
Preparation & organization of events
Event report

Dealing with inquiries
(counter, telephone, E-mail, etc.)
Management of equipment
Management of bulletin boards
Book-keeping
ICC PR Presentation to freshmen 
and university guests

Planning of events
Recruiting supporters
Coordination & guidance of 
supporters
Event PR
Attracting participants
Sponsorship negotiation with   
companies, etc.Back office work to support 

daily operation! Creativity, Mobility, 
& Leadership! 

Leadership & Follow-up


