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GSAPS Procedures for Leave of Absence

2025,3,31 Updated
1. Leave of Absence from the School
If you cannot attend classes, including tests, for a period of two months or longer due to the following
reasons, you may apply for a leave of absence .

Injuries/ Ilinesses
Financial/ Economic Hardships
Other Reasons
* Students will be granted a leave of absence as long as the reasons are valid.

2. Period

In principle, students can only apply for a leave of absence for the specified semester. However, due to
unforeseen circumstances, the period of leave of absence may be extended upon the approval of the
GSAPS Steering Committee. The period of leave of absence cannot exceed two years for the MA Program
and three years for the Ph.D. Program.

3. Period of Enrollment

The period of leave of absence will be excluded from the period of enroliment required for completing
the degree program. In other words, your expected completion date can be postponed to reflect the

period(s) of leave of absence.

4. Schedules for the application of the leave of absence and the fee requirements

Students can apply during the following periods in the semester and fees differ according to the date

of application.

(First Semester)

Submission Date

Granting Leave of Absence

Tuition and other Fees

Through April 30"

O

-Registration Fee 50,000 yen
-Student Health Promotion Mutual Aid Association Fee 1,500 yen.

From May 1% to May 31%

O

+School expenses for the First Semester
-Student Health Promotion Mutual Aid Association Fee 1,500 yen

From June 1% to Sept 20"

x(Leaves of absence NOT
granted for the First
Semester)

+School expenses for the First Semester
-Student Health Promotion Mutual Aid Association Fee 1,500 yen

*Depending on your school, other expenses may be added. For detailed information please visit the office you belong to.

*Students taking leaves immediately upon enrollment in April are responsible for the designated school expenses regardless of the

date of application.

(Second Semester)

Submission Date

Granting Leave of Absence

Tuition and other Fees

Through October 31

O

-Registration Fee 50,000 yen
-Student Health Promotion Mutual Aid Association Fee 1,500 yen.

From Nov. 1%t to Nov. 30"

O

-School expenses for the First Semester
-Student Health Promotion Mutual Aid Association Fee 1,500 yen

From Dec. 1% to March 31 of
the following year

x(Leaves of absence NOT
granted for the Second
Semester)

-School expenses for the First Semester
-Student Health Promotion Mutual Aid Association Fee 1,500 yen

*Depending on your school, other expenses may be added. For detailed information please visit the office you belong to.

*Students taking leaves immediately upon enrollment in September are responsible for the designated school expenses regardless

of the date of application.




5. Important Notes for Leave of Absence
-Please check MyWaseda and your school email account regularly during the leave of absence. The

Office may send you important notifications.

-When a holder of a “College Student” Resident Status (Visa) takes a leave of absence, the student
visa is no longer valid. The student will need either to change visa status or return to his/her home
country.

-In the event a holder of a “College Student” Resident Status (Visa) returns to his/her home country
while on leave, the student must reapply and obtain a “College Student” Resident Status (Visa) iprior to
returning to study at Waseda University. Failure to recover their student visa status beforehand will
hinder the student from entering Japan in time to start the new semester. Please contact the CIE Office
2 months prior to returning to school.

EHEAAE VISA STATUS | Waseda University (cie-waseda.jp)

-Scholarship recipients may be asked to take procedures to suspend their scholarship award or return all
or a portion of the award to the University. Please contact the Scholarships and Financial Assistance
Section in advance.

-If you are a Ph.D. student, you cannot proceed the procedures after Interim Evaluation during the
leave of absence.

6. Application procedures
*Please note that Tuition fees listed below are for the students who entered before 2024.

For students from 2025, please refer the tuition by study guide.
1. You need to consult with your supervisor and get their approval for your leave of absence. for
the specified semester in an email
2. Please download the designated format and fill out the form. Signatures of yourself and your
guardian are required. If your guardian is abroad, scanned sign on the form is also acceptable.
3. Please submit the form through the designated web link. Please attach the PDF file of your email
correspondence with your academic advisor stating that your leave of absence has been approved.
We do not accept the application by any other method-- e-mail, mail, or in person at the office.
4 . Application form for leave of absence must be approved by GSAPS faculty meeting. We will
sendthe confirmation email to your Waseda addressonce it's approved. Please kindly understand that
it takes time to obtain the approval since the faculty meeting is held once a month.

7 . The fees during your leave of absence

When you take a leave of absence, you need to pay designated fees indicated in Section4.
“Schedules for the application of the leave of absence and the fee requirements” above.

Students who are enrolled in MA program are required to pay 40,000 JPY “Alumni association
membership fee”. This membership fee will be paid in the last semester of their MA program, and
covers 10 years of membership .

If the student takes a leave of absence during their first semester, according to the university's
regulation, the tuition and fees they have paid (MA: 688,000 yen Ph.D.: 389,000 yen) during their
entrance procedures can neither be returned nor used to pay the tuition and fees for the semester that
they will return to.
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If the student takes a leave of absence in their first year, the tuition and fees will change as follows. If
they take a leave of absence in a different year, they need to contact the GSAPS office to receive the
information about their tuition and fees before applying.

% Case 1. The tuition and fees for the standard enroliment period when students take a leave of
absence for their first semester in the first year
(MA students]

Term 1st semester 2nd semester | 1st semester 2nd semester 1st semester
in the 1st year in the 1st year | in the 2nd year | in the 2nd year | in the 3rd year

Status | Leave of absence | Attendance Attendance Attendance Attendance

Tuition | 688,000 yen 688,000 yen 788,000 yen 788,000 yen 788,000 yen

(Ph.D. students]

Term 1st semester 2nd semester | 2 semesters 2 semesters 1st semester
in the 1st year in the 1st year | in the 2nd year | in the 3rd year in the 4th year

Status | Leave of absence | Attendance Attendance Attendance Attendance

Tuition | 389,000 yen 389,000 yen 489,000 yen 489,000 yen 489,000 yen

% Case 2. The tuition and fees for the standard enrollment period when students take a leave of
absence for their second semester in the first year
(MA students]

Term 1st semester 2nd semester 1st semester 2nd semester 1st semester
in the 1st year | in the 1st year in the 2nd year | in the 2nd year | in the 3rd year

Status | Attendance Leave of absence | Attendance Attendance Attendance

Tuition | 688,000 yen 51,500 yen 788,000 yen 788,000 yen 788,000 yen

(Ph.D. students]

Term 1st semester 2nd semester 2 semesters 2 semesters 1st semester
in the 1st year | in the 1st year in the 2nd year | in the 3rd year in the 4th year

Status | Attendance Leave of absence | Attendance Attendance Attendance

Tuition | 389,000 yen 51,500 yen 489,000 yen 489,000 yen 489,000 yen




