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Guide to General Tutorial English 2012 
(Compulsory Course for School of International Liberal Studies) 

    Waseda University Open Education Center 
Waseda University International Corporation (WIC) 

 
1. General Tutorial English Course Profile 
 The course has a total of 20 units, consisting of 2 lessons a week. Each class has a maximum of 4 

students and one tutor. The course uses textbooks developed by WIC and lessons are conducted in 
English only.  

 Students are placed into levels based on their performance on the Web-based Test for English 
Communication (WeTEC). 

 After each lesson, the tutor will assess each student based on his/her performance of 2 Can-dos.  
 Students are required to reply, through the Tutorial English Website, to the Lesson Review Task 

which will be sent with a comment after each lesson.  
 After completing the course, students should take the WeTEC test again to measure their progress. 
 
2.  Course Procedure 

Because students need to be divided into their class groups before the actual lessons start, Tutorial 
English classes start later than other courses offered by the Open Education Center. To understand how 
the whole course is run, students should carefully read the information given below. The following 
information is broken down into three sections: ‘What to do before the start of the course’, ‘During the 
course period’ and ‘What to do after completing the course’. 

 
【What to do before the start of the course】 

For grouping and placement purposes, students are required to take the WeTEC test before the start of 
the course. Students are placed into classes based on their WeTEC scores, so students should make sure 
they access the Tutorial English Website during the designated period to complete the registration 
process and watch the orientation video. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Students’ WeTEC scores will be used to place them in a class group. 
[Spring & Fall]  
Students should access the WeTEC site and take the test during the specified period*. Students may 
not be able to take the course if they do not take the test.     
WeTEC site: http://etest.wui.co.jp/wetec/index_en.html 
 
NOTE: Students taking General Tutorial English as an elective course should take the pre-course 
WeTEC test and register their lesson day/period request for the first half of the week during the 
specified period* (details are on page 8 ‘What to do before the start of the course’).  

(2) Taking the WeTEC test (Pre-course) 

Lessons take place twice a week. One lesson will be in the first half of the week (from Monday to 
Wednesday), and the other lesson will be in the second half (from Thursday to Saturday).  
[Spring & Fall] Lesson days/periods for the Spring & Fall semester (both the first and second half of 
the week) will be assigned by the SILS department. 

(3) Registering your day/period request 
 

Students will be placed into their lesson groups according to the above (2) and (3) results. Information 
such as days, periods, classrooms, booths and tutors will be announced on the Tutorial English 
Website. Students should access the website and confirm the information before their first lesson. 

Spring: 2012/4/1-4/10   Fall: 2012/8/31-9/14  

Students will practice communication skills using the textbooks in Tutorial English. Each level has its 
own textbook, so students should make sure they buy the textbook for their class level. For 
information on where to buy the textbooks, students should refer to ‘7. Buying Textbooks’. 

(5) Purchasing your Textbooks 

Spring: N/A   Fall: N/A 
 

Spring: 2012/4/25   Fall:2012/10/10 (4) Class Announcement 

Information about the course, such as the course outline and assessment guidelines, will be available 
on the Tutorial site*. After course registration, students should access the website and check the 
orientation information in ‘Pre-course Information’. On the website, students can view a course guide 
video. There are also other reference materials and important information for the course such as 
‘Guide to the Tutorial English Website’. Students should access the website and make sure everything 
is clear before attending their first lesson.   
*To access the Tutorial English Website, students must access Waseda-net Portal. From the left menu 
on the top page, students should choose ‘Course’ → ‘Tutorial Site’.  

(1) Orientation 
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【During the course period】 

Soon after class groups are announced, the actual lessons begin. There are 20 lessons and each lesson is 
90 minutes long. The flow chart below will give students an idea of how the lessons are run. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Review Sheet Submission Conditions for Receiving Review Sheets 
Mid-term Review Sheet Unit 9/10 lesson period From Unit 1 through Unit 8, students must attend more 

than half of the lessons taught by each tutor. 

Final Review Sheet Unit 19/20 
lesson period 

From Unit 9 through Unit 18, students must attend 
more than half of the lessons taught by each tutor. 

(2)  Lesson 
 

Warm-up 

Practice 

(3)  Review 

(1)  Preparation 

Speaking 

Can-do Assessment 
Comments (from Tutor) 

Lesson Review Task 
 

It is important for students to do the Preparation activity before every 
lesson. To make the most of the lesson and to participate actively in class, 
students are also encouraged to go through the whole unit and look up any 
words or grammar that they are not sure about. If students still have 
questions or problems, they can ask their tutor in the lesson. 

As a general rule, students will have two lessons a week which are taught 
by two tutors. One tutor will teach one lesson and another will teach the 
other lesson. (There may be occasions when 1 tutor teaches all 20 units.) 
Lessons are conducted in English only. Students will use their textbook to 
practice the target language through activities such as role-plays and 
discussions done in pairs and groups. Students should follow their tutor’s 
instructions and actively participate in class. After practicing the target 
language, the tutor will assess how well his/her students can perform the 
Can-dos and will give them points accordingly.  
The grand total of these points will form a large part of students’ final 
grade. The points for each unit can be checked on the Tutorial English 
Website. At the end of the lesson, the tutor will summarize the lesson and 
point out what the students should prepare for the next lesson. 

After each lesson, students will need to access the Tutorial English 
Website. Students can check their assessment points and read their tutor’s 
comments, which are sent via the Tutorial English Website no later than 2 
days after the lesson. Tutors will write a brief comment to the class, 
including a summary of the lesson and advice on how to improve.  At the 
end of the comment, the tutor will include the Lesson Review Task (LRT) 
questions as a review of the lesson. Students should answer them by the 
deadline through the Tutorial English Website. For details, please refer to 
section ‘5. Overall Points and Final Grade Calculation’ in this handout. 
Students are encouraged to further improve their listening skills by doing 
the ‘Extra Listening Exercises’ which are available on the Tutorial English 
Website after finishing each unit.  

(5)  Review Sheet 

LESSON PERIOD  Spring Semester: 2012/5/7-7/14   Fall Semester: 2012/10/15-2013/1/19  
 

Mid-term Review Sheet 
Final Review Sheet 

Only 2 different levels of General Tutorial English can be taken in one academic year. You 
can still take Business Tutorial English, Discussion Tutorial English, and Writing Tutorial 
English even though you take two levels of General Tutorial English. 

During the course period, depending on a student’s attendance, students will 
receive two personalized Review Sheets (Mid-term Review and Final Review). 
On these Review Sheets, the tutor will comment on students’ progress and 
strengths and give advice for points to work on. 
The Mid-term Review will help students do better during the second half of 
the course, and the Final Review will be useful for students to further 
improve their English communication skills once the course ends. 

Closure 
‘ 

(4)  Review Unit Test 
Students will need to access the Tutorial English Website to take the 
Review Unit Test after finishing Units 7, 14 and 20. Students are required 
to take the Review Unit Test to check their progress. 
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【What to do after completing the course】 
After completing the course, students are required to take the WeTEC test once again to check their 
progress. Students should take the test during the specified periods. 

Spring Semester students: 2012/7/9-7/19         Fall Semester students: 2013/1/10-1/20 
 
3.  Cancellation of Lessons and Make-up Lessons 

WIC will not provide make-up lessons unless lessons are cancelled by WIC or due to weather warnings 
issued by the Meteorological Agency. In the event of make-up lessons being held, there may be an 
on-demand writing lesson in place of a regular lesson. Information about make-up lessons will be sent 
via Waseda-net Portal and posted on the Tutorial English Website. 

 
4.  Lateness and Absence 

Lateness up to 45 minutes will be considered as attending the lesson. However, if students come to class 
more than 45 minutes late or leave class early with more than 45 minutes remaining, they will be 
regarded as absent, whatever the circumstances. There will be no exceptions for absence* or lateness 
even if the reason is due to transportation delays or other classes finishing late. Students will not 
receive credit for the course if they are absent 7 or more times. This includes lessons for which students 
were more than 45 minutes late or left class early with more than 45 minutes remaining. Students do 
not have to report their absence to WIC. However, students are encouraged to respond to the Lesson 
Review Task for the unit they have missed and should tell their tutor why they were absent from that 
lesson if unable to answer the lesson content question. Students are also encouraged to let their tutor 
know in advance if they know that they will miss a lesson.  
*If students miss class due to a compassionate leave or the flu, it will not be counted as a regular 
absence. 

 
5.  Overall Points and Final Grade Calculation 

● Areas for Assessment and Rating Criteria 
The final grade is determined by the total number of points that are awarded following assessment 
guidelines on the criteria listed below.  

 

 

(1) Can-do Each unit has two Can-dos. Students can find out what the target functions 
for the unit are before coming to class by checking their textbooks. Tutors 
assess each student based on his/her performance of the Can-dos and award 
from zero to eight points based on the student’s performance. There are no 
Can-dos for Units 7, 14 and 20. 

(2) Participation Students will be assessed on whether or not they made an effort to participate 
actively in class. Factors such as ‘initiating conversations’, ‘being an active 
participant’ and ‘leading discussions’ are considered, and students are 
awarded from zero to three points. 

(3) Preparation At the start of each lesson, students will usually begin with an activity which 
is related to the Preparation section of the unit. The tutor will assess whether 
or not the students have completed the Preparation and understood the 
contents before coming to class and will award from zero to two points 
accordingly. 

(4) Lesson Review Task After each lesson, the tutor will input a comment onto the Tutorial English 
Website, which will include two Lesson Review Task questions. Students 
should answer the questions before the deadline. Tutors will award from zero 
to six points based on the guidelines relating to whether the expressions 
learned in the unit are used and whether the answers are relevant and 
detailed. There is no Lesson Review Task for Unit 20. 

(5) Review Unit Test 
（Unit 7, 14, 20） 

Review Unit Tests will be conducted after Units 7, 14 and 20, with the purpose 
of checking students’ progress in English. Students are awarded 8 points if 
they score 60% or more for each test (24 points for the three tests). Students 
are required to take Review Unit Tests on the Tutorial English Website. 

(6) WeTEC It is mandatory for students to take the WeTEC test both before (for grouping 
purposes) and after (to check progress) the course. Scoring above the target 
score for a level is another factor towards final assessment. 
【Number of points awarded】 
1.Student has taken both (pre/post course) tests…10 additional points 
2.Student’s post-course test score exceeds the pre-course score and reaches 

the minimum standard* for the course level… 10 additional points   
* Students should check the minimum standards on the WeTEC test Website. 
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Below are the requirements and corresponding grade: 
Grade Requirements 
 A+ attendance of 18 lessons and over, and 90% and over assessment in the lessons attended 
A attendance of 17 lessons and over, and 80% and over assessment in the lessons attended 
B attendance of 16 lessons and over, and 70% and over assessment in the lessons attended 
C attendance of 14 lessons and over, and 60% and over assessment in the lessons attended 

 
* If the attendance is under 14 lessons, the grade will automatically be F (fail).  

 
 
 
 

● Inquiries about Can-do and Lesson Review Task Assessment 
Inquiries about tutors’ assessment on Can-dos or Lesson Review Task assessments can only be 
addressed from 2 days after the lesson (when the Can-do Assessment points are made available to 
observe on the Tutorial English Website) until 2 weeks after*. Students should note that WIC cannot 
accept inquiries after this deadline.   
* For schedules based on the lesson days, please see the chart titled ‘Timing for Checking Can-do 

 Assessment/Tutor’s Comment and Lesson Review Task Assessment’.  
* Students will be notified of any changes in the schedule through the Information Box on the Tutorial 

 English Website.  
 
【Inquiry Procedure】 

(1) How to make an inquiry 
Students should inquire by e-mail and should use their Waseda-net e-mail address to send their 
inquiries to: te-inquiry@list.waseda.jp 
Students should include the following information in their e-mail when they send their inquiries. 

1. Student ID number           2. Name            3. Campus (e.g. Waseda)  
4. Lesson date, Period (e.g. Wednesday May 12, 3rd)   5. Tutor’s name  
6. Inquiry (Students should write in English as much as possible.) 

 
(2) Replies to students’ inquiries 
Tutors may talk directly to the students in class, or students may receive an e-mail after WIC has 
investigated the matter.  

 
6．Lost Property 

When lost property is reported, the item will be kept at the WIC office (Building No.120-1 Room 301, 
Waseda Campus) for a specified period. After this period, the item will be sent to the Student Union 
Building. If students find an item in the building, they are asked to kindly report it to the 
Administration Office of the building.  

 
７．Buying Textbooks 

Students should purchase a textbook before the course starts, after confirming their class level on the 
Tutorial English Website. Students can refer to the chart below to find out the title of their textbook and 
where to buy it. If students forget to bring a textbook, photocopies will be provided (¥150 per unit) at 
the WIC office (Building No.120-1 Room 301, Waseda Campus). 
 

【List of Textbooks】  

Level Title of Textbook Price 
Beginners Reach Out Beginners (Second Edition*) 2,100 yen 
Basic Reach Out Basic (Third Edition) 2,100 yen 
Pre-Intermediate Reach Out Pre-Intermediate (Second Edition) 2,100 yen 
Intermediate Reach Out Intermediate (Third Edition) 2,100 yen 
Pre-Advanced Reach Out Pre-Advanced (Second Edition) 2,100 yen 
Advanced Reach Out Advanced (Third Edition) 2,100 yen 

*Revised in 2012 

The dates for issuing grades for Open Education Center courses including Tutorial English 
are set by each department according to the period of the courses. Students can confirm with 
their department office about when and how they can receive their grades. 
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【Where to buy the textbook】 
Location Store name 

On Campus 

Waseda University Student Cooperative (http://www.wcoop.ne.jp/) 
Co-op Plaza Book Center, Literature Department Bookstore, 
Science and Engineering Department Playguide Store, 
Tokorozawa Bookstore 
(There is no Co-op discount for Tutorial English textbooks.) 

Ikebukuro 
Junku-do Book Store Ikebukuro Main Store 8F (English Textbooks 
Section)  
on-line shopping available at http://www.junkudo.co.jp/ 

Shinjuku 
Kinokuniya Book Store Shinjuku Main Store 7F (ELT section) 
Kinokuniya Book Store Shinjuku Minami Store 6F (ELT section) 
on-line shopping available at http://bookweb.kinokuniya.co.jp/ Booｋ Stores 

Takadanobaba 
Horindo Book Store Takadanobaba Store 
(http://www.horindo.co.jp/index.html) 
Textbooks ordered through the Internet can be delivered to the 
nearest Horindo Book Store for your convenience. 

 
 

 
 【Inquiries】 
● Course Registration/Grades                open-help@list.waseda.jp  
    (Open Education Center) 
● Can-do/Lesson Review Task Assessment      te-inquiry@list.waseda.jp 
● Students’ Website and other lesson related inquiries te-help@list.waseda.jp   

03-5286-8030 
       (Mon-Sat 9:00-17:30*) 
                                                        *When there are no classes, the office hours 

are as follows: Mon-Fri 9:00-17:30 
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Timing for Checking Can-do Assessment/Tutor’s Comment and Lesson Review Task Assessment      
          (Spring/Fall Semester) 
The timeline* below explains the timing for when each task should be done. The same timing pattern is 
repeated for the whole course from Unit 1 to Unit 19**. It is important for students to confirm their lesson days 
and to complete their tasks before deadlines.   
*Students will be informed on the Tutorial English Website if there is any change in the deadline schedule. 
**There is no Lesson Review Task for Unit 20. 
 

 
1. Can-do assessment and the tutor’s comment will be updated on the Tutorial English Website two days after 

each lesson. (For directions, students should check the Guide to the Tutorial English Website.)  
 
2. Tutors will give students the Lesson Review Task questions in the comment. Students should refer to the 

timeline above and send Lesson Review Task answers back by the deadline.  
 
3. Please note that during the Fall semester, deadlines do not follow such a regular pattern. For example, in 

the Fall semester the deadline for Unit 17 Lesson Review Task is the day before the lesson for Unit 19.   
Unit 19’s deadline will be the day before the lesson for Unit 20. 

 
4. Students will be able to check the Lesson Review Task assessment points for the previous week at the same 

time as checking Can-do points for the current week. 
 
5. Inquiries about tutors’ assessment on Can-do or Lesson Review Task assessments can only be addressed  

from 2 days after the lesson (when the Can-do Assessments points are made available to observe on the 
Tutorial English Website) until 2 weeks after. 

 
 

  Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue 

  
Check Tutor’s Comment and  
Can-do Assessment 
Enter Lesson Review Task 

    Check Lesson Review Task 
Assessment     

Monday Lesson 

  Inquiries about the Can-do Assessment and LRT must be submitted during this period. 

                 
  Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed 

  
Check Tutor’s Comment and  
Can-do Assessment 
Enter Lesson Review Task 

    Check Lesson Review Task 
Assessment     

Tuesday Lesson 

  Inquiries about the Can-do Assessment and LRT must be submitted during this period. 

                 
  Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu 

  
Check Tutor’s Comment and  
Can-do Assessment 
Enter Lesson Review Task 

    Check Lesson Review Task 
Assessment     

Wednesday Lesson 

  Inquiries about the Can-do Assessment and LRT must be submitted during this period. 

                 
  Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri 

  
Check Tutor’s Comment and  
Can-do Assessment 
Enter Lesson Review Task 

    Check Lesson Review Task 
Assessment     

Thursday Lesson 

  Inquiries about the Can-do Assessment and LRT must be submitted during this period. 

                 
  Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat 

  
Check Tutor’s Comment and  
Can-do Assessment 
Enter Lesson Review Task 

    Check Lesson Review Task 
Assessment     

Friday Lesson 

  Inquiries about the Can-do Assessment and LRT must be submitted during this period. 

                 
  Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun 

  
Check Tutor’s Comment and  
Can-do Assessment 
Enter Lesson Review Task 

    Check Lesson Review Task 
Assessment     

Saturday Lesson 

  Inquiries about the Can-do Assessment and LRT must be submitted during this period. 
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Guide to the Tutorial English Website 
 
1. When to use the Tutorial English Website 
In General Tutorial English, students are required to use the Tutorial English Website. Students should carefully read the 
following information to understand how and when to use the Tutorial English Website throughout the course.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
2. How to login to the Tutorial English Website 
To access the Tutorial English Website, students should first access Waseda-net Portal. Please follow the procedure 
below: 

 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
 

① Before the start of the course 
 
  
 
 
 
 
 
 
 

WeTEC (Pre-course) 

Class Announcement 

Orientation (course guide video & reference materials) 

② During the course period (Unit 1~20) 
 
 
 
 
 
 
 
 
 

   *There is no Lesson Review Task for Unit 20. 

Can-Do Assessment / Comment 

Lesson Review Task * 

Lesson 

Review Unit Tests (Units 7, 14 and 20) 

Students’ Questionnaire 
(Unit 18) 

Mid-term Review (Unit 9/10 lesson period) 
Final Review (Unit 19/20 lesson period)  

 

③ After completing the course 
 
 
 
 

WeTEC (Post-course) 

Final Grade 

① After accessing Waseda-net Portal, students should choose 
‘Classes and Course Registration’ from the left menu on the top 
page, then click ‘Tutorial Site’. 

 

② Students should automatically be logged in to 
the Tutorial English Website. 

※ On the Tutorial English Website, the following 
codes are used for each campus: 

W – Waseda 
NW – Nishi Waseda  
HF – Higashi Fushimi 
TZ – Tokorozawa 
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3. Main Functions on the Tutorial English Website 
 

Functions Descriptions 
‘お知らせ’ (News) Information related to the course is available. 

‘Pre-course Info’ Information on registration procedures and WeTEC (Pre-course), along 
with the orientation video are available.  

‘Lesson’ Can-do Assessments and tutors’ comments are available. 
Students submit the Lesson Review Task and take the Review Unit Test.  

‘My Page Top’ 
Screen ‘受講プログラム’ 

(Program) 

‘Review’ Mid-term Review and Final Review Sheets are available depending on 
students’ attendance. 

‘News’ ‘お知らせ’ 
(News) 

Information related to the course is available. 

‘個人情報’ 
(Personal Information) 

‘個人情報の確認’ 
(Information Check) 

Student’s personal information is available. 

‘レッスン履歴’ 
(Lesson History) 

A record of courses, including Can-Do Assessment and supplementary 
listening materials, is available. ‘学習履歴’ 

(Study History) ‘試験履歴’ 
(Test History) A record of WeTEC scores is available. 

Menu Bar 
(on the left) 

‘サポート’ 
(Support) 

‘ご意見ご要望’ 
(Comments) Inquiries and comments regarding Tutorial English can be posted.  

 
4. What to do before the start of the course 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
  

(Figure 2  ‘Pre-course Info’ screen) 
 

(Figure 1  ‘My Page Top’ screen) 
① Select course from ‘受講プログラム’ on the ‘My Page 

Top’ screen (Figure 1). 
② Open the ‘Pre-course Info’ page (Figure 2). Click each 

‘Check’ icon to see the orientation video, take the 
WeTEC test (Pre-course), and check the class 
announcement. Students should make sure to complete 
each task during the designated period.  

※ Please see the Guide to General Tutorial English 2012 
for the designated period for each task.  

   

(Figure 3  WeTEC login screen) 
 

◆Taking the WeTEC test (Pre-course)  
①  Click the ‘Check’ icon of ‘WeTEC 受験’ (Taking 

WeTEC) on the ‘Pre-course Info’ page.  
②  Students should automatically be directed to the 

WeTEC login screen (Figure 3). 
※  Please see the Guidelines for WeTEC for the details. 

◆Checking class announcement information 
①  Click the ‘Check’ icon of ‘グループ編成結果’ (Class 

Announcement) on the ‘Pre-course Info’ page.  
② Confirm important information such as days, periods, 

classrooms, booths and tutors (Figure 4).  

(Figure 4  ‘グループ編成結果’ screen) 
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5. What to do during the course period  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

◆Checking assessment points and tutors’ comments 
①  Open the ‘Lesson’ page (Figure 5). Click the ‘Comment’ icon of 

each Unit.  
※ The ‘Comment’ icon will not be displayed until the tutor finishes 

uploading comments.  
※ The ‘Comment’ icon with a red frame indicates that the comments 

have not been read yet. Please make sure to check the comments 
as soon as possible.   

② Check assessment points and read your tutor’s comments on the 
‘コメント参照’ (comment reference) page (Figure 6). 

※  Please check the ‘お知らせ’ (news) page for details on the 
Assessment Guidelines.   

◆Answering the Lesson Review Task questions 
① To answer the Lesson Review Task questions, it is recommended 

that you write a draft using MS-Word and use spell check. Copy 
the draft using the shortcut keys (press [Ctrl] and [C] at the same 
time).    

② Click the ‘チューターへのコメントを登録’  (submit comment to tutor) 
icon at the end of the ‘コメント参照’ page (Figure 6). 

③ Paste the draft using the shortcut keys (press [Ctrl] and [V] at the 
same time) onto the ‘チューターへのコメント’ (comment to tutor) 
page, then click the ‘登録’ (submit) icon (Figure 7). Alternatively, 
students can type directly on the page.   

※  Students can submit comments only once. Students can click the 
‘コメント修正’ (modify comments) icon and resubmit comments. 
However, only the first comments will be graded. In addition, if 
students resubmit comments after the deadline, it will be 
counted as a ‘late submission’ and will not be awarded any 
points.    

 

 

◆Supplementary listening materials 
Students are encouraged to listen to the supplementary listening 
materials ‘Extra Listening Exercises’ to further improve their 
listening skills. Supplementary listening materials are available by 
clicking the ‘Listening’ icon of each unit (Units 1-19). 

◆Checking Mid-term Review / Final Review Sheet 
During the course period, students will receive two personalized 
Review Sheets (Mid-term Review and Final Review). The 
Mid-term Review Sheet will be sent during the Unit 9/10 lesson 
period, and the Final Review Sheet will be sent during the Unit 
19/20 lesson period.  
Please open the ‘Review’ page (Figure 8) to check the Review 
Sheets. 

※  Please see the Guide to General Tutorial English 2011 for 
eligibility to receive Review Sheets.  

 
◆Taking the Review Unit Tests 

Students should take the Review Unit Test after Units 7, 14 and 
20. Open the ‘Lesson’ page, and click the ‘Review Unit Test’ icon 
of the unit.  

※ Please see the Guidelines for the Review Unit Test for details. 

‘Review Unit Test’ icon 

(Figure 5  ‘Lesson’ screen) 

(Figure 6  ‘コメント参照’ screen) 

(Figure 7  ‘登録’ screen) 

(Figure 8  ‘Review’ screen) 

6. Other Information 

(Figure 9   
‘Students’ Questionnaire’ screen) 

◆Students’ Questionnaire 
Students are encouraged to answer the Students’ Questionnaire. 
Open the ‘Lesson’ page, and click the ‘Questionnaire’ icon found 
in Unit 18. The ‘Students’ Questionnaire’ page (Figure 9) will be 
displayed, and students can answer the questionnaire by clicking 
the ‘Start’ icon.   

‘Questionnaire’ icon 

‘Listening’ icon 

‘Comment’ icon 
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Guidelines for WeTEC  

 
●What is WeTEC? 
WeTEC stands for Web-based Test for English Communication and is a standard test for evaluating English 
proficiency which is taken online. It applies IRT (Item Response Theory), which adjusts the difficulty of the 
questions in accordance with the correct or incorrect answers to preceding questions. This can accurately 
evaluate ability in a short amount of time.   
 
●Features 
(1) Convenient  
It takes about 60 minutes to complete the test. WeTEC is available at any time and any place within the set 
schedule. 

 
(2) Receive your score immediately 
Since WeTEC utilizes CAT (Computer Adaptive Test) technology, WeTEC can accurately evaluate ability in a 
short time. The test score is displayed on the screen soon after the test is completed. Individual users as well as 
administrators can check the score immediately. 
 
 
●Test Format 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
●Necessary Equipment 
(1) PC 
Users are required to check the PC environment before 
taking the test.   
 
(2) Headphones or speakers 
WeTEC contains listening tests, so the user is required to 
check if he/she is able to listen to the sound clearly.  
  
 
 

Question Style： 

Answer Type： 

Number of Qs： 

Full Score： 

Time Limit： 

Multiple choice 

4 choices 

25 

250 

60 sec./1 question 

Section 1 
Evaluate knowledge of 
vocabulary that is frequently 
used in situations such as 
daily life, school life, and 
business settings. 

Knowledge of Vocabulary 

Section 3 
Evaluate listening ability to 
understand the main idea by 
listening to dialogues that are 
frequently used in situations 

such as daily life, school life, 
and business settings. 

Listening Ability-Understanding of Specific Information Section 4 Listening Ability-Understanding of Main Idea 

System Requirements 
CPU：  MMX200Mhz  

Memory：  128MB  

OS：  Windows98 / Me / NT / 2000 / XP / Vista / 7 

Browser：  Internet Explorer 5.0 and above 

Sound：  Windows Media Player 6.4 and above 

Bandwidth：  56Kbps 

Please note that Macintosh does not meet the system  
requirements. 

Question Style： 

Answer Type： 

Number of Qs： 

Full Score： 

Time Limit： 

Question Style： 

Answer Type： 

Number of Qs： 

Full Score： 

Time Limit： 

Listening 

4 choices 

25 

250 

60 sec./1 question 

Listening 

Dictation 

20 

250 

120 sec./1 question 

Evaluate listening ability to 
understand specific 
information by listening to 
dialogues that are frequently 
used in situations such as 
daily life, school life, and 
business settings. 

Question Style： 

Answer Type： 

Number of Qs： 

Full Score： 

Time Limit： 

Multiple choice 

4 choices 

25 

250 

90 sec./1 question 

Section 2 
Evaluate knowledge and use 
of phrasal expressions that are 

frequently used in situations 
such as daily life, school life, 
and business settings. 

Knowledge of Phrasal Expressions and Usage 
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●Procedure 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

■Login 

 

① Access the site 
Access the following site and move on to the login screen. 
http://etest.wui.co.jp/wetec/ 

NOTE: If you are taking WeTEC for the first time, please try 
out ‘WeTEC Guide Tour’ from the following site before taking 
the test.  http://etest.wui.co.jp/jcasec_sample/guide/index.jsp  
 
② Login 

Login ID: Your student ID without the Check Digit 
     e.g.) 1X00A000-3  Login ID: 1X00A000 
Password: Your birth month and day 
     e.g.) June 27  Password: 0627 

■Before taking the WeTEC test 

  

③ Sound check 
Test the sound level 
to ensure high sound 
quality. 

④ Questionnaire 
Enter the TOEIC or 
TOEFL score(s) that 
you have received 
within the last 6 
months.   

■Taking the WeTEC test 

■Test score displayed 

 

 

⑤ Taking the WeTEC test 
WeTEC consists of 4 
sections. It takes about 
60 minutes to complete 
the test.   

⑥ Test score 
The test score is displayed right after the test is completed. Each section 
has 250 points and 1,000 points in total.   

 
NOTE: Please make sure to log out by clicking ‘Logout’ on top right corner 
of the page to complete the test properly. 

【For inquiries about WeTEC】 
Waseda University International Corporation 
Building 120-1 3F, Room 301 
E-mail : te-help@list.waseda.jp 

 
Disconnected? 

Don’t panic. Close the screen and 
start again from ①. The test will 
recommence from the previously 
disconnected point. 
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Guidelines for the Review Unit Test 

※If the screen freezes or the test is interrupted, 
close the window and restart the Review Unit Test. 
The test will restart from the point where it was 
interrupted. 

What is the Review Unit Test? 
Review Unit Tests will be conducted after Units 7, 14 and 20 respectively, with the purpose of assessing the English 
skills required for each General Tutorial English unit. Students are required to take the Review Unit Test after each 
Review Unit (Units 7, 14, 20) on the Tutorial English Website. Students are awarded 8 points if they score 60% or over 
for each test (8X3=24 points for three tests).  
 

■ Test Period： Directly after the Review Unit lessons (Units 7, 14) and for the following 6 days (the same submission 
deadline as the Lesson Review Task). Directly after the Review Unit 20 lesson and for the following     
6 days.    e.g. Lesson day: Mon, May 28  Test deadline: Sun, June 3 

 
■ Test Format： 
 
               
 
 

 
 
 
 
 
■ Test Time： approximately 40 to 50 minutes per test 
 
■ Grade： Students are awarded 8 points if they score 60% or over for each test (Units 7, 14, 20). 
         ※If the test score is no less than 60% for all 3 tests, the total points will be 8X3＝24. 
 
■ Test Result： The percentage of correct answers per section and in total are displayed for each unit after the 
 completion of all questions. 

※Please keep a record of your score by either taking notes or printing out the test score screen. 
 

■ Inquiry Procedure： Inquiries about any technical problem (e.g. no sound available in the Listening sections)  
can only be dealt with from 2 days after until 1 week after each Review Unit (Units 7, 14, 20). 
Students should note that WIC cannot accept inquiries after this deadline. 
Students should send their inquiries by e-mail to te-help@list.waseda.jp, including the 
following information in the e-mail: 1. Student ID number   2. Name   3. Inquiry      

 
■ Necessary Equipment： 
 
 
 
 
 
 
■ How to take the test：  

1. Open the ‘Programs’ page on the Tutorial English Website and select the ‘Review Unit Test’ icon for  
Units 7, 14 and 20. 

2. Follow the test instructions as shown in the test window.  
(“音量調整”= Sound Check, “試験開始“= Start Test) 

 
 
 
 
 

【For inquiries about the Review Unit Test】 
Waseda University International Corporation 
Building 120-1 3F, Room 301 
E-mail : te-help@list.waseda.jp 

Number of Questions 
Section Question Format 

Units 7, 14 Unit 20 
1 Vocabulary knowledge (fill in the blank, multiple choice) 30 Questions 24 Questions 

2 Expressions and usage (fill in the blank, multiple choice) 18 Questions 15 Questions 

3 Listening skills: overall meaning (listening, multiple choice) 18 Questions 15 Questions 

4 Listening skills: specific details (partial dictation) 18 Questions 15 Questions 

Total 84 Questions 69 Questions 
 ※the same format as the pre/post course WeTEC test for Tutorial English 

1. PC 
（Please check the system requirements if you are not taking 

the test in the University’s PC room.） 
2. Headphones or speakers 
（Please use headphones if you are taking the test in the 

University’s PC room.） 
 

① ② 

System Requirements 
OS：  
Windows 2000/XP/Vista 
Browser ：  
Windows Internet Explorer 6 and above 
Sound： Windows Media Player 
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April May June
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7 1 2 3 4 5 1 2

8 9 10 11 12 13 14 6 7 8 9 10 11 12 3 4 5 6 7 8 9

15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16

22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23

29 30 27 28 29 30 31 24 25 26 27 28 29 30
Unit8

July August September
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 7 1 2 3 4 1

8 9 10 11 12 13 14 5 6 7 8 9 10 11 2 3 4 5 6 7 8
1,2 3,4 5,6 7,8 9,10

15 16 17 18 19 20 21 12 13 14 15 16 17 18 9 10 11 12 13 14 15
11,12 13,14 15,16 17,18 19,20

22 23 24 25 26 27 28 19 20 21 22 23 24 25 16 17 18 19 20 21 22
1,2 3,4 5,6 7,8 9,10

29 30 31 26 27 28 29 30 31 23 24 25 26 27 28 29
11,12 13,14 15,16 17,18 19,20

30

October November December
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 6 1 2 3 1
Unit13

7 8 9 10 11 12 13 4 5 6 7 8 9 10 2 3 4 5 6 7 8

14 15 16 17 18 19 20 11 12 13 14 15 16 17 9 10 11 12 13 14 15

21 22 23 24 25 26 27 18 19 20 21 22 23 24 16 17 18 19 20 21 22

28 29 30 31 25 26 27 28 29 30 23 24 25 26 27 28 29

30 31

January February March
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 3 4 5 1 2 1 2

6 7 8 9 10 11 12 3 4 5 6 7 8 9 3 4 5 6 7 8 9
1,2 3,4 5,6

13 14 15 16 17 18 19 10 11 12 13 14 15 16 10 11 12 13 14 15 16
7,8 9,10 11,12 13,14

20 21 22 23 24 25 26 17 18 19 20 21 22 23 17 18 19 20 21 22 23
15,16 17,18 19,20

27 28 29 30 31 24 25 26 27 28 24 25 26 27 28 29 30

31

Class Announcement Unit1 Spring Semester 1,2 Summer Intensive

Unit1 Fall Semester 1,2 Winter Intensive

WeTEC (Pre-course) Test Period

Saturday Intensive

WeTEC (Post-course) Test Period

N.B. The Post-course test period will be different depending on the student's summer intensive course session.

Summer （8/20-8/31）

May 12, May 19, May 26, June 2, June 9, June 16, June 23, June 30, July 7,
July 14Spring Semester

Lesson Days

NOTE: Saturday intensive classes are held periods 1-2 or periods 3-4 on the Saturdays above in the Spring
semester and Fall semster.

October 20, October 27, November 10, November 17, November 24, December 1,
December 8,　December 15, January 12, January 19

Fall Semester

N.B. Students taking General Tutorial English in the 9/3-9/14 summer peiod will take the WeTEC Post-course
test on the specified date/location. Further details will be provided via Waseda net-portal before the course
commences.

4th Fall 1/10-1/20

5th Winter (2/6-2/18) 2/18-2/25

3rd Summer （9/3-9/14） 9/14

Semester Period

1st Spring

2nd

7/9-7/19

OEC (Elective) Check Waseda-net portal after
registration announced

Compulsory 8/31-9/14

8/31-9/7

4th Winter Intensive Compulsory/OEC(Elective) 1/10-1/20

2nd Summer Intensive Compulsory/OEC(Elective) 7/9-7/19

3rd Fall

1st Spring 
Compulsory 4/1-4/10

OEC (Elective)
Check Waseda-net portal after

registration announced

2013

Unit19

Unit20

Semester Course Type Period

Sunday, National Holiday &
University Holiday

Unit3 Unit4 Unit10 Unit11 Unit18

Unit5 Unit12 Unit13

Unit6 Unit7 Unit14 Unit15

Unit1 Unit2 Unit8 Unit9 Unit16 Unit17

Unit7 Unit15 Unit16

Unit17 Unit18

Unit19 Unit20

Unit3 Unit4 Unit11 Unit12

Unit5 Unit6 Unit13 Unit14

2012

Unit8

Unit1 Unit2 Unit9 Unit10

Tutorial English Lesson Calendar 2012 
 




