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Instructions for the Recommenders [Submission period: August 21 — September 3, 2025]

Graduate School of Asia-Pacific Studies, Waseda University, uses an online application system, “The Admissions Office
(TAO)”. In order for our applicants to complete their applications, we would appreciate your cooperation with
submitting “Recommendation Letter” online as instructed below.

@® Request E-mail from TAO

You will receive a request e-mail from TAO (no-reply@admissions-office.net), when our applicant sends a request for
“Recommendation Letter” on the online application system. Please access the link provided in the e-mail to proceed.
*Please add the sending domain (admissions-office.net) to your list of accepted e-mail senders to ensure that you
receive the messages sent from TAO.

@ Create an account

Choose “Recommenders/Requestees” tab and click “Account registration”. Please use the same e-mail address at
which you have received the above request message. (If you create an account with a different e-mail address from
the one where you received the request, you cannot submit the recommendation.) A confirmation e-mail will be sent
to you once you create a new account.

3 Complete “Recommendation Letter”
Click the applicant’s request and enter required information Recommendation Letter Upload ffEf5:k7 > 7' — |
either in English or Japanese. Please upload the PDF file of
the recommendation letter. If you successfully upload it,
PDF icon comes on the screen. Then, click button.

PDF
Your recommendation letter will NOT be disclosed to the applicant.

@ Submit “Recommendation Letter”
Complete to submit “Recommendation Letter” by clicking button. Please confirm that the completion status
is changed from |PIease submit| to |Comp|eted| after you finalize your letter submission.
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e A =10 AZERRTEF (Screening Fee)
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ZHA% B FfEAE K% (Waseda University)
RITIERR T162-0825 ERIAEREITEX MR 3-7
(3-7, Kagurazaka, Shinjuku—ku, Tokyo, 1620825, Japan)
Swift a—F BOTKJPJT
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OBE BFRNEAHIIHR—E

| BASERENEEAT S |

* BAEERENEER : Japanese Language Proficiency Test
FE BHEABARAEBREEXEGS EEXRES

BATZERY555]
Tel. 03-6686-2974 URL. https://www,jlpt.jp
[(BRUNTRERT HI5E]

URL. https://www,lpt.jp/application/overseas_list.html

* AARMEPEER : Examination for Japanese University Admission for International Students
FEMILITBUEAN BARZEXIEHE
Tel. 0570-55-0585 URL. https://wwwjasso.go.jp/ryugaku/eju/index.html

[ EERENZIAT 55 |

* TOEFL : Test of English as a Foreign Language by ETS : Education Testing Service
(BRTZERIT H5HE]

URL. TOEFL TRt EREEDEKFRENBTERER | ZEBREDA~ | TOEFL TRACAAXEHERD
[BRLUSNTRERT SHI5E]

URL. http://www.ets.org/toefl/

* TOEIC : Test of English for International Communication
(BARTRERTSHE (F#E FEZAERES AR 2= — 3V HR)]
Tel. 03-5521-6033 URL. http://www.toeic.or.jp/
[(BRUNTRERT HI5E]

URL. https://www.ets.org/toeic

* IELTS : International English Language Testing System
FHE:ITUTava-AooV)L
(BARTZERT H5E]
URL. http://www.britishcouncil.jp/exam/ielts
URL. https://www.eiken.or jp/ielts/
[BARLUNTRERT 5158]
URL. https://www.ielts.org
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