RULES OF CONDUCT

General Conduct

No student shall intentionally or recklessly didragp impede or attempt to disrupt or impede the
activities and functions of the College.

University Regulations: all students are requirgdJmiversity Ordinance to abide by the University
Regulations for discipline as set out in the cureshtion of Statutes and Ordinances of the Unitgrs
of Cambridge and any additional College regulation$Available to read at
http://www.admin.cam.ac.uk/univ/so/pdfs/

College and University Authorities: All studentsaihcomply with any instruction given by any
person authorised to act on behalf of the Collegbe proper discharge of his or her duties.

Data Protection

Students are required to sign the attached deidarab which, as well as agreeing to abide by the
rules and regulations of the College and the Usitgrhe or she also consents to the processing by
the College and the University of personal datalgiting sensitive personal data as defined in the
Data Protection Act 1988) for the proper purposkeshese institutions. Both the College and the
University are required to process data accordintp¢ provisions of the Data Protection Act, which
safeguards the rights of all individuals concerned.

Dignity at Work, Equal Opportunitiesand Appropriate Relationships

The University and Colleges seek to provide anremment conducive to learning and as educational
establishments and employers are under the Seximisation Act 1975 and the Race Relations Act
1976 and the Race Relations (Amendment) Act (208i2)ged to provide an environment free from
discrimination and bullying.

No member of the College shall knowingly or wiljuBubject another to racial or sexual harassment.
Harassment and bullying are difficult to definet bne College follows the University's code of
practice on this matter.

All students have the right not to experience eithieect or indirect racism/sexism or bullying.
Substance Abuse
This issue raises questions of both a social ayal kend:

1. Smoking (tobacco) is now routinely thought to béisatial and following recent legislation
smoking is now not permitted in any public enclospdce, in College or elsewhere. Those
who wish to smoke on the College site should use aintwo designated open air smoking
areas. You are not allowed to smoke in your room.

2. In practice, alcohol consumption, to excess, predumore social damage than any other
factor. Routinely, we impose sanctions for this witeextends to the level of infringing the
liberty, or well-being, of others. These sanctia@ be quite severe. It is only logical,
therefore, if we impose sanctions upon other foofrsubstance abuse.
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3. Some of the substances are distinguished by bkéygl. The College cannot condone illegal
activity of any sort, and is obliged to follow tkav in dealing with drug abuse by Members of
College. However, the legal implications of drugiséd are not the only ones that concern the
College. We appreciate that drug abuse may wedl gmptom of a deeper personal problem,
and the College is committed to offering advice amthnging counselling where this is
appropriate. But recurrent use lowers motivatiod #mreatens health, finances and future
careers. We deplore the personal wastage involvedsequently, if any student is discovered
in the possession, or use, of an illegal substamear she can expect, as a minimum: (a) to
forfeit any entitlement to accommodation in Collegeperty, and additionally (b) to be
warned that any repetition of such discovery vaBult in a requirement to withdraw from his
or her current course. These actions will not egshthe range of the College's requirement.

Any proven instance of supplying an illegal substamust result in an immediate requirement to
leave the programme.

Safety Regulations

All summer programme students must conform to dugeiirements of the Health and Safety at Work
Act 1974, as set out in the College Statement ofe@d Safety Policy. This requires everyone to act
with due care at all times, but any who are unaertd their obligations, or the procedure to be

followed (e.g. in the event of an accident) shaxddsult the Director of the International Programreme

Department.

Fire Appliances - Extinguishers, Fire Doors and Escape Routes

All summer programme students must familiarise thelnes with the whereabouts of fire
extinguishers, fire doors and escape routes iméxghbourhood of their rooms, and of the assembly
area in the event of a fire. They also need tortaoethe postcode of the building where they are
resident: the fire brigade will require this infaation in the event of an emergency call. All staiys
and passages must remain clear of bicycles, bogkgyerators, and other obstacles. All students of
the College are required to co-operate in ensuhagfire appliances remain in good order and alat
fire doors remain free to close. Door closers udeht rooms are not to be disabled or removed. Fire
appliances are for use in an emergency: interferanih them will be treated as a serious discipiina
offence.

The College is, and needs to be, highly sensiovaée risk. Students must make every effort toidvo
fire starting accidentally. The risk is particujaHigh when cooking, which should be confined tp gy
rooms and kitchens. Please note that these rooescuipped with heat detectors, which may be
triggered unless proper care is taken to avoid cessary risks. You must never leave any pans
unattended while in use, and you must avoid in@adr frying in oil, which can generate particljar
high temperatures and fumes, and are thus condiderbe dangerous, as well as anti-social. You
must also ensure that all cooking rings and otlpgliances have been turned off fully after use.
Housekeeping staff may remove, without notice, faipiyng pan (the owner may reclaim it from him
personally).

Attempting to generate lighting in any studentsmg, by means of candles, or any other naked flame
is prohibited. The drying of clothes in front ogetric fires is also prohibited. To start a fireedassly
or foolishly is highly dangerous and can placedivejeopardy.

Students' rooms are equipped with smoke detecitwsse are sensitive to tobacco smoke, burning
toast, etc., and when triggered will alert the &t Negligent triggering of these devices, anthef
heat detectors in gyp rooms and kitchens, willaatta fine, as will failure to evacuate the buitdin
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once a fire alarm has sounded. Wilful or recklesgravention of these fire regulations will be tezh
as a serious disciplinary offence.

Firear ms, Shotguns and Ammunition
Following recent legislation, these may not be l@pCollege property.
Health and Medical care

Before arrival students are required to providerimfation about any medical condition that may
necessitate an emergency response or need comisdgraterms of the health and safety of other
students and staff. Health advice and treatmeniniamy injuries or ailments can be obtained free of
charge from the College Nurse (Jan Brighting) whioslels daily surgeries in the Sick Bay (G9) at
Pembroke College.

In case of an accident or sudden illness, as veefirst aid, help should be sought from the Porter
immediately and a member of the International Paognes Department informed at once. If
necessary, a doctor or the appropriate EmergenoyicBeshould be called, normally through the
Porter, who must be informed and will be able tovpie important assistance.

Security

College Gates: The Main Gate next to the Portestige remains open until 9.00pm and members of
the College have free passage in and out of Collggéo this time; thereafter you will need the
electronic card we will give you. To enter, pressir card against the black painted reader on the
outside wall, 1 metre to the left of the gate. Htlthere for 5 seconds or until the indicator be t
reader turns green. The small door in the Maire®@all now be unlocked and will open if you push

it. When leaving, there is a brass knob to tutme dther external gates of the College requirera ca
at all times, for both entry and exit; these gades located between the Chapel and F staircase,
between R and S staircases and next to the tadll mates behind X staircase.

Other gates: the closing times of other gates neayalied.

College rooms: students should be sure to lock tle@ms securely whenever they go out, even for
short periods and to another room in the same ibgild'hefts are less uncommon than they used to
be; we all have a responsibility to prevent themakyng sensible precautions.

Strangers: The presence of strangers, or othels matlegitimate business, on staircases should be
reported to the Porters at once; the Porter's Loelgphone number is 01223 338100. Contractors on
College business carry official identification, whiyou should ask to see if in doubt.

Music and Disturbance by Noise

The College is primarily a place of study. For theason the buildings, courts and gardens must be
quiet, particularly during the morning and at nidigtween 11.45pm and 7.30am. It should be
remembered that noise carries readily from opemsdaod windows, especially at night.

The use of audio equipment and musical instrumisnédways potentially disturbing to neighbours,
particularly if loud, prolonged, or late at nighit;may also be damaging to the atmosphere of the
College as a place of study. The following rules made for the mutual convenience and protection
of all members of the College.



Audio Equipment operating through speakers maydeel in College and Hostel rooms on weekdays
between 1pm and 11.45pm (on Sundays between 1lamla#Spm). The sound must not be readily
audible outside your room and you must expect o €ntirely, if asked to do so by a College

authority, or any neighbour who is unreasonablytudied. Note that the rules require quiet

throughout weekday mornings.

Radios and audio equipment with speakers may npldyed in the College courts and gardens, nor
may musical instruments.

The television sets in the Junior Parlour and tbem@on Room in Foundress Court may not be used
before noon on weekdays (11am on Sundays); thedsealome should be kept to levels that do not
disturb residents.

The New Cellars will be closed between midnight aadn.
Games machines and pool may not be played befane moafter midnight.
Guests, L ate-night and Overnight Visitors

Responsibility for guests: students are persorakponsible, and may be held accountable, for the
conduct of their guests at all times.

Keys: The key to your own room is your personapoesibility and may not be passed on to any
other person or copied. It is a serious breachalle@e rules to allow your room to be used by any
other individual when you are not present in Caoidw®i

Late-night guests are not allowed. Hosts are r&tqdeto see that their visitors, other than duly
registered overnight guests, leave College quistl§y2am, accompanying them as necessary.

The Bar: Mass invitations bringing unpredictablentners of unknown persons into the Bar are
clearly unwise and are forbidden.

Guest-rooms: During Full Term, some guest-roomstarodsmall dormitories are available in College
for overnight visitors from outside Cambridge.

Overnight guests in Junior Members' rooms: Visitoesy also be put up in Junior Members' rooms in
College and Hostels on the following terms:

The host must be in residence at the same time.

A guest must be a bona fide acquaintance of hiephost and be of fixed abode.

Only one overnight guest may be accommodatediateadt the rate of £12.50 per night.
Others must not be disturbed.

Extra domestic work for College staff must not besed.

A host must register the presence of a guest WwéhPorter or Hostel Keeper before 10pm, to
comply with fire and safety regulations.

In Hostels, the Hostel Keeper's prior agreementtralso be obtained; rules for guests in
hostels and lodging houses vary slightly and shdaddascertained in advance from the
particular Hostel Keeper concerned.

8. No guest may stay for more than three consecutggs
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The College Garden

The Garden is for quiet study and relaxation; thles for its use by students are intended to preser
its atmosphere and appearance. Dress: please Wweanarmal amount of clothes and behave
decorously. Noise: musical instruments may not laggu there, nor may audio equipment be used
with speakers. The Garden must be quiet after midnLitter: litter, including glasses or drink can
must not be discarded or left in the garden; nodfbe consumed there. Damage: harm done to trees,
plants or lawns will be treated as damage to Cellegroperty (see below).
Ball games are not permitted, except for croquepatified hours in the summer (which are posted in
the Screens); frisbees and other projectiles anmdzhas are Skateboards and Roller Blades/Skates.
The lawns: students are requested not to walk saog of the lawns; access to the garden seats
around the Bowling Green may be made from the amfjgipaths. Neither the Bowling Green nor
New Court Lawn may be used as a short cut to sndiog Staircases. The ponds: The main College
Garden contains two ponds, both clearly visiblehbwnamental. Access to them is reserved for the
gardening staff only. The ponds contain deep waied are potentially dangerous, especially to
young children; students should treat them wittpeeg particularly when accompanied by those
unaware of the risk, and must never dive or attemptvim in them.

Damage to College Property

Damage to College property: students responsibleldmage to any College premises may be held
accountable and may face disciplinary action incdeee of wilful or wanton damage. The occupant of
rooms in which any damage to furniture or to therifa of the building occurs may be held
responsible and be liable for the cost of necessggirs. Anyone climbing on a College buildinglwil
be liable to a fine in addition to any other disicigry action.

Guidelinesfor diningin Formal Hall

Sudents are encouraged to regard Hall as a special occasion when often guests can be present both
at High Table and in Lower Hall. These guidelines are devised to help keep Hall something special
which all will enjoy.

« You and any guests should arrive in good time faac@ which starts Dinner.

+ Baseball caps should not be worn.

« No photography is allowed during dinner (after Bellows have left it may be permitted).

+ No games are allowed at table; no drinking comipets; nothing must be thrown at any point
in the evening. Toasts (e.g. for birthdays) shdddaved up until after the Fellows have left.

+ Diners should remain seated through dinner andnose about; this applies for the whole of
the meal, whether or not Fellows are present.

+ Diners do not need to stay in Hall until the Fekolwave.

« If present to the end, all stand for the final grand kindly wait for the Fellows to leave. The
last Fellow customarily gives a bow; a bow in resgmfrom anyone near to High Table is
always appreciated.

« Smoking in Hall is not permitted, nor anywhere ba College site except for two designated
smoking areas, outside the Bar in New Court artieérbicycle sheds beside the Library.

At all times due consideration must be shown to the Hall staff. They have authority, backed if
necessary by a Fellow dining at High Table, to restrain inappropriate behaviour and to require
individuals or groupsto leave.

These guidelines are intended to assist in makimg that everyone, whether at High Table or in
Lower Hall, can enjoy dinner together. The goldele is to be observant of others.
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Disciplinary Procedures of the College

Most minor items involving questions of disciplinan be dealt with informally by the International
Programmes Department. More serious matters whiah atiract a fine are handled by the Senior
Tutor. The great majority of disciplinary mattere a@ischarged by, and end with, a moderate firte, se
according to precedent, and ranging between £2E40d.

For serious acts of vandalism, offences againstsfafety, or other acts which risk the safety bed,
fines upon individuals may be substantial, typicé&dlling in the range £100 - £250.

With regard to offences which involve groups of jpleg the group is first asked whether those
directly responsible are willing to identify therhses. In many cases, individuals do choose to avoid
jeopardising the well-being of the group, and ovyn ln some they do not. In these cases, there is no
alternative to a corporate fine, which may well amoto £500 or more, depending upon the size of
the group, and the seriousness of the offence.

Where physical damage to College property is in@d)vas a result of action by an individual or a
group, the principle is that the cost of restitntis required and then a fine is levied on tophos t
sum. Damage to property outside College would Izt dath either by normal legal procedures or by
a similar process of restitution cost plus fine.

Persistent or other grave offences, for instangelng substance abuse, will trigger the warning,
and then the reality, that a further misdemeanailrresult in the offender being required to leave
College property. The effect of this, under Camippeidonditions, is effectively to double the annual
accommodation cost.

Very serious offences (which are exceedingly ramay result in the offender being rusticated or sent
down i.e. required to leave Cambridge temporanlpermanently. In such cases, the University may
well be involved and the College and the Univeraitly act in consultation.

Disciplinary Hearings are normally convened onlyhe case of the last two categories of offence. In
Pembroke, the Disciplinary Hearing consists of: Mester, Senior Tutor and another Tutor (who will
usually be the Tutor of the individual undergraduat graduate student involved). Procedures will
vary according to the nature of the offence, amdetidence available to the Hearing; but the studen
is always given opportunity to present his or hemalefence. In this process, the student may be
assisted by his or her Tutor.

If the matter cannot be resolved by this procediimaay be remitted, in accordance with the College
Statutes, for consideration by the entire Goverriogly. Again the student may be represented or
assisted by his or her own Tutor, or by a persamobr her own choice.

It should be stressed that it is very rare for ad@meanour to require more than a simple fine.
Appropriate relationships between Staff and Studentsin the College setting

The College believes that the professional relatigm between a student and a member of staff
(academic, support, administrative) is a centrat p& a student’s educational development. The
professional relationship, in the College settisglefined as one which involves any of the follogyi

teaching, learning, assessment, research, selettonng, pastoral support and welfare. It alsters

to relationships in which administrative and techhisupport is provided. This Code of Conduct
covers situations where the professional relatipnseems likely to develop, or does develop, a
romantic or sexual dimension. Any romantic or séxakationship between a member of staff and a
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student raises serious questions of conflict céradt, trust, confidence, dependency, and of aguali
of treatment. Such relationships may also have gathe impact on the teaching and learning
environment for other students and colleagues nameéover may carry a serious reputational risk for
the College.

Implicit in the professional status and role ofisemembers is a moral obligation to ensure thahsu
conflicts of interest and associated reputatioisétl fior the College do not occur, and that relattops
with students for whom a senior member has direcfegsional responsibility remain strictly
professional in nature. Senior members have a gsmfieal and ethical responsibility to protect the
interests of students in this way, to respect thsttinvolved in the relationship, and to accem th
constraints and obligations inherent in that resjmlity.

Students who are, or who have been involved in miimar sexual relationships with senior members
and who do not consider their involvement to betodnave been, truly consensual, have the right of
complaint under the College’s harassment policy.

All information and disclosures made under the Cold€onduct will be treated in confidence unless
otherwise agreed by the parties involved and/artiea formal obligation on the College to diselos
such information to an external regulatory body.

Dignity at Work and Study

Pembroke College is committed to protecting thenitygof students as members of its community in
their work, their study, and indeed all their irtetions with each other. It fosters a culture which
values positive, supportive and open interactiang, which promotes good working relationships.

The College recognises that to work and study g¥ely people need a climate in which they are
respected and valued for their contribution to ward study, irrespective of their sex (including
gender reassignment), marital, parental or parfnerstatus, race, ethnic or national origin, cojour
disability, sexuality, religion or belief, or age.

The College recognises its duty of care to studentkis respect. Inappropriate behaviour can tesul
in stress and stress-related illness. All membéithe College share this duty, and especially those
who have some responsibility for other members. Chkege expects all members of its community
to treat each other with respect, courtesy and iderstion at all times. All members of this
community have the right to expect such behavioumfothers, and a corresponding responsibility to
behave in this way towards others.

There is a need nevertheless for procedures tovdgaparticular inappropriate behaviour, including
bullying, harassment, victimisation, or discrimioat in an informal context as well as that of work
or study, which may have a damaging effect on tledl-being of individuals within the College.
Behaviour is defined as inappropriate if it is umieal by the recipient; perceived by the recipient a
violating his or her dignity, and/or creating artinmdating, hostile, degrading, humiliating or
offensive environment, and; having regard to ak ttircumstances, including the recipient’s
perception, the behaviour could reasonably be denstd as having that effect. The procedures for
dealing with such behaviour work in conjunctiontwihe College’s overall Complaints Procedures,
which may be used if a formal complaint is madéd tre circumstances complained about do not fall
clearly within the range described here.

If any student feels uncomfortable as a resulthef inappropriate behaviour of a member of the
College’s staff or another student, the best régolunay well be by means of an open and honest



discussion, with support if necessary from anyhef following: fellow-students, his or her lecturers
or a member of the International Programmes Deartm

If a complaint is judged to be vexatious or maligpdisciplinary action will be taken against the
complainant; however disciplinary action will na taken if a complaint made in good faith is judged
to be unfounded. If a complaint is judged to belsfiminded, action will be taken as necessary to
solve the problem and prevent a recurrence. Itsgy aim will not be to punish the person
complained against; however, in cases involvingulvimisconduct, appropriate disciplinary action
may be taken.

Pembroke Sports Ground

Students will have the opportunity to use the PekdrSports Ground once permission has been
sought. Students should make sure that appromiatteing is worn and all health and safety measures
are adhered to. A Programme Assistant must accoyngtadents on each visit. Guests may not be
invited to the sports ground or BBQs.

Tripsand Visits

Trips, visits and excursions are offered to enhdheegprogramme experience. Students are expected
to take notice of trip information and keep to gilides and itineraries. Any payment should be made
promptly. Locations may be unfamiliar so studehisusd be aware of unusual hazards and any health
and safety information available.

e Students must attend briefing meetings and readtinrdtion regarding trips, they must always
meet at the agreed places at the agreed times akd sure that they know the emergency
contact numbers for the staff with the group.

« Students should behave like ambassadors for thegeglbe courteous to others, respect local
customs and cultures and not do anything to binegcbllege or themselves into disrepute. In
all aspects, students should assume that normeabealules apply throughout any trip or visit.

o If the trip includes nights away from college stotde should stay in the designated
accommodation.

Visa Regulations and Work

Students will probably enter the UK on a Studesitor visa which does not permit to undertake any
paid work or internship while in the country.

Weekend Sign Outs

Students are expected to stay in their college mouadation during the programme. If a student
would like to travel at the weekend you must ledetails of destination and contact numbers before
departure in the sign out book. Travel must natriere with studies and permission will not be give
to miss classes.



