The Admission Office (TAO) Guide for the recommenders

1. Create your TAO Recommender Account
Please create TAO Recommender account via TAO website https://admissions-

office.net/ja/recommenders/sign_in
or from the link in the email which is sent when our applicants request you a

recommendation letter.
*Please create a Recommeneder account with an email address you receive the request

email from TAO.
*In case of self recommendation, an applicant must create another account with a

different email address which registered with TAO as an applicant.

[The Admissions Office] Notification: Request for F{@% / Evaluation Form
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Dear EFTETR BHEFR,
an applicant to Waseda University Graduate School of Commatce Graduate School of Commerce #H{EHAEEIZ A T has requested you to submit the following document for him/her as part of the
ldmissions / selection process

I Document: FHfi@ / Evaluation Form
| Submission deadline; 11-02-2022 17 00:000ST)

Please accass “The Admissions Office” (TAD) by clicking on the link below, and follow the prompts to submit the decument
httos //admissions—office.net/en/recommenders/sign in

EIf your email client does not allow you to click the link, please copy and paste the link into vour web browser address bar and press enter.

[ To begin the submission procedure, you will firstly nesd to create an account with “The Admissions Office” (TAD), Please click on Account registration button if this is vour first time to use TAD

[This is an automated email from “The Admissions Qffice” (TAQ).
f you are not the intended recipient or if you have any questions about this email,

blease contact the EF BN ZTHI BHEFT

mquiries should be directed to
| EERTIEER SEt
gscad@list waseda. p>
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ﬂ The Admissions Office

Offering the choice of colleges from the world map

An entrance exam system for the new era, convenient for both university and Applicants | Recommenders/Requestees

applicants.
The Admissions Office is a consortium system that covers online entrance exams in

e . 8
] Q‘S A { dw
P ’J UT/' l \‘2 K ( Account registration

general.

Resend confirmation email | forgot my password
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Oftering the cheice of colleges fram the world map.

| List of requests you have received

List of requests you

have received

Submission What has been
status School and Admission Scheme requested
Waseda University / Graduate
Not. School of Commerce / Graduate SFfiZ / Evaluation
submitted School of Commerce / {§1-#H7 Form

REEAG

When the
Who has request was
requested made

17:26:43

Application
Deadline

2022/11/11
00:00(8 days
left)

P
m The Admissions Office

Offering the choice of colleges from the world map

§¥{fiE / Evaluation Form

Attention

« “Submit” button will appear when all the forms are completed.

List of requests you
have received

Document name

iz / Evaluation Form Incomplete

Completion Status

N

—  Decline this request
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The Admissions Office List of requests you

[,l OBt i o aleges o e have received

List of requests you have received > List of documents requested > Prepare r

FP{fiE / Evaluation Form

BY{fi % / Evaluation Form

FREDZ7 7ANERFMRHI LTI FEDHIO-FLTLES L.
https://www.waseda.jp/fcom/gsc/applicants/admission/doctorate Please download the format from our
website. https://www.waseda.jp/fcom/gsc/en/applicants/admission

& / Evaluation Form

PDFICT ORI ST L
Only files with the extension of .pdf can be uploaded. Files need to be no larger than 20MB.

##8E1%%8 / Recommender Information

CRARTOMED. HARHLD EET SO TE L E T, [ Please note that we may contact you to
confirm the contents of your application

B4 / Name *

ength of characters : 0 / 200

PR A / Institution *

Wi&#ES / Phone number

Length of characters : 0 / 200
Should be in the format of a phone number. Only single-byte alphanumeric characters and plus and minus
symbols (+,-) can be used.

A—=JLTF KL X /E-mail*

enpth of characters: 0 [ 200
FIAR=rPFLATRBEL, APEOFALOT FLAERELTL AT, /Please include the
address of your university domain, not your private address

Should be in the format of an email address. Only single-byte alphanumeric characters and some symbals
can be used,

Terms and condition Recommended environment  Handling of personal information  help center

019 TAO Inc. All rights reserved

Please download the designated evaluation form

from

our

website

(https://www.waseda.jp/fcom/gsc/en/applicants/admission), upload it and fill in the necessary

information. Then press “Save”.
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aln L List of requests you
The Admissions Office quEstSy
Offariog th chfc o colags ramth workdman have received

List of requests you have received > List of documents requested

F7{fi& / Evaluation Form

Attention

« This form is not yet submitted. “Submit” button must be clicked on.

Document name Completion Status

&t / Evaluation Form Please submit >

— Decline this request < Submit

Terms and conditions Recommended environment Handling of personal information help center

© 2019 TAQ Inc. All rights reserved

Click “Submit” if there is no need to modify the information you submitted in the previous page.

Submit documentation request
form

Are you sure?

To complete the procedure, click “Yes”.
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| List of requests you have received

When the
Submission What has been Who has request was Application
status School and Admission Scheme requested requested made Deadline
= i Waseda University / Graduate . . 2022/11/11
Not 7 School of Commerce / Graduate #H#i= / Evaluation - 11-01-2022 00:00(8 days
submitted School of Commerce / #8131 Form 17:26:43 left)
A
Waseda University / Graduate ) , 2022/11/02
School of Commerce / Graduate #F{@ = / Evaluation 11-01-2022 17:00(0 days
School of Commerce / {8141 Form 17:54:00 left)
B AE

When submission is successfully completed, “Submission status” will change “Submitted” and
applicant receives the email that you the evaluation form has uploaded.




