











3) Graduate Students

Event

Date

Remarks

1% Course Registration

9/12 10:00 ~ 9/19 18:00 *

The Graduate School Students can’t register
the Intensive Japanese (Standard) Course on

1’ Corse Registration.

Notification of the Result of 1% Course

Registration

9/23 9:00~

Check via Waseda net portal.

2" Course Registration
[ADD Only]

9/26 9:00 ~ 9/28 17:00 *

Notification of the Result of 2" Course

o 10/1 9:00~ Check via Waseda net portal.
Registration
Classes Begin 9/26
Class Orientation Week 9/26~10/1

3" Course Registration

[DROP and ADD]

10/3 9:00~10/4 17:00 *

You may DROP the courses during this
period ONLY.

Notification of the Result of 3" Course

Registration

10/7 9:00~

Check via Waseda net portal.

Payment for the Japanese Course

Tuition and Fee

10/17~10/24

The students who have to pay the Tuition Fee
are listed on the “3. Tuition and Fees for the
Japanese Language Course”

Pay the Tuition and Fee at the nearest bank

teller.

*You need your Waseda net Portal ID to register on Waseda net Portal.

[Note]The courses offered by your own school must be given priority over the Japanese language courses.
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4) Foreign Scholars

You may register the courses available on the web.

Event Date Remarks
Classes Begin 9/26
You may attend the courses available on
Class Orientation Week 9/26~10/1
the web.
Please attend the orientation before
1* Course Registration 10/3 9:00 to 10/4 17:00 registering courses. You can change the

courses on the 1* registration period.

Notification of the Result of the 1% Course

10/7 9:00 The result will be sent by e-mail.
Registration
The student who have to pay the Tuition
and Fee are listed on the P.26
Payment for the Japanese Course Tuition “3. Tuition and Fees for the Japanese
10/17~10/24
and Fee Language Course”.

Pay the Tuition and Fee at the nearest

bank teller.

How to register the courses on the web
1. Log into the Waseda-net Portal. (Please receive the Waseda-net ID from host institution)
2. Click “System Service” and “Application”
3. Find the form name “@®#ME AMFZEE « ZLE For Visit. Scholar
€2011 Fk HAGERLH B 4§k, Japanese registration for Fall 20117
4. Register during the 1* registration period. You may change as many as you want during the registration period

written above, but the latest registration data will be valid.
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C. Course Registration on the Web System

Please register the Japanese language courses on the Web System of Waseda-net portal. For services, you

need to get the Waseda-net ID. Please see the appendix @ for procedure.
(1) Confirmation of the Registration Result

You can check your registration result via Waseda-net Portal. Please check the appendix 2 for procedure.
There are some cases that you fail to register due to a "registration error”. Please check the registration result
carefully.

If the number of students trying to register the course exceeds the maximum number of limitation, the
computer will make the selection. If you were not selected to the course, the word “Over Enrolled” will be
displayed on your Waseda-net Portal registration site. Please confirm your result on your portal site. The

final registration will be announced on Oct.7™.

(2) Drop of Course(s)

You may drop the courses that were registered on 1% and 2™ registration during the 3™ registration period.

Please be sure to drop the course(s) that vou will not take during 3™ registration.

IMPORTANT: The drop deadline is October 4™ 17:00. After the deadline, the tuitions must be paid
for the confirmed courses. If you don’t attend the confirmed courses, the academic record will reflect a
failure grade and the GPA value may get lower.  The final result of the registration will be notified
on QOctober 7th.

D Notice for Course Registration

(1) Courses Over Enrolled (Packed Class)

Over Enrolled courses will be closed from the next registration.

Example:

Over enrolled course on the 1% registration will be closed from 2™ registration.

Over enrolled course on the 2™ registration will be closed on 3" registration.

If you are not selected to the course due to “Over Enrolled”, please register other courses available on the

next registration.

(2) Announcement for Over Enrolled Course

We will upload the information for the over enrolled courses through our CJL homepage.
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E. Consultation for Registration

For those who have questions about the Japanese Courses, the consultation for the Japanese Course
Registration will be available at the 22™ Building 7" floor, Room 713. For the schedule, please check it with
the CJL homepage.

F . Course Orientation Week

CJL offers “Course Orientation Week” (9/26~10/1) for the first week of the semester. It helps new students
to find suitable Japanese classes. During the Course Orientation Week, you can observe courses that you are
interested in as well as the courses you have registered for.

% The Orientation type differs among “Intensive Japanese (Standard) Course” and “Others (Not including

Intensive Japanese (Standard))”. So check both type of orientation!

1. Orientation for Intensive Japanese (Standard)

Orientation: ORI, Class: LEC

Level Class 9/26(Mon) 9/27(Tue) 9/28(Wed) 9/29(Thu) 9/30(Fri)
1° period ORI 1° period ORI
1 A~L
2" period LEC 2" period LEC
1t period ORI 1t period ORI
2 A~R
2" period LEC 2" period LEC
1°* period ORI 1t period ORI
3 A~Q
2" period LEC 2" period LEC
1° period ORI 1° period ORI
4 A~N
2" period LEC 2" period LEC
1°t period ORI
5 A~L
2% period ORI 2" period LEC
1t period ORI
6 A~I
2% period ORI | 2" period LEC
<IMPORTANT NOTE>

* Please attend the orientation which suits your level.

+ Each Level has several classes with alphabetical order. These classes are the same level and are given the

same lecture. For example, Level 1 Course has 7 classes (A~L), but A~L classes are same level and offer

same contents.

* You will not be registered to the class which you attend at the orientation.

+ Each level offers the orientation two times of the same contents.

It is not divided into first and second half like the “Besides Intensive Japanese (standard) Course”.

However, each level has two orientations during the first week,
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2. Others (Not including Intensive Japanese (Standard))

A 90-minute class is divided into the first and second orientations.

(The first orientation (40 min.) + (moving to other classes (10min.)) + (The second orientation (40 min.)).

Teachers will give you the same contents in the first and second orientation respectively. Please attend the
first orientation of the course that you have registered. If you feel that the registered course does not fit your
level, on the second orientation, attend other course with different level (Observe the class that fits you level.
base on the score you have achieved on the J-CAT). Or if the two courses are on the same hour, attend the

first and second orientations respectively.

Example:

I 'want to take “Sales Talk” and “Japanese History”, but both the courses are on the same hour.
—@Go to “Sales Talk” for the first orientation, and for the second orientation, go to “Japanese History”.

After that, you can decide which class you will take.

I am thinking that I will drop “Writing Correspondence: Letters & E-mails”. Should I really drop it?
Go to the first orientation of the course. If you think that the course does not suit you, go to other

course on the second orientation..

The first orientation 40 min. |

‘10 minutes to move to other course‘

‘The second orientation 40 min.‘
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3. Tuition and Fees for Japanese Language Courses

A. Requirement for Paying Tuition and Fee for Japanese Language Courses

Requirement and non-requirement for paying Tuition and Fees for the Japanese Language Courses are
determined according to your status at Waseda University and/or the number of credits which you have
registered. The course with pay displays “¥” mark on the list of on—line class registration.

* Classification for Requiring Tuition and Fee

1) Bekka students

Free.

The tuition and fees are already paid before admission.

2) Undergraduate Students

Category Tuition and Fee Remarks
Free
Regular Students (Tuitions are already paid at their
schools)
Research Students 30,500 yen per 1 unit (90 minutes)
3) Graduate Students
Classification Tuition and Fee Remarks

Regular Students (Master, Doctor)

5,000 yen per 1 unit (90 minutes)

Open Subjects are free

Research Students

30,500 yen per 1 unit (90 minutes)

Excluding Domestic Applicants

Monbukagakusho Scholarship Students Free
Monbukagakusho  Scholarship  Students
5,000 yen per 1 unit (90 minutes)
(Domestic Applicants)
Exchange Students Free
Other students Ask at CJL.

4) Foreign Scholars

Classification

Tuition and Fee

Foreign Scholars and Part-time Lecturer

30,500yen per 1 unit (90 minutes)

Full-time Faculty

Free
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B. Payment Instructions for Tuition and Fee for Japanese Language Course

1) Payment sheet

After all the registered courses are confirmed, please pick up a payment sheet at Center for Japanese
Language Office (Building No.22 4th floor). The payment sheet will be available from Oct.17.

2) Payment at the Bank

Please pay all the amount of tuition indicated on the payment sheet at a nearby bank teller during the
payment period (Oct.17~Oct.24).

Installment payment is not acceptable.

3) Important
* You may not pay the Tuition and Fee after the due date. The fee is non-refundable.
* You must pay for all the confirmed courses even if you have decided not to attend the

courses. If you don’t pay the fee by the due date, you will be dropped on the registered
courses. To avoid this, be sure that you drop the courses on the 3" registration period.

4. How to Apply for Certificate of Japanese Course Registration

If you need to extend your student visa, you are required to submit the Certificate of Japanese Language
Class Registration to the Immigration Bureau. For applying the certificate, please bring a receipt of the
course fee to the CJL office. After the payment is confirmed, the certificate will be issued within a couple

of days. A handling charge is 200 yen for each.
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5. C(lass Rules

A. Text Books
Please prepare the text books after all the courses are confirmed. The text books are available at "Waseda

University COOP". They are nonrefundable.

B. Classroom Change, Class Cancellation, and Makeup Classes
Timetables, classroom changes, class cancellations, makeup classes will be posted on the Center for
Japanese Language (CJL) notice board (located on 4th floor of 22nd Building). The notice for the whole
university’s class cancellation for typhoon or Influenza will be updated on the Waseda University

Homepage.
Note: The classrooms might happen to be changed by the result of the course registration.
C. Attendance

Attendance, coming late, and leaving early will affect your grade. Absences exceeding 1/3 of the total
number of classes will result “G” on your grade. If you are not able to attend a class with decent excuse,

please submit a certificate to CJL or the office at your school.

D. Influenza
If you have influenza-like symptoms like fever, cough, or difficulty in breathing, avoid coming to the
school, and go right away to the medical institution. Please follow the orders of the doctor. We will
take in special consideration of the absence of the course during the period of home remedy. After you

recovered, please submit a doctor’s certificate to the office at your school.

E. Bereavement leave
We will take in consideration of the period of term which you couldn’t attend the course for bereavement,

please submit a funeral acknowledgment to the school office .For detail, ask at the office of your school.

F. Grades
Your Japanese language courses grade will be announced by your school. Please check the criterion with

the syllabus and course registration guide distributed from your school.

G. Japanese Language Volunteers
Waseda students (mostly Japanese) join to the Japanese language classes as native partners to support your

studies through conversation practice, discussion, and helping out assignments, etc.

H. Classroom Visitation * Taking Photography
The Center for Japanese Language and the Graduate School of Japanese Applied Linguistics may visit
your class for observation tours, and take photography of your class to post on their brochures and/or

website.
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