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[ Guidelines for preparing the application for External Scholarships]

Please refer to the guidelines below when you prepare the application documents for
External Scholarships. (Please follow the instructions from the Foundation if applicable.)
Should you have any questions regarding application documents, please contact
Scholarships and Financial Assistance Section instead of contacting the Foundation directly.

1. Application Form

@ Use a black pen (non-erasable) and write neatly in block. (If accepted, you can use
PC.)

@ Try not to make any modifications/corrections after filling in your application. (Make a
draft first so that you do not need to use correction fluid/tape to make any corrections
in your application.)

@ In case you need to put your ‘Inkan (seal)’ on the application, use the Inkan with
Shuniku (Inkpad), not the stamp type. If you do not have your Inkan, you can put your
signature instead.

@ If a self-photo is required, use your upper body shot facing the camera with no hat,
taken within the last 3 months. (No snap shot is accepted.) Wearing a suit is
preferable.

® Your e-mail address should be the one you frequently check; however, do not use the
cellphone e-mail address which is set to accept messages only from certain domains.

® Reason for applying for the scholarship: Prior to filling in the application, study and
understand the purpose of the Foundation/Scholarship and then state your reason in
details, including research contents, your future goal, your family situation, etc. It must
be stated clearly and formally (using ‘desu’ and ‘masu’).

@ Monthly Income and Expenditure: Consider the balance of Income/Expenditure and
keep your monthly expense equal to your monthly income.
If the tuition is listed under Income, add the tuition to the expense also. (If your parents
are paying for your tuition, add it to your allowance.)
Do not list any temporary expense, such as Examination fee, Entrance fee, Deposit for
your apartment, Airfare for going home, etc.

Bank Account Information: Provide your own bank account information if necessary.
(Net banking account is not acceptable.)

@ Report / Essay: When you write your report or essay, state your name, school name,
year, etc. under the title.

Example < Title >
WASEDA UNIVERSITY, School of xxxxx, 2" year, WASEDA, Taro

2. Additional Documents
*If you need the recommendation letter
You need to ask your school office or your professor to write the recommendation
letter.
You should be sure you request for the recommendation letter ahead of time before
the deadline just in case the interview is necessary for School office/Professor prior to
prepare your recommendation letter.

For any inquiry regarding scholarships, please contact:
Waseda University, Student Affairs Division, Scholarships and Financial Assistance Section
[Mon — Fri; 9:00am — 5:00pm]
TEL : 03-3203-9701 E-mail:ryugakusei-tantou@list.waseda.jp
(Please state your student No., name, and Scholarship title in your e-mail message.)




