
® To optimize the Course Registration System, a time has been set for daily maintenance. The following
message will be displayed during maintenance.

During Course Registration: 2:00AM to 7:00AM

a Gourse Registration — Microsoft Internet Explorer

7B REE ®TAW BRCANW U-LOD ~FH

Q- © HREG Lexderron @7 @ -2 B LHA B

FELAD ‘@ http:/Fkasyo-hyoukatestwaseds jp/kyomu/eph1110htm V‘ i U0 mep¥! - »
[31~ (3] 4 [ &] Course Registration

- %

Service is not available due to periodic maintenance.

We are very sorry for your inconvenience.
Please try again later,

Maintenance haur:

02:00 - 07:00

Copyright (C) Media Network Center, Waseda University 2002-2006. Al rights reserved.
Copyright / Personal information protection / Unavailable characters (webdh)

&) A-UiRTENLE

S0 A bStak
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® [f you press the same button more than once,

press the "OK" button and wait until the process finishes.

Microsoft Internet Explorer

' Maw processine.
. Click “OK” return to Course Regiztration.

7. Recommended Environment

Please refer to the URL below for the recommended environment of the course registration system.

https://support.waseda.jp/it/s/systemrequirements?language=ja#07
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Appendix 2 Q&A—For Your Reference

el Q&A—For Your Reference

Q. What if | have lost my initial ID and password?

A. Immediately contact MM Planning Office (4F of Building No. 36) and Academic Advising Office (1F of Building No.

7, Waseda Campus).

Q. What should | do if | cannot make the registration deadline?

A. No application outside the registration period is allowed for any reason, including computer and network failures.
Please apply for a proxy registration if you are unable to register during the specified registration period. If you are
registering from outside the university, you may encounter issues due to PC and network troubles. If you are
concerned about your PC environment, you are recommended to use a PC (in a computer room) in Waseda

University for the course registration.

Q. What if | cannot make the Web Course Registration during the course registration period?

A. Please apply for a proxy registration (see_P.37). If you cannot apply for the proxy registration, contact the
Administrative Office of the Faculty of Letters, Arts and Sciences as soon as possible before the registration is

over. No application made outside the specified period is allowed.

Q. How can | change the category of a course?

A. You need to change the course category via Web Course Registration when you register for the course or during
the course category change period. Contact the Administrative Office of the Faculty of Letters, Arts and Sciences

during this period if you cannot make the changes via Web Course Registration.

Q. What if the schedule of a compulsory subject coincides with my club activities?

A. You are not allowed to change the course and class of a compulsory subject even if the schedule coincides with

your club activities.

Q. What should | do if classes have already begun for a course that | plan to apply for in the 3rd course registration

period?

A. If you plan to apply for a course in the 3rd course registration period, you may inform the instructor and attend the
course. As for online classes, you will be added to the Waseda Moodle as a guest user on the day after the 3rd
registration period ends, so that you may attend online classes before you are officially registered. Those who are not

registered officially will be removed from Waseda Moodle on the day of the course registration results.
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