The Admission Office (TAO) Application Guide

Submit your application via The Admission Office (TAO). No need to send application documents

by mail.

TAO : https://admissions-office.net/

1. Create your TAO Account

@® You must create a TAO account first with the legal name written in alphabet on your

passport from “Account registration”.

@ After filling in the necessary information, registration confirmation mail will be sent. Account

creating process is completed to click the link in the email.
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Email address +

Password «

Last name » First name *

Middle name

Date of birth/gender «

Male Female Other

Display language *

Japanese English
Agree with the terms and conditions
Agree with the Handling of personal information

Creating an account




2. Application

NOTE

Outside of the application period, our admission page will not appear in the search. Please work

on during the application period.

@ After logging in TAO, enter “Waseda University” and “Graduate school of Commerce” from

“Admission Schemes” menu.

*Application form is displayed only during our applicaion period.
(2 Please select your preferable admission from the search results.
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School Department/Course Program/Major

School type

® Click "Start my application" under "Application details."
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Search schools > Details > Department/Course > Program/Major > Admission category
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@ Follow the instructions shown on TAO, fill in and upload your application materials. You can
see the details to click on each item.
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3. Request your evaluation form to your recommender

To request your evaluation form to recommender, make your request from "Make a Request".

T
54 # / Evaluation Form

Requirements set by the university

Type of Type of
b HE ) Eo Recommender/Re e

Recommender/Requestee

Email address
of the
requestee *

Required number 1

Maximum number

10
allowed

Request status

Completion status Open status Email address Document reused

No data to display

Enter your recommender’s e-mail address and click "Request" to send an e-mail to your
recommender. Your recommender will receive the request email from TAO. Follow the
instructions in the email and have your evaluation form submit on TAO.
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Dear BEF TSR} SHEFR,

_ anapplicant to Waseda University Graduate School of Commerce Graduate School of Commerce 1H-{2HAEIZ A
dmissions / selection process.

has reguestaed vou to submit the following document for him/her as part of the

- Document: $HliE / Evaluation Form
- Submiesion deadline: 11-02-2022 17 00:00(JST)

Plaace access “The Admissions Office” (TAO) by clicking on the link below, and follow the prompts to submit the document

tios://admissions—office. net/en/r ders/sign in

If your email client does not allow you to click the link, please copy and paste the link into your web browser address bar and press enter.

fTo begin the submission procedure, you will firstly need to create an account with “The Admissions Office” (TAD), Please click on Account registration button if this is your first time to use TAD

[This is an automated emall from “The Admissions Office” (TAQ)
f you are not the intended recipient or if vou have any questions abaut this email,
lease contact the TEFINZrIEHER

nauiries should be directed to:
| GERENEE S
we-ad@list waseda.ip>

NOTE

The format of Evaluation form can be downloaded from our website.

Recommender also need to create TAO account.
Self-recommender must create another account with a different email address which

registered with TAO as an applicant.




4. Complete your application

@® When your recommender uploads the evaluation form on TAO, the email will be sent to you.
Then confirm the status of the document submission from the link in the email.
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@ To click “content confirmation” button after confirming all your documents completed.
Then click “Complete my application” after check “Yes, I have checked” check box.
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Please check your application documents again.
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® Complete your application to click “Yes” after checking “Apply after you review the above”

Complete my application

[Note]
All data will become uneditable after the completion of
application.
Please check again if all entries are completed.

Apply after you review the above

Cancel

5. Other
Please check your email or TAO message regularly in case we will contact you regarding your
application.

NOTE
Be sure to click “Complete my application”

button in order to submit your application.

Failure to complete submission will result in

your documents not being screened.

Once you complete your application, you will not

be able to modify your application. Requests for

modifications cannot be accepted after you have

clicked "Complete my application” button.

Even if you have temporarily saved your
application, you can modify your document as
many times as you like until you press
"Complete my application" button.

Please confirm your application status from the
applications tub.




