Waseda Mail (Gmail)
Mail Clients Configuration Guide

Update History

Updated Day Edition Updated content
July 27, 2016 1.0 First edition created
August 29, 2016 1.0 Add configuration of Thunderbird
September 1, 2016 1.0 "General Purpose Proxy" service is not required
September 7, 2016 1.0 Add note about configuration for Thunderbird
November 1, 2018 2.0 Add configuration of Gmail app
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1 Overview

Please refer to the Google Helps.
Set up Gmail with mail clients: https://support.google.com/mail/troubleshooter/1668960?hl=en&ref topic=3398031

You can retrieve your Gmail messages with a client or device that supports IMAP4 and OAuth 2.0, like Mail Apps for

Windows10 or Apple Mail.

NOTICE:

® “General Purpose Proxy” service is no longer required from September 1, 2016.

STEP 1: Enable IMAP

1—1) In the top right, click Settings £}, and click [Settings].
En - | B~

Display density:

»  Comfortable
Cozy

Compact

Configure inbox

Settings

Themes

1—2) Click the [Forwarding and POP/IMAP] tab.

General Labels Inbox Accounts and Import Filters and Blocked Addressesl Forwarding and POPJ‘IMAPI Offline  Themes

Setup progress: - 10%
Continue setting up account

Language: Waseda Mail display language: | English (US)
Change language settings for other Google products

# Enable input tools - Use various text input tools to type in the language of your choice - Edit tools -
Leamn more



https://support.google.com/mail/troubleshooter/1668960?hl=en&ref_topic=3398031

1—3) Select [Enable IMAP] and click [Save Changes].

General Labels Inbox Accounts and Import Filters and Blocked Addresses Forwarding and POP/IMAP  Offline Themes
IMAP Access: js enabled

(access Waseda Mail from other = Enable IMAP

clients using [MAP)
Learn more

When | mark a message in IMAP as deleted:
» Auto-Expunge on - Immediately update the server. (default)
Auto-Expunge off - Wait for the client to update the server.

When a message is marked as deleted and expunged from the last visible IMAP folder:
Archive the message (default)

Maove the message to the Trash
Immediately delete the message forever

Folder Size Limits
» Do not limit the number of messages in an IMAP folder (default)

Limit IMAP folders to contain no more than this many messages | 1,000 ¥

Configure your email client (e.g. Outlook, Thunderbird, iPhone)

Configuration instructions
lSave Changes I | Cancel |

STEP 2: Set up your client

1—4) To send/receive Waseda Mail messages, use the table below to set up your client.

General configuration for mail client

Mail Address Waseda—net mail address( ~@~.waseda.jp )
Account Name or log in Name Waseda—net mail address( ~@~.waseda.jp )
User Authentication Waseda ID and your password used in MyWaseda
Account Type IMAP
Incoming Mail (IMAP) Server: Server name: imap.gmail.com

Port: 993

Encrypted connection: SSL
Authentication: OAuth2.0

Outgoing Mail (SMTP) Server: Server name: smtp.gmail.com
Port: 587 (or 465)
Encrypted connection: TLS (STARTTLS) (or SSL)
Authentication: OAuth2.0 (Use Authentication: Yes)

Mail Clients supporting OAuth 2.0 Mail Apps for Windows 8.1/Windows 10
Mozilla Thunderbird 38 or later
Mail Apps for MacOS X 10.11
Gmail Apps for iOS/Android OS
Mail Apps for iOS 9 or later

Mail Clients not supporting OAuth 2.0 Windows Live mail 2012
(Unavailable for Waseda Mail) Outlook 2010/2013/2016
Becky! Internet Mail 2



2 Mail app for Windows 10

This section shows how to set up Mail app for Windows 10 (version 1511, build number 10586).
2—1) Launch Mail App for Windows 10

2—2) The first time you open the Mail app, you’ll see a Welcome page. Click [Add account].

Accounts

First things first. Let's add your accounts.

If you had used the Mail app, at the bottom of the left navigation pane, click Settingsﬁ > [Manage Accounts] > [Add

account].

Search Settings

Inbox Manage Accounts
Personalization < Manage ACCOUﬂtS
Quick Actions Select an account to edit settings.
Automatic Replies Waseda-net
Reading
S— = Waseda Mail

Notifications
Not

Email security (@ Link inboxes

What's new

—|— Add account

™

Help

Trust Center

Feedback

& O

About




2—3) Click the [Google].

Choose an account

ai Outlook.com

Cutlock.com, Live.com, Hotmail, M3N

HE Exchange

Exchange, Office 365

Google

iCloud

Other account
POP, IMAP

o I E(R (N K

Advanced setup

Close

2—4) Enter your Waseda mail address and click [Next].

Google

Sign in with your Google Account

t.ohkuma@waseda. jp

Need help?

Create account

2—5) Enter your Waseda ID and password, then click [Login].

0 WASEDA University

(= #78: Required)
Login 1D*

Password*




2—6) In the Google service connection request screen, click [Allow] or [EF¥[].

-~ Windows would like to: - Windows AURDFFEIZ U 2T A ML TWET:

[ View and manage your mail ® M A—LoERLER 6]

; Know who you are on Google @ ; Google TO1—H —miEE ®

& View your email address ® - FELADETR ®

5] Manage your calendars ® Bl HLA-mEE ®

9 Manage your contacts ® 9 T L A ERE R TR ®
By clicking Allow, you allow this app and Google to use your information in E:F—H EOUWLGTEE, ZOFTUE Google ﬁ%nmﬁjﬁﬁﬁﬂ&jj-f)(
accordance with their respective terms of service and privacy policies. You can Z— R — Lo ThEerOESEFBT o cxFadai&lCEhE Z
change this and other Account Permissions at any time. MFHY HERLFOROFHS Y HERER VO TEEETEET.

2—7) Click [Done]. Your data will start syncing as soon as your account is set up.

All done!

Your account was set up successfully.

&

Done




2—8) At the bottom of the left navigation pane, click Settingsﬁ > [Manage Accounts], then click your Waseda Mail
account > [Change settings].

Your Waseda account settings are out-of-date. S ettl n g g

Search

Manage Accounts

Inbox R < Manage Accounts

Quick Actions
Select an account to edit settings.
Automatic Replies

Waseda-net
Reading 1
Signature

Waseda Fix account
Notifications E

Attention required .

Notl  Email security d Change settings

What's new

(& Link inboxes

™~

Help

Trust Center

~+  Add account

Feedback

& O

About

2—9) Click Change Mailbox sync settings

Waseda account settings

el Waseda sync settings

Account name Currently syncing: as items arrive

| Waseda Mail Always download full message and Internet images

Sync contacts and calendars

Change mailbox sync settings

Options for syncing email, contacts, and calendar. | every 2 hours e |
Delete account Download email from
Remove this account from your device. | the last 3 months > |
Your name
B |

We'll send your messages using this name.
Sync options
Email

@ on

Calendar

@ on

Contacts
@D on

Done Cancel

8



2—10) Pick a sync span you want from drop—down [Download email from].

Switch off [calendar] in Sync option ,and then click [Done] > [Save]

Waseda sync settings

Currently syncing: as items arrive

Sync contacts and calendars

Always download full message and Internet images

| every 2 hours

Download email from

| the last 3 months

Your name

| KERALE

We'll send your messages using

Sync options

the last 7 days
the last 2 weeks
the last month
the last 3 months

any time

Email

@ on

Calendar

@ off

Contacts
@ on

I Done I

Waseda account settings

=

Account name

| Waseda Mail

Delete account
Remove this account from your device.

I Save I Cancel




3 Mac OS X Mail app

This section shows how to set up Mail app version 9.3(3124) on Mac OS X 10.11 (El Capitan).
3—1) Launch Mail App

3—2) Ifyou haven’t already set up your email account, you’re prompted to set it up when you first open Mail.
Click [Google], and [Continue].

H#If you had created email account, please add additional accounts by choosing [Mail] > [Add Account] menu.

Choose a Mail account provider...

© iCloud
© @8 Exchange
© Google
~ YAHOOQ!
— Aol.

Other Mail Account...

3—3) Enter your Waseda mail address and click [Next].

Signin

Let this Mac access your mail and other Google Account
data

Enter your email

t.ohkuma@waseda.jp|

More options ‘ NEXT

Google

Cancel

10



3—4) Enter your Waseda ID and password, then click [Login].

Password™

C |

3—5) Select the [Mail] and click [Donel.

If you will be using your Google Contacts, be sure to check that box as well.

Google

Select the apps you want to use with this account:

11



4 Mozilla Thunderbird

This section shows how to configure Mozilla Thunderbird 45.2.
4—1) Launch Thunderbird.

4—2) Click [Skip this and use my existing email].

Would you like a new email address?
lour name, or nicknams Search

In partnership with several providers, Thunderbird can offer vou a new email account. Just fill in your
firzt and lazt narme, or any other words you'd like, in the fields above to get started.

gandinet

The search terms used are sent to Mozilla (F'rivacg F'Dlicg) and to Grd party email providers gandinet
(Privacy Policy, Terms of Service) to find available ermail addreszes,

Skip thiz and use my existine email I think 1l configure my account later,

4—3) Ifyou already have used Thunderbird, select [File] > [New] > [Existing Mail Account] menu.

For Windows users, just press the “Alt” key to temporarily show the menu bar.

File JEdit View Go Message Eventsand Tasks Tools Help

Mew >I Message Ctrl+N
Open ¥ Event... Ctrl+I
Cloze Ctrl+W Task... Ctrl+D
Save As ¥ Eolder...

Get New Messages for -] saved Search...

Send Unsent Messages Get a New Mail Account...
Subscribe... I__Exisﬁng Mail Account... I
Cyal Ol {:hﬂ! .A.ECDUFI"Z...

12



4—4) Fill out the form using the values from the table below. Click the [Continue].

Your name; | Ohkuma, Taro | our name, as shown to others
Emai| address: | t.ohkurna@waseda,jp |
Password: | |
Remember password
Get a new account Continue Cancel

M Value to be entered

Your Name Your Name

Email address Waseda—net mail address ( ~@~.waseda.jp )
Password [input is unnecessary]

Remember password check

13



4—5) Fill out the form using the values from the table below. Click the [Re-test].

Your name: |{:IrhkL.|mar Taro | Your name, as shown to others

Email address: |t.0kum@waseda.jp |

Password: | Password |

Remember password

i

Thunderbird failed to find the settings for your email account.

Server hostname Port S5L Authentication
Incoming: |IMAP  ~ | |imap.gmail.com | 93~ |ssumis | | OAuth2 “
Outgoing:  SMTP |smtp.gmail.com v| 465 | ssLLS | | OAuth2 -
Username:  Incoming: |t.okuma@waseda.jp | Outgoing: |t.okuma@waseda.jp

Get a new account Advanced config Done Cancel

M Value to be entered

Incoming IMAP
Server hostname imap.gmail.com
port 993
SSIL, SSL/TLS
Authentication OAuth2 or Autodetect
Outgoing SMTP
Server hostname smtp.gmail.com
port 465
SSL SSL/TLS
Authentication OAuth2 or Autodetect
Username Incoming Waseda—net mail address ( ~@~.waseda.jp )
Outgoing Waseda—net mail address ( ~@~.waseda.jp )
Notice:

If the auto—setup screen is displayed with the message ”“Configuration found in Mozilla ISP database”, click [Manual
config]. And then, please make sure that configuration is set as described above, and click [Done].

Your name: | Ohkuma, Taro Your name, as shown to others
Email address: | tohkuma@waseda.jp

Remember password

I Configuration found in Mozilla ISP database I

(®) IMAP (remote folders) () POP3 (keep mail on your computer)

Incoming:  IMAP imap.gmail.com, 55L
Outgeing:  SMTR smtp.gmail.com, S5L

Username:  t.ohkuma@waseda.jp

Get a new account Manual config Done Cancel

14



4—6) “The following settings were found by probing the given server” will be shown in the same window. Click[Done].

If Authentication is not “OAuth2”, please change manually.

¥our name: | Ohkuma, Taro | Your name, as shown to others

Email address: |t.okuma@waseda.jp |

Pazzword: | P

B

Remember password

IThe following settings were found by probing the given server I

Server hostname Port S5L JAuthentication :

Incoming: | IMAP  ~ | imap.gmail.com | |993 v| SSL/TLS ~ : OAuth2 ~1

Outgoing: SMTP |smtp.gmail.com | l465 | |ssums ~ |1 OAuth2 v :
e o e -

Username:  Incoming: | t.okuma@waseda.jp | Outgeoing: t.okurna@waseda.jp

| Re-test || Done I Cancel

Get a new account Advanced config

4—7) Enter your Waseda ID and password, then click [Login].

Login ID*

Password™

15



4—8) In the Google service connection request screen, click [Allow] or [FFH]].

~ Mozilla Thunderbird Email would like to:

M~ view and manage your mail (i)

By clicking Allow, you allow this app and Geogle to use your information in accerdance
with their respective privacy policies. ¥ou can change this and other Account

Permiz=zions at any time.
Deny | Allow

Thunderbird DY /RD5Fa] 2 U T A L TWLET:

M s LoEmesE ®

FFE RSN OTEE, CoFF)E Google BENTRORBEENE S0
=R~ ([C-TEROEREHRT S EEFATICLICHDET.
DF AT HERPEORO 7 HY L MEREL O TEEETCEETT.

16



5 i0S Mail app
This section shows how to set up Mail app on iOS 9.3.4.
5—1) Launch Mail App
5—2) Go to Settings > Mail, Contacts, Calendars. Then tap [Add Account].

Settings

B Mail, Contacts, Calendars

Mail, Contacts, Calendars

Add Account

5—3) Tap [Google].

MiCloud
@8 Exchange

Google:
YAHOQ!
Aol.

8% Outlook.com

Other

17



5—4) Enter your Waseda mail address and click [Next].

Sign in

Let this Mac access your mail and other Google Account
data

Enter your email

t.ohkuma@waseda.jp

More options | NEXT

5—5) Enter your Waseda ID and password, then click [Login].

Q WASEDA University

(= #78: Required)
Login 1D*

Password*

5—6) Choose the [Mail] and tap [Save].

If you will be using your Google Contacts, be sure to choose that box as well.

Cancel iCloud Save|

D Mail

ﬂ Contacts
r

=2 Calendars

(I /O

Notes

18



6 Gmail app(i0S)

This section shows how to set up Gmail app for i0S12.0.1 (version 5.0.181007).
Get the Gmail app from the AppStore.

6—1) Launch Gmail App

™M

6—2) Tap [SIGN IN]

Gmai

SIGNIN

6—3) Tap [Google]

x Add account

™M

Set up email

G Googla

i iCloud

6—4) When the following message appears, tap [Continue]
| o . |

"Gmail” Wants to Use

"google.com"” to Sign In

This allows the app and website to
share information about you.

Cancel Continue
B ol

19



6—5) Enter your Waseda mail address and click [Next].

Cancel & accounts.google.com ¢

Google
Signin
Use your Goagle account. You'll also sign into
Google services in your apps & Safari,

Email or phone

t.ohkuma@waseda.jp

Forgot email?

Create account m

6—6) Enter your Waseda ID and password, then click [Login].

Q WASEDA University

(*: & 78: Required)

Login ID*

Password"

T

6—7) When login is completed, your inbox will be displayed

20



7 Gmail app (Android)

This section shows how to set up Gmail app for Android (version 8.10.7.218420740.release)

Get the Gmail application from the Play Store.

7—1) Launch Gmail App

7—2) When set Gmail address is displayed, tap ¥ to close it.
Tap [Add account].

I + Add account I

&  Primary

e  Soclal
£ Manage accounts
. Promotions

All labels

7—3) Tap [Google]

™M
Set up email
S Google

B outlook, Hotmail, and Live

7—4) When [Draw unlock pattern] or [Enter lock screen password] is displayed, complete the same operation as screen

un-lock and cancel.

21



7—5) Enter your Waseda mail address and click [Next].
Google
Signin

with your Google Account. Learn more

Email or phone

t.ohkuma@waseda.jp

Forgot email?

Create account -

7—6) When the following message appears, tap [Accept]

Google
Hi

@ 5 |@moegi.waseda.jp
Your Google Account is managed by

moegi.waseda.jp. In a moment you'll be sent there
to finish signing in.

By signing in, you agree to the Privacy Policy and
Terms of Service.

7—17) Enter your Waseda ID and password, then click [Login].

Q WASEDA University

(*: WA78: Required)

Login ID*

Password*

22



7—8) When the Waseda mail address is added, tap [Manage accounts].

ABRA-AER
B @ gmatlieom

[<]

-+ Add account

Q Manage accounts

7—9) Tap [Google]

& Users & accounts ()

e

Users
Current username; Owner

PERSONAL
& Google

Add account

7—10) Tap your Waseda mail address.
& Google

ACCOUNTS

@gmail.com
Last synced Nov 1, 2018, 6:31 PM

2 B ) @moegi.waseda.jp
Sync error

23



7—11) Turn [Sync Calendar] OFF.
<& Sync settings

@moegi.waseda.jp

(&)

Google

Sync Calendar
Auto-sync off

Sync Contacts .D

Last synced Nov 1, 2018, 6:30 PM

Sync Docs
Auto-sync off

Sync Drive
Last synced Nov 1, 2018, 6:30 PM

Sync Gmail
Last synced Nov 1, 2018, 6:32 PM

Sync Google Fit data
Last synced Nov 1, 2018, 6:30 PM

Sync Google Play Movies & TV O

Auto-sync off

Sync People details ‘D
Last synced Nov 1, 2018, 6:31 PM

Sync Play Games Cloud Save ‘)
lLast svnced Nov 1. 2018. 6:30 PM

Q |

Sync now Remave

7—12) Tap the leftward arrow [<—] at the top of the screen to return.

< |Sync settings

~ @moegi.waseda.jp
A4 Google

& |Google

ACCOUNTS

& |Users & accounts Q
Users

24



8 Inquiry about mail clients configuration

If you have any other questions, please contact by email.

Email address: waseda—net@list.waseda.jp

25
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