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Academic Calendar AY2024, Graduate School of Asia-Pacific Studies

TEE BB (HAfE) [
Events Date (Duration) Remarks
ThT2v)-AVI>FT—232 RIBEXRMEEAR (HFEM)
T /7 —>3~ | 3A29H BLERS: =]

Academic Orientation March 29 Lecture schedules different from national calendar
[1. T¥H (EXZY—) Spring Semester] |(SPring TeirmEE) —
41B128~7829H -HHOEEREER -4H298 Apr. 29
April 12-July 29 -Lectures held on a national | <7H158 Jul. 15

holiday
- (2. HFJ4—%— Spring Quarter] *BFFAFZE  Office Open
B HAIR AR ‘ =
Soring Torm 4R12B~6A38 (E217) _
pring April 12-June 3 (2 lectures in one week) | * —HAE: s8R~ 19 BEEHAEELBDET,
* University closed: August 8-19 (GSAPS office closed).

(3. EJ4—4%— Summer Quarter]
6RA4E~7A228 (B21%)
June 4-July 22 (2 lectures in one week)

HHEEHAR 7H238~7A298

Make-up Lectures July 23-29

EENWE 7A308~9H20H

Summer Break July 30-September 20
7R308~8A23H * 4~sHEOEPHEE

_ July 30-August 23 * 4-5 days intensive courses
B PFHARSEEAM #170v7:78308~8858

Summer Intensive Term

1% Block: July 30-August 5
#2J0v:8H208~23H8
2™ Block: August 20-23

PS5 9A158 (F3E) Bi2(d. ERXRESIURE. AFUET.
Commencement September 15 (tentative) We will announce the exact date after it is officially determined.
THTv0-AVIZT-23> | 9A1sA BERRSWEEWAR ()
Academic Orientation September 18 Lecture schedules different from national calendar (Fall
(1. BHA (ZXZY—) Fall Semester] | Lerm) "
10848~283H -HEOBEEEEE 108148 Oct. 14
October 4-February 3 -Lectures held on a national | -10H21H Oct. 21
holiday
(2. #IA—F— Fall Quarter] *HBFEFABEIZE  Office Open
RN RIS 22 HARY :)0)? :EI :1;15 stlb (5;&;237) -EREFAZER *11A1H Nov. 1
Fall T ctober 4 -November . .
all ferm (2 lectures in one week) Temporary holidays
& _ ] *108218 (BIiZ5e&R) 3. #E2EmUEFT.
3. 2J#—F~ Winter Quarter *Lectures will be held on the Anniversary of the University|
118268~1A278 (A23%) Founding, October 21.
November 26-January 27
(2 lectures in one week) * —FARZE: 128268~ 1858(3EBMEAELRDET,
RB(RE 12B248B~1858 * University closed: December 26-January 5 (GSAPS office
Winter Break December 24-January 5 closed).
HHEEHAR 1A288~2A3H
Make-up Lectures January 28-February 3
BERE 2A4A~3831H
Spring Break February 4-March 31
2A4B~14H * 4~sHEOEFER
B February 4-14 * 4-5 days intensive courses
K EPF AR SERAR $170v): 2A4~7H

Winter Intensive Term

1** Block: February 4-7
$2J0v%7: 2810, 12~148
2™ Block: February 10, 12-14

ARSI

Commencement

3A268 (FFE)
March 26 (tentative)

HEE ENRESUREE. BALET.

We will announce the exact date after it is officially determined.
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(RODATS1-) (F3E) 1/[Other Schedules (tentative)]

20244FEWeb>35/NA (GERIIE) 22B/ Web Syllabus for AY2024 Release

20244 3 BtfA ~/ Middle of March, 2024

WebBBE/&ATY1—-)V (183 - BRE. ARAEHRETHERBAICEMILET)
The schedule of Online Course Registration
If you have any questions or concerns, please consult the GSAPS office during the office hours.

SHERFHA EHREAR TERFEX

Target term Registration Period | Announcement of Course
Registration Results

& -BIA-9—/FEFH(TARY-) 1LRE T 2024/4/1 9:00~ 2024/4/8 10:00~

Spring & Summer Quarter/Semester | First Registration 2024/4/3 17:00

& -BIA—9—/FBFH(LART-) 2IRE K 2024/4/8 9:00~ 2024/4/24 10:00~

Spring & Summer Quarter/Semester | Second Registration | 2024/4/19 17:00

BEPFH 2024/7/1 9:00~ 2024/7/12 10:00~

Summer Intensive Term 2024/7/8 17:00

- ZIA—5—/FZHR(EARS-) 1LRE T 2024/9/18 9:00~ | 2024/9/26 10:00~

Fall & Winter Quarter/Semester First Registration 2024/9/20 17:00

NI A—5— [FNFHA(TARS—) 2IRE R 2024/9/26 9:00~ | 2024/10/16 10:00~

Fall & Winter Quarter/Semester Second Registration | 2024/10/11 17:00

KERFHA 2024/12/9 9:00~ | 2024/12/20 10:00~

Winter Intensive Term 2024/12/16 17:00

BkiESFEIR/ Announcement of Term Grades

B -BIA-H—-/BFHA(TARSI-) /EEFFH 2024/9/3 12:00~
Spring & Summer Quarter/Semester/ Summer Intensive Term

N RIA—H—/BFBFHA(EARY—) /ZERFH 2025/3/4 12:00~
Fall & Winter Quarter/Semester/ Winter Intensive Term
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|C0ntact/Information from GSAPSI

GSAPS Official Website

General information from the Graduate School of Asia-Pacific Studies (GSAPS) Office and details of necessary procedures (academic matters and

student life) are available on the GSAPS official website. Check it regularly.

OFA0

GSAPS Official Website: https://www.waseda.jp/fire/gsaps/en

Help page for current students: https://www.waseda.jp/fire/gsaps/en/academics/faq

Bulletin Board

Information on class or course registration, events, job hunting, and open external scholarship etc. is available on the bulletin boards on the

7th floor in the building No.19. We recommend you to check them when you come to school.

MyWaseda (https://my.waseda.jp)

MyWaseda is a student portal that provides various services such as email service (Waseda mail), notification from the University (ex. class
cancellation), grade announcement, and job-hunting information. On MyWaseda, the University/GSAPS notify applicable students of necessary

information. Do not miss any important information by not checking MyWaseda.

Waseda Mail

All Waseda University students are required to obtain a Waseda mail address. In addition to MyWaseda notification, important/personal
notification will be sent to your Waseda mail address. Please change the setting so that all messages get forwarded to your different email
address if necessary. It is very crucial that you check your Waseda mail regularly. Also, when contacting professors or the university, always

make sure to do so via the Waseda mail address.

The deadlines for application, tuition payment and etc.

All deadlines set by the office for submission of documents, application forms, course registration, tuition payment, etc. are all set in Japan

time. Please be aware of this if you will be leaving Japan temporarily.

In urgent cases, the GSAPS Office will use the registered phone number to contact students. If you have a mobile phone, please register it on

MyWaseda. Also whenever your address/phone number changes, update MyWaseda immediately.



IContact/Inquiries to GSAPSI

Supervisor

Your supervisor is the professor in charge of your project research. Your supervisor gives you advice on academic matters such as research

plans, thesis progress, and career plans. Consult with your supervisor if you need support on such matters.

Academic Advisor

If you need someone to talk to other than your supervisor regarding general academic life, consult with the academic advisors. They help you
deal with problems you may encounter in your research activity (including harassment). Make an appointment in advance. (Please see the

GSAPS website for contact details).

GSAPS Office (7th floor Building No. 19)

The GSAPS Office handles a wide range of inquiries from students such as student registration, tuition and fees, scholarship, facility
management, and lost and found properties. Check the GSAPS website, and if your inquiry still has not been addressed, send an email to the

Office (gsaps-ac@list.waseda.jp) from your Waseda mail address with your name and student ID

Waseda Portal Office (1st floor Building No. 7)

Waseda Portal Office handles facility/equipment management, PC/network on campus, and MyWaseda password resetting. Refer to the

website for more details.

Health Support Center (Building No. 25 and 25-2)

The Health Support Center is in charge of maintaining students’ mental/physical health, and hold events to promote health awareness among
students. Refer to the website for more details.
Health-care room Tel (03-5286-9800)

Mental health consultation room Tel (03-5286-8743)

Career Center (Student Union Building [Building No. 30], Toyama Campus)

The Career Center holds various events related to career/job-hunting. They provide appointment-based personal consultation, internship

opportunity and book rental service. Refer to the website for more details.
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20 244FE KFR7STZAXEFRRNE
Academic Calendar AY2024, Graduate School of Asia-Pacific Studies

TEE BB (HAfE) [
Events Date (Duration) Remarks
ThT2v)-AVI>FT—232 RIBEXRMEEAR (HFEM)
T /7 —>3~ | 3A29H BLERS: =]

Academic Orientation March 29 Lecture schedules different from national calendar
[1. T¥H (EXZY—) Spring Semester] |(SPring TeirmEE) —
41B128~7829H -HHOEEREER -4H298 Apr. 29
April 12-July 29 -Lectures held on a national | <7H158 Jul. 15

holiday
- (2. HFJ4—%— Spring Quarter] *BFFAFZE  Office Open
B HAIR AR ‘ =
Soring Torm 4R12B~6A38 (E217) _
pring April 12-June 3 (2 lectures in one week) | * —HAE: s8R~ 19 BEEHAEELBDET,
* University closed: August 8-19 (GSAPS office closed).

(3. EJ4—4%— Summer Quarter]
6RA4E~7A228 (B21%)
June 4-July 22 (2 lectures in one week)

HHEEHAR 7H238~7A298

Make-up Lectures July 23-29

EENWE 7A308~9H20H

Summer Break July 30-September 20
7R308~8A23H * 4~sHEOEPHEE

_ July 30-August 23 * 4-5 days intensive courses
B PFHARSEEAM #170v7:78308~8858

Summer Intensive Term

1% Block: July 30-August 5
#2J0v:8H208~23H8
2™ Block: August 20-23

PS5 9A158 (F3E) Bi2(d. ERXRESIURE. AFUET.
Commencement September 15 (tentative) We will announce the exact date after it is officially determined.
THTv0-AVIZT-23> | 9A1sA BERRSWEEWAR ()
Academic Orientation September 18 Lecture schedules different from national calendar (Fall
(1. BCEHA (ZXZ5—) Fall Semester] | Ferm) —
10848~283H -HAOFEEENEE 108148 Oct. 14
October 4-February 3 *Lectures held on a national | *10H218 Oct. 21
holiday
(2. #IA—F— Fall Quarter] *HBFEFABEIZE  Office Open
PN HR D 2 HARY 10A4B~11A258 (E23%) BB A ‘11A1H Nov. 1
Fall Term (OZCI?CI:SIII":S -E (:)‘;femv:f)::kz)s * Temporary holidays
< _ *10A218 (BIZZEE=R) G EEEEHLET.
(3. =5 Winter Quarter] *Lectures will be held on the Anniversary of the University|
118268~1A278 (A23%) Founding, October 21.
November 26-January 27
(2 lectures in one week) * —FARZE: 128268~ 1858(3EBMEAELRDET,
REARE 12H248B~185H8 * University closed: December 26-January 5 (GSAPS office
Winter Break December 24-January 5 closed).
HHEEHAR 1A288~2A38
Make-up Lectures January 28-February 3
BERE 2A4B~3A31H
Spring Break February 4-March 31
2A4B~14H * 4~sHEOEFER
February 4-14 * 4-5 days intensive courses
K EPF AR SERAR $170v4: 284~78

Winter Intensive Term

1** Block: February 4-7
$2J0v%7: 2810, 12~148
2™ Block: February 10, 12-14

ARSI

Commencement

3A268 (FFE)
March 26 (tentative)

HEE ENRESUREE. BALET.

We will announce the exact date after it is officially determined.
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(RODATS1-) (F3E) 1/[Other Schedules (tentative)]

20244FEWeb>35/NA (GERIIE) 22B/ Web Syllabus for AY2024 Release

20244 3 BtfA ~/ Middle of March, 2024

WebBBE/&ATY1—-)V (183 - BRE. ARAEHRETHERBAICEMILET)
The schedule of Online Course Registration
If you have any questions or concerns, please consult the GSAPS office during the office hours.

SHERFHA EHREAR TERFEX

Target term Registration Period | Announcement of Course
Registration Results

& -BIA-9—/FEFH(TARY-) 1LRE T 2024/4/1 9:00~ 2024/4/8 10:00~

Spring & Summer Quarter/Semester | First Registration 2024/4/3 17:00

& -BIA—9—/FBFH(LART-) 2IRE K 2024/4/8 9:00~ 2024/4/24 10:00~

Spring & Summer Quarter/Semester | Second Registration | 2024/4/19 17:00

BEPFH 2024/7/1 9:00~ 2024/7/12 10:00~

Summer Intensive Term 2024/7/8 17:00

- ZIA—5—/FZHR(EARS-) 1LRE T 2024/9/18 9:00~ | 2024/9/26 10:00~

Fall & Winter Quarter/Semester First Registration 2024/9/20 17:00

NI A—5— [FNFHA(TARS—) 2IRE R 2024/9/26 9:00~ | 2024/10/16 10:00~

Fall & Winter Quarter/Semester Second Registration | 2024/10/11 17:00

KERFHA 2024/12/9 9:00~ | 2024/12/20 10:00~

Winter Intensive Term 2024/12/16 17:00

BkiESFEIR/ Announcement of Term Grades

B -BIA-H—-/BFHA(TARSI-) /EEFFH 2024/9/3 12:00~
Spring & Summer Quarter/Semester/ Summer Intensive Term

N RIA—H—/BFBFHA(EARY—) /ZERFH 2025/3/4 12:00~
Fall & Winter Quarter/Semester/ Winter Intensive Term
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GSAPS Policies

Graduate School of Asia-Pacific Studies (GSAPS) at Waseda University was established in April 1998 as the
first independent graduate school without an undergraduate school in the history of Waseda. It began as a
composite of the International Management Course and the International Relations Course, but as of April 2007
onward, it consists of the International Relations Course alone. Since April 2009, GSAPS has been positioned in
the Faculty of International Research and Education, Waseda University.

Since the establishment of the program, GSAPS has been the first graduate institution in Waseda University to
offer a fully bilingual education in Japanese and English, allowing students to earn a degree in either language of
their choice. Our two language education system and international collaboration have gained momentum and
have created a research exchange space in which many brilliant foreign and Japanese students meet and
exchange as an everyday occurrence.

The Admissions Policy

Focusing on the Asia-Pacific region, GSAPS seeks not only to conduct interdisciplinary research from the
global and regional perspectives in the fields of regional history, politics, economics, industry, business
management, society, culture and various international concerns, but also to deepen understanding of a growing
Asia-Pacific region, and to mold future experts and researchers who can assume responsibility of the region's
future.

GSAPS seeks students from both the domestic and international areas, who are keen to learn and motivated to
excel, and aim for a better future for the global society.

For our MA Program, GSAPS welcomes application not only from undergraduate students, but professionals
who have relevant work experience, and seek to further enhance the well-being of global society, instead of just
one's home country. For our Ph.D. Program, GSAPS seeks candidates who have high-level of understanding and
specialized knowledge in their field of research, and aim to become specialists and researchers who can
contribute effectively to global society, including the Asia-Pacific region.

In respect of admissions evaluation, on top of agreeing to the fundamental ideology of the Graduate School,
GSAPS attaches great importance to the following three factors.

1. Understanding of various global problems and the knowledge to identify and suggest solutions
2. Ability to think rationally and logically
3. Communication skills, including language ability required globally

The Curriculum Policy

The Graduate School of Asia-Pacific Studies (GSAPS) offers MA and PhD programs in International Relations
with three specializations: Area Studies, International Relations, and International Development/Policy Studies.
The curriculum is structured so that while students focus on one specialization they can also enroll in subjects
across other areas and systematically acquire expertise by observing and analyzing the dynamic Asia-Pacific
region from various angles. Classes are offered in both Japanese and English since its founding in 1998. With an
extensive network of domestic and international partner institutions, GSAPS has become a hub for research and
education on the Asia-Pacific in Japan. GSAPS students and faculty members work together with external
partners implementing the ‘triangle method’.

In the MA program, the curriculum is divided into class-based subjects and project research. In order to learn
specialist knowledge and analytical methods, students must complete at least 22 credits (equivalent to 11
subjects) across core, basic, advanced, and non-credit courses, which are mostly completed during the first year.
Students are required to take a project research seminar where a (full-time faculty) academic advisor supervises
their master's thesis research, in order to apply the analytical skills they have learned to improve their
problem-solving skills, collaborate with faculty members and students from various international backgrounds to
improve their international communication skills, and develop a mindset of contributing to the resolution of
international issues under the guidance of full-time faculty members and through collaboration with off-campus
partners. Enrolment in the project research seminar during the first and second year, the writing and submission
of the master’s thesis, and passing the thesis defense examination earns the 8 remaining necessary credits to
complete the program.

In the PhD program, in order to acquire advanced specialist knowledge, international-standard theoretical and
empirical research skills, and the ability to conduct independent research activities, PhD students are required to
take a project research seminar from their first year where a (full-time faculty) academic advisor supervises the
writing of their doctoral thesis. Through the PhD project research seminar, students collaborate with their peers
from diverse international backgrounds, conduct exchanges with international researchers, and participate and
present at international conferences. Under the guidance of full-time faculty members and through collaboration
with off-campus partners, PhD students are expected to improve their international communication skills,
develop a mindset of contributing to the resolution of international issues, and to produce research results that
effectively contribute to international society. Additionally, PhD students are required to take a class on research
ethics (1 credit). After completing the first semester, the student’s thesis guidance committee will be established
with chief and deputy advisors, and after another semester the student will submit their research plan.
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Subsequently, PhD students then complete an interim evaluation and examination before aiming to complete
their doctoral dissertation. PhD students are required to have published at least one single-authored article in a
peer-reviewed doctoral journal before submitting their dissertation. Doctoral dissertations are examined by a
committee system that includes external examiners.

The Diploma Policy

Focusing on the Asia-Pacific region, GSAPS seeks not only to conduct interdisciplinary research from the
global and regional perspectives in the fields of regional history, politics, economics, industry, business
management, society, culture and various international concerns, but also to deepen understanding of a growing
Asia-Pacific region, and to mold future experts and researchers who can assume responsibility of the region's
future.

Graduates of the MA Program in International Relations will be able to view issues from a wide spectrum,
possess a high level of professional knowledge and research skills with regards to the field of international
relations and obtain highly-sort skills required of a specialist. They will be conferred the degree of "Master of
Arts in International Relations'.

Graduates of the Ph.D. Program in International Studies will be able to conduct independent research as a
specialist of the Asia-Pacific region, in the fields of Area Studies, International Relations and International
Development/Policy Studies. They will possess the required high-level research skills to carry out specialized
tasks and be a learned scholar. They will be conferred the degree of 'Doctor of Philosophy in International
Studies'.
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Outline of GSAPS

MA Program in International Relations/ Ph.D. Program in International Studies

With globalization rapidly progressing in the world today, the presence of the Asia-Pacific region is becoming
more significant than ever in the fields of international politics, economy, society, and culture.

The mission of the MA Program in International Relations and Ph.D. Program in International Studies is to
observe and analyze the Asia-Pacific region from a broad perspective while, through disseminating specialized
knowledge, raising experts who are versed in the scholarship of the region. For that, extensive knowledge in
politics, economy, and culture, as well as various analysis tools for approaching the various themes related to the
region is essential.

With such human resource development in mind, the GSAPS is built upon an effective combination of three
axes: The first, regional studies particularly of East and Southeast Asia; the second, analytical and disciplinary
approaches to political science, economics, social science, history, and anthropology; the third, various themes in
international organizations, security, trade, environmental studies, gender studies, education, history and
info-communication.

The GSAPS faculty consists of educators who are active in developing cutting-edge research. Our faculty
members' activities extend beyond the campus and the academic world, into the government, NGOs,
international organizations, and the media. For those fields or areas of specialized knowledge not covered by
the GSAPS regular faculty, and for the perspectives that only those with experience in diplomatic service or
grass-roots activities can provide, visiting professors and adjunct faculty enrich the educational content that
GSAPS offers.

The GSAPS has been a center for research and education by being awarded funding of the Ministry of
Education, Culture, Sports, Science and Technology (MEXT) in Japan and promoting projects such as the
"Attractive Post-Graduate Education Initiative" in both year of 2005 and 2006, Global COE Program "Global
Institute for Asian Regional Integration" from year of 2007 to 2011 and "Joint Program for Developing
Advanced Human Resources in East Asia" under the Program for Enhancing Systematic Education in Graduated
Schools from year of 2008 to 2010, aiming to produce the highest standards of education and research. More
recently, GSAPS’s "East Asian University Institute (EAUI) for Asian Regional Integration" was adopted as a part
of "CAMPUS ASIA Support for the Formation of a Core Center"- Category II under the "Re-Inventing Japan
Project" by MEXT from 2011 to 2015, and GSAPS promoted this project.

The GSAPS draws students from all over the world, so daily life at GSAPS is a kind of international society in
the miniature. Aside from Japanese and English, which are the languages of our classes, in the student lounge
one can hear the mingling of nearly twenty languages, including Chinese, Korean, Indonesian and Thai.

The opportunities to learn are as great as the desires of the students themselves. It is in this environment that
we expect students who can come to challenge themselves independently by looking to realize their own
research topics.

MA Program in International Relations

The MA Program has three specializations - "Area Studies", "International Relations", and "International
Development / Policy Studies". Students focus on one area of specialization, but at the same time can take
courses in all three areas. By using a broad-based, multi-perspective approach to understanding and analyzing
the momentous changes taking place in the Asia-Pacific region, graduates of the Program will be well-prepared
to take on the region's challenges and opportunities in a wide range of professional capacities.

Therefore, students in the MA Program can design their own core of study according to their interest,
experience, and specialization. For example, a student who already possesses specialized knowledge of the
language or the political/economical situation of a particular area or country is recommended to acquire various
new analytical tools in the Program in addition to deepening his/her knowledge of that area/country. In contrast,
students familiar with economic analysis tools, etc. are able to study the situations and languages of an area or a
country using these tools.

The aim of the MA Program of the Graduate School of Asia-Pacific Studies is to develop professionals who
will play an active role in the international society that includes the Asia-Pacific region. Therefore, while we
seek new graduates who have awareness for the issues concerning the future of the region, we also welcome
applications by candidates with working experience aiming to achieve a higher level of activity in international
society.
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1) Area Studies

The Area Studies specialization concentrates on the analysis of
complex problems facing the Asia-Pacific region, and on
searching for solutions to many of these problems by delving into
the historical, economic, political, cultural, and social changes that
are taking place in the region.

Area Studies
‘

3) International Development / Policy Studies

The International Development / Policy Studies specialization focuses on uncovering common themes facing
the world today (from the perspectives of international economy, international human rights, international
eduation, environmental studies, info-communication policy and etc.), and to explore ways in which these
common themes can be addressed through greater international development and policymaking.

2) International Relations

The International Relations specialization seeks to understand
and resolve the issues facing the region from the perspective of
international organizations, international cooperation, security,
international law, and etc.

International
Development /
Policy Studies

International
Relations

Ph.D. Program in International Studies

The Ph.D. Program was established in academic year 2000 with the goal of creating a leading academic
research center focused on "Area Studies", "International Relations", and "International Development / Policy
Studies" in the Asia-Pacific region. The Ph.D. Program aims to produce graduates who will be active as leading
researchers or highly-specialized professionals on the international scene.

Faculty research advisors are able to give instruction and guidance in either Japanese or English, and students
have the option of completing their dissertation in either language. Due to the bilingual nature of the Ph.D.
Program, the composition of the students is truly multilingual and multicultural.

Ph.D. program students are only required to complete and submit their dissertation to earn the Ph.D. degree in
addition to completing on demand course “Introduction to Academic and Research Integrity (For Humanities and
Social Science)” (1 credit). Except the course, no additional coursework is necessary. They may, however,
choose to take additional master's-level courses. Those students who do not elect to take additional courses can
focus exclusively on their dissertations. Because the program places few scheduling limitations on its students, a
significant number of them are professionals working along with their research. Ph.D. program students
represent a wide diversity of institutions, both in Japan and overseas, from which they received their previous
educations.

In a wide variety of ways, the Ph.D. Program in International Studies represents a diverse and open graduate
school environment. We welcome all inquiries from those who are interested in joining this unique learning
experience.
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Faculty Members, Graduate School of Asia-Pacific Studies

Project Research Advisor (Alphabetical Order)

Name Status
AOYAMA, Rumi Professor
BUKH, Alexander Professor
ENDO, Tamaki Professor
FARRER, Gracia Liu Professor
HAYASE, Shinzo Professor
KATO, Atsushi Professor
KATSUMA, Yasushi Professor
KIKUCHI, Tomoo Professor
KURODA, Kazuo Professor
LEHENY, David Professor
MATSUOKA, Shunji Professor
MIICHI, Ken Professor
MITOMO, Hitoshi Professor
NABESHIMA, Kaoru Professor
NAKAJIMA, Seio Professor
ROBERTS, Glenda S. Professor
SHINOHARA, Hatsue Professor
SETA, Makoto Associate Professor
UEKI, Chikako Kawakatsu Professor

BACON, Paul Martyn**

Professor (School of International Liberal Studies)

KAWANO, Mariko*

Professor (School of Law)

Note: Faculty without asterisk are in charge of Project Research for both MA and Ph.D. Programs.
*  Faculty of other Waseda Institutions in charge of Project Research for MA Program
** Faculty of other Waseda Institutions in charge of Project Research for both MA and Ph.D. Programs

Assistant Professor (without tenure)

Name

ASCIONE, Benjamin James

ONUKI, Mayuko

Faculty of other Waseda Institutions

Name

Status

Institution

AIKAWA, Maho

Assistant Professor (without tenure)

Institute of Asia-Pacific Studies

ASANO, Masahiko

Part-time Lecturer

School of Social Sciences

BACON, Paul Martyn

Professor

School of International Liberal Studies

DAIMON, Takeshi

Professor

School of International Liberal Studies

EDWARDS JR, Donald Brent

Associate Professor (without tenure)

Waseda Institute for Advanced Study

GEMMA, Masahiko

Professor

School of Social Sciences

GRAY, Matthew Barry

Professor

School of International Liberal Studies

HARA, Tamiki Assistant Professor (without tenure) Institute of Asia-Pacific Studies
HIRAKAWA, Sachiko Guest Senior Researcher  |Institute for Advanced Social Sciences
INOUE, Fumi Assistant Professor (without tenure) Institute of Asia-Pacific Studies
KAWANO, Mariko Professor School of Law

KUROKAWA, Satoshi Professor School of Social Sciences

LIU, Jie Professor School of Social Sciences

NODA, Masato Part-time Lecturer Graduate School of Political Studies
SATO, Yuko Assistant Professor (without tenure) Waseda Institute for Advanced Study
SHU, Min Associate Professor School of International Liberal Studies

TAKASE, Koichi Professor School of Commerce
TANAKA, Mikihito Professor School of Political Science and Economics
UESUGI, Yuji Professor School of International Liberal Studies
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Part-time Lecturer

Name

ABE, Masato

AKASHI, Hidechika

ERICSON, John Lee

ISHII, Masafumi

(OCHENG. John William

KAWAGUCHLI, Jun

KIM, Allen

KITAMURA, Yuto

MARUKAWA, Tomoo

MATSUDA, Yasuhiro

MIURA, Toshiaki

NI, Bin

OOTSUKI, Shigemi

SATO, Yasunobu

SHOJI, Mariko

TAGUCHI, Hiroyuki

TAKASE, Chikako

TAKENAKA, Chiharu

TANAKA, Ema

TANIGUCHLI, Shinichi

TOUMATSU, Haruo

YUZAWA, Takeshi

O : New faculty member from AY2024

62




I MA Program

I MA Program






II. MA Program

1. Types of Academic Degree and Degree Requirements

Academic Degree

Master of Arts in International Relations

Degree Requirements

To fulfill the degree requirements, an MA student must complete a minimum of two years of study, earn 22

=]

credits or more, submit a thesis after completing the prescribed course of study, and pass the thesis screening and
final examinations. Exceptions will be made by the GSAPS regarding length of enrollment for students who <
have shown excellent results, allowing them to complete the course after having obtained the required 22 credits >
in the 1st year and having been enrolled in the program for at least one and a half years. Y
. . . O
Required credits for MA program are listed as follows: ®
o
Basic Advanced Courses offered by Project research/ 3

Program Core Courses . . Total
Courses Courses other institution Master’s thesis
MA Program 22 8 30

* To obtain the 8 credits of Project Research, the student should submit the master’s thesis upon completion of
the prescribed research guidance in the Project Research, and pass the thesis evaluation and the final oral
examinations. 8§ credits will be given when you pass the evaluation and oral examination of MA thesis.

Early completion option
Students who fulfill the following three conditions will be considered to have completed the course in a period
of one and a half (1.5) years. In this case, you only need to pay a tuition fee for 3 semesters.
(1) Obtained all the necessary credits for graduation in one year, starting from the day after entrance
(except project research).
(2) Obtained a GPA of 3.5 or above (at the time of the end of the first year).
(3) Obtained a score of 90 or above for the project research.

Research Ethics

Master's students are required to take the JSPS “eLCoRE” course in the first semester (within
one month of enrollment). Details will be provided by the office, but please make sure to take the
course promptly.
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Courses

2. Courses and Project Research

Course Category
Core Courses / Basic
Courses

Explanation

Core Courses and Basic Courses offered for MA Program are
designed to help the students attain basic knowledge and skills
necessary for completing their project researches. Given the nature
of these courses, it is recommended to take them as soon as possible
after the entrance if the student finds it necessary to take them in
order to advance the research.

Advanced Courses

Advanced Courses are designed mainly to provide proficient
scholarly training in the acquisition of knowledge and its
professional application, and to enhance the students’ ability to
develop project research and prepare a master’s thesis. Japan
Studies in this curriculum aims to promote understanding of Japan
through multiple approaches to meet the needs of students from
abroad. Also, Special Topics offer the students current information
on various themes, which are selected by the faculty. Experts and
researchers outside the university will be invited to deliver lectures
to the students.

Project Research

Project research is conducted through seminars as well as
research guidance.

Non-credit Courses

Non-credit courses are designed to train students in other
necessary skills, such as information analysis and computing,
academic writing and language learning that are required for
research activities. Credits for these courses will not be considered
as a part of the completion (degree) requirements. Japanese
language courses and normal GEC courses are under this category.

Courses Offered by Other
Waseda Graduate Schools

These courses can be counted towards completion. There is,
however, a limit on the number of credits. For more information,
please refer to p.65.

Common Courses among
Different Graduate Schools

They can be counted towards completion as “Courses offered by
other Waseda graduate schools”. Refer to the GSAPS Website to
check the course list.

Courses offered by Center
for Japanese Language

They are Japanese language courses offered for non-Japanese
native students. According to each student level, they can learn
Japanese intensively and comprehensively. It may cost some fee
depending on the course/student status. Make sure to check in
advance.
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Course Category Information

Course Category Counted Counted Application for
towards towards transfer
completion GPA

1 | GSAPS Course (Project Research/Core Courses /Basic o o
Courses/Advanced Courses) Not necessary
2 | GSAPS Course (Non-credit Courses) % X
3 | Courses Offered by Other Waseda Graduate Schools o o
HIncluding “Common Courses among Different Not necessary
Graduate Schools”
4 | Courses offered by Center for Japanese Language % X
Courses offered by Global Education Center except for
“Common Courses among Different Graduate o
Schools”
5 | Courses taken during study abroad o o
Courses taken before admission Necessary

S As for the category 3 and 5, the maximum number of credits that are counted towards completion is 10 in total.

¢ As for the category 5, please check p. 78 5. Credit Transfer System , or the GSAPS website for more details
on credit transfer application.

*XIf you take “Courses Offered by Other Waseda Graduate Schools” or “Common Courses among Different
Graduate Schools” as “non-credit courses”, they are not counted towards GPA and completion.

#¢Courses that are not counted towards GPA are not shown on “Transcript of Academic Record / GPA”.
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GSAPS Course List AY2024

The outline of the GSAPS Course List AY2024 is as below. For further information regarding
the course contents, term, period and credit, please refer to the web syllabus and timetable
which will be distributed at the beginning of each term.

The office will inform you on the GSAPS website when there is a change in information.

1. Core Courses

@Writing and Research Skills @Analysis of Quantitative Data @Analysis of Quantitative Data I
@Qualitative Research Methods @Qualitative Research Methods Il @Methods of Social Survey

@3Sociology in Everyday Life and Qualitative Research Design @Research Design and Fieldwork
@Foundation of International Relations @Foundation of Economics Analysis

@Experiences in Global Cooperation of Japan @Experiences in Development of Japan in International Society

@Case Studies and Text Analysis

2. Basic Courses: International Relations/Area Studies

@Theory of International Politics @International Security @Theory of International Organizations
@History of Modern Sino-Japanese Relations @Theory of Chinese History in Modern and Post-WN II Period I
@CEurope and Asia @Global Sociology @International Law @Economic and Industrial Development in East Asia
@Chinese Foreign Policy: International Relations and Strategy @Comparative Politics in Southeast Asia
@Comparative Politics of the Asia-Pacific @dJapan's Diplomatic Policy

@Regional Integration in the Global Economy @Seminar in Japanese Cultural History

@The Comparative Politics of the Middle East @The International Relations of the Middle East

@®Modern Political History in East Asia @The Political Construction of the Asia-Pacific

@Southeast Asian Societies

3. Basic Courses: International Development/Policy Studies

@Theory of Peace-building @NGO/NPO - Theory and Practice

@Human Development and the Sustainable Development Goals (SDGs)

@Environmental Economics and Environmental Policy @Development Economics @Digital Sustainability
@Industries inAsia @Theory of Educational Development in Developing Countries and International Cooperation
@ International Human Rights and Human Security @Economic Development @Advanced Macroeconomics

@®Democracy and Autocracy
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Advanced Courses: Group 1: Area Studies

@Cultural Globalization @Theory of Japan in Asia @East Asian-American Relations

@CEast Asian Studies (Taiwan) @Southeast Asian Studies V (Maritime Southeast Asia)

@®Modern Japan, Asia and Waseda University @Studies on Politics and Diplomacy in Korea

@Creative Industries in Asia @A Modern History of Southeast Asia @Contemporary South Asian Studies
@Chinese Economy @Studies on Contemporary China @Religion and Politics in Asia

@Economy and Social Change in Asian Cities

Advanced Courses: Group 2: International Relations

@Energy Issues in Asia—Pacific @Agricultural and Food Economies in the Asia-Pacific Region
@EU-Japan relations @Policy Analysis of Comparative and International Education

@Pacific Settlement of International Disputes @]International Development Finance
@Comparative Regionalism @Non-tariff Measures(NTMs) and International Trade

@Identity and Politics in the Asia-Pacific @Maritime Issues in the Asia Pacific

@Nationalism and International Relations

Advanced Courses: Group 3: International Development/Policy Studies

@International Journalism @People Crossing Borders: International Migration

@3Social Development and Global Health @Sustainable Development and International Development Cooperation
@Education in Asia in an Era of Globalization @Environmental Issues and Sustainable Society
@International Disputes and Rule of Law @Social Media Theory @Political Economy of Development
@®Global Education Policy @Financial Globalization and Economic Development

@®Global Conflict Analysis and Resolution

Advanced Courses: Group 4: Japanese Studies

@Modern Japanese Society [: Japan Social Structure and the Life Course

@ Japanese Politics and Diplomacy @dJapanese Economy
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8. Advanced Courses: Group 5: Special Topics

Not available in AY 2024

9. Advanced Courses: Group 6: Practical Approaches

@®Practical Approaches: Diplomacy @Practical Approaches to International Civil Service

@Practical Approaches: Media I @Practical Approaches: International Cooperation

10. Non-credit Courses

@®International Skills for Students Aiming for International Organizations
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Notice

The classes will be held either in English or Japanese. It may be held in Japanese
even though the class name is shown in English, so please see the “Main Language”

to check the language of instruction.

It can be checked on the course list and web syllabus which will be available at the

beginning of the each term.

[o-iabus Search

@ Syllabus Search

Enter search conditions and press “Search”

Each School has different search conditions.

Additional search conditions will be displaved when you specify a schoal.

Keywords |
* You cah search by entering part of the Gourse Gode

Academic disciplines | Please select the First Academic disciplines. 7 |

WVaseda University Subject Field Code Sheet BExplanation of Course Murmbering Systern

Level ‘ v ‘

Gourse Title
* You can eearch by entering part of the course title (prefie/suffiz search). Exarnple: Economics

Mame of Instructor
* You can search by entering part of the name of instructor (prefie/suffic ssarch).

Term -
others The clsssss tha] et
blank:Searching classes| 2017 INTAGEW riting and Research Skilld CHEUNG, Meng caps RN Tuess
Periods |~ ine
2017 NTAGEW Writing and Ressarch Skills [12)(E) LEE, Sean asaps TE R
Language English
= 2017 INTAGETW riting and Research Skills (33)(E) TOMEGAWA, Yoshiko  GEAPS  falltsrm  Thurd
University-wide Open Cf
Schaol 2017 INTAGETI lbritine and Research Skills (34)(J) LEE, Sean GIAPS  fallterm  Frid
GSAPS Writine and Research Skills (34)0J)
2017 INTAGETW riting and Ressarch Skills (15]0J) ONOZUKA, Kazuhits  GSAPS % " i
2017 INTAGETW iriting and Research Skills (38)(J) ONOZUKA, Kazubits  GEAPS  fallterm  Frid
2017 INTAGEZW riting and Reszarch Skills I {21)(E) SATO, Jurke saaps ' thersa-4
01 ECNTE2TW ralvsic of Guantitative Data 1100 MAKAD, Kako G3APS fz:'”g B o 34

@ View Syllabus Information

Update H

Course Information
Year 2017 School Graduate School of Asia—Pacific Studies
Course Title Writing and Research Skills (11)(E)
Instructor GHELMNG, Mong
Term/Day/Period spring term Tues 3
Category Courses for MA Program in International Relations Eligible Year 1st year and shove
Classroom 13-609

Campus waseda

Course Key Course Glass
Code 0

2001041105

Main Language English

Code TNTAGETW
First
Academic International Relations
disciplines

Even after classes have commenced, course descriptions and online syllabus information may be subject to change according to the size of each class and the studs
comprehension level

Credits 2

GEAPE tall quarter  Mon.3-4

spring ter
m

GIAPE Tues.1

69

=
=
>
Y
0]
®
Q
3




Project Advisor & Method of Project Research

Each student is assigned to Project Advisor from whom he/she is to receive guidance in the preparation of the
master’s thesis and research in general. The Project Advisor is appointed according to the project research which
the student selects from specialized fields of his/her major.

If the research topic requires so, a student is allowed to receive guidance from more than one advisor from
among the faculty members of other research fields or majors in addition to the Project Advisor.

The student is to receive from his/her Project Advisor guidance on course selection as well as thesis
preparation. In the appropriate period, the student must give an interim report on the content of the thesis to
his/her Project Advisor.

The selection of the Project Advisor takes into comprehensive consideration the student’s research plan and
other documents presented during the admission process as well as an essay, interview result and project research
sought most after by the student.

The Project Advisor not only directs the student’s project research but also approves many official procedures
for the GSAPS. The Project Advisor also recommends students on scholarship and overseas studies application:
the Project Advisor assists student in many different ways during the student’s research life.

Guidance related to student life at the GSAPS will be given in the academic orientation. After attending the
orientation please keep in touch with the Project Advisor. Please discuss and decide on the day/hour suggested
by the advisor which course to take, which research plan to conduct. This must all be done during Orientation
Period.

If one needs further discussion on the matter after the beginning of the course, make an appointment, taking
into full consideration his/her schedule.

If one needs to obtain guidance on academic matters from other faculty members, it is best to ask the Project
Advisor for an introduction.

Enrollment and Change of Project Research

The students of the MA Program, in principle, belong to the Project Research notified before admission to the
program and engage in research till they submit their MA thesis.

Project research would be the central part of one’s research life. In addition to attending courses, if it is
necessary to set some time for individual guidance, please consult the Project Advisor so that the research life
one leads can be most efficiently spent.

Students wishing to change their registered Project Research should apply by the end of the 2nd semester in
principle after enrollment except for unavoidable reasons such as sabbatical leave of their Project Advisor. Any
later request will not be accepted. In order to apply for the change, students need to obtain approval from one of
the Academic Advisors and a new Project Advisor after submitting a research plan and reasons for request. The
final judgement on whether or not the request is appropriate would be made in the Steering Committee and
approval will be given accordingly.

Consult your new/old Project Advisors to decide when to join the new Project Research.

For more information on how to apply, please see the GSAPS website.

About the Certificate of Completion for the EAUI Program

The EAUI Program is a joint education program established between GSAPS and 4 partner institutions:
College of Political Science and Economics in Korea University (Korea), School of Social Sciences in Nanyang
Technological University (Singapore), School of International Studies in Peking University (China) and Faculty
of Political Science in Thammasat University (Thailand). This joint education program consists of the semester
exchange program and the Summer School jointly run by the five institutions, in addition to EAUI-related
courses offered at each partner school.

The Joint Certificate of Completion for the EAUI Program will be conferred to MA students who have
fulfilled a minimum of 12 academic credits in the joint education program upon graduation. The certificate for
the doctoral students has its own requirements.

This program has established an international academic community across five countries, facilitating students,
faculty and staff exchanges. We are looking to further such collaboration among partner institutions.
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3. Course Registration and Information for Attending Classes

Designing Plan of Course Enroliment Schedule

First, design the plan of course enrollment schedule, which covers prescribed duration of the study programs.
It may be helpful to read this Study Guide carefully. The plan of course enrollment need not to be written in
detail or in concrete term since there may be some changes due to the development in your research phase over
the course of time. However, the period of MA program may pass very quickly so utilize the plan of course
enrollment as a guiding scheme. Please discuss with the Project Advisor periodically to improve the plan of
course enrollment during each term. It is important to consult with the Project Advisor so that nothing remains
unclear to you. In any event, you should not leave any problems unresolved.

You should also use “Syllabus Search” system on MyWaseda for selecting courses in each term. As mentioned
earlier, it is imperative that you make contact with the Project Advisor during the Orientation Period, discuss and
gain approval of the proposed plan of study and the plan of course enrollment.

Course Registration

welsoid VIN 1T

The GSAPS provides the Spring Term (the "Spring Semester"/the "Spring Quarter"/the "Summer Quarter") /
Summer Intensive Term/ Fall Term (the "Fall Semester"/the "Fall Quarter"/the "Winter Quarter") / Winter
Intensive Term, and each term has its designated course registration period.

Courses can only be registered on MyWaseda. NO course registration can be accepted out of the registration
period.

Since there will not be a drop/add policy, please confirm the syllabus and course code and register the courses
through MyWaseda.

Courses offered by the other graduate schools, Global Education Center and Center for Japanese Language
have different schedules and rules for each course registration. Please check the details on those websites or
bulletin boards.

Regarding the contents of each course are available through “Syllabus Search” on the websites of Waseda
University.
URL: https://www.wsl.waseda.jp/syllabus/JAA101.php?pLng=en

WASEDA University

Click here for University Click here for details of
s&;:b . Course Numbering Sheet. course Numbering System.
yllabus Searc 1

Enter search conditions and press “Search”.
Each School has different search conditions.
Additional search conditions will be displayed when you specify a school.

Keywords J
* You can search by entefing part of the Course Code.

Academic disciplines I Please select the First\d¢ademic disciplines.

*

Waseda University Subject Field Code Sheet Explanation of Course Numbering System

Level \ 'j\

Course Title [ ]
* You can search by entering part of the course title (prefix/suffix search). Example: Economics

Name of Instructor | J
* You can search by entering part of the name of instructor (prefix/suffix search).

L —
ay

others:The classes that are not held weekly(On—demand classes,intensive classes).
blank:Searching classes regardless of a day of the week

Periods
e ——

Class Modality Categories [J[On-campus]
O[0n-campus] Hybrid (over 50% of classes on-campus)
O[online] Hybrid (under 50% of classes on-campus)
Dlonline] Full On-demand
Olonline] Realtime Streaming
O[Emergency] Hybrid
O [Emergency] Full On-demand
O[Emereency] Realtime Streaming
BRegarding Class Modality Categories

Open Courses (]}
University-wide Open Courses can be taken by students regardless of their department and major.

School

Search Go to Syllabus (previous
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Upper limit on course credits

The credit system is a system whereby students are awarded credits for taking courses and passing examinations
in accordance with certain standards. The number of credits for each course at Waseda University is standardized in
accordance with A RS HI] (FAR H KR RFEBESHI) |, where one credit consists of course content that
requires 45 hours of study. The number of class hours required per credit, regardless of the teaching method (lecture,
seminar, etc.), is to be determined by each undergraduate or graduate school within the range of 15 to 45 hours. The
total number of class hours for a 14 week course with 1 class period (100 minutes) each week is considered to be
equivalent to 30 hours at the University (Similarly, the total number of class hours for a 7 week course with 2 class
period (200 minutes) each week is considered to be equivalent to 30 hours at the University.).

A 2-credit course should consist of course content that requires 90 hours of study. That is, to earn 2 credits in a
lecture course with 1 class period per week for 14 weeks, in addition to the 30 hours of class time, students are
expected to dedicate approximately 60 hours of study outside of the 30 hours of class time . Therefore, for a
14-week course, for each class, the study outside of class hours, including preparation and review of course
contents, is expected to be approximately 4 hours.

Therefore, it is evident that obtaining credits requires securing necessary study time not only during class hours
but also outside of class hours. Hence, it is necessary to restrict the number of credits that can be registered in 1 year.
(For students who enroll in September, the number of credits is calculated starting from the spring semester.) At this
graduate school, the maximum number of credits that can be registered in a year is 45, including not only courses
that will be counted toward completing requirements, but also non-credit courses and courses that are not counted
toward completion requirements.

However, at this graduate school, your Project Research (the MA seminar) is excluded from the calculation of the
number of registered credits. Please consult with your supervisor before registering for courses.

Retaking the Same Course

As a rule, students are not allowed to retake a course they have already passed and earned credits. That policy
applies to courses that have different instructors under the same name or different class codes, different language.
(e.g., “Writing and Research Skills’), and whose name has been changed.

How to Register Courses that have a Registration Limit/Screening Process

There is basically no limit to the number of students who can take courses in the GSAPS, but please note that the
“Writing and Research Skills”, and “Practical Approaches: International Cooperation” can accommodate a
fixed number of students. Accordingly, some students could be failed to register for the course. Also, if you wish
to take the summer school “Theory of Asian Regional Integration (EAUI)”, check the web syllabus and follow the
designated procedure.

Enrollment in Language Courses of Asia-Pacific Regions

The GSAPS encourages the upgrading of foreign language skills and Japanese in addition to the study of
regular courses. The Global Education Center and the Center for Japanese Language, both of the Waseda
University, offer diverse language courses at all levels. Please note that these are non-credit courses and some of
these require additional fees, and no cancellation and pay back is allowed.

Terms/ Days of the week/ Periods

(1) Terms: Spring (Semester/Quarter)/Summer Intensive/Fall (Semester/Quarter)/Winter Intensive

The quarter courses will start from the beginning of the Spring/Fall Term. (2 lectures in a row, in total 14
lectures in one course).
The semester courses have one lecture a week, and in total 14 lectures will be given in the 14 weeks.
*k The Quarter/Semester courses have a so-called shopping period, during which students are allowed to
attend several lectures held in the same time period. Intensive courses, however, do not have such a period,
so please be aware that no cancellation is allowed after the first lecture in registering courses.
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(2) Periods:

1%t Period: 8:50~10:30 | 4" Period: | 15:05~16:45
2" Period: | 10:40~12:20 | 5" Period: | 17:00~18:40
3" Period: | 13:10~14:50 | 6™ Period: | 18:55~20:35

Teaching Materials

The GSAPS divides its teaching materials into 4 different types: textbooks, packet of printed materials,
course-recommended books and other copies. The instructor-in-charge of courses would prepare such teaching
materials at the same time. Student enrolling in such courses must purchase the instructor-directed textbooks and
packets stated in syllabi in advance. Printed materials must be purchased at the office of MD Corner (TRY-EX
Co., Ltd.) on the 1st floor of Building No. 14.

The GSAPS asks for your understanding that students should pay for the printed materials.

Students should obtain all teaching materials and their copies on their own recognizance.

Some of course-recommended books are shelved in the Asia-Pacific Library (Floor 8. Building No.19). Check

as needed.

Submission of Reports

When you are required to submit reports to the GSAPS Report Box in the GSAPS Office, those must be
submitted during the opening hours of the Office of each closing date.

School Policy on “Plagiarism” in Term Paper and Thesis

At Waseda University, unethical acts in examinations shall be strictly punished in accordance with the school
policy that sets guidelines for disciplinary action including a failure in the course and suspension from the
university. Unethical acts in examinations include not only cheating in classroom examinations but also
plagiarism in term paper and degree thesis.

Plagiarism is a criminal conduct. When you refer to or quote someone else's words, diagrams or tables to write
a term paper or degree thesis, you must clearly give credit to the sources of the information in your paper. Using
others’ words or ideas as your own without clearly acknowledging the source constitutes plagiarism. Citation
rules must be observed and referencing must be properly done whenever you use other peoples’ work regardless
of whether it is published in print such as books and journals or in electronic media that can be found on the
Internet.

The GSAPS uses software that analyzes the degree of similarity between documents to confirm if improper
citations or references have been made. With recent advances in digital technology, plagiarism check software
has become so sophisticated that attempts at deceit will be discovered even when slight changes are made.

This is not to indicate that writers should not quote or refer to other works. The problem is that the rules of
citation and reference are not followed. In writing an academic paper, it is natural that citations and references
will be used, and if citation and reference rules are followed, there is no problem. Students are asked to increase
their awareness of this issue and to actively publish their research while following these rules and being careful
to always properly cite and reference the works of other authors. If unsure about these rules, please contact your
project research advisor, academic advisor, or the faculty in charge of your courses.

In order to learn more about how to avoid plagiarism, the following website prepared by Indiana University is
recommended: https://wts.indiana.edu/writing-guides/plagiarism.html

The GSAPS students are advised to pay full attention to avoid the misconduct since the GSAPS will take strict
action against plagiarism. Plagiarism in term paper and degree thesis could result in a failure in the course and
suspension from the university.
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Special Consideration for Leave of Absence

The University has systems in place to prevent students who are on a leave of absence due to the
circumstances listed below from being unfairly disadvantaged in terms of assessment. Students who fail to meet
coursework requirements such as class attendance (including that for online courses), submission of assignments,
and exam-taking should consult the office of their affiliated department (school or graduate school) in order to
request special academic consideration from their course instructors. Please note that the final decision on a
student’s absences is left to the discretion of the instructor.

1. Bereavement Leave
Scope: This policy applies to all full-time students currently in the Waseda University system.
b. Number of days: Students are eligible for up to seven consecutive class-meeting days for
the death of a first-degree family member (parent, child), second-degree family member (sibling,
grandparent, grandchild), or spouse (if international travel is involved, extra days may be granted).
c. Procedure:

1) Obtain a “Notification of Absence due to Bereavement” from the office of your affiliated department
within ten days of the end of the period for which consideration is sought.

2) Promptly fill out and submit the completed “Notification of Absence due to Bereavement,” along with
appropriate documentation, such as a funeral acknowledgment card, to the office of your affiliated
department.

*In the event the deceased is your guardian, it will also be necessary to follow the procedure to change
guardians.

3) Obtain a “Special Consideration Request for Absence due to Bereavement” from the office of your
affiliated department.

Submit the “Special Consideration Request for Absence due to Bereavement” to your course instructor and

seek special consideration for academic work missed during your bereavement leave (if you are taking an

online course, submit this request to the office offering the course or your instructor via email, the LMS, etc.).

®

2. Jury Duty
a. Scope: This policy applies to students who have been appointed as candidates for lay judges, and are
required to appear in court for the appointment, proceedings, and trials.

*This policy also applies to students who are currently at Waseda University through participation in
domestic student exchange programs. Students of e-learning courses in the School of Human Sciences
and non-degree students are not included.

*N.B. College students may use their right to refuse such duty (under the right of civil law).

b. Procedure:

1) Notify the office of your affiliated department and submit the “Notice of Term of Service (Summons)”

you received.

2) Submit a “Request for Consideration” to your course instructor and seek special consideration for

academic work missed during your jury duty leave (if you are taking an online course, submit this
request to the office offering the course or your instructor via email, the LMS, etc).

3. Infectious Disease

In order to prevent the spread of highly infectious diseases, students who have contracted any of the specified
diseases will not be allowed to attend class, based on the authority of the School Health and Safety Act (the
length of the suspension period is based on Mandatory Suspension Guidelines).

a. Scope: See the information available on the Health Support Center homepage for details regarding
preventing the spread of infectious diseases on campus.
*For information pertaining to COVID-19, follow the link below.
https://www.waseda.jp/inst/hsc/en/information/healthcare/infection
b. Procedure:

1) If you contract an infectious disease, notify the office of your affiliated department
(undergraduate/graduate).

2) Once you have received permission to attend school or the “suspension period of coming to school” has
ended, ask your physician to fill out the designated Certificate of Recovery from Infectious Disease Form
(RN BT DIREYE 153 AE A #) and submit it to the office of your affiliated department
(undergraduate/graduate).
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3) Obtain, fill out, and submit a “Notification of Absence due to Quarantine for Infectious Diseases” to the
office of your affiliated department (undergraduate/graduate) and follow all instructions given by the
office. Contact your course instructor and seek special consideration for academic work missed during
your illness.

Nursing Experience and Teaching Practice *Teacher-training Education Courses
a. Scope: This policy applies to all students who are on teacher-training education courses and taking nursing
experience or teaching practice currently in the Waseda University system.
b. Number of days: In accordance with the training period.
*Please note that special consideration will not be given if you have registered for a quarterly course, so please
refrain from taking quarterly courses during the training period.
Procedure: Information on how to request special consideration for absences during a training period will be
available on the Teacher Education Center’s website and Waseda Moodle. You can request special consideration
by following the procedures indicated, however the final decision on a student’s absences will be left to the
discretion of the instructor in each course.

Class Cancellation Policy during Term

In general, during severe and dangerous weather conditions, the University will issue a directive to cancel
classes (except classes on public holidays or during vacation time) and postpone examinations, etc. Directives
involving such contingency measures on any campus will apply to all courses and examinations taking place in
person on the designated campus.

All affected students are expected to keep themselves informed and heed such directives. Students are advised
to delay their commute or to refrain from coming to the University when their commuting routes (to the campus
where their classes are taking place) are under any severe-weather warning issued by the Meteorological Agency
or a “J-Alert” warning concerning a potential ballistic missile attack, and they feel that commuting will endanger
their safety. In such cases, students should submit a completed “Notification of Absence” to the office of their
affiliated department for approval and show the approved form to their course instructors when requesting
consideration for that absence.

B Special Exemptions to Cancellation of Classes and Postponement of Examinations
*Regarding online classes, there may be cases in which it is difficult due to adverse weather conditions, etc.
for students to participate online. Students should determine for themselves if they are unable to participate in
that day’s classes, and in such cases, they can request consideration for the absence the following day through
the office of their affiliated department (school or graduate school).

1. Class Cancellation due to Severe Weather

Any decision to cancel classes, postpone examinations, or enact other contingency measures due to severe
weather is the responsibility of the University and will not be based solely on warnings and advisories issued by
the Japan Meteorological Agency.

However, when weather conditions are severe (heavy rainfall, flooding, high winds, blizzard conditions, heavy
snow, etc.) or when a warning has been issued by the Japan Meteorological Agency and a determination has been
made by the University that current conditions pose a danger to the safety of students, faculty, and staff, the
University will enact contingency measures such as the cancellation of classes and postponement of
examinations, etc. Please be aware, if there is no special directive issued by the University, classes and
examinations will typically not be cancelled or postponed.

1) If the University decides to enact contingency measures such as the cancellation of classes, postponement
of examinations, etc., the University will inform all students of the decision at least 60 minutes prior to the
start of each affected class period or examination via the emergency communication channels shown
below. Whenever possible, the University will make efforts to inform students, faculty, and staff of
cancellations and postponements, etc. at least two hours prior to their scheduled time.

2) Based on the prevailing weather conditions during a typhoon, heavy snow, etc., where forecasts with
reasonable accuracy can be made, the University may issue an emergency bulletin a day in advance to
cancel classes, postpone examinations, etc. In such cases, a decision will be made by 7 p.m. and a
notification posted for students via the emergency communication channels shown below.
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2. Class Cancellation due to the Occurrence of a Severe Earthquake
In the event that a severe earthquake occurs with such intensity that course instructors are not able to conduct
classes safely, the following measures will be taken as soon as a decision is made by the University to cancel or
postpone classes or examinations.
1) Ifadecision is made to cancel or postpone classes or examinations, students, faculty, and staff will be
immediately notified via the communication channels listed below.
2) If a decision is made during instructional hours, an immediate announcement will be made over the
campus public address system.

3. Class Cancellation in the Event of a Large-Scale Power Outage
In the event of a large-scale power outage occurring unpredictably in the wake of overwhelming demand for
electricity, the University will cancel classes as follows. Classes will be resumed in the first period of the day
following the restoration of electric power.
1) If a large-scale power outage occurs during a class period (Periods 1 — 7):
Remain calm and stay inside the classroom until the situation is under control. All classes scheduled for
the rest of the day will be cancelled.
2) Ifalarge-scale power outage occurs outside a class period:
All classes scheduled for the day will be cancelled.

4. Class Cancellation due to Transport Strikes

Waseda, Toyama, Nishi-Waseda Campus should refer to items 1), 2), 3), and 4), below. Tokorozawa Campus

should refer to items 1), 2), 3), and 5), below

1) IfJR or any other public transport company goes on strike (a general strike or a JR strike), the following
arrangements will apply:

A. If the strike ends by 12 midnight of the previous day, classes will proceed as normal.

B. If the strike ends by 8 a.m. on the day in question, classes will start from Period 3.

C. If'the strike does not end by 8 a.m., all classes will be cancelled.

It should be noted that the above does not apply to work-to-rule action at JR or to strikes affecting private
railway companies.

2) IfJR in the Tokyo Metropolitan area goes on a limited (local) strike, classes will proceed as normal.

3) IfJR in the Tokyo Metropolitan area goes on a full-scale time-limited strike, the following arrangements
will apply:

A. Ifthe strike ends by 8 a.m., classes will start from Period 3 .
B. If the strike ends by 12 noon, classes will start from Period 6 .
C. If the strike continues past 12 noon, all classes will be cancelled.

4) If only private railways excluding JR, or the Metropolitan Transport Authority, go on strike, classes will
proceed as normal.

5) If either the Seibu Railway Shinjuku Line or Seibu Railway Ikebukuro Line goes on strike, or even if
neither of the Seibu Railway lines are on strike but both Seibu Bus and Seibu Motors go on strike, then
the following arrangements will apply:

A. Ifthe strike ends by 8 a.m., classes will start from Period 3 .
B. If'the strike continues past 8 a.m., all classes will be cancelled.

Method of Contact in Case of an Emergency

Waseda University will make emergency announcements through the Emergency Communication System, as outlined
below.

1) Waseda University Emergency Bulletin Website: https://emergency-notice.waseda.jp/

2) “Announcements” in MyWaseda

3) Waseda Mail

The same information can be accessed via the following channels.

1) MyWaseda: https://my.waseda.jp/

2) Waseda University Website: http://www.waseda.jp/

3) Waseda University official X (former Twitter): https://twitter.com/waseda univ
4) Waseda University official Facebook: https://www.facebook.com/WasedaU
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4. Grading System

Grading System

Evaluation of student’s performance is determined by class participation, conduct, reports, and examinations.
No particular period is set for examinations. There may be at least two reports or examinations in a course.
There are 5 levels of differentiated grades: A", A, B, C and F. A", A, B and C are Pass; F is Failure. Repeated
enrollment in the same course in the following terms is permitted for students if they receive F for their grade in
that course.

In order to let students recognize their relative position in the evaluation, the component ratio of each grade
point in all courses will be summed up and given on the bulletin board.

Score 100-90 89-80 79-70 69-60 59-0 Pending
Grade Report F =
on MyWaseda
Indication on Transcript .
of Academic Recordp A" A B C Not Indicated
Indication on
Transcript of Academic F
Record / GPA
Pass/Fail Pass Fail

(1) “3k”: Evaluation not yet completed at the time the grades are issued, or the Transferred Course.

(2) Grades are given in the “Grade Report”, which is the students’ personal record on “MyWaseda” website.

“Transcript of Academic Record” and “Transcript of Academic Record / GPA” are official documents
that can be used for job application, admission to schools of higher education, etc. Only “Pass”grades
are indicated (GPA is not indicated on “Transcript of Academic Record”). All grades as an object of GPA
(including “Fail”’grades) and GPA are indicated on “Transcript of Academic Record / GPA”. Note that
non-credit courses (ex. CJL courses, GEC courses that are not in the GSAPS course list), which are not
counted towards completion, are not included in GPA calculations, and accordingly not indicated on
“Transcript of Academic Record / GPA”

Grading Criteria

For the MA Program except project research and non-credit courses when the number of registered students is
six or more, the share of A* and A shall not exceed 80%. In addition, the number of A* awarded shall not exceed
half the total number of A* and A awarded.

Example: 10 registered students, A* and A for 8 students
10 registered students ———
| A=MAX4 | A
T — AT+HA=MAXS8 —

GSAPS Highest Honor List

GSAPS honors students who complete with high grades in each term.
Students who take 5 or more courses including intensive courses (except Project Research/ Non-credit courses)
are eligible for the "Highest Honor List".

GPA (Grade Point Average)

GPA is referable on MyWaseda “Grades and Course Registration.”

- GPA is computed based on grades for all GSAPS courses registered and credits earned from all other courses
that can count towards graduation, EXCEPT all "Non-credit courses".

- Grade Point: A*: 4.0, A: 3.0, B: 2.0, C: 1.0, F: 0.0

- GPA is computed as follows:

- Round off to two decimal places

A" Credit Number (CN) x 4.0 + ACN x 3.0
+ BCNx20 + CCNx1.0 + FCNx0.0
Total Credit Number Registered
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5. Credit Transfer System

Transfer of Courses Taken Before Admission

It is possible to transfer courses already obtained before admission (ex. GSAPS courses, other graduate
schools of Waseda University or other universities) into the GSAPS courses upon approval. They cannot be
transferred as “Project Research” or “Non-credit Courses”. The courses may be examined for similarities to the
classes of the GSAPS. The maximum number of credits is 10 that includes transferred courses during study
abroad and courses taken at other graduate schools at Waseda. (¥¢ Those who enrolled as a GSAPS non-degree
student and become a regular student, there is a different rule. Please refer to the GSAPS website, or contact the
office.) It should be noted that there is no assurance that the transfer would be approved. Therefore, it is
recommended to register for courses equivalent to the number of credits you wish to transfer by completing the
online course registration.

Application Deadline
The designated deadline set after admission (Check the GSAPS website for details)

Necessary documents

Application form (On MyWaseda)

Course guide or syllabus of the course(s) (Copy) (Course Contents/ Class Hours / Time Period of the Course
must be included)

Transcript of the course(s) (Copy)

Grading Criteria (Copy)

Course title Credits Grade
Max 2 According to each program
Courses taken at other graduate | Changed to courses offered at Converted level, the grades are
schools GSAPS according to translated by a numerical
class hours grade conversion
Courses taken at GSAPS S(?llllr::st;i: ilfgrlrc?r(li (elrf gllct?ered
(e.g. non-degree students at N ’ 2 The grade will not change
GSAPS) they can be transferred to

closely related courses)
Courses taken at undergraduate | Will not be transferred

Transfer of Courses Taken during Study Abroad

Credits taken during study abroad may be transferred and counted towards graduation. The maximum number
of credit is 10 that includes transferred courses taken before admission and courses taken at other graduate
schools at Waseda. It should be noted that there is no assurance of approving transfer. The standard is 2 credits
for 30 contact hours or more. The credits which you acquired from the partner Universities can be transferred if
the score is above 60 on a GSAPS 100-point scale.

Credits taken during study abroad which is not approved by GSAPS cannot be transferred.

Application Deadline
The designated deadline of the given semester (Check the GSAPS website for details)

Necessary documents

Application form (On MyWaseda)

Course guide or syllabus of the course(s) (Copy) (Course Contents/ Class Hours / Time Period of the Course
must be included)

Transcript of the course(s) (Copy)

Grading Criteria (Copy)

Course title Credits Grade Degree
requirements
Courses offered by the graduate school
with the university agreement .
Courses offered by the graduate school Max 2 According to each
with inter-divisional (GSAPS) The name | Converted | Program level, the - Counted
agreement will not according to grades are t.r anslated towardg
by a numerical graduation
Courses offered by change class hours 4 .
the institution without agreement X grade conversion
(for those who study abroad at their
own expense)
Courses taken at language schools/ at an Will not be transferred
undergraduate level

¢ The credits you acquired under the EAUI Program can be transferred as an equivalent number of credits of GSAPS.
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6. Study Abroad Programs/internship

Study Abroad Programs

Waseda University has one of the largest networks world-wide with more than 500 partner schools. Exchange
programs under the University level agreement and GSAPS departmental agreement are provided according to
each student's preference. Adequate level of English or local language and a clear motivation are required to each
exchange student since he/she will take lecture courses with local students. If fulfilled designated conditions, the
credits earned at the host institution may be counted towards graduation. Please contact the GSAPS Office for
details on credit transfer, tuition payment and residency requirement during study abroad period.

Exchange programs under the University level agreement
Your study period at the host institution would be one year or half a year (4-5 months). Please refer to the

Website of Center for International Education.

Exchange programs under GSAPS departmental agreement (Including the EAUI Program exchanges)

Your study period at the host institution would be around 4 months (one term).

The students who are participating in this program will be required to attend the regular classes at the partner
universities and receive the credits there. After the program, they are also able to transfer the credits to the
GSAPS.

Furter information is provided on the GSAPS website.

Internship

Students can participate in an internship for their research and career development in Japan or abroad while
enrolled in the GSAPS. Please consult the Project Advisor when planning. If the internship program meets the
designated requirements, the students can receive credits of the course "Internships" at the Global Education
Center. If students are willing to apply for it, please consult Career Centre (Internship Desk), beforehand surely.

https://www.waseda.jp/inst/career/en/internship/credit/

TEL:03-5286-3936 E-mail : intern@list.waseda.jp

The credits earned from the internship participation can be counted toward the completion of the MA Program.

If you want the course “Internship” at the Global Education Center to be counted towards the completion, please
make sure to inform GSAPS Office (gsaps-ac@list.waseda.jp) of it during the first course registration period.
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7. Regarding Master’s Thesis

Criteria for Master’s Thesis

Examination criteria for the master’s thesis are outlined as below.

Originality and insightfulness of perspective, methodology, content, and conclusion

Appropriateness and importance of thesis topic

Appropriateness of structure of thesis for addressing the thesis topic

Effective use of existing research and contribution to the field

Appropriate substantiation of data and materials

Strength and persuasiveness of argumentation in the development of the thesis

Accurateness, appropriateness and completeness in the use of terminology and concepts

Clarity and accurateness of language

A PR EN R Pl Rl A

Accurateness, appropriateness, and completeness of quotations, citations, use of materials and structure of
the bibliography

10. Excellence of thesis as a contribution to the fields of Area Studies, International Relations, and/or
International Cooperation / Policy Studies

I1. Students acquire a panoramic understanding of the Asia-Pacific region and international society and
advanced specialist knowledge necessary to conduct independent research activities related to the fields
*Learning outcome 1

12. Students acquire international-standard theoretical and empirical research skills that are fundamental for
conducting independent research activities related to the fields of Area Studies, International Relations,
and International Development/Policy Studies centered on the Asia-Pacific region.

*Learning outcome 2

Master’s Thesis Writing Guidelines (Excerpts)

For details, refer to the GSAPS website.
https://www.waseda.jp/fire/gsaps/en/academics/mathesis

1. Requirements for obtaining the Master’s Degree

To obtain the Master’s degree — “Master of Arts in International Relations” for the MA Program in International
Relations, MA Program students must complete a minimum of 1.5 years or a maximum of four years of study, earning
at least 30 credits. To obtain the 8 credits of Project Research, the student should submit the master’s thesis upon
completion of the prescribed research guidance in the Project Research, and pass the thesis evaluation and the final oral
examinations.

It is strongly recommended that all the required credits for completion be obtained before the master’s thesis plan
submission.

2. Qualifications for Submitting the Master’s Thesis
In order to submit a master’s thesis, a student must fulfill the following conditions:
1. The student obtained or will obtain the prescribed credits (22 credits).
2. The student has already submitted the Master’s Thesis Plan to the Project Advisor.

3. Deadline to Submit the Master’s Thesis Plan
Students who are expected to complete the Master’s Program in September must present the Master’s Thesis Plan to
the Project Advisor in March of the submission year. Students who are expected to complete the Master’s Program in
March must present the Master’s Thesis Plan to the Project Advisor in September of the year before the thesis
submission. As the deadline will differ depending on the projects, each student should reconfirm the deadline with the
Project Advisor in advance.

4. Master’s Thesis Plan
1. The Master’s Thesis Plan should be edited and printed by downloading from the GSAPS website.
2. The student must consult his/her Project Advisor on the content of the Master’s Thesis Plan.
3. The volume of the Master’s Thesis Plan should be 3 pages in A4 sized paper including the research plan and
references. The style and layout should follow the guidance of the Project Advisor.
4. Two deputy-examiners will be nominated based on the content of the Master’s Thesis Plan.
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5. Deadline to Submit the Master’s Thesis
Students who are expected to complete the Master’s Program in September must submit the Master’s Thesis, the
Summary, the Attestation form of Authorship, and the electronic files, to the Office in the designated period.
Students who are expected to complete the Master’s Program in March must submit the Master’s Thesis, the Summary,
the Attestation form of Authorship, and the electric files, to the Office in the designated period.
Confirm the submission deadline and venue with the Office.

6. The Master’s Thesis and the Summary

1. The Master’s Thesis should be prepared on A4 sized paper.

2. Japanese or English can be used in writing the thesis.

3. To write the thesis and the summary, the student should follow the instruction of the Project Advisor as the styles
differ in each academic field. If there is no specific instruction for the thesis style, the student should follow the
format in GSAPS website.

4. The volume of the thesis should be made according to the following instructions, and the number of characters
should be written on the designated form for the front cover.

The number of words in Japanese is approximately 24,000 characters, whereas the number of words in English is
approximately 8,500 words, excluding titles, contents, references, and tables and figures.

5. The summary should be made as follows.
<Japanese>A4 sized paper 2 pages, approximately 3,500 words
<English> A4 sized paper 2 pages, approximately 1,400 words

6. The formats for the thesis and summary are available in the GSAPS website.

7. Presentation of Master’s Thesis and the Summary of Master’s Thesis on Electronic File
1. Update the Master’s Thesis and the summary of Master’s Thesis on Waseda Moodle.
2. The Master’s thesis and the summary will be made public in the form of summary collection book and available in
the GSAPS library.
3. Present the layout in perfect form when editing the file as the office does not perform editing.
4. The Master’s Thesis is never lent out or returned even if the author requests so. Accordingly, as mentioned above,
students must prepare one copy of the Thesis for themselves.

8. Master’s Thesis Examiners
Master’s thesis examiners: one chief examiner and two deputy-examiners.

9. Master Program’s Final Examinations
1. The Final Oral Examination is scheduled in the end of July of the submission year for September completion, and in
the end of January or beginning of February of the submission year for March completion.
2. Students are allowed to bring a copy of their theses and references into the examination room.

81

=
=
>
Y
0]
®
Q
3
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Il. Procedures for Ph.D. Program/Doctoral Thesis

1. Types of Academic Degree and Degree Requirements

Academic Degree

Doctor of Philosophy in International Studies

Degree Requirements

The Standard Curriculum Period: 3 years
#This does not guarantee your completion of Ph.D. program in 3 years.
Course Requirements: Students are required to complete “Introduction to Academic and Research Integrity
(For Humanities and Social Science)” (1 credit) in view of the appropriate conduct of
research.

“Introduction to Academic and Research Integrity (For Humanities and Social Science)” is an on-demand Waseda Moodle
course (1 credit) offered by the Global Education Center (GEC), and completion of the course is one of the requirements for
submission of doctoral dissertation. This course will be automatically registered until the credit is granted. If you fail this
course, please be sure to check the course registration system on the day the course registration results are announced to
confirm that the course has been registered. Credit must have been earned at the time the research plan is submitted, so
please make sure to earn the credit in your first semester.

Please refer to the GSAPS website for more information.

https://www.waseda.jp/fire/gsaps/en/academics/phdthesis

2. Courses and Project Research

Courses

Ph.D. students can take courses offered at the MA level. Please refer to p.64 for more details.

Project Advisor & Method of Project Research

The Project Advisor not only directs the student’s project research but also approves many official procedures
for the GSAPS. The Project Advisor also recommends students on scholarship and overseas studies application:
the Project Advisor assists student in many different ways during the student’s research life.

Guidance related to student life at the GSAPS will be given in the academic orientation. After attending the
orientation, please keep in touch with the Project Advisor.

If one needs further discussion on the matter after the beginning of the course, consider the office hours of the
advisor and make an appointment, taking into full consideration his/her schedule. If one needs to obtain guidance
on academic matters from other faculty members, it is best to ask the Project Advisor for an introduction.

Enrollment and Change of Project Research

Project Research can not be changed after your enrollment in Ph.D. program.

3. Course Registration and Information for Classes

“Course Registration and Information for Attending Classes”, “Grading System” and
“Credit Transfer System” for Ph.D. students

Regarding information on Course Registration, Information for Attending Classes and related matters,
notes/explanations are basically the same as the MA students, so please refer to the pages “Course Registration
and Information for Attending Classes” starting from p.71 Courses Ph.D. students take are treated as “non-credit
courses”.

GSAPS Journal
GSAPS publishes the GSAPS Journal to support our Ph.D. students in their research work and in completing their dissertations.
Details are on the GSAPS website.
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4. Ph.D. Program Flowchart and Rules

Flowchart

Graduate School of Asia-Pa

[ Matriculation

Complete the On-demand Contents Related to
Research Ethics "Introduction to Academic
and Research Integrity (For Humanities and
Social Science)" via Waseda Moodle

First Semester
after
Matriculation

Discuss with the guidance faculty about your
research.

v

After 1 semester from matriculation

Establishment of the Guidance Committee
(Decide deputy advisor)

Guidance by the advisors and prepare for the
"Research Plan"

After 1 semester from establishing "Guidance Committee" %

‘ Submit "Research Plan"

l

Continue research

v

As needed following the
acceptance of the Research Plan
(Request to be submitted within
2 weeks prior to the date of the

Request for
"Interim Evaluation"

|

c Studies Ph.D. Program Flowchart

"Introduction to Academic and Research Integrity (For Humanities and Social

The course "Introduction to Academic and Research Integrity (For Humanities and Social Science)" is
automatically registered in the first semester after admission. This course will be automatically registered
until the credit is granted. If you fail this course, be sure to check the course registration system on the
day the course registration results are announced to confirm that the course has been registered.

Credit must have been earned at the time the research plan is submitted, so please make sure to earn
the credit in your first semester.

Submit the Establishment Report of the Guidance Committee (Chief Advisor). Should be approved by
faculty committee.
Deadline : Anytime after 1 semester after enrollment.

Submit "Research Plan” (Student). Should be approved by faculty committee.

Deadline : Anytime after 1 semester passed after submission of Establishment Report of the Guidance
[Committee.

5,000 characters in Japanese or 2,500 words in English

If you have not taken the procedure of the "Establishment of the Guidance Committee (Decide the
Dupity Advisor) at the first submission timing(after 1 semester from matriculation), you can complete
both procedures together at this time.

5Students who begin their studies in 2024 or later are required to complete the "Introduction to
Academic and Research Integrity (For Humanities and Social Sciences)" research ethics course before
submitting thier research plans.

Submit the Form for "Interim and the Summary of Interim Evaluation
(2,000 characters in Japanese or 700 words in English) (Student)
Deadline : 2 weeks prior to the date of the Evaluation.

*Only one interim evaluation can be rescheduled.

‘>i:ubm'\t the Report of Interim Evaluation.(Chief Advisor)

evaluation)
] ) ’ Fail
Interim Evaluation
Estimated Estimated
Time of Time of
!

. (March ﬁse"tembe' | Finish writing thesis/submit treatise [

‘ompletion)

Chief Advisor:
Check for Plagiarism

Before
Submission

Before
Submission

>
'lSubm‘\t the Report of Examination of Treatise (Chief Advisor)

|FebA to SepA”SepA to Feh.| Submit Doctoral Thesis

Submit the form: On Verification of Academic Honesty (Plagiarism etc.) (Chief Advisor)

Qualification : Fulfilled the requirements above and has completed a minimum of 2
years in PhD.Program.

Screening by the PhD Committee regarding whether the thesis

[2er t0 0ct | ov. o er & ot t e o

H Denied

Period: All around year as a rule *Refer to the website for

acceptable

Establishment of the Doctoral Thesis

Required documents for the candidate to submit
Please check the GSAPS Webisite

[Required documents for the guidance faculty to submit]
(Report of the examination of treatise
uestionnaire for 2 Deputy Examiners

JSubmit the Application for Oral Thesis Defense.(Chief Examiner)

'|Deadhne: 2 weeks prior to the presentation

it the "

Thesis /
Committee (Student)

ion of " to the

" [1f revisions are requested by the screening committee, students must submit both the revised thesis and
the "Explanation of Revisions" by the date stipulated by the screening committee.

ion Committee (Student)

—

APr. £0 Oct.| (Nov. to Mar. Examination Committee
por.to Dec.| [Nov. to vy, Oral Thesis Defense |
Fix the schedule and reserve a room |
— —— Revision of Thesis according to Guidance by
pr. tobec. | Nov. toMay Examination Committee
After Re- || After Re- Examination Committee: Conduct
submission || submission Plagiarism Check
Jan Jun Submission of the Doctoral Thesis
EILELR Sl (Final Version)
| January” June ” Examination Report on the Doctoral Thesis
[February][July_|[  Approval of faculty meeting |

[February][ July ]| Announcements

Pass

Ph.D. Degree conferred
Information is given by Academic Affairs Section

March

September

7|1 a revised thesis is deemed to meet the screening criteria, it shall be treated as the "Doctoral Thesis
(Final Version)." The student is required to submit the revised thesis as the "Doctoral Thesis (Final
Version)" together with the "Summary of Doctoral Thesis" as a digital PDF/A file to the GSAPS office.
(This step is only required for those requested to revise the thesis.)

Submit "Report of Examination Treatise for Doctoral Thesis" (Chief

Examiner’

»Commencement: March/September

For further details please refer to the Bylaw in the GSAPS Website. In addition, for details regarding the deadlines for submission of the thesis and the schedule for each screening, please make sure to check the

information on the GSAPS Website.
Latest Bylaw and formats are downloadble in the GSAPS Website.
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Bylaw Regarding Doctoral Thesis (Dissertation) in Ph.D. Program

*Please check the GSAPS Website (https://www.waseda.jp/fire/gsaps/en/academics/phdthesis) for
the latest version.

Article 1 (Foundation and Structure of Thesis Guidance Committee, Member Qualification)

1) A Ph.D. candidate has one chief faculty advisor from whom he/she receives guidance.

2) After a candidate has spent one semester (excluding time studying abroad or on leave of absence) in the program, the chief advisor
will, after consultation with the candidate, request another member of the faculty to act as deputy advisor on the candidate’s
guidance committee. (Candidates enrolled in April will be allowed to submit the “Doctoral Thesis Guidance Committee
Establishment Report” after September 21* of that year, and candidates enrolled in September will be allowed to do so after April
1% of the following year). The chief advisor will inform the Graduate School of Asia-Pacific Studies (GSAPS) office of this
request on a designated date (The chief advisor may submit this request even if the candidate is studying abroad or on leave of
absence). After the request is confirmed, the deputy advisor will be officially appointed at the Faculty Meeting. The deputy
advisor may meet with the candidate before this appointment is formalized.

3) The guidance committee consists of the chief advisor and the deputy advisor.

4) Only Professor, Associate Professor, Guest Professor, and Guest Associate Professor of Waseda University can be the deputy
advisor. If a faculty member external to GSAPS is requested to be the deputy advisor, the chief advisor must submit that person’s

curriculum vitae and list of previous publications and research at the GSAPS Faculty Meeting for approval.

Article 2 (Selection of Alternate Chief Advisor and Deputy Advisor)

1) If the chief advisor or the deputy advisor is unable to execute their duties under Articles 4, 6 and 7 of these bylaws, the Faculty
Meeting will select alternate faculty members.
2) In case of Clause (1) above, when alternate faculty members need to be selected before the faculty committee has met, the Dean of

GSAPS may select the member(s) and report this to the Faculty Meeting at its next meeting.

Article 3 (Change in Chief Advisor or Deputy Advisor)

1) In the event that a student wishes to change their chief advisor due to a change in their topic of research, a new research plan
(Japanese: approximately 5,000 characters, English: approximately 2,500 words) must be written and submitted along with the

Application for Change of Project Research, and the Establishment Report of the Guidance Committee to the GSAPS Office.
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to conduct their research and two academic advisors (a total of 3), who will then make a determination as to whether or not the

change is valid and appropriate. If the change is deemed acceptable, it will be approved upon validation via the GSAPS Faculty
Meeting.
There are cases in which a change of chief or deputy advisor is accepted due to the unavoidable reasons. In these cases,
approval of the Faculty Meeting is required.
2) In the event that the chief advisor retires, one of the following procedures will apply.

1. If the chief advisor has not retired at the time a candidate submits his/her doctoral thesis, a change of chief advisor is not
required.

2. If the chief advisor retires before a candidate’s submission of his/her doctoral thesis, the prospective chief examiner will
become the candidate’s chief advisor. A new prospective chief examiner will be selected from among those GSAPS
faculty teaching Ph.D. seminars.

3. If a candidate remains enrolled after the submission of his/her doctoral thesis, the prospective examiner will become the

chief advisor for matters outside of the dissertation itself.

Article 4 (Guidance Carried Qut by the Guidance Committee)

Aside from the prescribed events in these bylaws, the guidance committee should hold periodic meetings at which the candidate

reports the progress of his/her research.

Article 5 (Submission of Research Plan)

One semester (excluding the time spent studying abroad or on leave of absence) after the establishment of the guidance committee
(as defined by the university academic calendar, the spring semester is from April 1st to September 20th, and the fall semester is from
September 21st to March 31st of the following year), the Ph.D. candidate may submit a research plan (approximately 5,000
characters in Japanese or 2,500 words in English) written in the prescribed format. (There are designated dates for this submission.)

Candidates should submit this after receiving approval from their guidance committee. (Candidates need not be physically present in
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order to submit the plan). The research plan should be approved by the Faculty Meeting. Students who begin their studies in 2024 or
later are required to complete the "Introduction to Academic and Research Integrity (For Humanities and Social Science)" research
ethics course before submitting their research plans. If the candidate does not submit the “Doctoral Thesis Guidance Committee
Establishment Report” one year after enrollment (accounting for two semesters, and excluding periods of studying abroad or leave of

absence), they may submit the “Doctoral Thesis Guidance Committee Establishment Report” and a research plan at the same time.

Article 6 (Application for Interim Evaluation, Conditions for Establishing the Interim Evaluation Committee )

1) After the candidate obtains approval of his/her research plan from the Faculty Meeting, and has received permission from his/her
guidance committee, s/he will continue with his/her research and submit the form “Request for Approval of Interim Evaluation”
to request holding an interim evaluation. At this time, the candidate must also submit a document summarizing the contents of the
interim evaluation (approximately 2,000 characters in Japanese or 700 words in English). This will be distributed to all GSAPS
faculty members. The request for approval to hold an interim evaluation, as well as the summary of the proposed evaluation,
should be submitted two weeks prior to the date of the evaluation.

2) The “Request” form in Clause (1) above should clearly stipulate the names of the chief advisor and the deputy advisor, as well as
the two or more teaching staff members chosen by the guidance committee. Moreover, including the chief advisor, at least two of
the evaluation committee members must be GSAPS faculty members who are in charge of a doctoral project research.

3) The GSAPS office will post the “Request” form on the bulletin board and distribute it to the GSAPS faculty.

4) The interim evaluation should be public. All four members of the interim evaluation committee are required to attend, and all
participants are to follow the guidance of the chief advisor.

5) The interim evaluation should last one hour, with a 45-minute question and discussion session following.

6) The interim evaluation is considered part of the evaluation process to determine whether the candidate may proceed to write
his/her doctoral thesis. If the candidate fails his/her first interim evaluation, he/she is allowed to have one more try. (Please note
that two is the maximum number of interim evaluations allowed.)

7) Following the evaluation, the chief advisor should obtain the signatures of the interim evaluation committee members on the form
“Report of the Interim Evaluation” and submit it to the GSAPS office. The report then should be presented at the Ph.D. Faculty

Committee meeting.

Article 7 (Submission of At Least One Paper to an Academic Journal)

1) A candidate who has finished the interim evaluation must submit at least one paper written in English or Japanese (related to

his/her doctoral research topic), published in a peer-reviewed journal, or in a journal published by a respected academic society or
equivalent institution to the guidance committee (four copies of each paper). An article “in press” is also acceptable as long as the
criteria are met. A coauthored article published in the Journal of the Graduate School of Asia-Pacific Studies is not acceptable.

2) The guidance committee will examine the publication submitted by the candidate and determine whether it satisfies the criteria
stipulated in Clause (1) above. If the publication is acceptable, the guidance committee will submit to the GSAPS office the
“Report of the Examination of Treatise”, together with an offprint (PDF allowed) of the publication or a certificate of acceptance
for publication. This form must be submitted when the candidate submits his/her doctoral thesis. The guidance committee is
responsible for verifying the publication when the candidate submits the certificate of acceptance for publication along with the

thesis submission.

Article 8 (Submission of Thesis)

1) A candidate who has fulfilled the above requirements and who has completed a minimum of two years (excluding time studying
abroad or on leave of absence) in the Ph.D. program is qualified to submit his’her Ph.D. thesis. A candidate needs to submit
following seven documents to GSAPS Office:

1. Application form (1 copy)
2. Thesis in digital format (as a PDF/A file) (1 copy)
3. Curriculum vitae (1 copy)
4. List of previous research and publications (in Japanese or English) (1 copy)
5. Summary of Doctoral Thesis in digital format
(approximately 2,000 characters in Japanese, 700 words in English) (as a PDF/A file) (1 copy)
6. Attestation of authorship (1 copy)
7. Report of Completing On-demand Contents Related to Research Ethics
(Applicable only if the student satisfies all the conditions below:
1. Enrolled in GSAPS prior to AY2016
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2. Has not received credits for either “Research Ethics” or “Introduction to Academic and Research Integrity
(For Humanities and Social Science)”

3. Successfully completed the on-demand “Research Ethics” content on Course N@vi.2) The thesis should be between
approximately 200,000 and 600,000 characters in Japanese, or between 70,000 and 200,000 words in English. However,
depending on the theme of the thesis, exceptions may be made with the approval of the student’s chief advisor. The
thesis should be printed on A4-sized paper, written horizontally, printed on both sides of the paper, with margins of
25mm on the top, right and left, and 30mm on the bottom, and pages numbered at the bottom center of the page.

3) The deadline for submission is set several times a year: The last deadline for candidates who will complete the Ph.D. program in
March will be set in September; and the last deadline for candidates who will complete the Ph.D. program in September will be
set in February. The GSAPS office will announce the exact deadlines for submission.

4) At the time of submission of the thesis, the chief advisor provides instruction to the candidate to avoid commission of any breach
of academic integrity such as plagiarism.

5) The Ph.D. Faculty Committee will examine all documents and determine whether or not the thesis is suitable to be examined. If it
is suitable, they will select four or more examiners and propose them at the GSAPS Faculty Meeting.

6) In case an examiner external to GSAPS (excluding previous project research faculty in the MA or Ph.D. program) is selected, the
main advisor should submit that examiner’s curriculum vitae and list of research and publications, and obtain the approval of the

Ph.D. Faculty Committee.

Article 9 (Evaluation Criteria)

Theses submitted by students will be examined according to the following criteria established by GSAPS. A Ph.D. will be awarded
if the thesis satisfies the criteria below and is approved by the GSAPS Faculty Meeting.
1. Originality and insightfulness of perspective, methodology, content, and conclusion
2. Appropriateness and importance of thesis topic
3. Appropriateness of structure of thesis for addressing the thesis topic
4. Effective use of existing research and contribution to the field
5. Appropriate substantiation of data and materials
6. Strength and persuasiveness of argumentation in the development of the thesis
7. Accurateness, appropriateness and completeness in the use of terminology and concepts
8. Clarity and accurateness of language
9. Accurateness, appropriateness, and completeness of quotations, citations, use of materials and structure of the
bibliography
10. Excellence of thesis as a contribution to the fields of Area Studies, International Relations, and/or International

Cooperation / Policy Studies

Article 10 (Procedures Regarding Examination and Determination of Results)

1) The GSAPS Faculty Meeting will establish the examination committee. The examination committee needs 4 or more examiners,
which will consist of a chief examiner and at least three deputy examiners. The chief advisor will in principle serve as the chief
examiner. If the chief advisor has retired by the time of the final approval at the Faculty Meeting, other project research advisor in
GSAPS Ph.D. program will in principle serve as the chief examiner. The deputy advisor will in principle serve as the head deputy
examiner. If, however, the chief advisor or the deputy advisor has retired, she or he can serve on the examination committee as the
head deputy examiner.

2) The chief examiner will hold primary responsibility for facilitating the appropriate examination of the thesis in terms of academic
merit through managing the examination schedule and examination process. The chief examiner is also responsible for informing
the candidate regarding the examination process. The head deputy examiner will hold equal responsibility for managing the
examination schedule and examination process alongside the chief examiner, while other deputy examiners will be responsible for
guaranteeing a fair and open examination.

3) The oral thesis defense should be public. The oral thesis defense requires the full attendance of the examination committee. The
examination date, time, and location shall be announced by the GSAPS office two weeks prior to the examination. The oral thesis
defense shall be presided over by the examination committee, and all participants are required to follow the guidance of the chief
examiner.

4) Following the oral thesis defense, the examination committee will judge the thesis. A judgment of “pass” requires the approval of
at least two-thirds of the examination committee. Based on the results of the oral thesis defense the primary responsibility for the

acceptance or failure of the thesis lies with the particular examination committee involved.
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5) If during the oral thesis defense, the examination committee determines that revision of the thesis is necessary, the candidate is
required to submit a revised thesis and a separate “Explanation of Revisions” which describes the revisions to the examination
committee by the date stipulated by the examination committee. The examination committee shall determine whether or not the
revisions are acceptable, and confirm the revised thesis as the “Doctoral Thesis (Final Version).”

6) In the event that the examination committee does not request revision as in Clause (5) above, the thesis submitted according to
Article 8 Clause (1) will be treated as the “Doctoral Thesis (Final Version).”

7) The examination committee will examine the thesis to ensure that it does not contain any breach of academic integrity such as
plagiarism.

8) Following the examination committee’s examination of academic integrity in Clause (7), the candidate is required to submit the
“Doctoral Thesis (Final Version)” and Summary of Doctoral Thesis to the GSAPS office as a digital PDF/A file. The deadline for
submission shall not exceed the date stipulated in the “Examination Report on the Doctoral Thesis” prepared by the examination
committee according to Clause (9) of this Article.

9) For a thesis deemed acceptable by the examination committee according to Clause (4) of this Article, the chief examiner shall
submit the “Examination Report on the Doctoral Thesis” (approximately 3,000 characters in Japanese, or 1,500 words in English,
with the thesis title in both Japanese and English) to the GSAPS office. The “Examination Report on the Doctoral Thesis” must be
submitted within one year from the date when the submission of the thesis was approved by the office. (For candidates completing
the Ph.D. program in March, the report should be submitted two weeks before the February Faculty Meeting, and for those
completing the Ph.D. program in September, the report should be submitted two weeks before the July Faculty Meeting.). In the
case of a candidate who was instructed to revise the thesis, the “Examination Report on the Doctoral Thesis” shall include the
examination committee’s evaluation of these revisions. For an unsuccessful candidate, the chief examiner should prepare the
“Examination Report on the Doctoral Thesis” which describes the reasons for failure and submit it in the same manner as above.
All examiners should sign the “Examination Report on the Doctoral Thesis.”

10) The chief examiner will report the examination results at the Ph.D. Faculty Committee meeting, and must obtain the approval of
the Ph.D. Faculty Committee. The GSAPS office will distribute the above document to all faculty members one week before the
Faculty Meeting.

11) A doctoral thesis that has been accepted by the examination committee and which has attained approval by the Ph.D. Faculty
Committee is subject to final approval by the Faculty Meeting regarding the acceptance or failure of the doctoral thesis. The
Faculty Meeting in which the final decision is made requires attendance by more than two-thirds of the members, as stipulated in
Article 18 Clause (2) in the Waseda University Provisions for Degrees.

12) Regarding the decision made according to Clause (11) above, and a secret vote shall be immediately conducted. When approval
is given by a two-thirds majority of the members, procedures for conferral of the Ph.D. degree shall be conducted.

13) Doctoral theses shall be made publically available in their entirety for viewing online. If unavoidable circumstances make it
impossible to post the entire thesis online within one year starting from the day that the Ph.D. is awarded, it is possible to post a
summary of the thesis instead if approval is granted at the GSAPS Faculty Meeting. Here, unavoidable circumstances refer to:
copyright protection, protection of private information, forthcoming publication, submission to an academic journal that prohibits
making the thesis public, an ongoing patent application, or similar circumstances. However, even in these circumstances the entire
thesis will be made available for viewing upon request. If the unavoidable circumstances are resolved, the author of the thesis is
required to report this to the GSAPS office as soon as possible and complete the procedures for making the entire thesis available
online.

Article 11 (Shortening the Period of Enrolment)
The regulation concerning the enrolment period, as stipulated in Article 1 Clause (2), Article 5, and Article 8 Clause (1), shall not

prevent the approval of short-term completion by the Faculty Meeting for students who have shown outstanding results, as according
to Article 14 Clause (1) of the University Regulations. The application for short-term completion to the Dean can be made by the
chief advisor with the approval of the guidance committee.

Article 12 (Regulations for Submission of Thesis for Candidates Who Have Withdrawn from the Program)

A candidate who has been enrolled in the Ph.D. program for at least three years, and who has completed the interim evaluation and
withdrawn from the program, will be considered as candidates who have withdrawn after completion of the research guidance period.
In this case, Article 7, “Submission of at Least One Paper to an Academic Journal,” is not considered a requirement for being
considered as such a candidate. If a Ph.D. candidate who has withdrawn from the Ph.D. program in this way does not submit the
doctoral thesis according to Article 8 of this regulation, or fails the thesis evaluation and examination, s/he is allowed to submit the
doctoral thesis within three years from the day of withdrawal, as stipulated in Article 14 Clause (5) of the University Regulations.

Article 13 (Changing of Bylaws)
These bylaws may be revised at the discretion of the Faculty Meeting.
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IV. Student Services

Payment of Tuition and Fees

Tuition and fees at Waseda University are to be paid per semester (April-September/ October-March).

In principle, Waseda University withdraws the tuition and fees from the bank account which the students
registered in advance. The students who cannot pay by the automatic bank transfer are required to pay the tuition
and fees by using a designated tuition payment sheet. The designated tuition payment sheet will be sent to the
tuition payer in Japan (or to each student if the tuition payer lives overseas). Please use this sheet and pay the
fees at a bank counter by the designated due date.

*The timing of the tuition and fees payment is different for extended students and those who are on a leave of absence. Ask the GSAPS
Office for details.

*Those who wish to postpone tuition and fees payment must submit “Petition for Delayed Payment of tuition and Fees”. Ask the GSAPS
Office for details.

*For more details, please visit the GSAPS website.

(1) Tuition and Fees for 2024 Enrollees

[ Master’s Program]

Membership fees
. . (Waseda University
Academic Semester Ao Academic fees Student health Total anntial
year fee . . Total
promotion mutual aid
association fee)
, First 300,000 686,500 1,500 988,000
First Semester L676.000
Year > >
Second — 686,500 1,500 688,000
Semester
First
Second Semester - 786,500 1,500 788,000 1,576,000
Year Second — 786,500 1,500 788,000
Semester
(in Japanese Yen)
[Doctoral Program]
Membership fees <
. .. (Waseda University
ACREEIE Semester Adlmssion Academic fees Student health Total sl Q
year fee . . Total -
promotion mutual aid %
association fee) o]
First wn
. 200,000 387,500 1,500 589,000 o)
First Semester P,
Yo 978,000 o
car Second — 387,500 1,500 389,000 @
Semester 0]
First
Second Semester - 487,500 1,500 489,000
978,000
Year Second — 487,500 1,500 489,000
Semester
First
Third Semester - 487,500 1,500 489,000
Y 978,000
car Second — 487,500 1,500 489,000
Semester

*1. The amount of the tuition and fees payment for those who takes a leave of absence is different from the
above table. Please refer to the “Important Notes for the leave of absence” on the website.

*2. The admission fee is waived for a successful candidate who has earned a degree on a regular program or has
dropped out from a regular program at Waseda University.
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*3. Additional fees might be necessary in registering particular courses after entrance.

*4. Seminar fee and Membership Fee of Student Health Promotion Mutual Aid Association might be changed in
second year or later.

*5. MA Students who have newly enrolled master's program or professional graduate school will be required to
pay 40,000 JPY as the “Alumni association membership fee”.
This membership fee will be paid in the final term/semester of their last year, which covers10 years of annual
membership fee that students pay in advance.

*Those who have graduated from undergraduate school at Waseda University, transferred students, doctoral
program students, double degree program students, research students and non-degree students are exempted
from paying this fee.

(2) Students Who Enroll beyond 2years (Master’s Program)/ 3years (Doctoral Program)

Tuition and fees for extended students*1 are based on whether the student has taken the required number of
credits necessary for completion by the end of the previous semester. At GSAPS, earning 30 credits including
Project Research is necessary to meet the completion requirement. Here, if the student has taken 30 credits by
the end of the previous semester by complementing the 8 credits with other classes, it can fall under the
category of [30=] in the table below, even though the 8 credits for Project Research remain untaken.

For doctoral students, there is no completion requirement regarding the number of credits. Therefore, it is
basically 150 % of the standard tuition and fees| in the table below.

Number of credits already taken Tuition and Fees
30= 50%o0f the standard tuition and fees *2
29= Same amount as the standard tuition fees

*1 Extended students are those who have been enrolled for more than the designated enrollment period (MA 2
years, PhD 3 years), excluding the period of leave of absence.

*2 The standard tuition fees referred to for the calculation are of the students in the highest grade (2" year for
MA, 3" year for PhD) at GSAPS.
(Ex.) The tuition and fees for extended students in the spring semester 2024 is calculated based on the tuition
and fees that the AY2023enrollees pay. Please see the website to confirm the tuition and fees of each
academic year’s enrollees.

e Special Rules Applied to Students Studying Abroade
As a rule, the enrollment status for students participating in the CIE/GSAPS study abroad program is recognized
as “Studying Abroad (Registered)” and the period of study abroad is counted towards the period of enrollment
required for completion. As a result, it is possible that you will be an extended student when you return to school.
However, if the student becomes an extended student after study abroad of one semester or more, under an
approval of the committee meeting and by meeting the requirements below, even if some credits remain untaken,
the tuition and fees is 50 % of the standard one. Please note that the maximum periods this rule is applied to are
up to two semesters. Also note that while on study abroad, the tuition and fees is as a rule the designated full
amount. There are some exceptions, so please ask the Office for more details in advance.
Number of credits already taken Tuition and Fees

16= 50%of the standard tuition and fees

(3) Deadlines for Payment
School fees for spring semester: May 1 (July 1 for extended students)
School fees for fall semester: October 1(December 1 for extended students)
* If the above day is Saturday, Friday or holiday, the weekday before the day will be the deadline.
* If we cannot confirm the payment by the end of the semester, your name will be removed from the school
register.
*Basically the Office will not remind you of unpaid tuition so please complete it by the deadline.

(4) Payment Methods

You can pay your tuition and fees by automatic bank transfer or payment slip. As for automatic bank transfer, the
person who pays your school fees will be notified about 2 weeks before each transfer. If the school fees are not
transferred on the above dates, we will make a bank transfer two months later. If school fees cannot be paid on
the second account transfer, we will send a payment slip to the person who will pay your school fee. If you or
school fee payer receives the payment slip, please pay your school fee according to the instruction. If you cannot
pay your school fee by the deadline, please download the form from the website and submit “The petition for
delayed payment” to the designated form.
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(5) Tuition Payment Schedule
The timing of tuition and fees payment differs depending on the method of payment (bank transfer/payment slip)
and your student status (regular students/extended students). Please check the charts below.

(DSchedule for Bank Transfer

Bank Reoular %3
Semester | Notification | Transfer gl Extended Notes
Students
Schedule Students
Mid April Early o ) Please contact the GSAPS office by early April, if
p May you wish to stop the automatic bank transfer.
o
. . Early Please contact the GSAPS office by early June, if
Spring Mid June July (If. ° you wish to stop the automatic bank transfer.
unpaid)
o o . . .
(Late July) Paylflent ar aIr A payment ghp(s) will be sent for all the unpaid
Slip . . semester(s) if any.
unpaid) | unpaid)
. Please contact the GSAPS office by early
Mid iy o - September, if you wish to stop the automatic bank
September | October ’
transfer.
. o Please contact the GSAPS office by early
Mid Early ) . .
(If o November, if you wish to stop the automatic bank
Fall November | December .
unpaid) transfer.
(Late Payment o ° A payment slip(s) will be sent for all the unpaid
December) Slip (If. (If. semester(s) if any.
unpaid) | unpaid)

(@Schedule for Paying by Payment Slip

Date of Sending Extended
Semester Payment slip/ Regular Students | Students>% Notes
Notification 3
Early April o -
Mid June - o
Spring (Late July) o o A payment slip(s) will be sent for all
o/ (If unpaid) (If unpaid) | the unpaid semester(s) if any.
Late September 0 -
Mid November - 0
Fall o o A : :
payment slip(s) will be sent for all
(Late December) (If unpaid) (If unpaid) | the unpaid semester(s) if any.

*1 Please check the notification letter which will be sent prior to bank transfer for details on the exact deduction

date.

*2 Newly enrolled students follow the payment schedule above after the second semester.

*3 The definition of regular students/extended students here is as follows.
Regular Students: Students who have not exceeded the designated enrollment years (MA: within 2 years,
Doctors: within 3 years) including leave of absence/study abroad period.
Extended Students: Students who have been enrolled longer than the designated enrollment years

*4 If there are any unpaid tuition and fees at the next timing of payment, the accumulated amount will be
deducted/a slip for each unpaid semester will be sent.
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Alumni Association Membership Fee

Students who have newly enrolled master’s program will be required to pay 40,000 yen as the “Alumni
Association Membership Fee”. This membership fee will be paid in the final term/semester of their last year,
which covers 10 years of annual membership fee that students pay in advance.

Those who have graduated from undergraduate school at Waseda University, doctoral program students,
double degree program students, research students and non-degree students are exempted from paying this fee.

Scholarship System

Information related to the scholarship system for Japanese students* is to be found in a booklet, Challenge:
Scholarship Information. Privately financed international students who would like to apply for any scholarships
are required to apply the Scholarship Registration via MyWaseda and also need to submit a photocopy of the
residence card (both sides). Scholarship flow and the other information can be found at the GSAPS website In
addition, please look at the bulletin board in front of the GSAPS office for Open external scholarship
information.

*An international student with a [Permanent Resident], [Long Term Resident], [Spouse or Child of Japanese citizen] or [Spouse or Child
of Permanent Resident] status will be required to register for scholarship as a Japanese student.

Student ID Number

The student ID number of the 2024 entrants is as follows;

Example
4 0 2 4 R 0 0 1 — 1
A b c d e

a: graduate school code (“40” for Graduate School of Asia-Pacific Studies)
. the last two digits of the entrance year
c: program code
“R”: for MA Program
“S”: for Ph.D. Program
:  personal number
e: check-digit (CD)

Student Identification Card

The University issues Student Identification Card. Please carry it with you at all times, and be careful of
damage or theft. It is strictly forbidden to lend your card to another person. Please take note of the following
details:

(D The student ID is composed of a student identification card and a sticker. The student ID card becomes
valid when the sticker is stuck on the reverse side of the student ID. The student ID card is valid for one
year, from April 1 to March 31 of the following academic year, as shown on the sticker.

@ The GSAPS Office issues stickers at the start of the academic year.

(@ If the student changes the address during his/her enrollment, input the new address on “Update Student
Profile” of MyWaseda and also report to the Office for re-issuing the sticker for the student ID card.

@ Pay a 2,000 JPY fee for the re-issuing of the student ID card after loss at the GSAPS Office.

(® Please present the student ID card when taking tests, entering the libraries and student reading room,
applying for various certificates, discounts, and commutation certificates and when being requested by
university faculty and staff.

® Please return the student ID card to the GSAPS Office upon completion of or withdrawal from the
University. On completion of the program, a degree is conferred upon the student upon return of the student
ID card; therefore, please carry it with you until that date.
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Certificates - Certificate of Student Discounts

For more information on the types of certificates and how to apply for them, please refer to the "Support
Anywhere" website for Waseda university students.

URL: https://wnpspt.waseda.jp/student_en/supportanywhere/2023/05/01/certificate_request/
s

Py A

Applications / Requests

If the student or student’s guardian changes his/her status during the student’s matriculation, please submit
either a request form or report form to the University. Please input the new address on Update Student Profile of
MyWaseda and also report to the office for re-issuing the sticker for the ID card. Otherwise, the office cannot
contact a student regarding important matters such as scholarship, student registration and the tuition, and this
may result in problems for the student. Please visit the Office in requesting or reporting the following:

(D Application for Leave of Absence
@ Application for Return to School
@ Application for Withdraw from School
@ Application for Re-admission
® Application for Overseas Studies
® Change of Name Request Form
*If you would like to change your name, please contact the office in advance.
(@ Notification of Change of Guardian/Tuition Payer
*Change of the Guardian/Tuition Payer information must be reported to the office.
Petition for Delayed Payment of Tuition and Fees
@ Request for Use of Preferred Name
*If you would like to change your name, please contact the office in advance.

Leave of Absence / Return to School

[Leave of Absence from Schoo]]
If you cannot attend classes for a period of two months or longer due to the following reasons, you may apply
for leave of absence by obtaining the approval of the Dean, following to the procedures of application.
1. Injuries/ Illnesses
2. Financial/ Economic Hardships
3. Other Reasons
* Students will be granted a leave of absence as long as the reasons are considered valid.
Procedure
Please submit the required document. Applications cannot be accepted after the deadline.

1. You have to submit the application for leave of absence which must contain the signature and personal
seal of the guardian to the GSAPS Office. Only upon receiving approval at the GSAPS Steering
Committee, would your application be considered to be valid. Students requesting to leave due to a
medical condition(s) must attach a medical certificate from the doctor.

2. You cannot submit the application for leave of absence after June 1 for the Spring semester, and
December 1 for the Fall semester.

Application
You must submit the application for leave of absence using the designated form. Please download the
designated form at the GSAPS website.

Period
In principle, the application for leave of absence applies only to the specified semester. However, due to
unforeseen circumstances, the period of leave of absence may be extended after review and upon the approval
of the GSAPS Steering Committee. The period of leave of absence cannot exceed two years for the MA
Program and three years for the Ph.D. Program.

Period of Enrollment
The period of leave of absence will not count towards the period of enrollment required for graduation. In
other words, your graduation will be extended according to the period(s) of leave of absence.
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School Fee during Leave of Absence
The students who are on leave of absence must pay school fees on time even though they are absent from
school. The amount of the fees is ¥ 50,000(tuition) and ¥1,500(Waseda University Student Health Promotion
Mutual Aid Association Fee). The students who will take a leave of absence in the first semester must pay the
whole amount of the fees.

[Spring Semester]

Application Date 4/1—4/30 5/1—5/31 6/1—9/20
School fees 51,500JPY Full Amount of Tuition & | Leave of Absence for
Fees Spring Semester
Not Approved
[Fall Semester]
Application Date 9/21—10/31 11/1—11/30 12/1—3/31 next year
School fees 51,500JPY Full Amount of Tuition & | Leave of Absence for Fall
Fees Semester
Not Approved

|Returning to GSAPS from leave of absence|
If you wish to return after a leave of absence, you are required to complete the followings.

1. Please submit the Request for Return to School to the GSAPS Office two months before you resume
your studies at the GSAPS after your leave of absence or from studying abroad.

2. For returning students, you must submit the application at the start of the semester. If the GSAPS Office
receives no official notification of extension or application of withdrawal, your enrollment will be
reinstated.

Application
You must submit the Request for Return to School using the designated form. Please download the designated
form at the GSAPS website.

Date of returning

The date(s) of returning are as follows:
April 1 - September 20 (Leave of Absence/Overseas Study)
September 21 - March 31 of the following year
(Leave of Absence/Overseas Study)

September 21
April 1

* Application for Study Abroad
In requesting for Study abroad, please contact the GSAPS Office in advance.

Withdrawal / Re-admission

[Withdrawal from the University]
1) Voluntary Withdrawal
OStudents are allowed to voluntarily withdraw upon receiving permission from the GSAPS Steering
Committee.
OStudents should submit an “Application for Withdrawal” (with signature or seal of the guardian) and
return their student ID card.
OIn case of withdrawing in the middle of a semester, school tuition and other fees must be fully paid for that
semester. (See below.)

Spring Semester Fall Semester
Date of application . April 15— October 1-
April 1-14 September 20 September 21 - 30 March 31
. March 31 Date of application Date of application
Date of withdrawal (previous AY) or September 20 September 20 or March 31
Tuition payment * Not required Payment required Not required Payment required

Note: * Includes tuition and other fees. The student who withdraws in the first semester cannot receive the
refund for tuition and fees they paid for the entrance procedure.
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2) Administrative Withdrawal
Under the conditions below, upon an approval of the Steering Committee, a student will be given an
administrative withdrawal.
1. The student has been enrolled (registered) for the maximum enrollment period (4 years for MA students,
6 years for Ph.D. students).
2. The student has completed the doctoral requirements except for the submission of the dissertation.
3. Tuition and other required fees have not been paid.
Students who have not paid tuition and other fees will automatically be required to withdraw. Their date
of withdrawal will be shown as the last day of the semester for which they paid tuition and fees.
Registered credits and grades taken during the period which tuition was not paid for will be considered as

invalid.

Date of Automatic Removal from the University

Without Submission of With Submission of D .

o o ate Considered to have

Petition for Delayed Petition for Delayed Withdrawn

Payment of Tuition and Payment of Tuition and

Fees* Fees*
Spring Semester Unpaid September 20 January 10 March 31 of Previous AY
Fall Semester Unpaid March 31 July 1 of Following AY September 20

*For the tuition fee payment deadline, please refer to P.90 and the GSAPS website.

3) Disciplinary Withdrawal
Students who have committed an infraction of University's rules, or have acted in a way that is contrary to
what is expected of them as Waseda students, may be dismissed from the University as a disciplinary measure.

Depending on the reason for their withdrawal from the University, students may be granted permission for
re-admission (see the Permission for Re-admission chart below). Only students who, after consideration, are
deemed to have the ability to continue their study at the University successfully will be re-admitted.

OPermission for Re-admission

Type of Withdrawal Permission for Re-admission
Voluntary Withdrawal May be allowed
Administrative | 1. The student has been enrolled (registered) for | Not allowed
Withdrawal the maximum enrollment period (4 years for

MA students, 6 years for PhD students).
2. The student has completed the doctoral | Not allowed

requirements except for the submission of the

dissertation. (For PhD students only)

3. Tuition and other required fees have not been | May be allowed
paid.
Disciplinary Withdrawal In principle, not allowed

*Depending on the infraction, if, after 2
years from the date of withdrawal, a
student who has shown remarkable
repentance and is determined to
successfully complete the degree applies
for re-admission, the application may be
approved in exceptional cases.
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Note:
+ Students cannot be re-admitted in the semester following the semester they are listed as having
withdrawn from.
+ If re-admission is permitted, some students may have to retake some or all of the courses previously
enrolled in.
* No student will be granted permission for re-admission more than once.
OTime Period of Permission for Re-admission
The time period in which a student is allowed to apply for re-admission, including the academic year
following the academic year in which they withdrew, is as follows:
1 Graduate School MA Program: 4 years
2 Graduate School Ph.D. Program: 5 years
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OProcedures to Apply for Re-admission
If one wishes to be re-admitted in the Spring semester, please submit the application for re-admission
by the last working day of December the year before. For the re-admission in the Fall semester, please
submit the application for re-admission by the last working day of May to the GSAPS Office.
For re-admission, applicants are requested to have an interview with the Associate Dean. After
submitting the application, the GSAPS Office will schedule the interview. Please inform us your contact
number/email/address which the Office can definitely reach you.

Waseda University Building No.19

Waseda University Nishi-Waseda Building, known as Building No.19, houses the common classrooms for
both undergraduate and graduate school students. Students from other departments than the GSAPS also use this
building. The GSAPS seeks your cooperation in using the building.

B Opening hours
* Building No. 19: 8:00-22:00
*8F Common Room: 8:00-22:00 (closes on Saturdays)
*8F Library/Rm.811/812: 9:10-21:00 (closes on Saturdays)
*7F PC Rm.708: 8:00-22:00 (closes on Saturdays,

cannot be used when lectures take place)

Please check the bulletin board or the GSAPS website for any changes. Building No.19 is closed all day
on Sundays and other holidays designated on the academic calendar.

[

. Smoking in Building 19 is strictly prohibited.

2. Copying Machines: Prepaid card-operated copying machines are situated in the GSAPS library and the
Common Room (Rm.810, Building No.19). A copy card (1,000 JPY) vending machine is located in the
Common Room.

3. Parking lots: The Building does not have any parking lots. Please refrain from commuting by car.

4, Rest Corner: The Rest Corners are designated on the 6™ and 7™ floors and the Common Room is located

on the 8" floor. Please use the Rest Corner for resting, dining and drinking, and discussing. Drink

vendors are on the same floors. Also please take care to dispose of personal litter properly.

Office Hours

The GSAPS Office is open as follows:

Monday-Friday 10:00 - 16:00

*Reception time: Monday-Friday 9:00-17:00

*Please note that the office hours may change. Please check the GSAPS website for the latest information.

*Please note that the GSAPS Office is unable to provide assistance when the university is officially closed;
namely Saturdays, Sundays, Special Summer vacation, Year-end and Start-of-the-year weeks and other
holidays designated on the academic calendar.

Lost and Found

Items lacking owner identification that are found in the Building No.19 are kept in the Building No.7, Waseda
Portal Office from the next day.

Use of Classrooms

The GSAPS allows students to use the classrooms for the purpose of a meeting outside the class upon
registration. If the meeting is held among students, such registration has to be completed on the day when the
meeting is to be held.

Computer Network on Campus

Waseda University provides computer classrooms as well as computer rooms within campus. As for Building
No.19, PCs are available in Room 708 and Room 812 (in the GSAPS Library). Your IT environment such as
trouble shooting of common PC/ printer/ network or the setting of wireless LAN are taken care of by Waseda
Portal Office (03-5286-9845) or TA (Teaching Assistants).
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Opening Hours
PC Room (Room 708) :  8:00-22:00  (close on Saturdays)
Room 811 (in the GSAPS Library): 9:10-21:00 (closes on Saturdays)
Please check the bulletin board for any changes. Building No. 19 is closed all day on Sundays and other
holidays designated on the academic calendar.

[PC support for GSAPS students]
You can find “TAs” at the GSAPS Library on the 8th floor.
They will support your IT environment such as trouble shooting of common PC/printer/network.
Please report the trouble to supportl 9@list.waseda.jp by email, or please ask them directly when they are on

duty.
GSAPS Library (Floor 8, Building No.19)

(1) Library Hours

*Weekday Hours: 09:10-21:00
For Summer term, Winter term and other term breaks, please refer to the bulletin board for details.

*Closed: Saturdays, Sundays, National holidays (except for class days), Special Summer vacation, Year-end and
Start-of-the-year weeks, and other business closure days.

(2) Admittance

(DStudents, faculty/administrative staff of the Graduate School of Asia-Pacific Studies (GSAPS)
@sStudents, faculty/administrative staff and researchers of the Institute of Asia-Pacific Studies (WIAPS)
®@People introduced by other institutions or have a permission of the authorities

(3) Entrance and Exit
- Please pass through the designated gate equipped with BDS (Electronic security device).

(4) Basic Concept of the Library

*We focus on utilization more than preservation of library resources.

* Availability of materials at the Library is considered most important. Therefore, only over-night check-out and
week-end check-out are allowed.

*General books are kept in the Takata Research Library after purchase. Users are also expected to use other
libraries such as the Central Library.

(5) Collections

(DCourse-recommended books as listed in the GSAPS syllabus (arranged by the course code, each program,
during the term)

(@Reference materials

®Journals

@Master’s theses (1999-) and Doctoral theses (2008-2012)

BNewspapers

(6) Regulations for Using Materials

* All users can read and copy materials only in the Library. Please return the materials to the assigned place.
* Photocopying the Master’s theses and Doctoral theses are prohibited.

* Course-recommended books can be checked out. Notices are posted on the bulletin board.

(7) Photocopy
* A copy machine is located in the Library. A copy card (1,000 JPY) vending machine is located in the Common
Room on the 8™ floor.

(8) Miscellaneous

*Personal computers, either Library computers or one’s own computer, can be used in the Library.

* When requesting materials to the library, please submit the Request Form to the Library office
(asia-libstaff@list.waseda.jp). The purchased books will be available at the Takata Memorial Library, NOT at
the Asia-Pacific Library. Notices are posted on the bulletin board.

97

<
o))
b
c
o
@
)]
=
wn
@
]
<.
Q
O]
w




*Speaking, keeping seats, drinking (bottled drinks with lids are allowed), eating, and smoking are not
permitted.
*Databases are available also from "Access to Academic Information" of the Waseda University Library.

GSAPS Ph.D. Students Study Room (Floor 5, Building No.19)

(1) Opening Hours
The opening schedule/hours follow those of the Building No. 19. The room may occasionally be closed for
maintenance or refurbishment.

(2) Admittance
Ph.D. Students of the Graduate School of Asia-Pacific Studies (GSAPS)

(3) Entrance and Exit
Please swipe your student ID card at the entrance.

Student Locker

The GSAPS is not held responsible for any stolen goods; please take care of personal possessions and
valuables. Personal lockers are available on an application basis, and are located on floors 5, 7, and 8. Please do
NOT keep one’s valuables in these lockers. Upon completion for withdrawal from the university, students must
empty the locker, and MA Program students must return locker keys to the Office. When loss of a locker key is
due to the student’s negligence, the student must compensate the actual expense of repairing the locker, making a
new key and the like. Therefore, please take very good care of your locker keys because they will be used by
new students. Please note that the office may open the locker and dispose personal belongings which were left in
the locker after the due date.

Mails and Parcels

The GSAPS Office will not receive any mails or parcels on behalf of the students. Please make sure that all
personal mails or parcels are delivered to your house.

Health Care

Please visit the Health Support Center Clinic (Tel: 03-5286-3984) when you have symptoms of sickness.
There are some University-contracted hospitals nearby:
1. Okazaki Hospital (03-3202-7778)
2. Daido Hospital (03-3981-3213)
3. Seihoku Internal & Surgical Clinic (03-3203-5660)
4. Honjo Internal Medicine Clinic (03-3203-3959)

A health insurance card is usually necessary for hospital visits, so please bring it with you when you visit a
hospital nearby. One can obtain health insurance by presenting the Certificate of University Matriculation to
companies (in case of Company Union Health Insurance) or to the nearest city, ward, town or village office
where you reside (in case of National Insurance).

Waseda University Insurance Scheme for Students

Waseda University implemented this unique insurance scheme for students since AY2011, based on the
regulations as stipulated by the University. The objective is to alleviate the financial burden on a student (and
his/her family) as a result of high medical expenses should one be involved in an accident during any educational
research activity, resulting in injuries or death. It covers activities within Japan and outside the country. The
scheme also serves to limit the liability of a student in the event that he/she should inflict injuries or cause
damages to properties to any third party while attending regular classes, participating in officially- recognized
internships, education practicum and other volunteer events.

For more details, please refer to the website of the Student Affairs Division (in Japanese only).
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Overseas Travel Insurance System (OTIS)

In general, this insurance is compulsory for students who are on foreign student-exchange programs and who
are attending classes/ seminars / research activities, etc overseas by their own.

The insurance costs are kept affordable though the compensation coverage is highly comprehensive. In the
event of any unforeseen circumstances/ troubles, the student should contact the school he/she belongs to and the
guardian(s) with the details of the event, so that they may respond accordingly to assist the student in ways
possible. The application for the insurance is required to be made 1 month in advance of the departure. For
further information please contact the GSAPS Office.

University Childcare Center

It is located in Building No.99 1F (STEP21) on Waseda Campus. This childcare service is available to regular
students, faculty and staff of Waseda University. It is open from 9:00 AM to 9:30 PM on the days of appointment
and can receive up to 10 children.

For more details, please refer to the website of the Student Affairs Division (in Japanese only).
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Equality and Diversity Center

Student Diversity Center (SDC)

Within the Student Diversity Center the following three offices work together to support students and to ensure a rich
campus environment that welcomes the diverse values and experiences of all our students, inclusive of race, ethnicity,
nationality, gender, sexuality, ability, religion or age. Please feel free to contact, consult and visit us.

% More Information

Intercultural Communication Center (ICC)
At the ICC we create and host events and programs for students of all nationalities and backgrounds to interact. If you are
interested in other cultures or sharing your own, please come and see us! The ICC Lounge is on the 1st floor of Building 3,
so feel free to drop by.

Place: 1% Floor, Bldg. 3

Hours: Please check our website.

TEL : 03-5286-3990 E-mail : icc@list.waseda.jp

URL : https://www.waseda.jp/inst/icc/en/

Accessibility Resource Center (ARC)

The ARC coordinates reasonable accommodation for students with visual impairment, hearing impairment mobility
impairment, mental disorder, developmental disorder, and other disabilities (such as aphasia and internal impediments) to
ensure that they have the same study environment as other students. Please contact us if you would like to discuss
reasonable accommodation.

Department of Physical Disabilities
Place : #110 Building No.3
TEL : 03-5286-3747 E-mail : arc@list.waseda.jp
Department of Mental/Developmental Disorders
Place : Nishi-Waseda Bldg(Building No0.19).102-10 ~ TEL : 03-3208-0587 E-mail : shien02@list.waseda.jp
OSD Office Hours: Please check our website. URL : https://www.waseda.jp/inst/dsso/en/

Gender and Sexuality Center (GS Center)
The GS Center is a safer space/resource center for LGBTQ+ and allied students, as well as all students who are interested
in issues related to gender and sexuality.

At the GS Center, you can access various resources, such as chatting with the student staff members, reading books and
magazines, and attending and participating in events and workshops. You can also utilize our counseling services provided
by our Gender and Sexuality Specialty Staff to address issues related to and stemming from gender and sexuality. Your
privacy will be protected. As needed, we can also make referrals to and collaborate with programs and agencies
on-and-off-campus.

Place: Building 10, Room 213, Floor 2

E-mail: gscenter@list.waseda.jp

Office Hours: Please check our website.

URL : https://www.waseda.jp/inst/gscenter/en/
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Harassment Prevention

The university has established the “The Waseda University Guidelines for Harassment Prevention” to provide advice and
offer solutions, and raise awareness of harassment and prevent it by distributing leaflets, providing information on the
web, holding training sessions, and conducting surveys.

Q: What is Harassment?

A: The term “harassment” as used in these guidelines above refers to any disadvantage or discomfort caused to another
person, or any undermining of their dignity resulting from unfair discriminatory treatment or prejudicial words or
actions relating to gender, sexual orientation, gender identity, race, ethnicity, nationality, creed, age, disability,
occupation, social status, etc., or words or actions relating to attributes such as physical characteristics or broadly
relating to overall character. There are various forms of harassment in the university context: sexual harassment;
academic harassment related to study, education, and/or research; and power harassment based on superior status or
professional/job-related positions. This also includes stalking, forcing someone to drink alcohol, psychological
harassment through words or behavior, and disclosing sensitive personal information against the person's will.

Why is harassment an issue?

Harassment constitutes a violation of human rights. It can cause negative effects to the victims by interfering with a
safe environment for learning, research or work. A lighthearted behavior and/or remark may cause unbearable pain
and suffering for the other person. It is not unusual for such incidents to disrupt a person’s mind, body and daily life.

ZRQ

Can students be the perpetrator?

Yes. Repeated sexual comments, forcing someone to drink alcohol at student club parties, etc. may be considered
sexual harassment or power harassment if it makes someone feel uncomfortable. In addition, online problems caused
by, for example, posting on social networking sites, and so on, may also constitute harassment.

ZRQ

What support does university offer victims?

If you are a victim yourself, or a friend who has received harassment confides in you, or you have any enquiries
about Waseda’s initiative, please feel free to contact the consultation desk below. Specialized staff members will
support you. You can also find more detailed information about the policies and procedures on the website of each
desk.

ZRQ

Bl Compliance Consultation Desk:
We respect and value your privacy. Anonymous consultation is possible.
For more information, please check the website of each consultation desk and contact the one you are most comfortable
discussing with.
@ The Internal Desk (The Office of Compliance)
Contact us either by the web form or e-mail.
[Hours] Monday — Friday 9:30 — 17:00
[URL] https://www.waseda.jp/inst/harassment/en/counseling/desk
(Harassment Prevention Committee Website)
[E-mail] compliance@list.waseda.jp
*If you wish to come to the office, please make an appointment.
@ The External Desk (Contract)
Contact them by any one of the web form, e-mail or phone.
[Hours] Monday — Friday 8:30 — 19:00 / Saturday 8:30 — 17:00
[URL] https://koueki-tsuhou.com/WFcxVtaEFdCd/en/
[Tel] 0120-123-393
*English and Chinese are available
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Graduate School of Asia-Pacific Studies, Waseda University
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Nishi-Waseda BIdg. 7F, 1-21-1 Nishi-Waseda, Shinjuku-ku
Tokyo 169-0051 JAPAN

Tel: +81-3-5286-3877

Fax: +81-3-5272-4533

E-mail: gsaps-ac@list.waseda.jp

URL:  https://www.waseda.jp/fire/gsaps/
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